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Message from the President

Hello, and thank you for visiting College of The
Albemarle. On behalf of the Board of Trustees,
Faculty and Staff, | welcome you to a college
where students and community come first.

COA offers four convenient locations, and an
expanding distance education program, to
serve the educational needs of our seven-
county service area. If you are looking for short-
term technical training, personal growth and
development, or one of the best community
colleges in North Carolina to prepare you for
transfer to a four-year institution, COA has what
you want.

Our mission statement says that COA is to
“transform lives in an accessible, supportive
educational environment that promotes
academic excellence, lifelong learning,
workforce development, and community .
relationships through exceptional service that fosters student success and improves the
quality of life for all.” We live that mission every day.

The decision to attend college is a major milestone in every student’s life.
| personally invite you to meet with our faculty and staff to discuss your educational
goals, and learn how COA can help you achieve them.

Welcome home to COA! This is your community college. We, the COA family, are
excited to join you on your journey to success and pledge to do all we can to make
your educational dreams become a reality.

Jack N. Bagwell, Ph.D.
President
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College of The Albemarle

Campus Locations

College of The Albemarle — Currituck
107 College Way, Barco, NC 27917
Telephone: 252-453-3035
Fax: 252-453-3215

College of The Albemarle - Dare
205 S. Highway 64/264, Manteo, NC 27954
Telephone: 252-473-2264
Fax: 252-473-6002

College of The Albemarle - Edenton-Chowan
118 Blades Street, Edenton, NC 27932
Telephone: 252-482-7900
Fax: 252-482-7999

College of The Albemarle - Elizabeth City
1208 North Road Street, P.O. Box 2327, Elizabeth City, NC 27906-2327
Telephone: 252-335-0821
Fax: 252-335-2011

College Website:
www.albemarle.edu



http://www.albemarle.edu/

Academic Calendar

Fall Semester 2023
Convocation (College is Open)
Faculty Work Days (No Classes)
First Day of 16-Week & 1st 8-Week Sessions
First Day of 14-Week Session
Labor Day Holiday (College is Closed)
First Day of 12-Week Session
Last Day to Withdraw Without Grade Penalty (15t 8-Week Session)
Last Day of 1= 8-Week Session
First Day of 2nd 8-Week Session
Semester Break (No Classes)
Faculty Work Day (No Classes)
Last Day to Withdraw Without Grade Penalty (16-Week Session)
Last Day to Withdraw Without Grade Penalty (14-Week Session)
Last Day to Withdraw Without Grade Penalty (12-Week Session)
No Classes for Students (College is Open)
Thanksgiving Holiday (College is Closed)
Last Day to Withdraw Without Grade Penalty (2 8-Week Session)
Semester Ends
Faculty Work Days (No Classes)
Fall Commencement Ceremonies (Locations-TBD)

Spring Semester 2024
Convocation (College is Open)
Faculty Work Days (No Classes)
First Day of 16-Week & 1st 8-Week Sessions
Martin Luther King, Jr. Holiday (College is Closed)
First Day of 14-week Session
First Day of 12-Week Session
Last Day to Withdraw Without Grade Penalty (1 8-Week Session)
Last Day of 1% 8-Week Session
First Day of 24 8-Week Session
Easter Holiday (College is Closed)
Spring Break (No Classes-College is Open)
Last Day to Withdraw Without Grade Penalty
Last Day to Withdraw Without Grade Penalty
Last Day to Withdraw Without Grade Penalty
Last Day to Withdraw Without Grade Penalty
Semester Ends
Faculty Work Days (No Classes)
Spring Commencement Ceremonies (Locations-TBD)

16-Week Session)
14-Week Session)
12-Week Session)
2nd 8-Week Session)

oy g gy

Summer Semester 2024
First Day of 10-Week & 1st 5-Week Sessions
Memoarial Day Holiday (College is Closed)
Last Day to Withdraw Without Grade Penalty (1t 5-Week Session)
Last Day of 1¢ 5-Week Session
First Day of 2nd 5-Week Session
July 4t Holiday (College is Closed)
Last Day to Withdraw Without Grade Penalty (10-Week Session)
Last Day to Withdraw Without Grade Penalty (2nd 5-Week Session)
Semester Ends
Faculty Work Day (No Classes)
Summer Commencement Ceremony

Wednesday, August 9, 2023
Thursday-Fnday, August 10-11, 2023
Monday, August 14, 2023

Monday, August 28, 2023

Monday, September 4, 2023

Tuesday, September 12, 2023

Tuesday, September 26, 2023

Monday, October 8, 2023

Tuesday, October 10, 2023

Monday, October 16, 2023

Tuesday, October 17, 2023

Thursday, November 08, 2023

Monday, November 13, 2023

Thursday, November 16, 2023
Wednesday, November 22, 2023
Thursday-Friday, November 23-24, 2023
Tuesday, November 28, 2023

Monday, December 11, 2023

Tues. and Wed., December 12-13, 2023
Tues. and Wed., December 12-13, 2023

Wednesday, January 3, 2024
Thursday-Friday, January 4-5, 2024
Monday, January 8, 2024

Monday, January 15, 2024
Tuesday, January 23, 2024
Tuesday, February 6, 2024
Monday, February 20, 2024
Monday, March 4, 2024

Tuesday, March 5, 2024

Monday, April 1, 2024
Tuesday—Friday, April 2-5, 2024
Tuesday, April 9, 2024

Friday, April 12, 2024

Tuesday, April 16, 2024

Tuesday, April 23, 2024

Monday, May 6, 2024

Tues., Wed., Thurs, May 7-9, 2024
Wednesday and Thursday, May 8-9, 2024

Thursday, May 16, 2024
Monday, May 27, 2024
Thursday, June 13, 2024
Thursday, June 20, 2024
Monday, June 24, 2024
Thursday, July 4, 2024
Thursday, July 11, 2024
Monday, July 22, 2024
Monday, July 29, 2024
Tuesday, July 30, 2024
Tuesday, July 30, 2024



General Information

All statements in this publication are announcements
of present policies and are subject to change. College
of The Albemarle reserves the right to discontinue, at
any time, any programs or courses described in this
catalog. While every effort will be made to give
advance notice of any change of a program or
course, such notice is not guaranteed nor required.
Unless otherwise indicated in a college publication,
this catalog becomes effective Fall 2023 and remains
in effect through Summer 2024.

Equal Opportunity

College of The Albemarle is committed to the
principle of equal opportunity. It is the college’s policy
to comply with the provisions of the Civil Rights Act of
1964 and other acts banning discrimination because
of race, national origin, color, religion, gender,
disability, age, or political affiliation with regard to its
students, employees, or applicants for admission or
employment.

Consumer Information

In compliance with federal guidelines, this information
can be located on the college website -
https://www.albemarle.edu/student-
resources/student-consumer-information/

Open Door Admission

College of The Albemarle has an open-door
admission for applicants who are high school
graduates, are at least 18 years of age or whose
admission eligibility conforms to North Carolina law
and North Carolina Community College System
directives. The Board of Trustees reserves the right
to amend local admissions policy within the
parameters permitted by the state of North Carolina
and the State Board of Community College Code.
Admission to the college is open without regard to
race, creed, disability, national origin, gender, sexual
orientation or age to any student who meets the age
or graduation requirements.

Some degree programs have specific requirements
for admission. Information about specific
requirements can be found on the college website, or
by contacting Student Success and Enroliment
Management.

Emergency Situations and College

Courses

College of The Albemarle strives to offer high-quality
instruction and learning experiences for students in
its programs and courses. Courses are developed to
ensure optimal student success. In the event of force
majeure, the College reserves the right to modify
instruction and/or delivery of its courses and
coursework. This may include changing course

modality from face to face courses to online or to

utilize web conferencing. “Force Majeure” shall include,
but is not limited to the following situations: fire,
earthquake, hurricanes, flooding, civil disturbances, and
pandemics.

Tuition

Tuition is set by the North Carolina Legislature and
the North Carolina State Board of Community
Colleges. Tuition rates are subject to change without
notice. College fees are established by the College
of The Albemarle Board of Trustees and are also
subject to change without notice.

Accreditation

College of The Albemarle is accredited by the Southern
Association of Colleges and Schools Commission on
Colleges (SACSCOC) to award associate degrees.
College of The Albemarle also may offer credentials
such as certificates and diplomas at approved degree
levels. Questions about the accreditation of College of
The Albemarle may be directed in writing to the
Southern Association of Colleges and Schools
Commission on Colleges at 1866 Southern Lane,
Decatur, GA 30033-4097, by calling (404) 679-4500, or
by using information available on SACSCOC’s website
(www.sacscoc.org).

College of The Albemarle is one college with multiple
campuses and other off-site locations. The college’s
SACSCOC accreditation extends to all locations.

The Associate Degree Nursing and Licensed
Practical Nursing to Associate Degree Nursing
Option (LPN to ADN Option) nursing programs at
College of The Albemarle at the COA-Elizabeth City
campus located in Elizabeth City, NC is accredited
by the: Accreditation Commission for Education in
Nursing (ACEN), 3390 Peachtree Road NE, Suite
1400, Atlanta, GA 30326, (404) 975-5000. The most
recent accreditation decision made by the ACEN
Board of Commissioners for the Associate Degree
Nursing and Licensed Practical Nursing to Associate
Degree Nursing Option (LPN to ADN Option) nursing
programs is: Continuing Accreditation.

View the public information disclosed by the ACEN
regarding this program at:
http://www.acenursing.us/accreditedprograms/progra
msearch.htm

College of The Albemarle’s Surgical Technology
Program is accredited by the Commission on
Accreditation of Allied Health Education Programs
(CAAHEP) upon the recommendation of the
Accreditation Review Committee - Surgical
Technology/Surgical Assisting (ARC-ST/SA).
Commission on Accreditation of Allied Health


https://www.albemarle.edu/student-resources/student-consumer-information/
https://www.albemarle.edu/student-resources/student-consumer-information/
http://www.acenursing.us/accreditedprograms/progra

Programs, 9355 — 113th St. N, #7709, Seminole,
FL 33775 Phone: 727-210-
2350. https://www.caahep.org/

College of The Albemarle’s Medical Assisting
Program is accredited by the Commission on
Accreditation of Allied Health Education Programs
(CAAHEP) upon the recommendation of Medical
Assisting Education Review Board (MAERB).
Commission on Accreditation of Allied Health
Education Programs, 9355 — 113th St. N, #7709,
Seminole, FL 33775 Phone: 727-210-2350.
www.caahep.org

College of The Albemarle is accredited by the
National Accrediting Agency for Clinical
Laboratory Science (5600 N. River Rd., Suite
720, Rosemont, IL 60018; Telephone 773-714-
8880). As a result of NAACLS accreditation,
graduates will be eligible to take the American
Society of Clinical Pathology Board of
Certification exam, or another certifying exam, to
become national certified as a Medical
Laboratory Technician/Clinical Laboratory
Technician.

The College of The Albemarle Paramedic
program has been issued a Letter of Review by
the Committee on Accreditation of Educational
Programs for the Emergency Medical Services
Professions (COAEMSP). This letter is NOT a
CAAHEP accreditation status; it is a status
signifying that a program seeking initial
accreditation has demonstrated sufficient
compliance with the accreditation standards
through the Letter of Review Self Study Report
(LSSR) and other documentation. Letter of
Review is recognized by the National Registry of
Emergency Medical Technicians (NREMT) for
eligibility to take the National Registry’s
Paramedic credentialing examination(s).
However, itis NOT a guarantee of eventual
accreditation.

Contact COAEMSP:

Committee on Accreditation of Educational
Programs for the Emergency Medical Services
Professions 8301 Lakeview Parkway

Suite 111-312

Rowlett, TX 75088

214-703-8445


https://www.caahep.org/
http://www.caahep.org/

History and Overview

College of The Albemarle has been transforming lives
of the citizens in northeastern North Carolina for 62
years. More than six decades ago, the seven
Albemarle counties (Camden, Chowan, Currituck,
Dare, Gates, Pasquotank, and Perquimans)
encompassed a vast, watery coastal area, faced
significant economic challenges. According to a
report published in 1972 by the College, To Take a
Chance, "...transportation was difficult in the region;
the high school drop-out rate was high;
unemployment was consistently higher than the rest
of the state; and over one-half of the region's families
earned less than $3,000 in 1960." The four top
industries were seasonal: agriculture, fishing,
lumbering, and tourism.

Economic pressures had been building since the mid-
1940s with an increasing population, industrialization,
and surge of World War Il veterans returning home to
North Carolina after the war. These pressures created
a demand for educational facilities. In Pasquotank
County, several local groups and individuals began
working diligently to determine a solution.

By 1957, interest in starting a community college in
Elizabeth City had grown. The Elizabeth City
Chamber of Commerce formed a special committee,
and members became convinced of the need to
establish a comprehensive community college. This
committee began surveying potential students,
planning a facility, developing funding and selling the
idea to area citizens.

By the fall of 1960, Pasquotank County voters -- by a
vote of more than two to one -- agreed to pay a
special tax of fifteen cents per $100 evaluation to
support a new college. Approval from the State to
start a college and funding from the legislature soon
followed. The official charter was issued on
December 16, 1960, making College of The
Albemarle the first college chartered by the state
under the Community College Act of 1957. At that
point, work towards opening the institution began.

COA opened its doors in a remodeled facility known
as the former Albemarle Hospital on Riverside
Avenue in Elizabeth City on September 21, 1961. The
college served 113 students at the single campus.
Today, COA is one of 58 community colleges in the
North Carolina Community College System; it serves
more than 9,000 students a year through diverse
programs that meet the needs of college transfer,
career education, training, retraining, literacy, and
personal enrichment students. Students are served at
sites throughout the seven-county service area and in

facilities in Elizabeth City, Dare, Edenton, and
Currituck.

Students enrolled in credit courses may take
advantage of various program offerings by obtaining
an Associate degree, diploma, or certificate. The
college's educational services are broadly
categorized into these areas: college transfer
programs, career and technical education programs,
workforce development, certification, training,
retraining, and personal enrichment continuing
education programs.

A nineteen-member Board of Trustees oversees
college operations. Members of this group are
appointed for four-year terms. Appointments are
received from the Governor, Boards of County
Commissioners from each county COA serves, and
the Elizabeth City-Pasquotank Public Schools Board
of Education. The Board of Trustees holds bi-
monthly meetings and sub-committees gather prior
to regularly scheduled meetings to organize work in
the areas of Finance; Policy, Planning and Student
Success; and Buildings and Grounds. The executive
assistant to the president serves as secretary to the
board. The president of the Student Government
Association is an ex officio, non-voting member of
the Board of Trustees.

Faculty and professional staff hold degrees from
universities and colleges throughout the country. A
listing of individuals employed full-time by the college
is available in the online College Directory within the
catalog.

Low in-state tuition rates make a college education
affordable at College of The Albemarle. For
information regarding fees and expenses, please visit
the college's website or the Fee section in this
catalog. Financial assistance in the form of private
scholarships and financial aid may be available to
students who apply by the established deadlines
each year.

The College of The Albemarle Foundation is a non-
profit charitable corporation chartered in 1980 to
receive and manage gifts supporting the college's
educational mission. It provides funds for capital
needs, equipment, staff development, program
support, and scholarships. A Board of Directors,
comprised of business leaders, community
supporters, and alumni, oversees the foundation's
work and makes funding decisions.

College of The Albemarle presents a striking contrast
with its relatively humble beginnings, celebrating
sixty-two years since receiving its charter and the
first students beginning classes.



The differences between the early years and now
would astound people and these differences apply to
every category of quantifiable measurement: the
number of programs and courses, students, faculty
and staff, campus space, buildings, and equipment.

From its beginnings as the first comprehensive
community college in North Carolina, COA continues
to expand its programs and services within the seven-
county Albemarle Area. We look forward to continuing
our service to this great region.

Elizabeth City

College of The Albemarle - Elizabeth City is a 75-plus
acre site located on U.S. Highway 17, north of
Elizabeth City. The first building on campus was built
in 1972. The "Technical Center," now known as
Building C, was phase one of a two-phase project.
Phase two included the construction of facilities to
house the library, college transfer courses, and
administrative offices. The final move to this site from
the original COA Campus on Riverside Avenue took
place in December of 1980.

Today, COA - Elizabeth City comprises several
buildings that provide classrooms, laboratories,
college bookstore, student center, the library,
computer labs, lecture auditorium, Performing Arts
Center (PAC), and administrative and faculty offices.
In December 2008, the renovation of Building 'A’
included an expansion, known as the AE building,
and some extensions to the existing 'A’ building. The
22,000 square foot, two-story brick expansion houses
two science labs (Anatomy and Physiology and
General Biology) and three renovated science labs
(General Biology, Chemistry, and Physics). In
January 2009, the college celebrated the opening of
the newly constructed science labs and student
support areas and renovated administrative offices.

The Performing Arts Center (PAC) at COA features
more than 950 seats and a state-of-the-art stage. The
PAC serves as a venue for the COAST Players (COA
Student Theatre) and their Theatre Series, a season
of performances that include something of interest for
any patron! The Box Office has information on current
season events, ticket prices, and rental information.
The PAC underwent a significant renovation to the
lobby in 2018.

COA - Elizabeth City is also home to the Small
Business Center, which serves the college's seven-
county region. Seminars, computer classes,
customized workshops, learning materials, and
one-on-one counseling are available for
employees, entrepreneurs, and small business
owners.

The John Wood Foreman Technology Center

houses COA's Workforce Development and Career
Readiness Offices, which provide non-credit courses,
professional training, classes in crafts and hobbies, and
personal enrichment and growth options. Offerings range
from computer courses to painting and pottery to Notary
Public Training classes.

A joint venture with the YMCA of South Hampton
Roads, the college's portion of the 57,000 square-foot
facility, was named for a generous benefactor of the
college - Dr. Zack Owens. The Dr. Zack D. Owens
Health Sciences Center houses Health Sciences
Programs including Associate Degree Nursing,
Practical Nursing, Surgical Technology, Medical
Assisting, Phlebotomy, Medical Laboratory
Technology, Health and Fitness Science, and Physical
Education. COA is currently in planning and
construction phases for a Health Science Simulation
Expansion Center.

After two years of renovation, COA's library opened
in April 2019. The Charles H. Ward Library and
Knowledge Commons provides students with modern
technology and an updated space geared towards
research and collaborative learning. The library's
second floor now serves as the Academic Support
Center and the Testing Center.

Dare County

College of The Albemarle - Dare opened in 1984.
COA has offered classes in Dare County since the
1960s in various borrowed facilities, but population
growth and student demand justified opening a full-
time facility at the Russell Twiford location. In 2021
COA deeded this property to the county. Dare
County Public Schools plans to renovate the campus
and use it as an early college campus.

The Professional Arts Building was constructed on
the old Manteo Middle School site in 2008. This
building houses specialized labs for ceramics, jewelry
making, Welding, HVAC, Certified Nursing Assistant
and EMT, and a general-purpose classroom and
computer labs. COA-Dare also offers professional
and technical training courses and personal
enrichment and certification training. Classes offered
include Notary Certification, Drones, Safe Driving,
Marine Diesel, computer courses, and Hospitality and
Tourism certification. These courses, along with
numerous other offerings, allow COA to engage,
transform and invest in our community to provide
exceptional customer service and strong community
partnerships.

The Small Business Center works in conjunction with

the Currituck and Outer Banks Chambers of

Commerce to provide special seminars and training
events for area businesses at various locations

across the Outer Banks and mainland Currituck.
Essential business development training opportunities are
also held throughout the year.



In 2020, the old Manteo Middle School complex,
formerly the Roanoke Island campus, was
demolished, and the site was prepared for a new
building to be constructed. COA - Dare has since
consolidated from the two sites into one campus.
The campus located at 205 S. Highway 64/264 in
Manteo is now known as COA — Dare. The new
academic building at COA - Dare is a state-of-art,
36,000 square foot facility that houses student
services, the campus library, computer labs, the
tutoring center, a 75-seat lecture hall, and a variety
of flex use classrooms.

Edenton-Chowan

College of The Albemarle has significantly grown its
offerings in Chowan County over the past 27 years.
COA started as an Adult Education Center with a
mission to improve literacy.

In December 1991, the College moved from its initial
location (former NCNB Bank) to a larger facility just
a couple of blocks away. Offering more than just
basic skills instruction in reading and math, the
Chowan County Center afforded students and
volunteers additional space and made available
curriculum courses and various continuing education
courses at a single Chowan facility.

In early 2003, Chowan County encouraged COA to
expand to the former D.F. Walker Elementary School
on Oakum Street in Edenton. COA's culinary arts and
electrical programs immediately moved into the site's
existing space, and a three-year renovation plan was
developed. Additional programs were eventually
moved to the new space, which was then renamed
the Edenton-Chowan Campus. The Edenton Village
Shopping Center site was renamed the Edenton-
Chowan Campus Administration Building.

During the summer of 2011, the county provided funds
to consolidate the two locations to one comprehensive
community college site. COA - Edenton-Chowan at
118 Blades Street houses the college's Air
Conditioning, Heating, and Refrigeration Technology
and the Culinary Arts certificate and diploma programs
of study.

In addition to these college-credit classes, this location
offers a variety of Workforce Development and Career
Readiness programs and courses in Nurse Aide,
Career Readiness Certification, and Law Enforcement
Training. Workforce Development and Career
Readiness courses also include workforce
development training, employability skills training,
computer training, and many self-interest classes.

Workshops and seminars are available through the
Workforce Development and Career Readiness
Small Business Center, Edenton- Chowan Chamber
of Commerce, and Destination Downtown
partnership.

Currituck

College of The Albemarle's fourth location within its
seven-county service area opened in Spring 2013.
This state-of-the-art, 40,000 square foot facility is
unique in its appearance and design, housing four
aviation labs focusing on sheet metal, avionics,
composites, and power plant. In addition, it houses
four classrooms, one of which is a scale-up
classroom that promotes problem-based learning,
encourages teamwork, problem-solving and critical
thinking. Each lab and classroom are equipped with
the latest high-tech teaching tools and aviation
equipment. COA now has six aircraft for its
instructional program.

Several programs of study are offered at this site.
These include Aviation Systems Technology, a
Federal Aviation Administration (FAA) certified
program, Computer-Aided Drafting Technology, and
Computer-Integrated Machining. Students completing
these programs of study will have the skills and
knowledge to secure a high-tech, high-paying job with
local and nationally known employers. There are
several curriculum courses also offered at this site.

Currituck County began construction of the Currituck
Public Safety Center and Support Annex in January
2020. The new facilities opened its doors to students
in August 2021. COA occupies part of the Public
Safety Building to provide Basic Law Enforcement
Training, Nurse Aide, and general education
programs. The third building that makes up COA —
Currituck houses the Stanley Griggs EMS Training
Center offering courses in the Emergency Medical
Science Program.

Additional Facilities

Additional college facilities in Elizabeth City include
the Extension Center, which is located alongside the
Pasquotank River on Riverside Avenue. COA also
provides educational opportunities ranging from Basic
Skills to certificate programs to inmates at Pasquotank
Correctional Institution. The prison is located north of
Elizabeth City.

To meet COA's goal of providing accessible
education, college curriculum, continuing education,
and College/Career Readiness classes are offered at
many convenient locations throughout our seven-
county service area.



Accountability

COA has multiple accountability policies and processes across the institution to ensure effectiveness, ethical
practices, and compliance with federal, state and regional agencies. State and federal reports are submitted
throughout the year to agencies such as the Integrated Postsecondary Education System (IPEDS), the North

Carolina Community College System (NCCCS), and the North Carolina Higher Education Data (NCHED)

collection system. Each year, the college reports to the U. S. Department of Education information related to
student financial aid. Every year, the college’s finances are audited by a certified public accountant; monthly
financial reports are prepared to reconcile all accounts across the college. To foster excellence in academic
programs, critical functions are tracked and measured, with formal reviews done every three years. Student

learning and success are measured using course objectives, student learning outcomes for programs, and

state-defined performance measures.

Critical Student Success Factors

The complete report for all 58 community colleges in North Carolina is available at 2022 Performance Measures

for Student Success. The North Carolina Community College System offers an interactive Performance

Measures Dashboard to review college outcomes with the most current data available. COA also maintains a

web link with Student Consumer Information that includes the most up-to-date Student Outcomes Report

information for the college.

Description of the Performance Measure

COA

Excellence
Level

—

. Basic Skills Student Progress
Index score based on the percentage of Basic Skills periods of
participation (POP) with a measurable skill gain (MSG).

0.899

1.348

N

. Student Success Rate in College-Level English Courses
Index score based on the percentage of first-time fall associate
degree seeking and transfer pathway students passing a

credit-bearing English course with a “C” or better within three years.

1.161

1.147

w

. Student Success Rate in College-Level Math Courses
Index score based on the percentage of first-time fall associate
degree seeking and transfer pathway students passing a credit-
bearing Math course with a “C” or better within three years.

1.050

1.192

4. First Year Progression
Index score based on the percentage of first-time fall credential-
seeking curriculum students graduated prior to or enrolled in
postsecondary education the subsequent fall semester.

0.992

1.069

5. Curriculum Completion
Index score based on the percentage of first-time fall
credential-seeking curriculum students who graduate, transfer,

or are enrolled during the fourth academic year with 42
successfully completed non-developmental hours.

1.084

1.094

6. Licensure and Certification Passing Rate
Index score based on the percentage of first-time test-takers
passing licensure and certification exams within each exam.

Exams included in this measure are state mandated exams which
candidates must pass before becoming active practitioners.

1.093

1.073

~

. College Transfer Performance
Index score based on the percentage of community college
students (Associate Degree completers and those who have
completed 30 or more articulated transfer credits) transferring at
a four-year university or college during the fall semester who

remain enrolled at any four-year university or college the
subsequent fall semester or graduate prior to.

0.988

1.024
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Mission Statement

The mission of College of The Albemarle (COA) is to transform lives in an accessible, supportive educational
environment that promotes academic excellence, lifelong learning, workforce development, and community
relationships through exceptional service that fosters student success and improves the quality of life for all.

Vision

COA'’s vision is to transform lives by inspiring and empowering the individuals and communities of our region.

Core Values

Integrity: We value honesty, dignity, and trust.
Respect: We value and care about people.
Diversity: We value equity and inclusion.
Community: We value relationships and service to others.
Collaboration: We value communication, unity, and partnerships.

Strategic Plan

Themes

Goals
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Increase access to | Improve success for | Promote diversity of Strengthen relationships
PO, SEES, (PP with individuals, institutions
resources, and employees, and the perspectives, and dind g tri ’
support. community. programs. and Inaustries.
College of The Success and a better | The College COA cares about people and

Albemarle (COA) will
strive through
focused marketing
and recruitment
efforts to increase
awareness of all we
have to offer. We will
work to mitigate
physical, knowledge,
financial,
transportation,
technology, and other
barriers that may limit
access to
opportunities,
resources, and
support provided by
the College. We will
explore innovative
and creative ways to
provide comparable
access for all across
our service region.

quality of life for all
are integral to COA’s
mission. We will seek
to improve our
performance on
traditional measures
of success while
recognizing and
supporting more
personalized goals.
We will celebrate
both the individual
and collective
successes of our
students, employees,
and community.

understands the
importance of
diversity, equity, and
inclusion in our
continually evolving
society. We will
endeavor to achieve
broader
representation among
our students,
employees, and
leadership. We will
also engage with
diverse points of view
and work toward
more varied
programmatic
elements.

our connections to them. We
are committed to building
lifelong relationships with those
individuals we serve. We will
work in cooperation with our
educational, business, industry,
and other organizational
partners to enhance our
communities.




Programs and Services
Overview

Programs

Business, Industry, and Applied
Technologies, Health Sciences and
Wellness Programs, and Public
Services Programs

(Associate in Applied Sciences - A.A.S)
COA is one of the 58 colleges in the North Carolina
Community College System (NCCCS). The college
offers two-year degree, diploma and certificate
programs for individuals whose career goals are to
immediately enter the workforce in their chosen
profession or trade. The program offerings in
Associate in Applied Sciences provide education
and training in current and emerging careers in our
regional service area and beyond. Some of the
A.A.S. programs have established articulation
agreements with universities which accept some
courses towards an undergraduate degree.

College Transfer Programs

COA offers seven transfer program areas:
Associate in Arts (A.A.), Associate of Science
(A.S.), Associate in Arts in Teacher Preparation,
Associate in Science in Teacher Preparation,
Associate in Engineering (A.E.), Associate in Fine
Arts in Theatre, and Associate in Fine Arts in Visual
Art. The transfer programs offer degree-completing
students the opportunity to transfer 60-61 credit
hours to the University of North Carolina System
member institutions.

College of The Albemarle’s transfer programs are
governed by state transfer articulation agreements
ensuring acceptance of credits at NC public
universities as well as thirty independent colleges
and universities in the state. For information on
specific transfer agreements, visit:
https://www.nccommunitycolleges.edu/academic-
programs-college-transferarticulation-agreements

Associate in General Education

The Associate in General Education (A.G.E.) is a
degree program designed for students who want
additional flexibility in designing a degree program
to meet their educational and academic needs. The
A.G.E. is not a transfer degree option, but some
individual courses may be received by senior
institutions if a student is interested in transferring.

Career and College Promise

College of The Albemarle offers several programs

that provide the opportunity for high school students

to take college-level courses and earn college credit.
This program has specific admission criteria and specific
courses for program completion. High school students
who are interested in this opportunity must consult with
their high school counselor or, if in an approved
homeschool, the student and principal may consult
with the Director, Career and College Promise. For
additional information, please visit our website:
www.albemarle.edu/ccp

College and Career Readiness
(CCR)

Adult High School

The Adult High School (AHS) program is designed
to give those individuals who have not completed
their high school education an opportunity to earn
an Adult High School Diploma. Students must be at
least 16 years old. The program is provided in
cooperation with our local school systems and
consists of the core units required for high school
graduation as determined by the North Carolina
Standard Course of Study. The Adult High School
program at COA - Elizabeth City and COA - Dare is
a hybrid program consisting of a combination of
classroom instruction and distance education. AHS
students have the opportunity to develop a range of
skills which qualify them to succeed in the labor
market or to enter technical, vocational, or college
transfer programs offered by local community
colleges. AHS graduates are able to apply to 4-year
universities if they meet the admission requirements
of the institution.

High School Equivalency (HSE) -

formerly GED

The High School Equivalency (HSE) program
provides instruction and testing for adults, 16 or
older, who are no longer enrolled in high school and
who want to complete their high school
equivalency. The HSE consists of the following
tests: writing/literature, social studies, science, and
mathematics. The HSE is widely recognized by
community colleges, training schools, and
employers as equivalent to a high school diploma.

To request an HSE transcript or duplicate diploma,
visit https://diplomasender.com
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Basic Skills Plus (BSP)

The Basic Skills Plus is a program designed to
provide AHS & HSE students near completion, with
a fee waived predefined curriculum or continuing
education course with job-specific technical skills.
This is a program designed to help students start
their college/career pathway in continuing education
and occupational and technical credential programs
at College of The Albemarle.

Digital Literacy Skills and Training

Education

Digital Literacy education will provide students with
the functional digital literacy skills needed in order to
seek, obtain, and sustain employment. As a
NorthStar Digital Literacy provider, students will
receive certificates and badges as they are
prepared with the technical skills needed for post-
secondary employment. Instruction will focus on
computer skills for basic operations and
keyboarding, email and internet skills, technology-
based job searches, and use of internet resources
with more advanced instruction focusing on word
processing, spreadsheets and spreadsheet
software, and multimedia presentations and
multimedia presentation software.

English as a Second Language (ESL)
The English as a Second Language (ESL) program
offers classes to help adults with limited or no
English proficiency. Classes are offered at the
beginning through the advanced levels of ESL. The
curriculum is designed to develop the basic
language skills of reading, writing, speaking, and
listening. Instruction integrates the English language
with topics that prepare students for everyday life,
employment, and citizenship.

Adult Basic Education Transitional
Opportunities

The Adult Basic Education and Transitional
Opportunities (ABETO) Program offers courses to
help those with Intellectual and Developmental
Disabilities enhance their educational and life skills.
The courses provide a classroom experience in a
college setting. Computers and course materials
are used to enhance reading, math, and other life
skills so that individuals have the opportunity to
transition into the workforce. Qualifying students
may participate in face to face instruction on the
Elizabeth City Campus

Adult Basic Education (ABE)

The Adult Basic Education (ABE) program is geared
towards individuals, aged 16 and older who are no
longer enrolled in high school. The program
enables adults to acquire the basic

educational skills that focus on reading,

writing, speaking, computing, critical thinking,

and problem solving to improve their ability to benefit
from job training and have greater opportunities,
including employment.

Workforce Development and
Continuing Education Programs

One of the major functions of a comprehensive
community college is to provide business, workforce,
and community development opportunities for adults in
its service area. These offerings place a strong
emphasis on the value of life-long education, and
provide a variety of courses, workshops, and programs
to meet the particular needs and interests of
individuals, businesses, and industries in the area.
Occupational and Community Service Education
courses are offered for individuals 18 years of age or
older, and for those who need vocational or
professional training, retraining and upgrading.
Instruction is also available for those who desire to
grow in basic knowledge, to improve in home and
community life, and to develop or improve leisure time
activities.

Services

Academic Advising Services

Students enrolled in a curriculum program are assigned to
an advisor who is either a full-time faculty member or a
Student Success and Enrollment Management advisor.
Students may find their advisor in myService or by calling
the Student Success and Enrollment Management Office.

Academic Advising is one of the most important
partnerships a student will form while in college. Advisors
help students understand education and graduation
requirements, explore academic and career options, set
goals, and make informed decisions about their COA
course schedule and educational plan. While advisors are
here to help, students are responsible for their education
and need to take an active role in planning their schedule
with their advisor each semester.

Students must assume responsibility for ensuring that they
know the requirements for the degree program they are
pursuing at COA. A list of graduation requirements for each
curriculum or program of study is listed in this college
catalog and online on each program of study web page.
Students planning on transferring to a four-year college in
North Carolina need to be knowledgeable of the
Comprehensive Articulation Agreement (CAA) between the
University of North Carolina System and the North Carolina
Community College System. The CAA Course List lists all
the general education and elective courses that are
transferrable to the UNC System Universities and other




North Carolina colleges who have signed the
transfer agreement. Students planning to transfer to
a college or university outside of the University of
North Carolina System should consult the college or
university of their choice for transfer requirements.

The college web site also provides an Academic
Advising web page with links to important advising
tools and forms for students and advisors. The
college also provides online registration via
myService that students may use with their advisor
to plan their course schedules and register online.
MyService also provides students with online
access to their schedule, transcript, program
evaluation, and grades each semester.

Academic Support Center

College of The Albemarle's Academic Support
Center is staffed with peer and professional tutors
ready to help students succeed in a variety of
subjects. The Academic Support Center is a free
service offered to all current COA students and
oversees the following services.

Writing Center

The Writing Center is an open lab setting located on
the COA-Elizabeth City campus and provides free
one-on-one support in the area of writing for any
course in which a student is enrolled. The Writing
Center is also available through the Academic
Support Center’s Virtual Office at:
https://bit.ly/ascvirtualoffice to serve all campuses
during hours of operation. Open and in-class writing
workshops based on student needs and instructor
requests are also provided throughout each
semester. The Academic Support, Tutoring, &
Testing Center Coordinator can provide additional
hours if requested. Information can be found
through the Academic Support Center link under
Student Resources on COA’s website.

Tutoring Services

Individual and group tutoring services are offered on
all campuses for currently enrolled curriculum
students through the Academic Support Center.
Tutoring services are free and designed to help
assist students reach their goal of making
satisfactory grades in all their classes.

Students interested in receiving tutoring services
should contact the Academic Support, Tutoring,
and Testing Center Coordinator at
coa_asc@albemarle.edu.

Tutor.com

Tutor.com provides COA students with online
tutoring services for many subject areas, including
Writing/English, Math, Economics, Accounting,
Spanish, Biology, Chemistry, Anatomy & Physiology,
and Nursing. Students can connect with a coach,
interact with a live tutor, or submit writing for

any class. Links to Tutor.com can be found in any course
utilizing MyCourses or in the Academic Support Center’s
MyCourses page.

Distance Education

Distance education is a convenient way for learners to
begin or continue their education, by attending their
classes at home, work, or any other location that has a
computer connected to the Internet. Distance Education
Programs is responsible for the Learning Management
System (LMS) (referred to as MyCourses or Moodle),
which COA uses to deliver instruction and/or instructional
materials for easy 24/7 student access. Types of
instruction include:

¢ Internet (online) — courses in which 100% of
instruction is delivered online with you, your
classmates, and your instructor interacting online
from separate locations and times.

e Hybrid — courses in which greater than 50% but
less than 100% of instruction is delivered online
using a combination of both online and face-to-
face settings.

o Blended — courses in which less than or equal to
50% of instruction is delivered online using a
combination of both online and face-to-face
settings.

o Web Conferencing — courses taught live at a
scheduled time using an online web conferencing
platform such as Zoom or Collaborate.

¢ Face-to-Face — courses in which 100% of
instruction is delivered in the classroom and may
use the LMS to post supplementary instructional
materials.

e HyFlex — course format that combines face-to-
face and on-line learning.

Using the LMS, instructors deliver course materials right
to the student’s desktop. Accessibility is anywhere there
is a computer with a reliable Internet connection and
appropriate software. Students must have an up-to- date
web browser to receive course materials — Chrome or
Firefox are the recommended browsers to use with
COA'’s current LMS. Distance education students are also
required t o have a web camera with microphone and
speakers for virtual office hours with instructors and for
web-conferencing courses.
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Technology requirements can vary among classes.
For example, in some Information Technology (IT)
and Technical Drafting classes, a faster computer
may be required to accommodate special software.
Whereas an English class may have minimal
requirements and a basic modern computer will do
just fine. Some courses require proctored exams
monitored by impartial individuals (proctors) to help
ensure the security and integrity of the exam. On-
campus and Off-campus proctors can be arranged.
COA'’s class schedules will have any unique
software/hardware or proctoring requirements listed
beneath the course. Any student who does not have
access to the requirements listed in the class
schedules or course syllabus is welcome to use the
open computer laboratories located in the libraries
at COA-Elizabeth City, COA—Currituck, and COA—
Dare, and computers in the student lounge and
computer laboratories on the COA—-Edenton-
Chowan campus. Laptops are also available for
checkout at all three library locations and the
Administration Building front desk at COA-Edenton-
Chowan on a first-come first-serve basis.

If in doubt as to whether an Internet course is the
right choice or for questions concerning the
technical aspects, the student should contact
his/her advisor, the instructor of the course, or the
Distance Education Programs Director at
coa_disted@albemarle.edu. Additional information
can be found through the Distance Education
Program link under Student Resources on COA’s
website.

Early Alert

Early Alert is a system designed to allow an
instructor to alert Student Success and Enroliment
Management to concerns they have about a
student. Concerns may include grades, attendance,
or time and stress management. Once an SSEM
advisor receives an alert, the student will be
contacted and the student and the advisor will work
together to formulate a plan for success. Contact
with the reporting instructor will be maintained while
also respecting the privacy rights of the student.

Health Services

The college does not have on-site health services. In
an emergency, a college representative will call 9-1-
1, who dispatches the appropriate service. A

cost may be incurred by a student when Emergency
Medical Services are used. First aid kits are
available for student use at the reception desks and
in selected laboratories. The college does not
assume responsibility for the administration of first
aid.

COA Cares
COA Cares is a program created in partnership with the
COA community. We provide support and resources to
help ensure success on your path to graduation and as
you enter the workforce or transfer to a four-year
institution.
COA Cares helps by:
e Maintaining on-site food pantries accessible from
our four campuses.
e Providing a Career Closet for interviews and other
employment needs.
e Coordinating internal and external referral services.
e Offering school supplies.
For more information, please email

coacares@albemarle.edu

Housing

College of The Albemarle does not provide student
housing. Students must arrange their own living
accommodations. The college does not assume
responsibility for the acquisition, approval, or supervision
of such housing.

Student Government/Student Activities
Student activity fees are utilized by the Student
Government Association (SGA) to support academic,
social, and cultural events. Fees are also used to support
chartered clubs and organizations. Any expenditure from
the student activity fee fund must directly benefit students.

College of The Albemarle students shall be encouraged to
maintain a student government organization for the practice
of responsible citizenship by participating in self-
government. The Student Government Association
President serves as an ex officio, non-voting member of the
Board of Trustees. The SGA officers serve as the voice for
students of COA in planning and implementing college-wide
activities and representing the college at state-wide events.

Testing Centers

Testing Centers are located at all four COA campuses:
Elizabeth City, Currituck, Dare, and Edenton/Chowan. All
four Testing Centers provide the following types of
testing: Placement; Career Readiness Certification
(CRC); Transition Course Tier Testing (RISE); and
Distance Education Midterms and Finals. COA Elizabeth
City and COA Dare Testing Centers offer Pearson Vue
tests for certification and licensure which includes the
GED tests. The COA Elizabeth City Testing Center is
also certified to offers (PASS) Castle Testing for
Emergency Management, and FAA testing. For more
information, please visit our website:
https://www.albemarle.edu/student- resources/testing-

center/ or email us at coa_proctors@albemarle.edu.



mailto:disted@albemarle.edu
mailto:coacares@albemarle.edu
https://www.albemarle.edu/student-resources/testing-center/
https://www.albemarle.edu/student-resources/testing-center/
https://www.albemarle.edu/student-resources/testing-center/

Work-Based Learning (WBL)

Work-Based Learning (WBL) provides students with
the opportunity to learn valuable job skills related to
their field of study. Participation in the Work-Based

Learning program offers students opportunities as

follows:

e Receive academic credit

e  Opportunity to apply instruction to actual
practice

e (Gain career-related work experience

e Explore career options

e Strengthen job skills including resume
preparation, building future references,
interviewing techniques

e Increase marketability after graduation

Work-Based Learning is available fall, spring,
and summer semesters. Because the program
offers curriculum credit, planning is required.
Starting the application process early is
recommended. The program is flexible, to
accommodate student and employer schedules.
Students typically work part time, from 10 to 20
hours per week (depending on credit hours),
while attending school. Work- based learning
experiences may or may not be paid, depending
on the employer. College of The Albemarle
encourages employers to pay students in the
program whenever possible.

Additional requirements may exist for students
under 18 years of age. For more information,
visit https://www.albemarle.edu/student-
resources/career-services/work-based-

learning/

Library/ Learning
Commons

The library collects and acts as a gateway to
recorded knowledge in all formats, including
electronic media, regardless of location or

ownership, and provides library services, resources,
and instruction to meet the curricular, research and

informational needs of the college and the
community.

The library provides space on the Elizabeth City,
Dare, and Currituck campus for students to read,
study, and collaborate in small groups. Access to
networked computers and wireless laptop
computers are available for students on all four
campuses consistent with policies established by
the college. Computers at all library locations and

open computer labs are linked to NCLive (database) and
the library’s electronic catalog. There is designated virtual
access to Library staff assistance on the Edenton-
Chowan Campus. Library operating hours and staff
schedules are designed to provide the greatest student
access possible to materials and professional librarian
assistance. Hours may be more limited during breaks and
the summer session.

Online Services

The library website contains a link to the library’s online
resources and information that features databases, such
as NCLive, ebooks, and many other resources to be used
by patrons for research and recreation. The user can
search the catalog for materials located at COA or any
other library within the state community college system.
Whenever possible, databases are configured to allow
access from both on-campus and remote computers.
Additionally, there is a link on the library’s website to an
online reference service “Ask a Librarian”, which is staffed
by professional librarians around the state. Users can chat
online with a librarian and receive answers, articles, and
other reference services 24 hours a day, seven days a
week. COA Library staff is available during hours of
operation through the Library Virtual Office at
https://bit.ly/ascvirtualoffice

or can be reached by email at
coa_libraryservices@albemarle.edu.

Library Instruction

The library supports learning by offering formal and
informal instruction in researching, assessing, evaluating,
organizing and communicating information for scholarly
use. Such instruction can take the form of classroom
visits upon faculty request, library tours/orientation
sessions, individual reference assistance, or online
tutorials and learning aids delivered electronically. Other
suitable topics for library instruction include academic
integrity and plagiarism.

Library Purchases

The library’s collection development procedure focuses
on providing academic material supporting the college
curriculum with a secondary emphasis on more general
interests of students, faculty and staff. The library also
collects materials of regional interest and of significance
in the history of COA.

Faculty, staff and students are encouraged to recommend
books and other materials for acquisition. Requests will be
evaluated with respect to the college’s overall needs. A
recommendation for acquisitions can be made by email
coa_libraryservices@albemarle.edu, in person, or over the
phone, and should include the author and title; publisher,
date of publication, and source would also be useful.

Periodicals
Periodicals are available online through NCLive and other
database subscriptions. Library staff is available to assist
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faculty, staff, and students in locating periodical
articles in the limited print periodical collection at
COA-Dare, through other libraries, or online.

Interlibrary Loans

The library is a member of the Community College
Libraries in North Carolina Consortium (CCLINC),
which provides online catalog access and
interlibrary loan services for most of the state’s
community colleges. Materials not owned by the
library may be borrowed from other libraries via
interlibrary loan.

The library staff will assist students, faculty and staff
in locating materials at other libraries and will first
seek to borrow materials from another member
library in the CCLINC system. CCLINC interlibrary
loans usually arrive by state courier within a week.
Interlibrary loans from outside the system are
delivered by postal service and may take longer to
arrive.

The library in turn contributes to the interlibrary loan
network by lending materials to other institutions.
Rare materials and audiovisual items are excluded
from lending at the discretion of library staff.

Equipment Loan Program

Each campus library has laptops and projectors
(COA-Elizabeth City and COA-Dare only for
projectors) available to lend to curriculum students,
staff, and faculty. At COA-Edenton-Chowan,
laptops available to lend can be checked out at the
Administration Building’s front desk.

Library, COA - Elizabeth City

The Charles H. Ward Library at COA-Elizabeth City
focuses primarily on academic activity at COA-
Elizabeth City but also cooperates and directs the
COA-Currituck, and COA-Dare libraries and other
access points to support the intellectual life of the
college as a whole. The library houses and
circulates print and non-print materials that support
COA's academic programs, including curriculum
and continuing education. Special resources
available only in Elizabeth City include software
supporting specific courses, reserve materials, a
North Carolina collection and the college archives.
Services include scanning, network and wireless
printing (both black-and-white and color),
photocopying, and interlibrary loan service. Group
study rooms are available.

Library, COA - Dare

The COA-Dare library focuses on academic activity
at Dare but also cooperates with the COA-
Elizabeth City library and other access points to

support the intellectual life of the college as a whole. The
library provides computers with Internet access, software
supporting specific courses, and network and wireless
printing (both black-and-white and color). The Outer
Banks Collection features material about the Outer Banks,
and books written by authors associated with the area.
Group study rooms are available.

Library, COA - Edenton-

Chowan

Students on the COA Chowan Campus have full access to
on-campus library materials held by specific instructors as
well as all items at the Elizabeth City, Currituck, and Dare
Campus libraries. Since the Edenton-Chowan Center does
not have a library on site, virtual access to Library staff
assistance is provided. The Edenton-Chowan Campus has
a designated computer set-up with two monitors,
microphone, camera, and headset in the administration
area. The computer is located in a private setting and has
icons on the desktop for easy access to the Library Virtual
Office Hours site which is staffed by a live COA Library staff
members during normal operating hours.

Items are provided for instructors who request reference
books and other materials for their technology labs or to
support instruction. The books are then checked out to the
instructors for the semester and made available to their
students in the lab setting. Materials housed at the COA-
Elizabeth City library, COA-Currituck library, or the COA-
Dare library can be sent by courier to students at COA-
Edenton-Chowan if requested.

Computer workstations located in the open computer labs
and student lounge may be used for online library research.
Printer service is available.

Library, COA - Currituck

Limited library services are provided at the COA-Currituck
location. A book collection is housed in a dedicated reading
room just behind the reception area. Books are available on
a variety of subjects taught at the center. Computer
workstations located in the library may be used for online
library research. Printer service is available.



Admissions and
Enroliment

College of The Albemarle (COA) follows the open-
door admissions policy of the State Board of
Community Colleges (North Carolina Administrative
Code, Title 23, Section 2C.0301). This policy
provides for the admission of any person who has
attained a high school diploma or earned its
equivalent, the High School Equivalency (HSE),
formerly known as the General Education
Development, (GED).

Admission to the college does not imply acceptance
to the applicant’s desired program. Admission to a
limited enrollment program of study is based on
guidelines developed by the program.

Enrolling is simple at COA:
Apply for Admission: Apply online through
College Foundation of North Carolina (CFNC).
Depending on the date of the application, it
takes a minimum of two business days to
process.
By electronically completing and submitting the
college application, the student accepts the
responsibility to be aware of and follow the
student code of conduct, behavior standards
and all program specific rules, policies and
procedures.
Currently enrolled Career and College Promise
high school students must submit a new COA
application after graduating from high school.
Apply for Residency: The North Carolina
residency application is a requirement of the
admissions application. Students will not be
allowed to register without completion of the
residency determination.
Submit Official Transcripts: COA requires
official transcripts from high school and all
previous colleges attended to be submitted prior
to July 1stfor fall start and January 1stfor spring
start. Official high school transcripts are not
required if a student has submitted an official
college transcript(s) earning a completed
Associate degree or higher. Official transcripts
should be sent to:

College of The Albemarle
Attention: Registrar

PO Box 2327

Elizabeth City, NC 27906-2327

Attend COA Online Orientation. COA
online orientation provides an overview of
student support services and our admissions
process. COA online orientation is required

for all students.

Complete COA 101 (optional). COA 101 introduces
students to our online education platforms. This is an
optional resource for students.

Placement Testing is designed to assess a student’s
skills in mathematics, reading, and writing using RISE
placement test. Test scores are used to appropriately
place students into courses that will enable them to
succeed in their college journey.

Students entering as non-degree or taking a specific
course of interest may not be required to take placement
testing but will be expected to meet all course pre-
requisites to be eligible to register.

Testing may be waived if students qualify under the
following circumstances:

Graduated from high school within the last 10 years.
Have completed transferable college-level coursework
in English and Math with a grade of “C” or better.
Official college transcript from the awarding college
must be evaluated in order to determine any
exemption.

For additional placement testing waiver, please meet
with admissions.

Basic Law Enforcement Training students must achieve
reading test score as established by the NC Justice
Academy.

Special accommodations for placement testing due to a
disability can be made with appropriate documentation
submitted to the Office of Accessibility Services prior to
scheduling the testing.

Meet with an SSEM Advisor. Advisors are available
to assist students on each campus with planning
his/her educational journey at COA.




Program Admission

Most programs follow an open-door admissions
policy; however, some limited enroliment programs
require additional criteria and use numerical
objective ranking systems. Because of the limited
number of spaces in these programs, students must
meet additional admissions criteria and may be
ranked for admission to the program. Programs that
require additional enrollment criteria follow program
handbooks that are updated annually.

Deferred Action for Childhood Arrivals
(DACA)

Since individuals with DACA classification are
lawfully present during their period of deferral and
do not fit the definition of an undocumented
immigrant per ID SBCCC 400.2(b), community
colleges treat individuals with DACA classification
like any other student who is lawfully present in the
United States with two exceptions:

Neither federal law, nor North Carolina law

permits individuals with DACA classifications to

receive professional licenses.

Individuals with DACA classification do not

have the capacity to receive in-state tuition.

For more information regarding DACA, please visit
our website.

Disciplinary Considerations

Prior disciplinary records may be considered when
students seek admission or readmission to the
college. An applicant must inform the Vice
President of Student Success and Enroliment
Management of any discipline issues at previous
schools prior to registration. COA may honor the
period of time that a student is suspended or
expelled from any other educational entity.

COA may evaluate whether an applicant has
exhibited behavior or made statements that would
constitute an articulable, imminent, and significant
threat to the applicant or others. If it is determined
that the applicant has demonstrated the above
behavior, the applicant may be denied admission.
The applicant may appeal the decision to the Vice
President of Student Success and Enroliment
Management in writing within three days of
notification of being denied admission. Appeals will
be considered by the Vice President of Student
Success and Enroliment Management, the Chief
Operations Officer, and the Director of Campus
Safety and Security. The decision of this ad-hoc
committee is final.

High School Dropouts

A minor, 16 or 17 years of age, may be considered a
student with special needs and may be admitted to an
appropriate Basic and Transitional Studies or Continuing
Education program at the college subject to the following
conditions: (1) the local public and private school system
determines that such admission is the best educational
option for the student, (2) the admission of the student is
approved through the college’s Basic Skills or Continuing
Education programs.

The college may, refuse to enroll a minor or may enroll a
minor under conditional status, for any of the following
reasons:

e Suspension or expulsion from school.

e History of violent behavior.

e History of possession or use of illegal drugs.

e Other behaviors deemed not appropriate for an

adult learning setting.

The approval of the local school system referred to
above may be waived if the student has been out of
school at least six months and his or her application is
supported by a notarized petition of a parent, legal
guardian, or other person, or agency having legal
custody and control.

International Students

The College is authorized by federal law to accept non-
immigrant alien students, treating them the same as
citizens. Non-immigrant international students who wish
to attend the College must possess a valid student visa
(F-1 visa). Proficiency in English and satisfactory
academic records are important factors in the admission
decision for all applicants from outside the United States.
International students must have graduated from a
secondary school equivalent to those in the United
States.

Proof of English proficiency is required, which can be
demonstrated through the Test of English as a Foreign
Language (TOEFL), the International English Language
Testing System (IELTS), or the RISE placement test at
College of The Albemarle. The TOEFL requires a minimum
score of Internet Based: 40, Paper: 425, or Computer Based:
120. The IELTS requires a minimum score of 5.5 on the
Academic Test. The RISE Placement test requires a
minimum score of 34 or higher on English Tier 1.

These requirements apply to all international applicants, except
those who have graduated from a high school in the United
States or have college-level English transfer credit from an
accredited institution in the United States.


https://www.albemarle.edu/international-students/daca-students/

Furthermore, all international applicants must take the
college pre-enroliment placement test and provide
documentation of financial support for one year’s tuition and
living expenses in order to obtain a completed 1-20 Form for
student visa status. International applicants should reach out
to an admissions counselor or international student advisor
for further information. Alien Registration Card holders are
admitted based on the same guidelines as U.S. citizens.

Non-Academic Disciplinary Students The
safety of our students, staff, and faculty is paramount.
The College may refuse admission to any applicant if it
is necessary to protect the safety of the applicant or
other individuals. An applicant denied admission may
appeal the decision to the Vice President, Student
Success and Enroliment Management in writing within
three days of notification of being denied admission.

The appeal will be reviewed by the Vice President of
Student Success and Enrollment Management, the
Chief Operations Officer, and the Director of Campus
Safety and Security. The decision of this committee is
final.

Non-Degree Seeking Students Non-degree
seeking students are individuals who enroll in specific
courses without pursuing a degree from the
established academic programs. These students have
the flexibility to register for any course that is open to
all students and does not have any prerequisites.
However, if a non-degree seeking students intends to
take a course that requires a prerequisite, they must
provide an unofficial or official transcript from a
regionally accredited institution to demonstrate that
they have completed the prerequisite course with a
grade of “C” or higher before they can register for the
desired course. For applicants planning to enroll in
mathematics and/or English courses, the College
utilizes a Multiple Measures placement procedure to
determine the appropriate level of placement for these
students.

Readmission

Any applicant who is unable to register for classes or
withdraws from the college for a period of one year
must submit a new application for future enroliment. Any
student who withdraws from the college for any reason
other than academic or administrative can reactivate
his/her admission application for readmission at a
subsequent semester.

Transfer Students

Upon receipt of official transcripts from all
colleges previously attended, the Registrar
evaluates courses completed and applies credit
toward courses being pursued at COA. Credit is
given for a “C” or better on courses completed
at institutions accredited by regional agencies.

International students are required to have an approved
agency evaluate transcripts from other countries.
Approved agencies must be members of

Association of International Educators (NAFSA) or
the American Association of Collegiate Registrars
and Admissions Officers (AACRAO).

There is no limit to the number of transfer credits
accepted by the college. In order for a student to receive
a degree from COA, a minimum of 25 percent of
coursework must be completed at COA. Grades earned
at, and transferred from other colleges, will not be used
to determine cumulative grade point averages or honors
for graduation from COA. Academically suspended
students who are not eligible to return to the institution
they last attended may be admitted to COA.

Undocumented Immigrants

An undocumented immigrant is defined as an immigrant
who is not lawfully present in the United States.
Undocumented immigrants, as defined by Federal law,
may be admitted to the college under the following
conditions.

e He or she must have graduated from a United States
public high school, private high school, or home
school that operates in compliance with State or local
laws.

e He or she must comply with all federal and state laws
concerning financial aid.

e He or she shall not be considered a North Carolina
resident for tuition purposes and will be charged out of
state tuition whether or not they reside in North
Carolina.

¢ The College may choose to deny admission to
programs which lead to professional licenses. Federal
law prohibits states from granting professional
licenses to undocumented immigrants.

e Students lawfully present in the United States shall
have priority over any undocumented immigrant in
any class or program of study when capacity
limitations exist.

Residency

College of The Albemarle along with the North
Carolina Community College System utilizes the
Residency Determination System (RDS) to
determine in-state residency. The RDS is a
requirement of the admissions application. For
more information, please visit:
https://ncresidency.cfnc.org/residencylnfo/

A student who is determined to be a non-resident of
North Carolina is subject to a significantly higher
tuition charge than a resident. A student who is
determined to be a non-resident based on
information provided through the RDS, should
appeal the decision using the RDS instructions.


https://ncresidency.cfnc.org/residencyInfo/

In-State Tuition for Certain Veterans and Other
Individuals. The 12-month residency
requirement for In-State tuition is waived for any
veteran who meets all of the following criteria:

Served active duty for at least 90 days in the

Armed Forces, the Commissioned Corps of the
U.S. Public Health Service, or the National
Oceanic and Atmospheric Administration.

Was discharged or released under conditions

other than dishonorable.

Qualifies for and uses federal educational

benefits under either the Montgomery Gl Bill

Active Duty Education Program or the Post -

9/11 Educational Assistance.

Qualifies for admission to the community

college.

Enrolls within 3 years of the veteran’s discharge

or release.

The veteran's abode is North Carolina, meaning

the veteran must actually live in NC, whether

temporarily or permanently.

Provides the college with a letter of intent to

establish legal residence in North Carolina.

For other individuals, the 12-month residency
requirement is waived if the person meets all of the
following criteria:

The person is the recipient of a veteran's
federal educational benefits under either 38
USC Chapter 30 (Montgomery Gl Bill Active
Duty Education Program) or 38 USC Chapter
33 (Post - 9/11 Educational Assistance).

The person qualifies for admission and enrolls
in a community college within 3 years of the
veteran’s discharge or release from the Armed
Forces, the Commissioned Corps of the U.S.
Public Health Service, or the National Oceanic
and Atmospheric Administration

The person’s abode is North Carolina meaning
the person must actually live in NC, whether
temporarily or permanently.

The person provides the institution of higher
education with a letter of intent to establish
legal residence in North Carolina.

Furthermore, after the expiration of the three-year
period, any enrolled veteran or other enrolled
individual eligible for the educational benefits listed
above and for whom the 12-month residency
requirement was waived will continue to be eligible
for the in-State tuition rate so long as the veteran or
qualified individual remains continuously enrolled at
the same institution of higher education.

S.L. 2015-116 applies to qualifying veterans and
other individuals listed above who enroll in

institutions of higher education for any academic
quarter, term, or semester that begins on or after
July 1, 2015.

In-State Tuition for Deferred Action for
Childhood Arrivals (DACA) students. DACA
students will be charged the out of state tuition
rate unless they are sponsored by a North
Carolina Business.

The business sponsor exception states that
"Pursuant to NCGS 115D-39(a), ' when an
employer other than the Armed Forces...pays tuition
for an employee to attend [a community college]
and... the employee shall be charged the in-state
tuition rate.’ If a student with DACA classification is
employed at a North Carolina business location and
the employer of the DACA student working at the
North Carolina business location wants to pay for
the DACA student to attend a community college,
the employer shall be charged the in-state tuition
rate."

Non-Resident Distance Education
Students (State Authorization)

The college reserves the right to refuse admission
to any applicant who is not a resident of North
Carolina who seeks enrollment in any distance
education course if the applicant resides in a state
where the college is not authorized to provide
distance education in that state. For more
information, please visit:
https://www.albemarle.edu/student-
resources/student-consumer-information/

International Student students will be charged
the out of state tuition rate unless they are
sponsored by a North Carolina nonprofit entity.

Pursuant to NCGS 115D-39(C), “In addition, a
person sponsored under this subsection who is
lawfully admitted to the United States is eligible for
the State resident community college tuition rate.
For purposes of this subsection, a North Carolina
nonprofit entity is a charitable or religious
corporation as defined in G.S. 55A-1-40 that is
incorporated in North Carolina and that is exempt
from taxation under section 501(c)(3) of the Internal
Revenue Code, or a civic league incorporated in
North Carolina under Chapter 55A of the General
Statutes that is exempt from taxation under section
501(c)(4) of the Internal Revenue Code. A
nonresident of the United States is sponsored by a
North Carolina nonprofit entity if the student resides
in North Carolina while attending the community
college and the North Carolina nonprofit entity
provides a signed affidavit to the community college
verifying that the entity accepts financial
responsibility for the student’s tuition and any other


https://www.albemarle.edu/student-resources/student-consumer-information/
https://www.albemarle.edu/student-resources/student-consumer-information/

required educational fees. Any North Carolina nonprofit
entity that sponsors a nonresident of the United States
under this subsection may sponsor no more than five
nonresident students annually under this subsection.
This subsection does not make a person a resident of
North Carolina for any other purpose.”

Career and College
Promise (CCP)

High School Students

Qualified high school students, who are enrolled in high
school may be admitted to appropriate courses,
concurrently under the following conditions: (1) the
student meets all enrollment criteria; (2) the student’s
program of study is approved by the high school
principal or designee and the President or designee,
and (3) the high school principal or designee certifies
that the student is making appropriate progress toward
graduation.

High school students taking credit courses at the
college shall earn regular college credit and will be
treated as any other college student. Currently, tuition is
not charged to high school students who are taking
courses at the college through dual enroliment
provisions. High school students who take continuing
education courses at the college are required to pay
tuition and fees.

College Transfer Pathway (CT)

The Career and College Promise College Transfer
Pathways requires the completion of at least 32
semester hours of transfer courses, including English
and mathematics. Students who complete a College
Transfer Pathway will be able to transfer all of their
credits to any UNC institution and many of North
Carolina’s independent colleges and universities.
Currently COA offers eight College Transfer Pathways:
the CCP Transfer Pathway leading to the Associate in
Arts, the CCP Transfer Pathway leading to the Associate
in Science, the CCP Transfer Pathway leading to the
Associate in Engineering, the CCP Transfer Pathway
leading to the Associate in Fine Arts (Visual Arts), the
Associate in Fine Arts (Theatre), the CCP Transfer
Pathway leading to the Associate Degree in Nursing, the
CCP Transfer Pathway leading to the Associate in Arts
in Teacher Preparation, and the CCP Transfer Pathway
leading to the Associate in Science in Teacher
Preparation.

Career Technical Education Pathway (CTE)
The Career and College Promise Career

Technical Education Pathways lead to an entry-

level job credential, certificate, or diploma aligned

with a high school Career and Technical

Education cluster. College Career Technical Education
courses may be used to provide partial or full fulfilment of
a four- unit career cluster. Currently COA offers a variety
of CTE pathways.

Workforce Continuing Education
Pathway

The Career and College Promise Workforce Continuing
Education Pathway leads to an entry- level job credential
for eligible high school students.

Cooperative Innovative High School
Programs (CIHSP)

Cooperative Innovative High School Programs enroll 100
or fewer students per grade level and provide
opportunities for students to complete an associate
degree program or earn up to two years of college credit
within five years. Students begin earning college credits
as a high school freshman. College of The Albemarle is
partnering with J.P. Knapp Early College High School in
Currituck County, Camden Early College High School in
Camden County, and Elizabeth City-Pasquotank Early
College High School in Pasquotank County.

Eligibility and Admission Requirements
College Transfer Pathway
e Student must be a high school junior or senior
e Student must have a 2.8 unweighted GPA or
demonstrate college readiness on an approved
assessment
e Student must be making progress toward high school
graduation
e Student must meet course pre-requisites and
admission requirements
e Additionally, eligible AIG 9t and 10t graders may
enroll in a college transfer pathway. Eligibility
requirements at link below. Enrollment in career and
college promise is contingent upon approval of career
and college promise operating procedures published
by the North Carolina Community College System
Office. https://www.nccommunitycolleges.edu/ccp-
documents-and-resources

To maintain eligibility student must:
e Continue to make progress toward high school
graduation
o Meet the college’s academic progress policyfor all
students


https://www.nccommunitycolleges.edu/ccp-documents-and-resources
https://www.nccommunitycolleges.edu/ccp-documents-and-resources
https://www.nccommunitycolleges.edu/ccp-documents-and-resources

Career Technical Education Pathway
Student must be a high school junior or senior
Student must have a 2.8 unweighted GPA OR
demonstrate college readiness on an approved
assessment OR have the recommendation of
the high school principal
Student must be making progress toward high
school graduation
Student must meet course pre-requisites and
admission requirements
Student must pursue one of the 21 high school
Career and Technical Education pathways

To maintain eligibility student must:
Continue to make progress toward high school
graduation
Meet the college’s academic progress policy for
all students

Workforce Continuing Education Pathway
Student must be a junior or senior
Student must have a 2.8 unweighted GPA or
demonstrate college readiness

OR

Have the recommendation of the high school
principal or his/her designee and have the high
school principal or his/her designee’s rationale
for recommendation in place of GPA
requirement; and
Have the recommendation of the college’s
Chief Academic Officer or Chief Student
Development Administrator

To maintain eligibility:
Continue to make progress toward high school
graduation
Continue to make progress toward successful
completion of the Workforce Continuing
Education Pathway as defined with the pathway
syllabus

Cooperative Innovative High School Programs
Pathway
Student must be in grades 9-12
Special emphasis and preference given to first-
generation college students
Student must meet eligibility requirements
established by the Currituck County Board of
Education, Camden County Board of Education,
or Elizabeth City-Pasquotank Board of
Education and College of The Albemarle

Program available at J.P. Knapp Early College High
School in Currituck, Camden Early College High
School in Camden, or Elizabeth City-Pasquotank
Early College High School in Pasquotank County.

For more information on any of College of The
Albemarle’s Career and College Promise options,
please contact the Director, Career and College
Promise.



Workforce
Development and
Continuing Education

Workforce Development and
Continuing Education Students

Any adult 18 years of age or older who is not
enrolled in school may be admitted to a continuing
education course. With the approval of the
appropriate school officials, a school dropout
between 16 and 18 years of age may enroll in
certain courses. Also, students 16 to 18 years of
age may take a continuing education course after
regular high school hours with permission from the
appropriate high school personnel.

Admission

Any adult 18 years of age or older who is not
enrolled in public school may be admitted to a
Continuing Education course. In some
circumstances, with the approval of the appropriate
public school official and with parental consent, a
public-school student between 16 and 18 years of
age may enroll in certain courses.

Prior disciplinary records may be considered when
students seek admission or readmission to the
college. The college reserves the right to refuse
admission to any student whose enrollment or
continued presence is considered to create a risk to
campus safety, or a disruption of the educational
process.

Certificates

College credit is not given for completion of
Workforce Development and Continuing Education
courses; however, certificates are awarded for
completion of some of the courses. Licenses,
diplomas, or other forms of recognition are awarded
by certain agencies outside the college upon
successful completion of specially designated
courses.

Continuing Education Units

Since September 1, 1974, College of The
Albemarle has maintained a cumulative record of all
academic and occupational courses taken by
Continuing Education students. Continuing
Education Units (CEU’s) are awarded on the basis
of one CEU per ten contact (course) hours. For
example, if a student is enrolled in a 36-hour course
and attends at least 80 percent of the time, 3.6
CEU’s will be awarded upon completion of the
course.

Students who need transcripts or additional information
about CEU credit should contact the Workforce
Development and Continuing Education Division.

Course Descriptions

Course descriptions for Workforce Development and
Continuing Education courses are not listed in this
publication because of the large number and variety
offered. Visit www.albemarle.edu/programs-
classes/noncredit/courses/ for list of current courses and
descriptions. Specific course descriptions are furnished
upon request. Courses not previously available may be
offered to meet expressed needs of the community when
evidence of such need is presented to the college.

Course Policy

Students who take an Occupational Extension course
more than twice within a five-year period must pay the
full price of the course as determined by the college.

Course Registration

Students in Workforce Development and Continuing
Education offerings are requested to pre-register at least
five working days prior to the class start date (phone,
mail, fax, or in person). However, students may register
at the first-class session if there are seats available.
Students are not restricted by the number of times of re-
enroliment in a Workforce Development and Continuing
Education course except certain Occupational Extension
classes when repetition is required for certification,
licensure or recertification.

Course Schedules

A schedule of courses is posted to the college’s website
prior to each semester. Courses are organized on the
basis of need, interest, and availability of suitable
facilities and qualified instructors.

A current schedule of courses may be obtained by calling
or visiting COA - Edenton-Chowan, COA - Dare, COA -
Elizabeth City, or COA - Currituck or by visiting our web
site at www.albemarle.edu.

Course Sites

Many Workforce Development and Continuing Education
courses and services are provided at COA'’s four sites in
Edenton-Chowan, Dare, Currituck, and Elizabeth City.
Additional courses are taught in surrounding
communities or within a particular business or industry in
the Albemarle area. Almost any course can and will be
organized when a sufficient number of residents indicate
an interest in having a course brought to a particular
location, and when instructional funds are available.
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Fees

Tuition fees are subject to change by the North
Carolina State Board of Community Colleges.

Emergency Public Service personnel (firefighters,
law enforcement personnel, rescue/lifesaving
personnel, and DOC correctional officers) may be
fee waived. This determination is subject to North
Carolina Community College and State regulations.
Prison inmates are subject to course tuition and
fees as regulated by the State of North Carolina.
Persons 65 years of age or older may also take
occupational courses without paying registration
fees, however other fees may apply. Human
Resource Development courses may be fee waived
for those who qualify.

All personal enrichment courses will be offered on a
self-supporting basis; this means the minimum
number of students paying a registration fee must
cover all costs for the course.

Students are expected to provide the supplies,
materials, tools, and books they will need in
Workforce Development and Continuing Education
courses. Instructional services and some
instructional materials are supplied by the college.

Accident insurance is available to all Workforce
Development and Continuing Education students.
This insurance is strongly suggested for students
who participate in laboratory activities using
equipment and machinery, which might cause
physical injury. Students should visit or call the
Business Office for information about accident
insurance coverage.

All persons who enroll in any COA program in
which they could be exposed to blood-borne
pathogens may be required to receive the Hepatitis
B vaccination at their own expense prior to
participating in clinical or similar training events.
(Contact the Workforce Development and
Continuing Education office for specific
information.)

Programs of Instruction

Program areas within the Workforce Development
and Continuing Education Division are described as
follows:

Career Readiness Certification

The Career Readiness Certification assesses students in
three critical job skills — applied mathematics, reading,
and locating information. The certification allows job
seekers to show prospective employers that they
possess the basic skills required on-the-job.

Community Service Education (Personal Enrichment)
College of The Albemarle sponsors and promotes a
number of community services that contribute to the
cultural, economic, and civic improvement of the
Albemarle area. Such services may arise from almost
any program area. Groups and agencies are invited to
contact the Workforce Development and Continuing
Education Division to arrange such activities.

Customized Training

Attracting and training a skilled and motivated workforce
is crucial to any new or expanding company. Since 1958,
the state has pioneered free, customized job training for
new and expanding businesses and continues to provide
the nation’s most recognized customized job training
service.

Helping businesses maintain their competitive edge is a
primary role of the North Carolina Community Colleges
and their Customized Training and Development
services. This specialized workforce training program
has helped build success for companies that now call
North Carolina home, and contributed to the multiple
rankings that list North Carolina’s business climate as
one of the best in the nation.

Emergency/Public Services

College of The Albemarle offers the following programs
to increase participants’ competence in specialized
occupational areas. For further information about any of
the programs described, contact the Workforce
Development and Continuing Education Division.

Fire/Rescue Service Training provides a continuous
program of training and education which prepares
firefighters to confront situations nonexistent a few
years ago.

Law Enforcement Training courses are specifically
designed as in-service and pre- service education for
those individuals engaged in law enforcement
activities. Provided at the request of law enforcement
agencies, this training program is also designed to
keep law enforcement officers abreast of legal and
technological advancements while adding to their
professional skills. Workshops and courses are
offered on many topics.



e Emergency Medical Training provides
organized courses for emergency medical
personnel in the college’s service area. The
North Carolina Office of Emergency Medical
Services works with College of The Albemarle
in developing courses for volunteer rescue
squad units.

Human Resources Development
(HRD)/Workforce Readiness

HRD is a program designed to provide
employability skills training to unemployed and
underemployed adults. Career awareness and
development can be attained through assessment,
building a self-concept, communication, problem-
solving and basic computer training. Workforce
Readiness certificates will be awarded to students
who have completed the skills development
curriculum needed for job readiness.

Occupational Extension Courses (Workforce
Development)

Occupational extension courses consist of single
courses, each complete in itself, designed for the
specific purpose of training persons for
employment, upgrading the skills of those presently
employed, and retraining others for new
employment in occupational fields.

Small Business Center

The Small Business Center (SBC) delivers
technical and management assistance to small
business owners and prospective owners through
education and training, counseling and referral, and
other assistance as appropriate. The SBC provides
seminars, workshops, and courses as well as one-
on-one assistance. It also provides a network of
linkages with Chambers of Commerce, business
associations, volunteer consultants, economic
development agencies, and other groups. For more
information, call the Director, Small Business
Center at COA - Elizabeth City.

Registration Fee Refund Policy

The college will make a 100 percent refund of
tuition fees if a student officially withdraws from a
course before the first course meeting. The college
will refund 75 percent of the tuition fee for
occupational courses if the student officially
withdraws from the course on the first day of the
course or before the course reaches the 10 percent
point. The 10 percent point varies from course to
course. Students should call for specific dates.
There are no refunds for self-supporting courses
once they have begun. If the course is canceled or
seats are not available in the class, COA will make
a full refund.

Financial Aid

The philosophy at College of The Albemarle is that any
individual who wishes to attend the institution should not
be deprived of this privilege because of a lack of financial
resources. Although the primary responsibility for financing
an education remains with students and their families,
College of The Albemarle participates in programs
designed to supplement the family contribution when there
is documented student financial need. To receive financial
aid, students must demonstrate need and maintain good
academic standing.

Financial aid consists of grants, scholarships, campus
employment, or any combination of these as determined by
the policies of the Financial Aid Office and the U.S.
Department of Education.

Policies and Procedures for awarding Student Aid are
subject to change to meet regulations.

Students are required to meet satisfactory academic
progress requirements in order to qualify for financial aid.
For additional information concerning these requirements,
visit Award Information.

Application Procedure
To apply for financial assistance, students should complete
the following forms:

Free Application for Federal Student Aid (FAFSA)

To apply for federal/state financial aid, students need to
complete the FAFSA. College of The Albemarle uses
the FAFSA results to determine a student’s eligibility
for federal, state, and institutional aid.

Foundation Scholarship Application College of The
Albemarle offers more than 100 scholarships
providing more than $300,000 to eligible students
each year. Requirements for

scholarships vary; however, the primary factors
considered are financial need, scholastic ability,
specified program of study, residence status, and
participation in community activities. The scholarship
application must be completed by the priority deadline
via the online application at
www.albemarle.edu/scholarships. Late applications
will only be considered in the event a qualified
applicant is not identified at the priority deadline.



http://www.albemarle.edu/costs-paying-for-college/award-information
http://www.albemarle.edu/costs-paying-for-college/award-information
http://www.albemarle.edu/scholarships

Other Scholarships

Students who receive a scholarship (i.e. from a
church, community organization, school) will
need to submit the scholarship check to the
Financial Aid Office as soon as possible prior
to registering for classes.

Federal and State Funds Available Below

are brief descriptions of federal and state financial aid

programs available to COA students.

Federal Pell Grant Program

Federal Pell Grants are awards which assist
undergraduates in paying for their education
after they complete high school or earn a
GED. The Federal Pell Grant program is the
largest federal student aid program. For many
students, these grants provide a “foundation”
to which other federal and non-federal
assistance may be added. Unlike loans, grants
do not have to be paid back unless a student
does not complete the term of enroliment.

Federal Supplemental Educational
Opportunity Grant (FSEOG) Program
Students who receive the Federal Pell Grant
may be eligible for the Federal Supplemental
Educational Opportunity Grant. This federal
program does not require employment or
repayment, unless a student does not
complete the term of enroliment. The amount
of the grant is based on student’s financial
needs and the minimum award is $100. To be
considered for the initial awarding of FSEOG,
student’s financial aid files should be
completed as early as possible. Funding is
very limited.

Federal Work-Study (FWS) Program

The Federal Work-Study Program provides
jobs for eligible students to earn money to
help pay college expenses while attending
classes. Students participating in the program
are employed in the library, laboratories,
administrative and faculty offices, and various
departments of the college. A limited number
of community service off-campus positions
are available.

FELS Program

The Forgivable Education Loans for Service
Program was established by the North Carolina
General Assembly to provide assistance to

qualified students who are committed to working in
North Carolina in designated critical employment

shortage professions. Students interested in receiving
assistance through the FELS Program should read the
loan forgiveness eligibility requirements for the educational
programs and the FELS Program Rules prior to submitting
an application. Students who do not fulfill the service
requirements must repay the loan in cash, plus interest
that begins to accrue upon disbursement of the loan. Visit
www.cfnc.org/FELS for more information and deadlines.

¢ North Carolina Scholarship for Community
Colleges
More information will be posted on the college’s
website as it becomes available.

Please visit
https://www.albemarle.edu/costs-paying-for-college/ for
more information and any updates.

U.S. Department of Veterans
Administration Benefits

The Veteran Benefits Laws provide financial assistance

to any veteran enrolled in an approved curriculum to be
eligible for benefits. To be eligible, the veteran student
must be enrolled in an approved curriculum and taking

only those classes required for graduation in the chosen
program.

Veteran students must maintain satisfactory attendance,
conduct, and academic progress, according to the college’s
standards for continuing eligibility for payment.


http://www.cfnc.org/FELS
https://www.albemarle.edu/costs-paying-for-college/

Tuition and Fees

Students who enroll in curriculum classes are
subject to tuition and fee rates listed below. All
tuition and fees are due and payable at the time of
registration unless otherwise noted. Student tuition
and fees included herein are subject to change.

e Tuition for In-state Residents
$76.00 per semester hour

e Tuition for Out-of-State Residents
$268.00 per semester hour

e  Student Activity Fee for 12 or more
semester hours $32.50 per semester

e Student Activity Fee for 1 - 11 semester
hours $14.00 per semester

e Computer Use and Technology Fee
$16 per semester

e Campus Access Fee
$15.00 (Fall and Spring Semesters)
$5 (Summer Semester)

Specific Course Fees

Nominal fees are charged for certain courses. For a
detailed list of course fees, please visit
https://www.albemarle.edu/costs-paying-for-
college/tuition-fees/

Physical Education Activity Course Fees
PED 139 Bowling - A nominal lane fee is charged
for each game.

PED 128 Beginning Golf - A nominal greens fee is

charged for each game played at local golf courses.

Books and Supplies
The cost of books and supplies varies according to
the course of study.

Insurance

College of The Albemarle’s curriculum students are
automatically enrolled in Student Accident
Insurance.

All students enrolling in all Health Sciences and
Nursing Assistant programs are required to have
malpractice insurance.

All persons who enroll in any COA program in
which they could be exposed to blood borne
pathogens may be required to receive the Hepatitis

B vaccination at their own expense prior to participating
in clinical or similar training events. (See Program
Coordinator of program of interest for additional
information.)

Official Transcript Fees

College of The Albemarle in partnership with the
National Student Clearinghouse (NSC) provides twenty-
four-hour access to online transcript ordering through a
secure website. This process is completely secure and
can be delivered to the intended recipient by mail and/or
electronically.

Payments for transcripts are made through the NSC at
the time of ordering.

Transcripts may also be ordered at each COA campus.
For more information, please visit -
www.albemarle.edu/student-resources/transfer- from-
coal/request-a-transcript/

Retest Fees
After initial placement testing, one retest is allowed.

Tuition Refund Policies

Tuition and Fees Refund

A refund shall not be made except under the following

circumstances:
A 100 percent refund of tuition and fees shall be made
if the student officially withdraws or is officially
withdrawn prior to the first day of class(es) of the
academic semester as noted in the college calendar.
Also, a student is eligible for a 100 percent refund of
tuition and fees if the class in which the student is
officially registered is canceled due to insufficient
enroliment.
A 75 percent refund of tuition and fees shall be made
if the student officially withdraws or is officially
withdrawn from the class(es) prior to or on the official
10 percent point of the semester.
For classes beginning at times other than the first
week (seven calendar days) of the semester, a 100
percent refund of tuition and fees shall be made if the
student officially withdraws or is officially withdrawn
from the class prior to the first class meeting. A 75
percent refund of tuition and fees shall be made if the
student officially withdraws from the class prior to or
on the 10 percent point of the class.
A 100 percent refund shall be made if the student
officially withdraws from a contact hour class prior to
the first day of class of the academic semester or
term or if the college cancels the class. A 75 percent
refund shall be made if the student officially withdraws
froma


https://www.albemarle.edu/costs-paying-for-college/tuition-fees/
https://www.albemarle.edu/costs-paying-for-college/tuition-fees/
http://www.albemarle.edu/student-resources/transfer-from-coa/request-a-transcript/
http://www.albemarle.edu/student-resources/transfer-from-coa/request-a-transcript/
http://www.albemarle.edu/student-resources/transfer-from-coa/request-a-transcript/

contact hour class on or before the tenth calendar
day of the class.

To comply with applicable federal regulations
regarding refunds, federal regulations will
supersede the state refund regulations stated in this
rule.

In the event that a student, having paid the required
tuition for a semester, dies during the semester
(prior to or on the last day of examinations), all
tuition and fees for the semester may be refunded
to the estate of the deceased.

Military Tuition and Fees Refund
A full refund of tuition and fees shall be granted
to military reserve and National Guard personnel
called to active duty or active duty personnel
who have received temporary or permanent
reassignments as a result of military operations
then taking place outside the state of North
Carolina that make it impossible for them to
complete their course requirements.
The College will not provide refunds for
textbooks. The student may contact the College
bookstore for textbook buy-back policies.

The college shall use distance learning
technologies and other educational
methodologies to help these students, under
the guidance of faculty and administrative staff,
complete their course requirements.

Military Tuition Assistance (TA) Refund Policy
This refund policy is ONLY applicable to eligible
U.S. service members who have paid for all or a
portion of their course tuition using Military Tuition
Assistance (TA). Military TA is awarded to a
service member under the assumption that the
service member will attend school for the entire
period for which the assistance is awarded. If a
service member withdraws on or before the 60
percent portion of the term, the service member will
no longer be eligible for the full amount of Military
TA funds originally awarded. To comply with the
policy of the Department of Defense, College of The
Albemarle will return any unearned Military TA
funds on a proportional basis through at least the
60 percent portion of the term for which the Military
TA was provided.

Any unearned Military TA funds will be returned
directly to the military service, not to the service
member. The calculation of the return may result in
the service member owing a balance to the College.
If the service member withdraws due to military
service obligation, the College will work with the
service member to identify a solution that will not

result in a student debt for the returned Military TA
portion.

If a service member withdraws after the 60 percent
portion of the term, all Military TA will be considered
earned.

Schedule for Returning Unearned Military TA
16 week course withdrawal:

Before week 1: 100% return

During week 1-4: 75% return

During week 5-8: 50% return

During week 9-10: 40% return

During weeks 11-16: 0% return

7 & 8 week course withdrawal:

Before week 1: 100% return
During week 1-2: 75% return
During week 3-4: 50% return
During week 5: 40% return
During weeks 6-8: 0% return

5 week course withdrawal:

Before week 1: 100% return
During week 1: 75% return
During week 2: 50% return
During week 3: 40% return
During week 4-5: 0% return



College Policies and
Procedures

Academic Policies and
Procedures

Confidentiality of Student Records - FERPA

The Family Educational Rights and Privacy Act of 1974
(FERPA) is a Federal law that governs the
maintenance of student records. This act, with which
the college intends to comply fully, protects the privacy
of educational records, establishes the right for
students enrolled to inspect records kept by the college
about the student and the right to correct inaccuracies
in the records. Access to the records by persons other
than the student is limited and generally requires prior
consent by the student. For more information, please
visit - FERPA.

Directory Information
College of The Albemarle has the authority to release
Directory Information without student consent.

Directory Information includes:
Name
Program of study
Participation in officially recognized activities
Dates of attendance, grade level and enrollment
status
Graduation honors and awards received

The College will only disclose Directory Information to
individuals and organizations that demonstrate a
legitimate educational interest or provide direct services
to the College. The College will release Directory
Information to military recruiters in accordance with the
Solomon Amendment, unless the student specifically
requests to restrict the release.

Students who do not wish their Directory Information
shared with the identified individuals and organizations
must adhere to the “opt-out” provisions outlines.

Registration for Curriculum Courses The
college year consists of two semesters and a summer
term. Courses are offered in a variety of lengths. The
college offers the Business Administration program and
some general education classes in accelerated 4-week
winter term from December to January. Students
should consult with their advisor to plan a course
schedule for each semester or term.

Course Load

Students enrolled in at least 12 credit hours are
considered a full-time student.

The Vice President of Learning authorizes any
advisor to approve a course load of up to 20 hours if
the student has an overall GPA of 3.0 or better. If a
student has a GPA of less than 3.0 or if the student
wishes to take more than 20 hours, they must get
approval from the Vice President of Learning or the
Vice President of Student Success and Enroliment
Management. However, permission is not necessary
when registering for the specific course load
designated in technical and vocational programs.

Student Classification
Freshman — A student who has earned fewer than 32
semester hours of credit
Sophomore — A student who has earned 32 or more
semester hours of non-developmental credit
Full-time — A student who is registered for 12 or more
semester hours of credit
Part-time — A student who is registered for less than
12 semester hours of credit
Special Credit Non-degree curriculum — A full- time or
part-time student not seeking a degree or diploma

Class Attendance Policy

College of The Albemarle regards class lectures,
demonstrations, discussions, and other in-class
experiences as a vital component of the educational
process which cannot be easily compensated through
out-of-class make-up work. Therefore, curriculum
students who miss more than 10 percent of the total
contact hours in a course may be withdrawn from that
course. Some programs may follow a more rigid
attendance policy due to regulations set by
accrediting boards, state, and federal licensing
agencies. These attendance policies will be explained
in the handbook for that particular program.
Attendance for:

e Traditional (On-Campus) classes are those in
which the studentis physically present at a
specified time and day and in a specified
location. Attendance in traditional classes is
determined by the physical presence of the
student in the class, lab, clinical, internship site
or other designated educational locale. The
instructor will follow the procedures established
for keeping attendance in traditional classes.

¢ Distance Education (Internet) Classes =
Attendance in distance education classes is
based on the student completing periodic
assignments during the duration of the class,
as detailed in the syllabus.


https://www.albemarle.edu/student-resources/advising/ferpa/

Withdrawal Procedure

Withdrawal from Courses

Students may withdraw from a course after ten
percent, but prior to the completion of seventy-five
percent of a course. Withdrawals through the
completion of seventy-five percent of a course will
result in a “W” grade. If a student does not withdraw
before the 75 percent point of the class, the student
may receive a grade of “F.”

Once a student has enrolled in class and has paid
fees, that student remains a member of the class
unless one method of withdrawal is completed:

Student Withdrawal — The student should contact
a SSEM Advisor and complete the necessary
paperwork.

Faculty Withdrawal — An instructor will withdraw
the student if the student has not complied with the
outlined attendance policy in the syllabus.

Administrative Withdrawal — Administrative
withdrawal may be implemented as part of
mediated resolution to violations of the Campus
Code of Conduct.

Withdrawal after the Deadline

Students may request a withdrawal based on
extenuating circumstances after seventy-five
percent of a class. Documentation should be
presented for the approval of this request.

Grading and Grade Appeal

Each course syllabus will explain assessment
methods used and describe how final grades will be
calculated. Attendance requirements and other
academically related requirements, along with their
relationships to final grades, shall be clearly stated
in the course syllabus and/or program handbook.
Students receive grades in each curriculum course
at the end of the semester as indicated below.
Students access final grades electronically via Self-
Service.

Grade Interpretation Quality Points per
Semester

A Superior 4

B Good 3

C Satisfactory 2

D Marginal 1

F Failure 0

Audit

PorR

Incomplete — a deficiency in the quantity of
work accomplished due to circumstances
outside the control of the student. All
incomplete grades must be removed by the
end of the semester following the one in which
the Incomplete

(I) was received, regardless of whether or not
the student is officially enrolled (includes the
summer semester). If not removed within this
time, the Incomplete becomes a Failure (F).
Grades of “I” are not computed in the GPA
until they have been converted to a letter
grade. If the “incomplete” grade is in a course
that is a prerequisite to another course, the
incomplete must be removed with a passing
grade before the student can be enrolled in
the next course.

Withdrawal — either voluntary by the student or
administratively by the instructor.

Will be interpreted as an official statement of
intent to audit the course at the time of
registration. No grade points are awarded for
an audit.

Some courses offered by the college are
graded on a Pass (P), Repeat or Re- enroll (R)
basis. This is indicated on the course
description. Grades for these courses are
generally assigned as indicated below and are
not included when computing grade point
averages.

Passed

Repeat or Re-enroll



Grade Point Calculation

Grade points are computed by multiplying the
number of quality points of a course grade by the
number of credit hours for the course in which the
grade was earned. The grade point average (GPA)
may be determined by adding the grade points for
all courses and dividing by the total number of
credit hours attempted.

The example below shows how these calculations
would be made for someone who took two 3-credit
courses and one 2-credit course and earned
grades of A, B and C.

Quality points of a course grade
Multiplied by number of credit hours of the course
Equals Grade Points

4(A) X 3 = 12
3(B) X 2 = 6
2(C) X 3 = 6

Total of Grade Points for all courses Divided by
total number of credit hours
attempted Equals Grade Point Average (GPA)

24 (total grade points) / 8 (credit
hours attempted) = 3.0 GPA

Grade Appeal

Evaluation of student performance is based upon
the professional judgment of faculty. Faculty
members are responsible for ensuring students are
free from arbitrary, capricious, or erroneous
grading. Only a final course grade may be
appealed. Appeals of attendance and other
academically related requirements which impact
final grades shall fall under this grade appeal
procedure. Only the student who receives the
grade may appeal the grade; the appeal must
justify the need for a change of the grade based on
one or more of the following three criteria:

Arbitrary: The grade awarded represents a
substantial departure from accepted academic
norms and was assigned in a manner that was not
clearly articulated or was inconsistent with stated
standards.

Capricious: The grade awarded was motivated by

bias or some other basis other than performance in the
course and is not indicative of the student's academic

performance; or was assigned in a manner other than

those used for other students in the course.

Error: The instructor made a mistake in calculation or
other clerical error in submission of the grade.

Grade Appeal Procedure

Informal Appeal Procedure- A student who decides to
contest a course grade must initiate the informal appeals
process with the instructor of the course within ten (10)
calendar days of the posting of that semester's final
course grades. If the instructor of record is not available,
the Department Chair or Dean may act in lieu of the
instructor of record for the purpose of grade appeals.

Students who believe that an inappropriate grade has
been assigned should first attempt to resolve the matter
informally through dialogue with the instructor who
issued the grade. If the matter cannot be resolved
informally, then the student may begin the formal grade
appeals procedure.

Formal Appeal Procedure — First Step Formal grade
appeals must be initiated by the student with the
instructor of the course within fifteen (15) calendar days
of the posting of that semester's final course grades. A
COA Grade Appeal Form shall be completed and
provided to the instructor who issued the grade.

The instructor has five (5) calendar days to review

the formal appeal and provide the student, in

writing, of the review outcome and the final grade. If
the review results in a grade change, the instructor
shall notify the Registrar of the grade change.

Formal Appeal Procedure — Second Step If the
instructor formal review does not resolve the appeal to
the student’s satisfaction, and the student decides to
pursue the matter further, the student must present to
the Department Chair (if applicable) of the department in
which the course is offered, a copy of the submitted
COA Grade Appeal Form and all supporting materials
within five (5) calendar days of the instructor’s written
appeal response.

The Department Chair may request additional materials
from the student and may require all curriculum faculty
(full-time and part-time) to submit copies of tests, projects,
evaluation materials, attendance, grade books, and/or the
final examination or a statement describing the method of
evaluation and assignment of credit grade used in a
course.



The Department Chair may discuss the grade
appeal with the student or the instructor and will
provide the student and instructor with written
notification of the outcome of this review within
five (5) calendar days. If the review results in a
grade change, the Department Chair shall
notify the Registrar of the grade change.

Formal Appeal Procedure — Third Step

If the department chair review does not resolve the
appeal, and the student decides to pursue the
matter further, the student must present to the
Dean of the department in which the course is
offered, a copy of the submitted COA Grade Appeal
Form and all supporting materials within five (5)
calendar days of the Department Chair’s written
appeal response.

The Dean and Vice President of Learning are
responsible for reviewing and verifying final grades
when there is substantial evidence the criteria used
in determining that grade was arbitrary, capricious,
or erroneous. In these rare instances, the Dean
and the Vice President of Learning will jointly
review the grade and have the authority to examine
an instructor’s grades, grade calculations, and
grading standards to determine if the final grade
awarded a student is accurate.

If it is determined a final grade is not correct, the
Dean and Vice President of Learning will meet with
the instructor to discuss the discrepancy and
determine the appropriate action.

The Dean and Vice President of Learning have five
(5) calendar days to review the formal appeal and
provide the student and instructor, in writing, of the
review outcome and the final grade. This shall be
the last step in the deliberation of the formal grade
appeal. In all grade appeals, the joint decision of
the Dean and Vice President is final. If the review
results in a grade change, the Dean and Vice
President of Learning shall together notify the
Registrar of the grade change.

In instances where a final grade is found to be incorrect
and the faculty member is unavailable, unable, or
unwilling to change that grade, the Dean is authorized to
complete a Grade Change Form and submit it to the
registrar. A copy of the Grade Change Form and a
narrative describing the reasons for the grade change
are to be kept on file in the office of the Dean. The Vice
President of Learning, the instructor, and the student
shall be notified of the grade change.

Exceptions to the Grade Appeal Policy

The Grade Appeal Policy shall constitute the internal
administrative process for a change in grade, except
when the grade being disputed resulted from an alleged
academic integrity violation or when a grade dispute
involves appeals alleging discrimination, harassment or
sexual harassment. If a grade dispute arises from an
issue that is covered under the College’s Academic
Integrity Policy, the process for resolution that has been
established for appealing academic integrity violations
shall be followed. If a grade dispute arises from an issue
that is covered under the College’s unlawful harassment
policies, the process for resolution through the Unlawful
Harassment Policy and Procedures must be completed
prior to the use of the college’s grade appeal process.

Academic Progress Policy

Student who do not maintain a semester or cumulative
grade point average (GPA) of 2.0 will be placed on
Academic Alert or Conditional Status, leading to possible
Academic Suspension.

To impress upon the students, the necessity of
maintaining a good academic record, the college has
established the following methods for informing a
student about academic concerns.

Academic Alert

An Academic Alert is the first status applied when
evaluating a student’s academic progress. A student will
be placed on Academic Alert if:

° the student has earned less than a 2.0
cumulative GPA without a current assigned
academic status; or,

° the student has less than a 2.0 GPA for any one
academic semester, but has a cumulative GPA
at or above 2.0.




This is a non-punitive intervention with the
purpose of alerting a student, advisors, and
instructors to potential academic problems.

A student placed on Academic Alert must
adhere to the following:

e meet with an academic advisor to
review and/or revise their academic
plan as needed; and,

¢ identify and comply with
recommendations made by an
academic advisor regarding academic
and student support services/workshops
available at the College or within the
community.

This is a non-punitive intervention with the
purpose of alerting a student, advisors, and
instructors to potential academic problems. A
student placed on Academic Alert will receive
notification of his/her status and must meet with
an advisor or Student Success and Enroliment
Management Success Coach to review an
educational plan.

Conditional Status

Warning:
Conditional Status is the subsequent stage after

Academic Alert when assessing a student’s
academic performance. A student will be placed
on Conditional Status if two conditions are met:
e The student has a cumulative GPA
below 2.0 at the end of the academic
semester.
e The student is currently under an
Academic Alert.

Conditional Status is not applicable during the
student’s first semester of enroliment.

When placed on Conditional Status, students
must adhere to the following requirements:

e Meet with an academic advisor up to
three times per semester to review and
potentially modify the current academic
plan.

e Collaborate with an academic advisor
to complete the Academic Progress
form.

e Follow the recommendations provided
by the academic advisor regarding
available academic and student
support services or workshops, both
within the College and in the
community.

Students on Conditional Status will have a “hold” placed
on their registration

account, which will prevent any future registration activity.
If a student fails to comply with the specified
requirements, they may be dropped from all classes
before the start of a semester, as determined by the
registrar.

A student can remain on Conditional Status for a
maximum of two consecutive semesters. If the student
does not make sufficient progress after two semesters on
Conditional Status, they will be placed on Academic
Suspension.

The Vice President for Student Success and Enroliment
Management or their designee has the authority to grant
permission for a student to stay on Conditional Status for
one additional semester if the student’s previous
semester GPA shows improved academic progress (a
GPA of 2.5 or higher) and all other conditions of
Conditional Status are met.

Academic Suspension

Academic Suspension is the final status after Conditional
Status. A student will be placed on Academic Suspension
if they fail to achieve and sustain a cumulative GPA of 2.0
after two consecutive semesters on Conditional Status.

When a student is placed on Academic Suspension, a
“hold” will be placed on their registration account,
effectively blocking any future registration activities.

When placed on Academic Suspension, a student is
required to adhere to the following guidelines:

e Complete one semester of Academic Suspension
during which the student is not allowed to register
or attend classes.

e Meet with an academic advisor to review and
potentially modify the student’s academic plan and
also complete the Academic Progress form before
re-enrolling.

e Meet with an academic advisor as needed, up to
three times per semester.

e Follow the recommendations provided by the
academic advisor regarding available academic
and student support services or workshops, both
within the College and in the community.

e Upon re-enroliment, the student will return to
Conditional Status II.

If a student disagrees with the decision to be placed on
Academic Suspension, they may submit an appeal.
However, if the student is already registered and fails to
successfully appeal, they will be dropped from all classes
on a date specified by the registrar.



Appeals of Academic Suspension

A suspended student has the right to appeal.
During the appeal process, the student may not
register or attend classes. In addition, the
registration hold will remain in effect. The following
steps outline the appeal process:

1. The student must complete the Academic
Progress form and submit it to the vice president,
or designee, prior to reenroliment or the start of
classes. Students who do not submit the
Academic Progress form in advance will not be
able to register or will be dropped from all
classes on a date specified by the registrar.

2. The Academic Appeals Ad-Hoc Committee is
appointed to review pertinent academic
records such as the students’ transcripts, and
make a decision within five calendar days after
receiving the appeal.

3. The vice president, or designee, will notify the
student of one of the following two decisions:
a. Lift the suspension with or without

provisions. All provisions will be
monitored by an academic advisor.

e A student whose appeal is
lifted may register for any
classes that have not begun.

e The student must meet with an
academic advisor prior to
registration.

b. Letthe suspension stand.

4. An assigned academic advisor will notify the
suspended student the results of the appeal
by official college email within five calendar
days.

5. Once the decision has been communicated to
the student, the Vice President, or designee,
will notify the registrar, Financial Aid Office,
and the Veterans Office (if necessary).

6. The decision of the Academic Appeals
Ad-Hoc Committee is final.

Credit for Prior
Learning

High School to Community College
Articulation Agreement Credits

North Carolina Department of Public Instruction
high school courses that are listed in the High
School to Community College Articulation
Agreement are eligible for Combined Course
Library curriculum course credit. Transcripts of
high school courses must be submitted to the
College.

The List of Articulated courses is available at:
http://www.ncperkins.org/mod/page/view.php?id=38

Students desiring to exempt college-level entry courses
should request such action through the college’s Director,
Career and College Promise or the high school counselor

Credit for Prior Learning/Advanced
Standing

Students may request work-based learning course credit for
prior learning using apprenticeships, certifications and
licensures, courses listed in high school to community
college articulation agreements, military education and
training, standardized examinations, challenge
examinations, portfolio assessments, and public safety
training prefix courses consistent with College policy and
State Board of Community College code 1D SBCCC 800.2.

The Dean, with the appropriate Department Chair, shall
determine if Advanced Standing or Course Waiver will be
granted.

Methods of Granting Advanced Standing/Credits
The granting of Advanced Standing is based upon a
student's achievement. When appropriate, the Dean
and/or the Department Chair will employ standardized
credit and course equivalency guidebooks in making
individual determinations.

One or more of the following mechanisms

may be used:

e Credit Through Apprenticeship
Work-based learning (WBL) course credit may be
granted for the experimental portion of a
Registered Apprenticeship. Documentation
including completed time on task shall be provided
through an Apprenticeship Agreement and shall
constitute the documentational requirements of a
WBL experience. All apprenticeships must be
approved and registered with the North Carolina
State Apprenticeship Agency through
ApprenticeshipNC.

The College, participating employer, and North
Carolina Community College System shall
cooperatively put together an apprenticeship
agreement that will require at least 2,000 hours of
on-the-job learning plus an additional amount of
classroom instruction.

Upon successful completion of a registered
apprenticeship, the individual may receive work-
based learning course credit.


http://www.ncperkins.org/mod/page/view.php?id=38

Credit Through Certification and

Licensure
Students seeking CPL via industry
recognized and/or state regulated
credentials will complete a request form for
a prior learning assessment, attach
supporting documentation that
substantiates credential attainment, and
submit it to the appropriate program
coordinator/department chair, designated
college official or office for consideration.
The program coordinator/department chair
and academic dean should review the
request form and supporting documentation
to determine whether the student is eligible
to receive academic credit.

Students are responsible for providing
evidence of their valid (non-expired)
certification(s) which must have been
issued within five (5) years prior to
their request for articulated credit.
Students must be enrolled in the
associated program to receive course
credit.

e High School to Community
College Articulation
Agreement Credits
North Carolina Department of Public
Instruction high school courses that are
listed in the High School to Community
College Articulation Agreement are
eligible for Combined Course Library
curriculum course credit. Transcripts of
high school courses must be submitted
to the College.

e Military Education and Training
Servicemen and veterans may be
awarded college credit for service
schools they have attended. The
service schools must be accredited by a
regional accrediting agency. Before
applying for credit, contact the service
school(s) and ask them to which
regional accrediting agency they
belong. Contact the registrar for more
information.

e Standardized Examinations
The College may award CPL credit for
the following standardized
examinations:

A. College Board Advanced
Placement Program (“AP”):
College course credit will be
granted to students who pass the
AP examinations with a score of
three, four, or five.

B. Cambridge Assessment International
Education: College course credit will be
granted to students who score a grade of
e/E or better based on the AS and A Level
exam(s) taken.

C. College-Level Examination Program
(“CLEP”): College course credit will be
granted to students who participate in CLEP
Subject Examinations and achieve the
minimum passing score as recommended
by the American Council on Education.

D. DANTES Subject Standardized Tests:
College course credit will be granted to
students who score at or above the credit-
granting score recommended by the
American Council on Education.

E. International Baccalaureate Diploma Program:
College course credit will be granted to
students who earn a grade of 70% or higher in
courses taken from a recognized international
institution, validated by a US credentialing
agency.

Challenge Examinations

CPL may be awarded through examinations
created and administered by academic units that
offer the course. The examination is constructed
to allow the student to demonstrate mastery of the
learning outcomes of the course.

If a department offers credit by examination, no
eligible student can be refused the opportunity
to take the exam for course credit. A student
must meet all pre-requisite requirements before
they are eligible to take the
challenge/proficiency examination for a course.

Students meeting challenge exam eligibility
requirements, as provided by the State Board,
state and federal law, and this policy, are
responsible for submitting a challenge
examination request.

As defined in the State Board of Community
Colleges Code, developmental courses,
supplemental courses, and courses including
clinical practice are not eligible for challenge
exams/proficiency.

Portfolio Assessment

CPL may be awarded through a portfolio
assessment process managed by an academic
department of the College. A portfolio is “a
formal communication” presented by a student
as a request for prior learning credit.

Prior learning assessment by portfolio
assessment will follow a course-equivalency
credit model. Students demonstrate college-
level learning by submitting a portfolio consisting
of an organized collection of evidence that



demonstrates mastery of the learning outcomes of
a specific course offered at the College.

To submit a portfolio for assessment, students must
contact the department offering the course. Courses
eligible for credit by portfolio assessment are
determined by the department. All portfolio
assessments will be completed by discipline-
appropriate faculty trained in assessing portfolios for
credit. Departments offering prior learning
assessment by portfolio will establish rubrics to
guide faculty assessment and scoring.

e Credit Through Public Safety
Training Prefix Courses
Courses in the Combined Course Library with a
Public Safety Training (PST) prefix may be used
for awarding prior learning credit for industry-
recognized public safety training and/or
credentials.

Credit shall be considered for public safety
training that meets the criteria outlined in the Public
Safety Training course descriptions as listed in the
Combined Course Library.

Official documentation from the training provider or
credentialing entity shall be provided to the
College to validate the training.

Advanced Placement Exams (CLEP or DANTES,
for example)

These examinations represent end-of- course
examinations developed by the Educational Testing
Service for certain widely taught undergraduate
courses generally taken during the first two years of
college. The tests measure understanding of basic
facts and concepts as well as the ability to apply such
understanding to the solution of problems and the
interpretation of materials.

College credit is granted for CLEP Subject Examinations
contingent upon the following:

e Examinee must score at or above the score
recommended by College of The Albemarle;

¢ Credit will be granted only for those Subject
Examinations which parallel courses
appearing in the college catalog in force at
the time a student applies for credit;

e Credit hours granted for a Subject Examination
will be the same amount of credit the college
grants upon successful completion of the
equivalent course or sequence of courses (e.g.,
if an examinee successfully passes the
American History Subject Examination, which
covers the equivalent of two semesters of
course work, the examinee would receive six
semester hours of credit.);

e Total credit granted for Subject
Examinations and Credit by Examination
(CBE) shall not exceed 30 semester
hours (or 50% of program).

College of The Albemarle is not authorized to
award credit for CLEP General Examinations.
Additional information regarding CLEP Subject
Examinations is available in the Registrar’s
Office



Advanced Placement Exams/Credit by

Examination (CBE)

A student seeking to exempt a course by

examination must abide by the following

guidelines:
Any student may present his/her request to
receive credit for a course by an
examination, five (5) working days prior to
the beginning of the semester, to the
advisor who has knowledge of the
student’s ability or who feels that the
student’s background should enable
him/her to pass the examination. When the
request has been approved or denied, the
instructor will inform the student. Upon
approval, the student will arrange a time
with the instructor to take the exam. The
instructor will administer the exam and
submit the results on the “Credit by
Examination Request” form to the
Registrar and the FTE Coordinator on or
before the roster collection date (20%). The
respective Department Chair must review
the exam results and approve or deny the
instructor’s findings. In the case of differing
recommendations, the Vice President of
Learning will review the materials and
make a final decision. When the course
instructor is a Department Chair, another
instructor in the department will review the
request and the findings.
A request for credit by examination will be
given only for courses on the schedule that
particular semester unless the course is the
only one needed to complete the student’s
program of study. Credit by Exam will not be
allowed if there is an existing CLEP Test
that the student may take.
CBE may be granted for no more than
50% of the required courses in a
curriculum.
Only one attempt at a CBE is allowed for
each course. To successfully challenge a
course, the student must pass a
comprehensive exam, based on standards
set by the department,
Hours earned by CBE or audit will not be
counted towards enrollment status for
Title IV Financial Aid or VA benefits.
A student who fails a course is not eligible
to earn credit by examination. Credits will
not be awarded for a CLEP or CBE when
a student has enrolled in the course in the
past. Anatomy and Physiology courses
will not be accepted through CBE for
credits due to the laboratory/practicum
nature of these courses.

Experience

A student who possesses verifiable competencies of
a specific course may request an assessment. This
may include previous or related course work or work
experience.

Documentation of work experience may be required.

Licensure and Certification
A student who holds current licensure or certification
in an occupational field may request exemption from
courses in which these competencies are specified.
Licensure or certification does not automatically
equate to course waiver.
Having passed a Challenge Exam with a score at
or above the minimum criteria level.
Review of a student prepared portfolio that
outlines work experience, specialized training,
work samples, and military training.
Successful completion of an apprenticeship
program or having achieved journeyman status.
A student who holds current licensure or
certification in an occupational field may request a
waiver for courses in which these competencies
are specified.

Methods of Course Waivers Students may request
Course Waivers for required courses. If approved
for a course waiver, students will not be required to
take the course, but also will not receive credit for
the course. A student who receives a waiver must
still complete the total number of required credits for
the completion of the program. One or more of the
following mechanisms may be used by the Dean or
Department Chair to award a course waiver.

Auditing Courses

Students who wish to audit courses must do so at
the time of registration for that course. Students
auditing courses receive no credit but are expected
to attend classes regularly and to participate in class
discussions. They are encouraged to do all work and
assignments expected of regularly enrolled students.
In addition, they are responsible for observing the
same regulations concerning attendance and
behavior as students registered for credit. Tuition is
the same for audit courses.



Students are not charged an activity fee.
Financial Aid or Veteran Benefits recipients will
not receive payment for auditing a course.

Senior citizens, aged 65 or older, may audit a
course without paying tuition or a registration
fee. Any self- supporting course registration
and fees must be paid as well as any

material fee

before the class begins. Registration is based
on space- availability. Registration shall occur
one day prior to the class’s start date. Not all
program courses are eligible: special conditions
or prerequisites are required for some college
classes.

Course Repetition Policy

Curriculum

Regardless of the number of previous attempts,
a student who has previously received credit for
a class in which he/she received a grade of “B”
or higher may not repeat the class except with
permission of the Vice President of Learning. All
grades, including the record of an audit, will
appear on the student’s official transcript. Only
the highest grade will be used for computing
total credit hours attempted, total quality points
earned, and grade point averages (GPAs).

Occupational Extension

Students who enroll in an occupational
extension course more than twice within a five-
year period shall pay a designated cost per
contact hour of instruction. Students shall be
primarily responsible for monitoring course
repetitions; however, the college shall review
records and charge students’ full cost for
courses taken more than twice. Courses for
certification, licensure, and recertification such
as fire, law enforcement and rescue personnel
are exempt if the course in which the student is
enrolled is required to meet this provision and is
directly job- related.

Course Substitutions

If it is necessary for the student to request a
course substitution for a stated graduation
requirement, the course used as a substitute
must have credit hours that are at least equal
to the number of credit hours of the original
course, relevance to the curriculum,
congruency to the course for which the
substitution is made and meet program
requirements set forth by the North Carolina
Community College System. The student will

initiate this process with an academic advisor, and
the form should be completed by the advisor or
counselor and signed by the student or the advisor.

Approval must be obtained from the Dean for the
student's program of study. Course substitutions for
general education courses within a program of study
must also be approved by the appropriate general
education Department Chairperson or content expert in
the subject area.

The Program Dean, after signing, will forward the
completed form to the Registrar. Approved course
substitutions will be documented on the student’s
program evaluation.

Denied course substitutions will be sent back to the
student’s advisor. Course substitutions do not impact
GPA.

ACA 111 College Student Success Course

Substitution Procedure

A degree or diploma seeking student may be waived

from completing ACA 111, College Student Success,

for one of the following reasons:
Completion of ACA 118, College Study Skills or
completion of ACA 122, College Transfer Success.
Completion, with a grade of C or better, of a one-
semester credit hour course (or more) with similar
competencies from a regionally accredited college.
This is normal course transfer as listed in the COA
catalog under Transfer Students.
Prior completion of a diploma, associate’s degree, or
higher from a regionally accredited college. The hour
must be made up with an elective. A Course
Substitution Form will be completed by the advisor
and forwarded to the Registrar.

Students meeting one of the above requirements may
still enroll in ACA 111, College Student Success.
Students are required to attain the minimum

credit hours for completion of a degree or

diploma program.

ACA 122 College Transfer Success

ACA 122 is a required course in college transfer
programs as mandated by the Comprehensive
Articulation Agreement. No course substitutions
are allowed in catalog years of 2014 or later.



Credit for Military Schools

The college grants credit where applicable for
military service schools in accordance with the
recommendations of the American Council on
Education’s Guide to the Evaluation of Educational
Experiences in the Armed Services. Recommended
credit must be consistent with the requirements and
objectives of a curriculum in order to be granted.
Students wishing to have military school records
evaluated for credit should submit an official
SMART (Sailor-Marine American Council on
Education Registry Transcript) to the Registrar.
Upon receipt of the document, the Registrar will
evaluate schools completed and apply appropriate
credit toward the program being pursued at College
of The Albemarle.

Directed Study
Students who desire to register for Directed Study
are responsible for initiating, consulting, and
obtaining the appropriate faculty-staff signatures on
the Request for Directed Study Form before the last
day of the scheduled period in which students may
drop and add courses in the semester. Students
must have a cumulative GPA of 3.0 or higher and a
Directed Study course will be granted only in the
student’s last semester of enroliment for the
following reasons:

When only one section of a class is being taught

which results in a conflict for a student who must

have the course to graduate or to transfer from

College of The Albemarle; or

When the needed class is not being

taughtand the student must have the

course to graduate from College of

The Albemarle.
The completed Request for Directed Study Form
must accompany the student’s completed
Registration Form, which includes the Directed
Study course. Students should note Directed Study
courses are not the normal or preferred means of
instruction for community college students. They are
approved only as previously detailed.

Fresh Start Policy (Academic
Forgiveness)

Any former College of The Albemarle student
who has experienced a lapse of enroliment at
College of The Albemarle for a period of two
completed, consecutive academic years may
petition only once to the Vice P resident of
Learning to have all course work not related to
a new program of study, or any below average
grades (grades “D” or “F”), disregarded in
calculating the student’s grade point average
(GPA). Hours disregarded under this policy
will not count toward credits for any program
completion. Upon re-enrolling following the
lapse of enroliment, the student must first
complete 12 semester hours of credit course

work with a minimum 2.0 GPA before requesting
academic forgiveness. If the request is approved, the
record of the earlier course work affected remains on
the student’s transcript but is not calculated in the
cumulative GPA and does not apply toward
graduation. Honors, if applicable, will be awarded
based upon the new, Fresh Start GPA.

Guidelines for Awarding
Articulated/Advanced Placement Credit

To receive articulated credit for identified high school
courses, students must enroll at the community college
within two years of their high school graduation and
meet the following criteria:

o Final grade of “B” or higher in the course and
e A score of 93 or higher on the
standardized CTE post assessment

To receive advanced placement credit for identified high

school courses, students must enroll at the community

college within two years of their high school graduation

and meet the following criteria:

¢ High school courses for which advanced placement
credit is granted must have been completed with the
grade and conditions as specified in the Advanced
Placement Credit by Examination listing.

Students who receive articulated credit or advanced

placement credit will not be required to register to pay

tuition for courses for which they receive such credit.

The Registrar will post the articulated credit or advanced
placement credit on the student’'s COA transcript. Credit
hours posted on the transcript and applied toward
graduation requirements will not be used in calculating
the student’s grade point average.

Schedule Changes (Drop/Add)

In some instances, it is necessary for students to
make adjustments in their schedules. Students may
make schedule changes via the web up until the first
day of classes. After classes have started, students
should see their advisors to add or drop classes.
Schedule changes during the drop/add period must
be processed by the Student Success and Enroliment
Management staff at each campus. Students must
pay for all classes by the designated payment date or
their schedules will be purged from the system. The
payment dates are located on the Important Dates
and Deadlines section on our website at Important
Dates and Deadlines.
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Advanced Placement Credit by Examination
By scoring 3 or higher on the Advanced Placement Examination, students will be awarded
academic credit as listed below.

Semester Hours

Community College Course

AP Exam Score

Equivalent Credit
|
Art History 3 ART 114 Art History Survey | 3
dor5 ART 114 Art H?story Survey | and 6
ART 115 Art History Survey Il
Music Theory 3 MUS 121 Music Theory | 4
dor5 MUS 121 Musi_c Theory | and 8
MUS 122 Music Theory I
Studio Art: 2-D Design 3, 4, or 5| ART 121 Two-Dimensional Design 3
Studio Art: 3-D Design 3,4, or5 | ART 122 Three-Dimensional Design 3
Studio Art: Drawing 3 ART 131 Drawing | 3
ART 131 Drawing | and
4o0rb5 6

English Language and

ART 132 Drawing Il

i

HIS 112 World Civilizations |l

Composition 3 ENG 111 Writing and Inquiry 3
ENG 111 Writing and Inquiry and
4or5 | ENG 112 Writing/Research in the 6
Disciplines
English Il_|_terature and 3, 4, or 5| ENG 131 Introduction to Literature 3
Composition
Compar.a.tlve Government 3,4,o0r5| POL 210 Comparative Government 3
and Politics
European History 3 HIS 121 Western Civilization | 3
dor5 HIS 121 Western C!v!l!zat!on | and 6
HIS 122 Western Civilization Il and
Human Geography 3,4, or5| GEO 111 World Regional Geography 3
Microeconomics 3,4, or 5| ECO 251 Principles of Microeconomics 3
Macroeconomics 3,4, or5| ECO 252 Principles of Macroeconomics 3
Psychology 3, 4, or 5| PSY 150 General Psychology 3
United States
Government and Political | 3, 4, or 5 | POL 120 American Government 3
Science
United States History 3 HIS 131 American History | 3
dor5 HIS 131 American History | and 6
HIS 132 American History |l
World History 3 HIS 111 World Civilizations | 3
4or5 | HIS 111 World Civilizations | and 6




Calculus AB

MAT 271 Calculus |

Calculus BC 3 MAT 271 Calculus | 4
dor5 MAT 271 Calculus | and 8
MAT 272 Calculus |
Computer Science A 34 or5 CIS 115 Introduction to Programming 3
» and Logic
Computer Science 34 or5 CIS 115 Introduction to Programming 3
Principles T and Logic
Statistics 3, 4, or 5| MAT 152 Statistics 4
Biology 3 BIO 111 General Biology | 4
BIO 111 General Biology | and
40rS | Bi0 112 General Biolo?;)// I 8
Chemistry 3 CHM 151 General Chemistry | 4
dor5 CHM 151 General Chemi_stry | and 8
CHM 152 General Chemistry |l
Environmental Science 34 or5 BIO 140 Environmental Biology and 4
r B1O 140A Environmental Biology Lab
Physicg C: Electricity and 3.4 or5 PHY 252 General Physics I 4
Magnetism
Physics C: Mechanics 3, 4, or 5| PHY 251 General Physics | 4
Physics 1: Algebra Based | 3, 4, or 5 | PHY 151 College Physics | 4
Physics 2: Algebra Based PHY 152 College Physics |l 4
Chinese Language and 3 CHI 111 Elementary Chinese | 3
Culture
dor5 CHI 111 Elementary Chinese | and 6
CHI 112 Elementary Chinese |l
French Language and 3 FRE 111 Elementary French | 3
Culture
dor5 FRE 111 Elementary French | and 6
FRE 112 Elementary French Il
German Language and 3 GER 111 Elementary German | 3
Culture
4or5 GER 111 Elementary German | and 6
GER 112 Elementary German Il
Italian Language and 3 ITA 111 Elementary Italian | 3
Culture
4or5 ITA 111 Elementary Italian | and 6

ITA 112 Elementary ltalian Il




Japanese Language and 3 JPN 111 Elementary Japanese | 3
Culture
dor5 JPN 111 Elementary Japanese | and
JPN 112 Elementary Japanese I
Latin 3 LAT 111 Elementary Latin |
4or5 LAT 111 Elementary Latin | and 6
LAT 112 Elementary Latin Il
Spanish Language and 3 SPA 111 Elementary Spanish | 3
Culture
dor5 SPA 111 Elementary Spanish | and 6
SPA 112 Elementary Spanish |l
Spanish Literature and 3 SPA 211 Intermediate Spanish | 3
Culture
dor5 SPA 211 Intermed!ate Span!sh | and 6
SPA 212 Intermediate Spanish

Not all courses approved for AP credit are offered in the COA catalog. To ensure appropriate
awarding of credit, these instances require a course substitution form in order to apply the AP
credit to the appropriate course or discipline category in the program of study.




Graduation

Associate Degree and Associate in Applied
Science Degree Graduation Requirements

General Requirements - The college awards the
degrees listed below to persons who have fulfilled
the following requirements:

e Atleast 60 semester hours must be completed
with at least a 2.0 (“C”) grade point average.

e Courses with a course number less than 100
are not applicable toward any degree.

o All of the requirements listed in the appropriate
catalog must be completed.

e Ofthe hours required for the degree, 25 percent
must be taken at College of The Albemarle.

¢ Any individual who has served in the Armed
Forces of the United States of America for a
minimum of 18 months of active duty or who is
eligible for veteran’s benefits is exempt from
the physical education requirements. Elective
hours are required in substitution of the waived
physical education hours.

e All course numbers must be 110-199 or 210-
299 with the exception of Associate in General
Occupational Technology program for which
courses must be numbered 100 or above.

Other Requirements

Students must submit an Application for Graduation
in order to receive their degree, diploma, or
certificate.

Degrees will not be mailed to students with financial
obligations to College of The Albemarle.

Degree Requirements
¢ Degree requirements are outlined in the
Programs of Study section of this catalog.
e Program handbooks supersede program
requirements outlined in this catalog.

Diploma Requirements

A diploma is awarded to students who successfully,
with a grade of 2.0 (“C”) or above, complete a
prescribed program of study which is typically at
least two semesters in duration. (See the section in
this catalog entitled Programs of Study for specific
diploma requirements.) Of the credit hours required
for the diploma, 25 percent must be completed at
College of The Albemarle.

Certificate Requirements

A certificate is awarded to students who
successfully complete, with a grade of 2.0 (“C”) or
above, a program of instruction which is less than

two semesters in duration. Of the 12 to 19 credit
hours required for the completion of a certificate, 25

percent must be completed at College of The Albemarle.

Special Academic Opportunities

Academic Honors
The college recognizes student academic
achievement through the following:

President’s List

To qualify for the President’s List, a student must
complete 12 curriculum semester hours or more, in
a semester, in courses numbered at or above the
100 level with no grade below an “A” and no
incompletes (1) for that term.

Dean’s List

To qualify for the Dean'’s List, a student must
complete 12 curriculum semester hours, in a
semester, in courses numbered at or above 100
and attain at least a 3.50 grade point average, with
no grade being below a “C” and no incompletes (1)
for that term.

Commencement Marshals

Second semester freshmen who meet certain
requirements are honored by being named
Commencement Marshals.

The President’s Service Cup

The President’s Service Cup is awarded by the
President of College of The Albemarle at
commencement to a graduating candidate. The
President’s Cup is presented to the graduating
candidate who has made significant contributions of
service to the college. Student nominations are
made on each campus by faculty and student
success and enrollment management staff for their
respective campus student award. Names of
nominees and supporting essay will be submitted to
the Office of The Vice President, Student Success
and Enrollment Management. Pertinent graduation
information is verified with the Registrar and the
names of eligible nominees are distributed and
voted on by a committee for each campus
consisting of three faculty and one SSEM staff
member to select the campus cup winner. Each of
the campus committees will meet as one committee
to determine the President Cup winner.



Honor Seals

The college, in an effort to recognize those
candidates for graduation who have excelled
academically, awards Honor Seals on degrees or
diplomas in accordance with the cumulative grade
point averages noted below. The appropriate
citation is also read when awarding the degree or
diploma during graduation exercises.

GPA Honor Seal

3.85-4.00 summa cum laude (with highest
honors)

3.70-3.84 magna cum laude (with high
honors)

3.55-3.69 cum laude (with honors)

Academic/Service Awards

All College of The Albemarle students who meet the
GPA and credit hour requirements are notified of
their eligibility and of details regarding application
for:

All American Scholar Award: To be selected,
applicants must have at least a 3.30 GPA; have
earned sophomore status with a minimum of 28
credit hours; be approved by a faculty/staff sponsor;
submit a completed All American Scholar Award
application form.

National Collegiate Minority Leadership Award: To
be selected, applicants must have at least a 3.0
(“B”) GPA; have earned sophomore status with a
minimum of 28 credit hours; be approved by a
faculty/staff sponsor; submit a completed NCMLA
application form; be a participating member of a
college club, publication staff, intramural team, or
community activity.

National Society of Leadership and Success
The National Society of Leadership and Success is
the nation's largest leadership honor society and
achieves profound results in helping students
discover and attain their goals, offering life
changing lectures from the nation’s leading
presenters and a community, where students help
one another succeed. Students are selected based
on academic standing and leadership qualities and
potential. In order to be considered for induction,
students must have a GPA of 2.5 or higher and
complete 12 non-developmental credit hours.

Phi Theta Kappa (PTK)

Phi Theta Kappa is the International Honor Society
of two-year colleges. Membership requirements
include enrollment in a program leading to an
associate degree, at least a 3.5 cumulative grade
point average, and a minimum of 12 accumulated
semester hours of college credit courses.



Accessibility Support
Services

The purpose of Accessibility Support Services is to
adapt the College’s general services to the
specialized individual needs of otherwise qualified
students with disabilities, for the purpose of
providing equal access to all programs and
facilities. Consistent with the Americans with
Disabilities Act (ADA) and Section 504 of the
Rehabilitation Act, College of The Albemarle is
committed to equality of educational opportunity
and ensures that no qualified person shall by
reason of a disability be denied access to,
participation in, or the benefits of any program or
activity operated by the College. Each qualified
person shall receive reasonable accommodations
to ensure equal access to educational
opportunities, programs, and activities.

Students who request reasonable accommodations
must self-identify and register with the Office of
Accessibility. Please see the campus Student
Success and Enroliment Management staff for
more information or contact
accessibility@albemarle.edu.

Once the application for services is completed, the
student and the Accessibility Coordinator will
develop an accommodation plan based on sufficient
documentation and individual needs. The plan of
accommodation will be distributed to instructors on
behalf of the student.

Self-identification and providing documentation can
be initiated at any time; however, the student must
allow reasonable time (4 weeks) for some
accommodations to be implemented.
Accommodations cannot be retroactive, and plans
of accommodation must be renewed every
academic year.

Students with disabilities are expected to maintain
the same responsibility for their education as other
students. Students with disabilities are expected to
exhibit appropriate behavior as listed in the Student
Code of Conduct and Academic Integrity section of
the catalog.

For more information regarding Accessibility
Services, please visit Accessibility Services.
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Student Code of
Conduct

Introduction and Purpose

Students of the College of The Albemarle (COA)
are viewed as adults and are expected to conduct
themselves accordingly. The nature of the college
environment requires various rules and regulations
to support it. As adults, COA students are
responsible, not only to avoid harming the College
community, but also to improve it, support it, and
encourage its growth.

This Code of Conduct reflects general principles of
behavior accepted by society and by institutions of
higher education. It also describes conduct about
which the COA has made specific statements,
rules, and regulations.

All COA students (including those involved in Early
College, CCP, Distance Learning, the Adult High
School, or the High School Equivalency program)
are responsible for knowing and following the
Student Code of Conduct and all other regulations
which are outlined in the Student Handbook and the
College Catalog. The Student Handbook is
available at any campus location and online at the
COA’s website. The College Catalog is also
available on the college website.

Academic Integrity

Academic Honesty

The development, understanding and practice of
integrity and academic honesty are expected of all
students at COA. Personal integrity is important in
all aspects of life, and students are expected to
conduct themselves with honesty and integrity, both
in and out of the classroom. Acts of academic
dishonesty will not be tolerated, and students
engaging in such conduct may be subject to
classroom and/or institutional disciplinary actions.

Academic dishonesty is any form of cheating and/or
plagiarism which results in students giving or
receiving unauthorized assistance in an academic
exercise or receiving credit for work which is not
their own.

Classroom Conduct

All students have the right to learn without
interference from others. Faculty members have the
authority to protect this right by creating and
maintaining an environment that is conducive to

learning.

Towards this end COA has developed the following Code
of Classroom Conduct.

Classroom misconduct is any behavior which disrupts or
interferes with the learning experience. Students are
required and expected to conduct themselves in a
mature and considerate manner. Students should
conduct and express themselves in a way that is
respectful to all individuals. This includes respecting the
rights of others to comment and participate fully in class.

For more information regarding Student Conduct, please
see the Student Code of Conduct & Academic Integrity
Policy Handbook.

CARE Team

The Campus Assessment, Response, and Evaluation
(CARE) team is a proactive behavior intervention team.
CARE is designed to provide early intervention and
management of behaviors exhibited by members of the
college community which could pose a threat to the
safety, health, and well-being of the campus community.
If you need to report such a concern, please go to:
Incident Reporting Form. If you have questions, please
contact the Vice-President, Student Success and
Enrollment Management.

Incident Reporting

The college uses the Maxient Conduct Tracking System
for all incidents occurring on our campuses and our
online learning environment, including academic,
conduct, concerning behavior, and accidents or injuries.
The database records are available to a limited number
of college officials who are tasked with ensuring the
safety and security of the college community. If you need
to report an incident, please go to: Incident Reporting
Form.

This link is also available from the student portal or

the security page.

Jurisdiction

This Code applies to:
The on-campus and online conduct of all students and
registered student organizations.
The off-campus conduct of students and registered
student organizations in direct connection with the use
of college resources, including the campus network;
academic course requirements, such as internships,
field trips, or experiential learning activities; any
activity supporting the pursuit of a certificate or
degree; any activity sponsored, conducted, or
authorized by the COA by registered student
organizations.
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e Off-campus conduct that negatively impacts the
COA, including via social media, such as threats
of violence or physical harm, unlawful
harassment or other conduct which may have a
negative impact or may place its community
(inclusive of students, employees or faculty) at
risk.

¢ Any activity that causes substantial risk of
destruction of property belonging to COA or
causes serious risk of harm or endangers the
health or safety of members of the COA
community, including students, staff and
members of the public when participating in
COA events or activities.

e Any conduct that may create a disruption of the
educational environment.

Safe Harbor

The college has a Safe Harbor rule for students.
The college believes that students who have a drug
and/or addiction problem deserve help. If any
college student brings their own use, addiction, or
dependency to the attention of college officials
outside the threat of drug tests or conduct sanctions
and seeks assistance, a conduct complaint based
on the conduct disclosed by the student will not be
pursued. A written action plan may be used to track
cooperation with the Safe Harbor program by the
student. Failure to follow the action plan will nullify
the Safe Harbor protection and campus conduct
processes will be initiated. For more information,
please visit Safe Harbor.

Safety Exception to Open Door

Admissions

COA is an open-door community college with the
following safety exception: Pursuant to 23 SBCC
02C.0301(e) and (f), entitled to Admission to
College, COA will refuse admission/readmission to
any applicant during the time period prior to being
admitted to the College if there is an articulable,
imminent, and significant threat to the safety of the
applicant and/or another individual. The College
defines “admitted” as the end of the application
process, which begins with an application and ends
when a student attends his/her first class. Once the
application process is completed and a student is
attending one or more classes, the Student Code of
Conduct will apply. To deny admission based on a
safety threat, the College must document detailed
facts supporting the rationale for denying
admission. If admission is refused on the basis of a
safety threat the following must be documented:

e Detailed facts supporting the rationale for
denying admission.

e The time period within which the refusal to admit shall
be applicable and the supporting rationale for the
designated time period.

e The conditions upon which the applicant thatis
refused would be eligible to be admitted.

Sexual Misconduct/Title IX

Purpose of Policy

The purpose of this policy is to comply with Title IX
of the Education Amendments of 1972 (“Title IX”),
20 U.S.C. 1681 et seq., which prohibits
discrimination on the basis of gender in the course
of any federally funded educational program or
activity, and to provide procedures for the prompt
and equitable resolution of complaints of sexual
misconduct. Sexual misconduct, as defined in this
policy, includes both sexual harassment and sexual
violence, which are forms of sex discrimination
prohibited by Title IX. This policy also covers
domestic violence, dating violence, and stalking in
accordance with the Violence Against Women Act
Amendments to the Clery Act.

This Sexual Misconduct policy applies to all members of
the College community, including students, faculty, staff,
employees, contractors, vendors, and visitors, and to all
programs and activities sponsored by the College
whether conducted on or off campus.

Misconduct that is not sexual in nature, but creates
a hostile work environment, is covered under Policy
2-26, Unlawful Harassment Policy and Procedures.

Policy

College of The Albemarle is committed to maintaining an
environment free from sexual harassment, sexual
violence, domestic violence, dating violence and stalking.
In accordance with the provisions of Title IX, College of
The Albemarle prohibits discrimination on the basis of
sex, including sexual misconduct. All employees have a
duty to report. No employee is designated as a
confidential resource. All complaints of sexual
misconduct must be brought to the immediate attention
of one of the following:

e Title IX Coordinator
e Deputy Title IX Coordinator (students)
e Deputy Title IX Coordinator (employees)

College of The Albemarle has an affirmative duty
pursuant to Title IX to take immediate and appropriate
action once it knows, or reasonably should have known,
of any act of sexual misconduct in any of its educational
programs or activities. College of The Albemarle will act
on any
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complaint of sexual misconduct in order to resolve
such complaints promptly and equitably. While
activities covered by the laws of the community and
those covered by the College's policies may
overlap, the community's laws and the College's
policies operate independently and do not
substitute for each other. The College may pursue
enforcement of its own policies whether or not legal
proceedings are underway and may use
information from law enforcement agencies and the
court to determine whether College policies have
been violated. Disciplinary action resulting from
sexual misconduct may include dismissal from the
College or termination of employment with the
College. College disciplinary action is separate
from, and may be in addition to, any criminal or civil
penalties. Retaliation against a complainant or
witnesses for filing or participating in the
investigation of sexual misconduct complaint is
prohibited under this policy and Title IX. Retaliation
is any overt or covert act of reprisal, interference,
restraint, penalty, discrimination, intimidation, or
unlawful harassment against one or more
individuals for exercising their rights (or supporting
others for exercising their rights) under this policy.
The College will investigate any reports of
retaliation and take appropriate disciplinary action.

Emergency Procedures

Anyone who experiences or observes an
emergency situation should call 911
immediately and then call campus security;

COA - Elizabeth City — 252-312-3905

COA - Edenton-Chowan — 252-722-2429

COA - Dare — 252-216-6354

COA - Currituck — 252-435-7804
An emergency is defined as any situation, in the
judgment of the individual, which urgent medical
treatment or law enforcement assistance is needed
because the crime is in progress or very recent. In
the event of an emergency, the investigatory
procedures for handling sexual assault by the local
authorities will apply.

For more information, please visit the Title IX
Compliance section on our website.

Unlawful Harassment

It is the policy of College of The Albemarle to
maintain a learning and working environment that
is free from unlawful discrimination and
harassment. This policy applies to all employees,
visitors and students. Unlawful harassment has no
place in the college environment and will not be
tolerated in any form based on “protected
characteristics” defined as follows: race, color, sex,

national origin, disability, religion, or other characteristic
that is protected by law. Examples of unlawful
“harassment” include, but are not limited to, bullying,
offensive language, jokes, vandalism, pranks, epithets,
slurs, name-calling, ridicule, mockery, or other
unwelcome physical, verbal or written conduct including
the transmission of materials of a sexual nature through
electronic and digital media that causes a person
experiencing such behavior to feel uncomfortable or
interferes with the individual’s studies or work
performance.

The cited examples are only examples, and do not reflect
an inclusive list of potential offensive violations. Any
other act of harassment relating to protected
characteristics that:
is demeaning to another person or group of persons,
undermines the integrity of the employment
relationship, or
creates a hostile or offensive environmentis strictly
prohibited.

Additionally, harassment is unlawful and a violation of
Title VII of the Civil Rights Act of 1964 where submission
to such conduct is made (explicitly or implicitly) a
condition of an individual’'s employment or education; or,
submission to or rejection of such conduct by an
individual is used as the basis for employment or
academic decisions affecting such individuals; or, such
conduct is severe or persuasive enough to unreasonably
interfere with an individual’s work or academic
performance or create an intimidating, hostile or
offensive working or academic environment.

The college will make diligent efforts to correct, prohibit
or remedy the harassment, and to protect the employee
or student from further harassment. Retaliation against
an employee or student who reports improper conduct in
good faith is strictly prohibited. Visitors who violate this
policy shall be required to leave college property
immediately.

Violations by vendors shall be considered a breach of
contract.

Title IX of the Education Amendments of 1972 prohibits
sex (gender-based) discrimination and harassmentin
educational programs and activities at institution that
receive federal financial funding. See Policy 2-37,
Sexual Misconduct.

Consensual Relationships

Consensual relationships are not absolutely prohibited
by the Unlawful Harassment Policy and Procedures;
however, consenting romantic or sexual relationships
have the potential to lead to complaints of sexual
harassment or sexual misconduct under this policy. The
college’s



educational mission promotes professionalism
among employees and students. Professionalism is
fostered by an atmosphere of trust and respect.
Whenever the influence of power exists between an
employee and a student or between two employees
and a romantic or sexual relationship develops,
there is the potential for abuse of power, even in
relationships of apparent mutual consent. Such
relationships tend to undermine professionalism;
adversely affect the fulfillment of the college’s
educational mission; create, or appear to create,
conflicts of interest; and are not in the best interest
of College of The Albemarle, its employees, and
students.

The development of a sexual relationship under
such circumstances renders both persons involved
and the college vulnerable to possible allegations of
sexual misconduct. The college prohibits the abuse
of power in romantic or sexual relationships. Trust
and respect are diminished when those in positions
of authority abuse or appear to abuse their power.
All employees are expected to use good judgment
in their relationships with other employees and
students. Employees are prohibited from engaging
in romantic or sexual relationships with students.
Employees are also prohibited from engaging in
romantic or sexual relationships with other
employees, with whom there is a professional
influence of power (i.e., supervising, teaching,
advising, etc.).

To report Unlawful Harassment, please see a
Student Success and Enrollment Management
representative (students) or Human Resources
(employees), or complete an Incident Report Form.

Student's Rights & Responsibilities

Rights

Students at the COA are afforded various rights
along with their responsibilities. Students at COA
have the same rights and protections under the
Constitutions of the United States and the State of
North Carolina as other citizens. These rights are
protected regardless of age, race, color, religion,
sex (including pregnancy), national origin, disability,
political affiliation and/or as any other legally
protected class not heretofore mentioned as set
forth in COA’s Civil Rights/Non-Discrimination
Policy.

Additionally, students have the following rights:
The right to access education and campus
facilities.

The right to be informed about classroom
requirements and college policies and
procedures.

The right to consistent academic evaluation in relation
to other students.
Students, official clubs and organizations may use
available college facilities according to college policy
and procedures.
The right to due process in regards to disciplinary
concerns, as well as a fair and balanced system for
other complaint resolution.
The right to confidentiality of student records.
The Family Educational Rights and Privacy Act
(FERPA) affords students certain rights with respect
to their educational records, as outlined on the
Student Records webpage:

FERPA
The right to freedom of expression, association and
assembly.
The right to express their views on college policy or
matters of general interest, and may support causes
by any orderly means that do not disrupt the operation
of the college.
The right to take reasoned exception to the data or
views offered and to reserve judgment about matters
of opinion, but are responsible for learning the content
of the course.
The right to participate in self-governing student
bodies which provide channels of communication and
means for using democratic processes to solve
problems.
The right to participate in the institutional governance
and policy formation as defined by the appropriate
governing body.

Responsibilities

The College expects all students to conduct themselves
as responsible citizens and members of the academic
community. It is the responsibility of each student to
know, observe, abide by and adhere to COA's Student
Code of Conduct, rules and regulations. Additionally,
students are to abide by all rules applicable to conduct in
a classroom environment and at College-sponsored
activities.

Students, by enrolling in the College, are

automatically placed under the rules and

regulations established by the College. Therefore, it

is the students' responsibility to familiarize

themselves the rules and regulations affecting

them.

Substance Abuse Policy

The college provides a safe and healthy environment for
students to pursue academic excellence, technical and
vocational training, career opportunities, and personal
growth and development. Protecting this environment
includes keeping it drug-free. The college may permit or
request law enforcement personnel to conduct drug
searches on college property. Such searches may
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be performed by law enforcement officers on a
random basis and/or when administration or law
enforcement officers have a reasonable suspicion
that illegal drugs may be present on campus. All
searches will be executed in compliance with state
and federal laws. Some programs have a more
detailed substance abuse policy, which are outlined
in the program’s handbook. For more information,
please visit Substance Abuse Policy.

Violations

Violations of the Student Code of Conduct will be
handled directly by the Vice President, Student
Success and Enroliment Management or designee,
while instances of academic dishonesty will be
handled by faculty members in accordance with
policies set forth in their syllabi and the academic
integrity policy in the College Catalog. Students
wishing to appeal academic decisions made by
faculty members should consult the Academic
Integrity Policy or the Grading, Grade Reporting
and Grade Appeals Policy section of the College
Catalog for guidelines. Certain faculty and/or staff
members may immediately restrict access to the
college or to certain areas for infractions of the
Student Code of Conduct. Such events will be
reported to the VP, Student Success and
Enrollment Management as soon as practical.

Should a student’s presence on campus create a
threat to the safety or well-being of other members
of the COA community, the College reserves the
right to immediately suspend that student from
campus.
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Student Grievance

College of The Albemarle acknowledges students
have the right to a fair and balanced system for
initiating general complaints or grievances relating
to decisions made or actions taken by a college
employee that involves misapplication of the
college’s policies, procedures, or regulations.

To affirm its commitment to promoting a fair and
balanced system for student complaint and
grievance resolution, the College publishes
procedures to guarantee a prompt, reasonable, and
impartial process for addressing informal
complaints and written grievances. In addition, the
College maintains a record of student complaints.

Administrative Responsibilities

It is the responsibility of the Vice President of
Student Success and Enrollment Management in
conjunction with the Enrollment Management Team
to review and revise this procedure.

Procedures

Purpose

The purpose of the student grievance procedure is
to provide students a fair and balanced system for
initiating general complaints or grievances relating
to decisions made or actions taken by a college
employee that involves misapplication of the
college’s policies, procedures, or regulations.

This procedure may not be used for the following

instances:
Discrimination or harassment, including sexual
harassment and violence or any Title IX related
offenses (see COA Policy 2-37)
Discrimination because of race, color, religion,
sex, sexual orientation, national origin, age,
disability, genetic information, gender, veteran
status, pregnancy, childbirth, other

categories protected by applicable law (See
COA Policy 4-2)

Instructional or academic matters such as
grade appeals (see COA Policy 3-21)
Claims against a college employee for any
matter unrelated to the employee’s role or
position at the college
Decisions in which other grievance or appeal
procedures exist (e.g., appeals for disciplinary
cases, residency and financial aid, FERPA
grievances, transfer credit evaluations)

Definitions
The following definitions shall apply to this procedure.

Approved Method of Notification — Any
communication from college personnel through a
communication channel to which the student has
consented or which confirms receipt of the
communication by the student, such as a hand-
delivered letter, restricted mail delivery services, or
email. A student who communicates with the college via
email or otherwise provides an email address in
connection with communications relating to a grievance
thereby consents to the service of documents and all
other correspondence associated with the grievance by
email, and the date and time of such email(s) shall be
deemed the date and time of service.

College - College of The Albemarle

Informal Complaint - An attempt initiated by the student
to resolve the complaint with the college employee prior
to filing a formal written grievance. Informal resolution is
not a requirement.

Informal Resolution — A resolution reached due to an
informal meeting or discussion between the student and
employee.

Written Student Complaint - is any complaint which:

e is submitted by a COA student electronically via
the online Student Complaint Form or in writing
to the VP of Student Success and Enroliment
Management.

e documents the student’s concern thata COA
employee has misapplied or misinterpreted any
college policy, procedure or regulation

e is submitted before the expiration of any
applicable deadlines

Grievance Process

Initiating an Informal Complaint

This procedure must be initiated by the student within
ten (10) calendar days of becoming aware of the
decision, action or event giving rise to the complaint.
Students are encouraged to informally resolve an
alleged complaint with a college employee. In many
instances, college personnel may be able to resolve
issues without a formal procedure. Informal resolution is
not a requirement.
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Filing a Written Grievance

Students may proceed with the written grievance
without seeking informal resolution within ten (10)
calendar days of the action(s) giving rise to the
complaint. The formal student grievance process is
not initiated until the student submits the written
complaint.

Written grievances should be submitted via the
Student Complaint Form or in writing according to
the definition listed above. Written grievances will be
reviewed and forwarded to the appropriate
department/supervisor. The written complaint
should describe the decision or action that is being
grieved, the date of the decision or action, and the
college employee(s) involved in the decision or
action.

Written complaints about alleged discrimination or
harassment on the basis of race, color, religion,
sex, sexual orientation, national origin, age,
disability, genetic information, gender, veteran
status, pregnancy, childbirth, other categories
protected by applicable law and written complaints
about alleged sexual harassment or violence shall
be submitted in accordance to the COA Civil
Rights/Nondiscrimination Policy 2-2, Unlawful
Harassment Policy 2-26 and Title IX Policy 2-37.

Written complaints about decisions and actions not
related to discrimination on the basis of race, color,
religion, sex, sexual orientation, national origin, age,
disability, genetic information, gender, veteran
status, pregnancy, childbirth, other categories
protected by applicable law or sexual harassment
shall be submitted to the Vice President of Student
Success and Enroliment Management.

Preliminary Investigation and Findings

Formal complaints submitted via the Student
Complaint Form or in writing will be forwarded to
the immediate supervisor of the employee named
in the complaint no later than two (2) calendar days
after the complaint has been received.

The student submitting the written complaint will
receive written acknowledgement via the student’s
college email account no later than three (3)
calendar days after submitting the written
complaint.

In an effort to resolve the matter, the supervisor
will consult, as needed, with the employee named
in the complaint, the student filing the complaint,
the Vice President of the division or other area
concerned, and any other parties relevant to the
resolution of the complaint.

Notification of Results

The supervisor shall respond in writing to the student
within ten (10) calendar days of receipt of the complaint.
The response, sent through an approved method of
notification, shall include a summary of findings and, as
needed, propose the steps that shall be taken to resolve
the complaint. If the student does not agree with the
proposed resolution, the student may request to have the
complaint heard by the Student Grievance Committee.

Grievance Appeals

Request a Hearing

A student who does not agree with the proposed
resolution must submit a written request for a Grievance
Hearing to the Vice President of Student Success and
Enrollment Management within three

(3) calendar days after receiving the supervisor's
response.

In the event, the student does not submit the written
request for a hearing within three (3) calendar days after
receiving the supervisor’'s written response, and the
student can demonstrate that extenuating circumstances
resulted in the failure to meet this deadline, the Vice
President for Student Success and Enroliment
Management may proceed with a hearing.

The request must be related to the original complaint,
and include a statement describing why the supervisor’s
response was unsatisfactory.

Upon receipt of the written request, the Vice President of
Student Success and Enrollment Management has two
(2) calendar days to notify the College President about
the need to convene a Student Grievance Committee.
The Student Grievance Committee will hear specific
complaints and a new committee may be formed each
time a grievance covered by this procedure is submitted.

Student Grievance Committee Members
The college President must approve all recommended
members. The Committee shall be composed of the
following:
o Two students recommended by the governing
body of the studentbody
¢ One faculty member recommended by the
Vice President of Learning
¢ One Student Services staff member
recommended by the Vice President of Student
Success and Enrollment Management
e One administrator, other than the Vice President
of Student Success and
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Enrollment Management, to serve as the
Committee's chairperson

e The Vice President of Student Success
and Enrollment Management, or designee,
who serves as ex-officio, non-voting
member of the committee.

Notice of Hearing

The Vice President of Student Success and
Enroliment Management will notify Committee
members, the student making the appeal, and the
employee of the hearing date and time. The hearing
shall be held within ten (10) calendar days following
the date of the request except in unusual
circumstances or with the consent of the student.
The Committee Chair must be notified, in advance,
if any party is unable to appear at the scheduled
meeting for a valid reason and the hearing may be
rescheduled within ten (10) calendar days of the
date of the previously scheduled hearing.

The Vice President of Student Success and
Enrollment Management or designee will send an
approved method of notification to the student filing
the complaint and the employee(s) named in the
complaint at least five (5) calendar days before the
scheduled hearing. The notification may include:

e a brief description of the complaint,
including the name of the person filing
the complaint

e the date, time, and location of the hearing

¢ the name of the person(s) who might
be called as witnesses

e alist of the student’s procedural rights.

e These rights follow:

e The right to review all available evidence,
documents or exhibits that each party may
present at the hearing. This review must
take place under the supervision of the
Vice President of Student Success and
Enrollment Management or designee.

e The right to appear before the Hearing
Committee and to present information and
additional evidence, subject to the
Committee’s judgment that the evidenceis
relevant to the hearing.

¢ The right to consult with counsel. This
person serving as counsel may not
address the committee, question the
employee(s) named in the complaint, or
any witnesses. The student will be
responsible for paying any fees charged by
the counsel.

¢ The right to present witnesses who have
information relating to the complaint.
Witnesses will be dismissed after
presenting the information and responding
to questions posed by the Committee, the

student filing the complaint, and the employee(s) named
in the complaint.

Rules and Regulations

The employee against whom the grievance was filed has
an opportunity to submit a response to the request for a
hearing to the Committee prior to the hearing.

The Student Grievance Committee’s hearing shall be
conducted within ten (10) calendar days following the
date of the request. If any party fails to appear at the
scheduled hearing without a valid reason, the Committee
may make its decision based upon any information
received from parties or witnesses appearing at the
hearing and/or the written documentation submitted prior
to the hearing.

No one who has been involved in the investigation of the
case or who may have some other interest in the case
that may affect their impartiality shall serve on the
Committee.

The Committee Chair shall preside over the hearing and
shall:

e Determine who will be allowed to attend the
hearing

e Establish the order in which both sides shall
present their information and establish time
frames

¢ Record the hearing (no other recording is
permissible). The recording will be accessible
only to the members of the Committee
participating in the hearing, the Vice President
for Student Success and Enrollment
Management, and the President of the college.
The deliberations and voting of the individual
committee members will not be recorded.

e Report or select a committee member to report
the committee’s decision.

o Decide whether to have an attorney present to
advise the committee.

e Decide on ways to enhance the orderly
presentation of evidence.

e Control the conduct, language, volume and
actions of the parties to prevent harassment or
intimidation of the participants.

Witnesses shall be called in one at a time to make a
statement and to respond to questions, as permitted by
the Chair.

The student requesting the hearing and the employee,
will each present their own case and may present
documents or other tangible evidence



and call witnesses that have been approved prior to
the hearing by the committee Chair.

Hearings before the committee are not legal
proceedings. Formal rules of evidence are not
applied. The committee or its Chair, may decide to
admit any evidence that is considered to be
generally reliable and competent, as well as what
weight to give any evidence. Decisions will be
based on the preponderance of the evidence.

Members of the committee shall have the right to
call other persons to appear and to question
anyone present.

After the portion of the hearing concludes in which
all pertinent information has been received,
everyone other than the committee will be excused
and its deliberations will begin. The
“preponderance of the evidence” standard shall
apply to the deliberations, which means that the
Committee members must determine if the
information presented at the hearing leads them to
conclude that it is more likely than not the
violation(s) occurred as alleged. The Committee
members will determine by majority vote whether
the violation(s) occurred and, if so, the Committee
members will decide upon the appropriate
sanction(s) by majority. In case of a tie, the
chairperson may vote.

The Chair of the committee will send an approved
method of notification to the student and
employee’s addresses of record within three (3)
calendar days of the committee’s decision. The
letter shall inform both parties of the Committee’s
decision, the date of the decision, any sanction(s)
imposed, and the appeal process.

Copies of the committee’s case summary shall be
kept permanently in the office of the Vice President
of Student Success and Enrollment Management or
the designated area to be retained in files separate
from the student’s permanent academic files.

Final Appeals

The decision of the Student Grievance Committee
may be appealed by the student in writing to the
college President within three (3) calendar days
after the student’s notification of the Committee’s
decision. The written appeal must include a
statement indicating why the person was not
satisfied with the Committee’s decision. Appeals of
the committee’s decision may only be made if new
evidence is discovered or a violation of the hearing
process negatively impacted the student’s case.

The college President shall review the Committee’s
findings, conduct whatever additional inquiries are
deemed necessary and render a decision within ten
(10) calendar days of receipt of the appeal. The
college President will notify both parties of his
decision through an approved method of
notification.

The President’s decision is final.



Access to College Facilities

The buildings at all college locations are generally
open Monday through Friday from 7:00 a.m. until
10:00 p.m. College buildings and facilities are
closed on weekends and holidays except for
weekend classes and special events. Special
events may be held during times the college is
closed by coordinating the opening and closing of
buildings with security and the Chief Operations
Officer.

Visitors are welcome at the college. However,
persons who do not have legitimate reasons for
being on the campus are not allowed to use the
campus facilities. Legitimate reasons include an
orientation by an escort to learn about the campus
and college programs, attending an official college
program or event, visiting the bookstore and using
the library. Loitering is prohibited. The campus is
closed from 10:00 p.m. to 7:00 a.m. daily and on
weekends.

Only registered students are permitted to attend
college classes/labs and utilize certain institutional
support services (i.e., tutoring, career interest
inventories, Student Center, etc.) Students, faculty,
and staff of College of The Albemarle are not to
bring children to the campus, to class, or to the
workplace. Children are not allowed in any
classroom, laboratory, library, or student areas.
Children may not be left unattended in vehicles at
any time. Children may be brought to special
college events and registration. Exceptions to this
may be cleared with the appropriate administrative
officer or department chair.

Pets may be brought on campus as long as they
are under the control of the owner at all times. The
owner shall cleanup after his pet and at no time are
animals, with the exception of guide and service
animals, permitted in any college building. Pets
may not be left in any vehicle parked on college
property at any time.

Religious Observance Policy

In compliance with the North Carolina
Administrative Code, Title 23, Chapter 2, Sub-
Chapter 2C, Section .0213 requirement as
authorized by Section 115D of the NC General
Statutes, College of The Albemarle will grant any
student of the College two excused absences each
academic year for religious observances required
by the faith of the student in accordance with the
following clarifications:

An academic year shall be defined as starting on July
1 in one year and ending on June 30 in the following
year.

The two excused absences may be taken at any time
during the academic year either on separate days or
on two consecutive days.

The excused absences shall be taken within the
absences allowed in the College’s approved
attendance policy as published in the COA Academic
Catalog and specific program handbooks for those
students enrolled in a program.

The student must submit a “Request to be Excused
for Religious Observance Form” to the Vice
President, Student Success and Enroliment
Management or his/her designee for the excused
absences within the first two weeks of the semester
in which the absence will occur.

A “Request to be excused for Religious Observance
Form” must be completed foreach class missed.
Forms may be obtained from the Student Success
and Enroliment Management Office.

The Vice President, Student Success and Enroliment
Management or his/her designee shall notify
appropriate faculty within 72 hours of receiving the
request. Faculty members are expected to note the
excused absences as appropriate in class record
documents.

Students granted an excused absence for the
purpose of religious observance shall be given the
opportunity to make up any work or tests missed due
to an excused absence.

No more than two tests per day may be givento a
student who is making up a test or tests due to the
excused absence(s).

Instructors/faculty are prohibited from implementing
unnecessary sanctions, requiring additional work, or
making unreasonable requests of students who are
duly granted excused absences for religious
observance.

Should other provisions of the NC Administrative
Code or the General Statutes apply, the College shall
implement requirements to comply with those
provisions.

Inclement Weather Policy

When class time is missed due to a closing, the college
reserves the right to determine how the required time
will be made up. Missed instructional time will normally
be made up using one or more of the following or similar
methods approved by the appropriate Department Chair
or Dean as delegated by the Vice President of Learning:



e Make-up days (including, but not limited to
weekends and scheduled breaks)

¢ Additional time for the remaining class periods

e Alternative assignments (to be documented by
faculty)

e Extension of the term

e Addition of hybrid learning components which
“deliver” the missed instructional material

All College Policies referenced are available by
visiting the following:

https://www.albemarle.edu/student-
resources/student-consumer-information/ -

collapse8



https://www.albemarle.edu/student-resources/student-consumer-information/#collapse8
https://www.albemarle.edu/student-resources/student-consumer-information/#collapse8
https://www.albemarle.edu/student-resources/student-consumer-information/#collapse8

Programs of Study

GENERAL EDUCATION AND CORE COMPETENCIES

The required curriculum for diplomas and associate degree programs includes classes in general education, the
maijor field of study, and other related areas. As listed in the Comprehensive Articulation Agreement between
the North Carolina Community College System and the University of North Carolina System, selected courses
provide general education preparation in broad based subjects. College of The Albemarle identifies general
education courses in the categories of communications, natural science/mathematics, social/behavioral science,
and humanities/fine arts, and these courses are listed by category in each program profile.

Building on the common list of general education courses throughout the state system, COA has also developed
a set of student learning outcomes known as core competencies. These competencies are taught in both
general education courses and a variety of program specific courses with the end result of student growth. All
degree programs incorporate the following competencies: written communication, computer literacy, quantitative
skills, and information literacy. In addition, select programs incorporate the oral communication competency.
The intended outcomes for each of the four core competencies are as follows:

o Written Communication: Students will write effective documents that are unified, coherent, well
developed, and which adhere to standard grammar and mechanics.

¢ Computer Literacy: Students will demonstrate an understanding of basic computer terminology and file
management. In addition, students will demonstrate working knowledge of applications which may
include: email, web browser, word processor, spreadsheet, and presentation software.

¢ Quantitative Skills: Students will perform basic arithmetic and algebraic computations. In addition,
students will apply these skills in problem solving and in the interpretation of quantitative data.

¢ Information Literacy: Students will locate, evaluate, and utilize information using a variety of printand
electronic sources.

READING AND WRITING ACROSS THE CURRICULUM

The ability to communicate in written form is essential for success in college and the 21st Century workforce.
Employers need individuals who can access, comprehend, evaluate and use information from a variety of
technical and narrative sources. Successful individuals must also be able to summarize and organize
information and communicate clearly in written form. To this end, College of The Albemarle has established the
Reading and Writing Across the Curriculum requirement. Courses requiring extensive reading and writing skills
require placement above or successful completion of ENG 002 Tier 1 prior to entrance into the respective
course. Refer to the “Reinforced Instruction for Student Excellence (RISE)” section for additional information on
the RISE courses.

ELECTIVES
Please note the following for all Associate in Applied Science programs:

Social/Behavioral Science Electives — Courses must appear in the Comprehensive Articulation Agreement list
as “General Education: Social/Behavioral Science” in College of The Albemarle’s 2023-2024 Academic Catalog.

Humanities/Fine Arts Electives — Courses must appear in the Comprehensive Articulation Agreement list as
“General Education: Humanities/Fine Arts” in College of The Albemarle’s 2023-2024 Academic Catalog.
Students may not take an introductory foreign language course or a communication course as their
humanities elective.



Programs of Study

Curriculum Program group titles are listed alphabetically below. The first character of the program code denotes
the program’s highest credential level at COA: A = associate degree; C = certificate; and D = diploma. The first
two digits of the program code denote the program group title; the next two digits of the program code denote
the individual program; if not “0,” the last character of the program code denotes a concentration within a
program.

Number Title Page No.
A10100 ASSOCIALE IN AMS ...t 66
A1010T Associate in Arts in Teacher Preparation ...........cccccceeeeiiiiiiiieee e, 71
A1040T Associate in Science in Teacher Preparation ...........cccococeiiiieiiiiiieeee 71
A10500 Associate in ENGINEEIING .......ueiiiiiiiiiii e 78
A10800 Associate in Fine Arts in Theatre ... 83
A10600 Associate in Fine Arts in Visual Art...........oooiii e 88
A10300 Associate in General EQUCAtioN.............ccciiiiiiiiieiiieee e 93
A1030N Associate in General Education - NUrSing ...........cocoiiiiiiiiiccc e 97
A10400 ASSOCIAtE IN SCIENCE ......eeeiie it 100
A15100 Agribusiness TEChNOIOGY..........eeiiiiiiiiiiiiie e 105
D35100 Air Conditioning, Heating & Refrigeration Technology, Diploma................... 108
Cc351001 Air Conditioning, Heating & Refrigeration Technology, Certificate I............. 110
Cc351001 Air Conditioning, Heating & Refrigeration Technology, Certificate Il ............ 110
A45110 Associate Degree NUISING ........ooiii i 111
A45110 LPN/ADN OPUON ...eiitiiiiiieitee ettt 115
A60200 Aviation Systems Technology...........cccouciiiiiiiiiiiiiie e 118
D 60200 AM Airframe Maintenance, Diploma .............cccooiiiiiiiiiiei e 121
D 60200 PP Powerplant Maintenance, Diploma.............oooiiiiiiiiiie e 122
C55120 Basic Law Enforcement Training .........ccooiiiiiiiiiii e 123
A25120BA General Business Administration.............ooocoiiii e 125
C25120BA General Business Administration Certificate ............cccccoviiiiiiii i 129
C25120E Entrepreneurship Certificate ..........oooviiii 129
A25120AC General Business Administration — Accelerated Program Track.................. 130
A25120GB Global Business Management............coooviiiiiiiiiieiie e 136
C25120GB Global Business Management Certificate.............cccoviiiiiiiiii e 140
A50150 Computer-Aided Drafting Technology (Program Suspended)...................... 141
D50150 Computer-Aided Drafting Technology, Diploma ...........ccccovceeiiiiieiiniieeene 142
C50150 Computer-Aided Drafting Technology, Certificate ...........cccccceeeeeeiiciiienenenn. 143
D50210 Computer Integrated Machining, Diploma ...........cccccoviiiieiiiiie e 144
C502101 Computer Integrated Machining, Certificate | ...........occcoeiiiie 146
Cc502101 Computer Integrated Machining, Certificate Il ............ccccciiiie 147
D55140 Cosmetology, DIPIOMa..........coiiiiiiiiiiiiiee e 148
A55180 Criminal Justice TEChNOIOGY .........cceiiiiiiiiiiiiie e 151
D55150 Culinary Arts, DIplOma ........coieiiieee e e e 154
C551501 Culinary Arts, Certificate |.........ccceei i 157
CcC551501 Culinary Arts, Certificate Il ... 157
A55220 Early Childhood EdUCation ... 158
C55220 Early Childhood Education, Certificate ..........cccccevvvciiiiieiee e 163
C55290 Infant/Toddler Care, Certificate.............ccoooiiiiiieeeeeee e 164
C351301 Electrical Systems Technology Level | Certificate ..............ccocecviieeieeiiiinnn, 165
A45340 Emergency Medical SCIENCE .........cccevieiiiiiee e 167
A 4534 0BR Emergency Medical Science Bridge Program ...........cccccoecviveviieeesecieneeee, 170
D55250 Foodservice Technology, Diploma (Program Suspended)..........c.ccccueeennee 173
C552501 Foodservice Technology, Certificates [ & Il .........coooeceviiiiiiiie e 174
C552501 (offered only at Pasquotank Correctional Institution)

A55280 General Occupational Technology ............cccceviiiiiiiiiiie e 175

A45630

Health and FitNeSS SCIBNCE ........cooeeeeeeeeeeeeeeeeeeeee e 177



C45630
A25510
C25510
A45360

D45970

D45950

A45380
D45380
A25590CP
C25590CP
A 2559 0PM
C25590PM
A 25590 SA
C25590SA
A45400
D45400
A45420

A 25310MO
C25310PR
C45600
D45660
D30340
C303408B

A45700
A45720
A45740
D50420

C504201
cs50420Il

Health and Fitness Science Certificate...........ccccciiiiiiiii, 180
Healthcare Business Informatics (Program Suspended)...........ccccocceeeennen. 181
Healthcare IT Foundations Certificate (Program Suspended)...................... 181
Health Information Technology...........ccooviiieiiiiii e 182

(Instructional Service Agreement with Pitt Community College)
Health Science: Therapeutic and Diagnostic Services —

Nurse Aide Pathway, Diploma.........coooiiiiiiiiiie e 184
Health Science: Therapeutic and Diagnostic Services —

Phlebotomy Pathway, Diploma...........ccoooiiiiiiiiiiiiee e 187
Human Services Technology ...........cceiiiiiiiiiiiiieie e 190
Human Services Technology, Diploma............ccccoiiiiiiiiiii e, 193
Information Technology: Computer Programming.............cccovveeeeeeeieicnvinnnnn. 194
Fundamentals of Computer Programming Certificate .............cccceeevveveennnen. 198
Information Technology: IT Project Management (Program Suspended) ....199
Workplace IT Professional Certificate (Program Suspended)....................... 199
Information Technology: Systems Administration and Support.................... 200
Computer Upgrade and Repair Technician Certificate ...........ccoeecvvveeeneennn. 204
Medical ASSISHING ........uviiiiii i 205
Medical Assisting, Diploma..........ccooiiiiiiiii e 208
Medical Laboratory Technology...........ccoiuiiiiiiiiiiiieieee e 210
(Instructional Service Agreement with Pitt Community College)

Medical Office AdmIniStration ............cccooiiiiiiiiii e 213
Patient Representative Certificate ...........cccoveeeiiiiiiici e, 216
Phlebotomy, Certificate..........cccuviiiiiee e 217
Practical NUISING.........eeiiiii e 219
Professional Crafts: Jewelry, Diploma (Program Suspended)...................... 221
Professional Crafts: Jewelry - Basic Jewelry, Certificate................ccccveeneen. 221
(Program Suspended)

RadiOgraphy .......cooo e 222
(Instructional Service Agreement with Pitt Community College)

Respiratory Therapy ......oocueee oo 226
(Instructional Service Agreement with Pitt Community College)

Surgical TEChNOIOGY .....eeeiiiiiiieiiiiie ettt e et e et e e e sraeeeeanes 230
Welding Technology, Diploma...........cocueeiiiiiiiiiie e 233
Welding Technology: Basic Certificate ...........cccoiuiiiiiiiiiie e 235
Welding Technology: Advanced Certificate ............ccooiiiiiiiiiiiiieee 235

Reinforced Instruction for Student Excellence (RISE).........cccccceiiiiiennnen. 236



COA 2023 Comprehensive Articulation Agreement (CAA)
Course List

College of The Albemarle 2023 CAA Course List

Following is the list of courses from the Comprehensive Articulation Agreement (CAA) between the University of
North Carolina and the North Carolina Community College System. To be considered for junior status at one of
the UNC institutions, community college transfer students must meet the same requirements set for native
students in that university with respect to such things as grade point average and credit hours accumulated.
Courses which do not originate at the community college and which are not listed on the approved college
transfer course list will be evaluated on an individual basis by the receiving university. Transfer credit may or
may not be granted for these courses, according to the policies of the receiving institutions. The complete list of

courses from the Comprehensive Articulation Agreement can be found at
https://www.nccommunitycolleges.edu/sites/default/files/basic-pages/academic-

programs/attachments/transfer course list appendixg 2022v1.pdf

UGETC - Indicates a Universal General Education Transfer Component Course that is guaranteed to
transfer for general education equivalency credit to each of the 16 UNC institutions.

Community College Course

Transfer Designation

ACA 122 Transfer Success AA/AS Required Course

ACC 120 Principles of Financial Acct. Pre-Major/Elective

ACC 121 Principles of Managerial Acct. Pre-Major/Elective

ANT 210 General Anthropology GEN ED: Social/Behavioral Science
ART 111 Art Appreciation UGETC: Humanities/Fine Arts — AA/AS
ART 114 Art History Survey | UGETC: Humanities/Fine Arts — AA/AS
ART 115 Art History Survey I UGETC: Humanities/Fine Arts — AA/AS
ART 121 Two-Dimensional Design Pre-Major/Elective

ART 122 Three-Dimensional Design Pre-Major/Elective

ART 131 Drawing | Pre-Major/Elective

ART 132 Drawing Il Pre-Major/Elective

ART 214 Portfolio and Resume Pre-Major/Elective

ART 215 Visual Art Portfolio Pre-Major/Elective

ART 240 Painting | Pre-Major/Elective

ART 241 Painting Il Pre-Major/Elective

ART 247 Jewelry | Pre-Major/Elective

ART 248 Jewelry Il Pre-Major/Elective

ART 281 Sculpture | Pre-Major/Elective

ART 283 Ceramics | Pre-Major/Elective

ART 284 Ceramics |l Pre-Major/Elective

ART 288 Studio Pre-Major/Elective

AST 111 Descriptive Astronomy UGETC: Natural Sciences - AA

AST 111A Descriptive Astronomy Lab UGETC: Natural Sciences - AA

BIO 111 General Biology | UGETC: Natural Sciences — AA/AS
BIO 112 General Biology I UGETC: Natural Sciences - AS

BIO 155 Nutrition Pre-Major/Elective

BIO 163 Basic Anat. & Physiology Pre-Major/Elective

BIO 168 Anatomy and Physiology | Pre-Major/Elective

BIO 169 Anatomy and Physiology Il Pre-Major/Elective

BIO 275 Microbiology Pre-Major/Elective


https://www.nccommunitycolleges.edu/sites/default/files/basic-pages/academic-programs/attachments/transfer_course_list_appendixg_2022v1.pdf
https://www.nccommunitycolleges.edu/sites/default/files/basic-pages/academic-programs/attachments/transfer_course_list_appendixg_2022v1.pdf

BUS 110
BUS 115
BUS 137

CHM 130
CHM 130A
CHM 151
CHM 152

CIS 110
CIS 115

CJC 111
CJC 113
CJC 121
CJC 141
CJC 212

COM 110
COM 120
COM 231

CSC 139
CSC 151
CSC 239
CSC 251

CTS 115

DFT 170

DRA 111
DRA 130
DRA 131
DRA 140
DRA 141
DRA 170
DRA 171
DRA 211
DRA 212
DRA 230
DRA 231
DRA 270
DRA 271

ECO 251
ECO 252

EDU 131
EDU 144
EDU 145
EDU 216
EDU 221

EGR 150
EGR 220

Introduction to Business
Business Law |
Principles of Management

Gen. Organic & Biochemistry
Gen. Organic & Biochemistry Lab
General Chemistry |

General Chemistry Il

Introduction to Computers
Intro. to Program & Logic

Intro. to Criminal Justice
Juvenile Justice

Law Enforcement Operations
Corrections

Ethics & Comm Relations

Intro. to Communications

Intro. Interpersonal Communications UGETC: Communications — AA/AS
UGETC: Communications — AA/AS

Public Speaking

Visual BASIC Programming
JAVA Programming

Adv. Visual BASIC Programming
Advanced JAVA Programming

Info Sys Business Concepts
Engineering Graphics

Theatre Appreciation
Acting |

Acting Il
Stagecraft |
Stagecraft Il

Play Production |
Play Production Il
Theatre History |
Theatre History Il
Acting Il

Acting IV

Play Production Ill
Play Production IV

Principles of Microeconomics
Principles of Macroeconomics

Child, Family, and Community
Child Development |

Child Development II
Foundations of Education
Children with Exceptionalities

Intro to Engineering
Engineering Statics

Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective

Pre-Major/Elective
Pre-Major/Elective

UGETC: Natural Sciences — AA/AS

UGETC: Natural Sciences - AS

GEN ED: Mathematics
GEN ED: Mathematics

Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective

GEN ED: Communications

Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective

Pre-Major/Elective

Pre-Major/Elective

UGETC: Humanities/Fine Arts- AA/AS

Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective
GEN ED: Humanities/Fine Arts
GEN ED: Humanities/Fine Arts
Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective

UGETC: Social/Behavioral Sci — AA/AS
UGETC: Social/Behavioral Sci — AA/AS

Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective

*Pre-Major/Elective
Pre-Major/Elective



ENG 111
ENG 112
ENG 125
ENG 231
ENG 232
ENG 241
ENG 242
ENG 261

ENG 262

FRE 111
FRE 112

GEO 111
GEO 112

HEA 110
HEA 112
HEA 120

HIS 111
HIS 112
HIS 131
HIS 132

HUM 115
HUM 211
HUM 212

MAT 143
MAT 152
MAT 171
MAT 172
MAT 263
MAT 271
MAT 272
MAT 273
MAT 280
MAT 285

MUS 110
MUS 112
MUS 151
MUS 152
MUS 251
MUS 252

Writing and Inquiry
Writing/Research in the Disciplines
Creative Writing |

American Literature |

American Literature Il

British Literature |

British Literature Il

World Literature |

World Literature Il

Elementary French |
Elementary French Il

World Regional Geography
Cultural Geography

Personal Health and Wellness
First Aid and CPR

Community Health

World Civilizations |
World Civilizations Il
American History |
American History Il

Critical Thinking
Humanities |
Humanities I

Quantitative Literacy
Statistical Methods |
Precalculus Algebra
Precalculus Trigonometry
Brief Calculus

Calculus |

Calculus Il

Calculus Il

Linear Algebra

Differential Equations

Music Appreciation
Introduction to Jazz
Class Music |

Class Music Il

Class Music llI

Class Music IV

UGETC: English Comp — AA & AS
UGETC: English Comp — AA & AS
Pre-Major/Elective

UGETC: Humanities/Fine Arts — AA/AS
UGETC: Humanities/Fine Arts — AA/AS
UGETC: Humanities/Fine Arts-AA/AS
UGETC: Humanities/Fine Arts-AA/AS
GEN ED: Humanities/Fine Arts

GEN ED: Humanities/Fine Arts

GEN ED: Humanities/Fine Arts
GEN ED: Humanities/Fine Arts

GEN ED: Social/Behavioral Science
GEN ED: Social/Behavioral Science

Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective

UGETC: Social/Behavioral Sci. — AA/AS
UGETC: Social/Behavioral Sci. — AA/AS
UGETC: Social/Behavioral Sci. — AA/AS
UGETC: Social/Behavioral Sci. — AA/AS

GEN ED: Humanities/Fine Arts
GEN ED: Humanities/Fine Arts
GEN ED: Humanities/Fine Arts

UGETC: Math — AA
UGETC: Math — AA
UGETC: Math — AA/AS
UGETC: Math - AS
UGETC: Math — AS
UGETC: Math — AS
UGETC: Math — AS
GEN ED: Mathematics
Pre-Major/Elective
Pre-Major/Elective

UGETC: Humanities/Fine Arts — AA/AS
UGETC: Humanities/Fine Arts — AA/AS
Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective



PED

PED 110
PED 113
PED 117
PED 118
PED 121
PED 122
PED 123
PED 128
PED 139
PED 163
PED 166
PED 167
PED 217

PED 218

PHI 240

PHY 110
PHY 110A
PHY 151
PHY 152
PHY 251
PHY 252

POL 120

PSY 150
PSY 239
PSY 241
PSY 281

REL 110

SOC 210
SOC 220
SOC 225

SPA 111
SPA 112
SPA 161
SPA 211

All one-hour PED courses
Fit and Well for Life
Aerobics |

Weight Training |
Weight Training Il
Walk, Jog, Run
Yoga |

Yoga ll

Golf — Beginning
Bowling — Beginning
Kayaking-Basic
Sailing-Beginning
Sailing-Intermediate
Pilates |

Pilates Il

Introduction to Ethics

Conceptual Physics
Conceptual Physics Lab
College Physics |
College Physics I
General Physics |
General Physics I

American Government

General Psychology
Psychology of Personality
Developmental Psychology
Abnormal Psychology

World Religions

Introduction to Sociology
Social Problems
Social Diversity

Elementary Spanish |
Elementary Spanish Il
Cultural Immersion
Intermediate Spanish |

Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective
Pre-Major/Elective

Pre-Major/Elective

UGETC:

UGETC:
UGETC:
UGETC:
UGETC:
UGETC:
UGETC:

UGETC:
UGETC:

Humanities/Fine Arts — AA/AS

Natural Sciences — AA/AS
Natural Sciences — AA/AS
Natural Sciences - AS
Natural Sciences - AS
Natural Sciences - AS
Natural Sciences - AS

Social/Behavioral Sci. — AA/AS
Social/Behavioral Sci. — AA/AS

GEN ED: Social/Behavioral Science
GEN ED: Social/Behavioral Science
GEN ED: Social/Behavioral Science

GEN ED: Humanities/Fine Arts

UGETC:

Social/Behavioral Sci. — AA/AS

GEN ED: Social/Behavioral Science
GEN ED: Social/Behavioral Science

GEN ED: Humanities/Fine Arts
GEN ED: Humanities/Fine Arts
Pre-Major/Elective

GEN ED: Humanities/Fine Arts

Course descriptions and requirements are available at: www.nccommunitycolleges.edu/academic-
programs/combined-course-library



http://www.nccommunitycolleges.edu/academic-programs/combined-course-library
http://www.nccommunitycolleges.edu/academic-programs/combined-course-library

College Transfer Programs

A1010 0 Associate in Arts

CONCENTRATION OVERVIEW

The Associate in Arts Degree is designed to meet the two-year
general college requirements of four-year colleges and
universities.

Upon completion of this concentration, graduates will be able to
transfer with junior-level status in almost any academic or pre-
professional field ranging from traditional academic areas such as
economics, education, psychology, and English to pre-
professional areas such as medicine, law, criminal justice,
pharmacy, and other business-related activities. This curriculum is
also suited to students who prefer a broad education background
without definite transfer plans.

Student Learning Outcomes — Upon completion of the
program, students will:

1. Write effective documents that are unified, coherent, well
developed, and which adhere to standard grammar and
mechanics.

2. Deliver oral presentations that are unified, coherent, well
developed, and which adhere to standard grammar. In

addition, students will demonstrate proficiency in components of delivery which may include eye
contact, posture/body language, volume, articulation, and use of time.

3. Demonstrate an understanding of basic computer terminology and file management. In addition,
students will demonstrate working knowledge of applications which may include: email, web browser,
word processor, spreadsheet, and presentation software.

4. Perform basic arithmetic and algebraic computations. In addition, students will apply these skillsin
problem solving and in the interpretation of quantitative data.

5. Locate, evaluate, and utilize information using a variety of print and electronic sources.

In compliance with state transfer articulation agreements, only courses with a grade of C or higher will fulfill
degree requirements in this program.

Partnership: College of The Albemarle has articulation agreements with certain universities for students
transferring into specific programs of study. Students can complete the first two years of that specific
baccalaureate degree at College of The Albemarle. Students should check with their advisor and the COA
website for more information. www.albemarle.edu/student-resources/transfer-from-coa/

Continue to next page for Curriculum Guide


http://www.albemarle.edu/student-resources/transfer-from-coa/

A10100 Associate in Arts — First Year

COURSE

NUMBER COURSE TITLE SEMESTER CO-REQUISITES PRE-REQUISITES CREDITS
STUDENT SUCCESS 1
ACA 122 College Transfer None 1

Success
COMPOSITION 6
ENG 111 Writing and Inquiry ENG 011 ENG 002 Tier 1 3
ENG 112 Writing/Research in ENG 111 3
the Disciplines
HUMANITIES/FINE ARTS 6

Select 2 courses from:
ART 111 (none), ART 114 (ENG 002 Tier 1), ART 115 (ENG 002 Tier 1), DRA 111 (none), ENG 231 (ENG 112), ENG
232 (ENG 112), ENG 241 (ENG 112), ENG 242 (ENG 112), MUS 110 (none), MUS 112 (none), or PHI 240 (ENG 111)

Varies — pre-requisites in 3

parentheses

Varies — pre-requisites in 3

parentheses
SOCIAL/BEHAVIORAL SCIENCES 9

Select 3 courses from at least two different disciplines:

ECO 251 (ENG 002 Tier 1 and MAT 003 Tier 1), ECO 252 (ENG 002 Tier 1 and MAT 003 Tier 1), HIS 111 (ENG 002
Tier 1), HIS 112 (ENG 002 Tier 1), HIS 131 (ENG 002 Tier 1), HIS 132 (ENG 002 Tier 1), POL 120 (ENG 002 Tier1),
PSY 150 (ENG 002 Tier 1), or SOC 210 (ENG 002 Tier 1)

Varies — pre-requisites in 3
parentheses
Varies — pre-requisites in 3
parentheses
Varies — pre-requisites in 3
parentheses

MATHEMATICS 34

Select 1 course from:
MAT 143 — 3 credit hours (MAT 003 Tier 1 and ENG 002 Tier 1), MAT 152 — 4 credit hours (MAT 003 Tier 2 and ENG
002 Tier 1), or MAT 171 — 4 credit hours (MAT 003 Tier 2 or MAT 143 or MAT 152)

Varies — pre-requisites in

3-4
parentheses

Varies

NATURAL SCIENCES 8

Select 2 courses from:

AST 111 with AST 111A (MAT 003 Tier 1), BIO 111 (ENG 002 Tier 1 and MAT 003 Tier 1), BIO 112 (BIO 111), CHM
151 (ENG 002 Tier 1 and MAT 003 Tier 2, and either CHM 090 or one unit of HS Chemistry), CHM 152 (CHM 151),
or PHY 110 with PHY 110A (MAT 003 Tier 1)

Varies — pre-requisites in 4
parentheses
Varies — pre-requisites in 4
parentheses

Continued on next page



A 10100 Associatein Arts —Second Year

ﬁg;g:i COURSE TITLE SEMESTER CO-REQUISITES PRE-REQUISITES CREDITS
COMMUNICATIONS 3
COM 231 | Public Speaking ENG 111 3
FOREIGN LANGUAGE 3

Select 1 course from:
SPA 111 or FRE 111. Students may substitute any foreign language course coded as General Education GEN ED:
Humanities/Fine Arts from the Comprehensive Articulation Agreement (CAA) course list.

| | | None 3
COMPUTER SCIENCE 3
Select 1 course from:
CIS 110 (ENG 002 Tier 1 and MAT 003 Tier 1) or CIS 115 (MAT 003 Tier 1) *

Varies — pre-requisites
in parentheses
OTHER GENERAL EDUCATION HOURS 7
Select at least seven additional credit hours from the College of The Albemarle (COA) list of Comprehensive Articulation
Agreement (CAA) courses, coded either as Universal General Education Transfer Course (UGETC) or as General
Education (GEN ED).

&

Varies Varies

Varies Varies

Varies Varies
HEALTH/WELLNESS 2-3

Select 2-3 credit hours from:

HEA 110 — 3 credit hours (ENG 002 Tier 1), PED 110 — 2 credit hours (none), or two 1 credit hour PED activity
courses (Level | and Beginning activity courses have no pre-requisites; Level 2 and Intermediate activity courses have
pre-requisites of the corresponding Level 1 or Beginning activity courses.)

Varies — pre-requisites in Varies
parentheses
Varies — ore- —
aries — pre-requisites in Varies
parentheses
ADDITIONAL COURSEWORK 79

Select 7-9 additional credit hours from the College of The Albemarle (COA) list of Comprehensive
Articulation Agreement (CAA) courses. (Number of hours of additional coursework needed is based upon
course choices made in the first-year mathematics course, in other general education hours, and in the 7-9
health/wellness choice.) Courses should be chosen based upon requirements for student’s intended major
at the receiving four-year institution.

Varies
Varies
Varies
Varies
TOTAL SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE 60-61

*This requirement is used to demonstrate computer literacy to meet institutional core competencies. Students may also
demonstrate this proficiency via high school articulated credit, course substitution, or credit by exam (CBE). Students
requesting CBE must provide substantial reason(s) why they are qualified to sit for the exam. If computer literacy proficiency
is demonstrated in a manner which does not result in degree credit, 3 credit hours of General Education electives from the
CAA list must be taken in place of CIS 110.

Continued on next page



First Year
Fall Semester
Course Number and Title

ACA 122 College Transfer

Pre-Requisites and Co-Requisites

Class
Hours

Lab
Hours

Clinical
Hours

Total
Contact
Hours

Total
Credit
Hours

S None 0 2 0 2 1
uccess

ENG 111 Writing and Inquiry gg?ﬁ%qu‘f':i{tezf:EE,\'}'goﬁz Tier 1 3 0 0 3 B
Select one of the following: . .

CIS 110 or CIS 115 9 Pre-Requisites: Varies 2 2 0 4 3
Select one of the following: .

MAT 143, MAT 152, or MAT | rommduislos: vanes 23 2 0 45 34
171 o-Requisites: Varies

Elective Pre-Requisites: Varies 3 0 0 3 3
Physical Education/Health Pre-Requisites: Varies 0-3 2-3 0 3 1-3
TOTAL SEMESTER

HOURS 10-14 8-9 0 19-20 1417

First Year
Spring Semester
Course Number and Title

ENG 112 Writing/Research

Pre-Requisites and Co-Requisites

Pre-Requisites: ENG 111

Total
Contact

Hours

in Disciplines 3 0

Elective Pre-Requisites: Varies 3 0 0 3 &
Social/Behavioral Science Pre-Requisites: Varies 3 0 0 3 3
Natural Science Pre-Requisites: Varies 3 2-3 0 5-6 4
Humanities/Fine Art Pre-Requisites: Varies 3 0 0 3 3
TOTAL SEMESTER

HOURS 15 23 0 17-18 16
Second Year Clinical Total Total
Fall Semester Pre-Requisites and Co-Requisites H Contact Credit
Course Number and Title ours Hours Hours
Humanities/Fine Art Pre-Requisites: Varies 3 0 0 3 3
Natural Science Pre-Requisites: Varies 3 2-3 0 5-6 4
Social/Behavioral Science Pre-Requisites: Varies 3 0 0 3 3
Foreign Language None 3 0 0 3 3
Elective Pre-Requisites: Varies 3 0 0 3 3
TOTAL SEMESTER

HOURS 15 23 0 17-18 16

Continued on next page




Second Year Class Lab Clinical Total

. Total
Spring Semester - i Hours Hours Contact
Cgursge Number and Title Pre-Requisites and Co-Requisites Hours Credit

Hours

COM 231 Public Speaking Pre-Requisites: ENG 111 3 0 0 3 3
Humanities/Fine Art Pre-Requisites: Varies 3 0 0 3 3
Elective(s) Pre-Requisites: Varies Varies | Varies 0 Varies 3-6
Social/Behavioral Science Pre-Requisites: Varies 3 0 0 3 3
LgL';IéSEMESTER Varies | Varies 0 Varies 1215
TOTAL DEGREE HOURS :2;

*Number of hours of elective coursework needed is based upon course choices made in the first-year mathematics course,
in other general education hours, and in the health/wellness choice. Courses should be chosen based upon requirements for
student’s intended major at the receiving four-year institution. A student must have 60-61 credit hours to complete the
degree.



College Transfer Programs

A1010 T Associatein Arts

in Teacher Preparation

A1040 T Associatein Sciencein
Teacher Preparation

CONCENTRATION OVERVIEW

The Associate in Arts and the Associate in Science in Teacher
Preparation Degrees are designed to meet the two-year general
college requirements of four-year colleges and universities for
students seeking to pursue a concentration in field of K-12
education.

A1010T: Upon completion of this concentration, graduates will be
able to transfer with junior-level status and pursue a teaching
degree in the K-12 field of education. This curriculum is suited for
students who want to pursue a four-year teaching degree in non-
stem areas such as English, History, Social Sciences, Humanities
and the Arts.

A1040T: Upon completion of this concentration, graduates will be able to transfer with junior-level status and
pursue a teaching degree in the K-12 field of education. This curriculum is suited for students who want to
pursue a four-year teaching degree in STEM related or technical areas such as mathematics and science.

Student Learning Outcomes — Upon completion of the program, students will:

1.

2.

4.

5.

Write effective documents that are unified, coherent, well developed, and which adhere to standard
grammar and mechanics.

Deliver oral presentations that are unified, coherent, well developed, and which adhere tostandard
grammar. In addition, students will demonstrate proficiency in components of delivery which may
include eye contact, posture/body language, volume, articulation, and use of time.

Demonstrate an understanding of basic computer terminology and file management. In addition,
students will demonstrate working knowledge of applications which may include: email, web browser,
word processor, spreadsheet, and presentation software.

Perform basic arithmetic and algebraic computations. In addition, students will apply these skillsin
problem solving and in the interpretation of quantitative data.

Locate, evaluate, and utilize information using a variety of print and electronic sources.

In compliance with state transfer articulation agreements, only courses with a grade of C or higher will fulfill
degree requirements in this program.

Partnership: College of The Albemarle has articulation agreements with certain universities for students
transferring into specific programs of study. Students can complete the first two years of that specific
baccalaureate degree at College of The Albemarle. Check with advisors and the COA website for more
information. www.albemarle.edu/student-resources/transfer-from-coa/

Continue to next page for Curriculum Guide
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A1010T Associates in Arts in Teacher Preparation

The Associate in Arts in Teacher Preparation degree shall be granted for a planned program of study consisting
of a minimum of 61 semester hours of credit (SHC) of college transfer courses. Within the degree program, the
institution shall include opportunities for the achievement of competence in reading, writing, oral communication,
fundamental mathematical skills, and basic computer use. The Comprehensive Articulation Agreement (CAA)
and the Independent Comprehensive Articulation Agreement (ICAA) enables North Carolina community college
graduates of two-year associate in arts programs who are admitted to constituent institutions of The University
of North Carolina and to Signatory Institutions of North Carolina Independent Colleges and Universities to
transfer with junior status. Community college graduates must obtain a grade of “C” or better in each course and
an overall GPA of at least 2.7 on a 4.0 scale in order to transfer with a junior status. Courses may also transfer
through bilateral agreements between institutions.

A1010T Associates in Arts in Teacher Preparation

First Year

Fall S ¢ Pre-Requisites and Co- Class Lab Clinical Total Total
all semester . Requisites Hours Hours | Hours Contact Credit
Course Number and Title
Hours Hours
ENG 111 Writing and Pre-Requisites: ENG 002 Tier 1 3 0 0 3 3
Inquiry Co-Requisites: ENG 011
ACA 122 College Transfer Pre-Requisites: None
Success Co-Requisites: None 0 2 0 2 1
EDU 187 Teaching & Pre-Requisites: None
I Co-Requisites: None 3 3 0 6 4

Learning for All

Humanities/Fine Arts (see

options listed below) Varies 3 0 0 3 3
**General Education

. Varies 3 0 0 3 3
Elective
TOTAL SEMESTER
HOURS 12 5 0 17 14

e Pre-Requisites and Co- Class Lab  Clinical Total | Total

Spring Semester

Requisit H H H Contact | Credit
Course Number and Title equisties ours ours ours

Hours Hours

ENG 112 Writing/Research | Pre-Requisites: ENG 111 3 0 0 3 3
in the Disciplines Co-Requisites: None
Mathematics (select one)

Pre-Requisites: MAT 003 Tier 1

o and ENG 002 Tier 1

MAT 143- Quantitative Co-Requisites: MAT 043 2 2 0 4
Literacy OR

Pre-Requisites: MAT 003 Tier 2 3-4
MAT 152 Statistical and ENG 002 Tier 1 9 0 5
Methods 1 OR Co-Requisites: None 3

Pre-Requisites: MAT 003 Tier 2
MAT 171 Precalculus or MAT 143 or MAT 152 s ) 0
Algebra Co-Requisites: MAT 071 5
H ities/Fine A Vari

umanlt!es/ ine Arts (see aries 3 0 0 3 3
options listed below)
Soci - -
oclzlaI/B(.ehawor (see Varies 3 0 0 3 3

options listed below)
EDU 216 Foundations of Pre-Requisites: None
Education Co-Requisites: None 3 0 0 3 3
TOTAL SEMESTER
HOURS 14-15 2 0 16-17 15-16




Second Year
Fall Semester

Course Number and Title

Lab
Hours

Total
Contact
Hours

Clinical
Hours

Pre-Requisites and Co-
Requisites

Total
Credit
Hours

EDU 250 Teacher Pre-Requisites: (1) ENG 111 and
: . MAT 143 OR (2) ENG 111 and
Licensure Preparation MAT 152 OR (3) ENG 111 and 3 0 0 3 3
MAT 171
Co-Requisites: none
COM 231 Public Speaking | Pre-Requisites: ENG 111
o 3 0 0 3 3
Co-Requisites: None
Nat'ural S.C|ence (see Varies 3 03 0 4 4
options listed below)
Ger]eral Education Varies 3 0 0 3 3
Elective
Social/Behavior (see
. . ( Varies 3 0 0 3 3
options listed below)
TOTAL SEMESTER
HOURS 15 2-3 0 16 16

Second Year
Spring Semester
Course Number and
Title

Lab
Hours

Total
Contact
Hours

Clinical
Hours

Pre-Requisites and Co-
Requisites

Total
Credit
Hours

EDU 279 Literacy Pre-Requisites: N
Development and re- eqqlslltes:. one 3 3 0 6 4
Instruction Co-Requisites: None
SOC 225 Social Diversity | Fre-Requisites: 3 0 0 3 3
ENG 002 Tier 1
Co-Requisites: None
**General Education .
Elective Varies 3 0 0 3 3
**General Education .
Elective Varies 3 0 0 3 3
**General Education Varies
Elective 3 0 0 3 3
TOTAL SEMESTER
HOURS — 15 3 0 18 16
Total Program Hours 61-62

**General Education Elective Options:

14-15 SHC of courses should be selected from courses classified as general education within the
Comprehensive Articulation Agreement. Students should select these courses based on their intended major
and transfer university. Students must meet the receiving university’s foreign language and/or health and
physical education requirements, if applicable, prior to or after transfer to the senior institution.

Continued on next page



Humanities/Fine Arts Options:
Select two courses from the following from at least two different disciplines (6 SHC):

ART 111 Art Appreciation (3 SHC)
ART 114 Art History Survey | (3 SHC)
ART 115 Art History Survey Il (3 SHC)
DRA 111 Theatre Appreciation (3 SHC)
ENG 231 American Literature | (3 SHC)
ENG 232 American Literature Il (3 SHC)
ENG 241 British Literature | (3 SHC)
ENG 242 British Literature Il (3 SHC)
MUS 110 Music Appreciation (3 SHC)
MUS 112 Introduction to Jazz (3 SHC)
PHI 240 Introduction to Ethics (3 SHC)

Social /Behavioral Sciences Options:
Select two courses from the following from at least two different disciplines (6 SHC):

ECO 251 Principles of Microeconomics (3 SHC)
ECO 252 Principles of Macroeconomics (3 SHC)
HIS 111 World Civilizations | (3 SHC)

HIS 112 World Civilizations 1l (3 SHC)

HIS 131 American History | (3 SHC)

HIS 132 American History Il (3 SHC)

POL 120 American Government (3 SHC)

PSY 150 General Psychology (3 SHC)

SOC 210 Introduction to Sociology (3 SHC)

Biological Science/Natural Science Options:
Select 4 SHC from the following course(s):

AST 111 Descriptive Astronomy (3 SHC) and AST 111A Descriptive Astronomy Lab (1SHC)
BIO 111 General Biology | (4 SHC)

CHM 151 General Chemistry | (4 SHC)

PHY 110 Conceptual Physics (3 SHC) and PHY 110A Conceptual Physics Lab (1 SHC)

Continued on next page



A1040T Associates in SCIENCE in Teacher Preparation
The Associate in Science in Teacher Preparation degree shall be granted for a planned program of study

consisting of a minimum of 61semester hours of credit (SHC) of college transfer courses. Within the degree
program, the institution shall include opportunities for the achievement of competence in reading, writing, oral
communication, fundamental mathematical skills, and the basic computer use. The Comprehensive Articulation
Agreement (CAA) and the Independent Comprehensive Articulation Agreement (ICAA) enables North Carolina

community college graduates of two-year associate in science programs who are admitted to constituent
institutions of The University of North Carolina and to Signatory Institutions of North Carolina Independent

Colleges and Universities to transfer with junior status. Community college graduates must obtain a grade of “C”
or better in each course and an overall GPA of at least 2.7 on a 4.0 scale in order to transfer with a junior status.

Courses may also transfer through bilateral agreements between institutions.

A1040T Associates in Science in Teacher Preparation

First Year
Fall Semester
Course Number and Title

Pre-Requisites and Co-

Requisites

Class
Hours

Lab Clinical
Hours Hours

Total
Contact
Hours

Total
Credit
Hours

First Year
Spring Semester

Course Number and Title

Pre-Requisites and Co-
Requisites

Class
Hours

Lab Clinical
Hours Hours

Total
Contact
Hours

ENG 111 Writing and Pre-Requisites: ENG 002 Tier 1 3 0 0 3 3
Inquiry Co-Requisites: ENG 001
Pre-Requisites: None
ACA 122 College Transfer Co-Requisites: None
Success 0 2 0 5 1
EDU 187 Teaching & Pre-Requisites: None
. J Co-Requisites: None 3 3 0 6 4
Learning for All
Humanities/Fine Arts (see
i . ( Varies 3 0 0 3 3
options listed below)
Mathematics (see options ]
listed below) Varies 3 2 0 5 4
TOTAL SEMESTER
HOURS 12 7 0 19 15

Total
Credit
Hours

ENG 112 Writing/Research | Pre-Requisites: ENG 111 3 0 0 3 3
in the Disciplines Co-Requisites: None
Mathematics (see options Varies
listed below) 3 2 0 5 4
Social/Behavi Vari

o<.:|a g avior (see aries 3 0 0 3 3
options listed below)

Ger]eral Education Varies 3 0 0 3 3
Elective
EDU 216 Foundations of Pre-Requisites: None
Education Co-Requisites: None 3 0 0 3 3
TOTAL SEMESTER
HOURS 15 2 0 17 16

Continued on next page




Second Year
Fall Semester
Course Number and Title

Pre-Requisites and Co- Class Lab Clinical Total
Requisites Hours Hours Hours @ Contact

EDU 250 Teacher Pre-Requisites: (1) ENG 111 and
: . MAT 143 OR (2) ENG 111 and
Licensure Preparation MAT 152 OR (3) ENG 111 and
MAT 171
Co-Requisites: none 3 0 0 3 3
COM 231 Public Speaking Pre-Requisites: ENG 111 3 0 0 3 3
Co-Requisites: None
Nat.ural $C|ence (see Varies 3 03 0 5.6 4
options listed below)
Gerlueral Education Varies 3 0 0 3 3
Elective
LgL';LSSEMESTER 12 2-3 0 14-15 13

Second Year Spring
Semester Course

Pre-Requisites and Co- Lab | Clinical Total Total

Requisites Hours | Hours Contact Credit

Number and

i Hours Hours
Title
EDU 279 Literacy Pre-Requisites: None
Development and Co-Requisites: None 3 3 0 6 4
Instruction
SOC 225 Social Diversity | Fre-Requisites: 3 0 0 3 3

ENG 002 Tier 1
Co-Requisites: None

Natural Science (see

options listed below) Varies 3 23 0 56 g
;ISSReeral Education Varies 3 0 0 3 3
;Iggneeral Education Varies 3 0 0 3 3
Lo s SEMESTER 15 | 56 0 2021 | 17
Total Program Hours 61

**General Education Elective Options:

14-15 SHC of courses should be selected from courses classified as general education within the
Comprehensive Articulation Agreement. Students should select these courses based on their intended major
and transfer university. Students must meet the receiving university’s foreign language and/or health and
physical education requirements, if applicable, prior to or after transfer to the senior institution.

Continued on next page



If the courses below are offered only during a specific semester, it is indicated after the
semester hours (SHC).

Humanities/Fine Arts Options:
Select one course from the following (3 SHC)

ART 111 Art Appreciation (3 SHC)

ART 114 Art History Survey | (3 SHC) (Fall)
ART 115 Art History Survey Il (3 SHC) (Spring)
DRA 111 Theatre Appreciation (3 SHC)

ENG 231 American Literature | (3 SHC) (Fall)
ENG 232 American Literature Il (3 SHC) (Spring)
ENG 241 British Literature | (3 SHC) (Fall)
ENG 242 British Literature Il (3 SHC) (Spring)
MUS 110 Music Appreciation (3 SHC)

MUS 112 Introduction to Jazz (3 SHC)

PHI 240 Introduction to Ethics (3 SHC)

Mathematics Options:
Select two courses from the following (8 SHC)

MAT 171 Precalculus Algebra (4 SHC)

MAT 172 Pre-calculus Trigonometry (4 SHC)
MAT 263 Brief Calculus (4 SHC) (Summer)
MAT 271 Calculus | (4 SHC) (Fall)

MAT 272 Calculus Il (4 SHC) (Spring)

Social /Behavioral Sciences Options:
Select one course from the following (3 SHC)

ECO 251 Principles of Microeconomics (3 SHC)
ECO 252 Principles of Macroeconomics (3 SHC)
HIS 111 World Civilizations | (3 SHC) (Fall)

HIS 112 World Civilizations 1l (3 SHC) (Spring)
HIS 131 American History | (3 SHC) (Fall)

HIS 132 American History Il (3 SHC) (Spring)
POL 120 American Government (3 SHC)

PSY 150 General Psychology (3 SHC)

SOC 210 Introduction to Sociology (3 SHC)

Biological Science/Natural Science Options:
Select two courses from the following (8 SHC)

AST 151 General Astronomy (3 SHC) and AST 151A General Astronomy Lab (1SHC)

BIO 111 General Biology | (4 SHC) and BIO 112 General Biology Il (4SHC)

CHM 151 General Chemistry | (4 SHC) (Fall) and CHM 152 General Chemistry Il (4SHC) (Spring)
PHY 110 Conceptual Physics (3 SHC) and PHY 110A Conceptual Physics Lab (1 SHC)

PHY 151 College Physics | (4 SHC) (Summer) and PHY 152 College Physics Il (4 SHC) (Summer)
PHY 251 General Physics | (4 SHC) (Spring) and PHY 252 General Physics Il (4 SHC) (Fall)



College Transfer Programs

A 1050 0 Associate in Engineering

CONCENTRATION OVERVIEW

The Engineering curriculum is designed to prepare
students to successfully transfer to an engineering
degree program in a four-year university. The
Associate in Engineering (AE) degree shall be granted
for a planned program of study consisting of a
minimum of 60 semester hours of credit (SHC) of
courses.

The degree plan includes required general education
and prerequisite courses that are acceptable to all
state funded Bachelor of Engineering programs.
Students who follow the degree progression plan will
meet the entrance requirements at all of the North
Carolina public Bachelor of Science Engineering
programs. Associate in Engineering graduates may
then apply to any of these programs without taking
additional and sometimes duplicative courses.
Admission to Engineering programs is highly
competitive and admission is not guaranteed.

Student Learning Outcomes — Upon completion of the program, students will:

1. Write effective documents that are unified, coherent, well developed, and which adhere tostandard
grammar and mechanics.

2. Deliver oral presentations that are unified, coherent, well developed, and which adhere tostandard
grammar. In addition, students will demonstrate proficiency in components of delivery which may
include eye contact, posture/body language, volume, articulation, and use of time.

3. Demonstrate an understanding of basic computer terminology and file management. In addition,
students will demonstrate working knowledge of applications which may include: email, webbrowser,
word processor, spreadsheet, and presentation software.

4. Perform basic arithmetic and algebraic computations. In addition, students will apply these skillsin
problem solving and in the interpretation of quantitative data.

5. Locate, evaluate, and utilize information using a variety of print and electronic sources.

6. Understand when and how to apply the scientific method.

In compliance with state transfer articulation agreements, only courses with a grade of C or higher will fulfill
degree requirements in this program. To be eligible for the transfer of credits under the AE to the Bachelor of
Science in Engineering Articulation Agreement, student must have an overall GPA of at least 2.5 on a 4.0 scale.

Partnership: College of The Albemarle has articulation agreements with certain universities for students
transferring into specific programs of study. Students can complete the first two years of that specific
baccalaureate degree at College of The Albemarle. Students should check with their advisor and the COA
website for more information. www.albemarle.edu/student-resources/transfer-from-coa/

The Uniform Articulation Agreement for the Associate in Engineering promotes educational advancement
opportunities for Associate in Engineering (A10500) completers and the constituent institutions of The University
of North Carolina in order to complete Bachelor of Science in Engineering degrees. This Associate in
Engineering to Bachelor of Science in Engineering Articulation Agreement (AE to BSE AA) is between the State
Board of North Carolina Community Colleges and The University of North Carolina Board of Governors. It
applies to all NC community colleges that operate the AE program and to UNC constituent institutions (ECU, NC
A&T, NCSU, UNC-Charlotte and Western Carolina).

Continue to next page for Curriculum Guide


http://www.albemarle.edu/student-resources/transfer-from-coa/
https://www.nccommunitycolleges.edu/sites/default/files/basic-pages/academic-programs/attachments/uniform_articulation_agreement_4.07.22_0.pdf

A 1050 0 Associate in Engineering
Universal General Education Transfer Component

ﬁgﬂggg COURSE TITLE SEMESTER  CO-REQUISITES PRE-REQUISITES CREDITS

STUDENT SUCCESS 1
College Transfer

ACA 122 S None 1

uccess

COMPOSITION 6

ENG 111 Writing and Inquiry ENG 011 ENG 002 Tier 1 3
Writing/R hi

ENG 112 rting/Research In ENG 111 3
the Disciplines

FINE ARTS & COMMUNICATIONS 3

COM 231 | Public Speaking | | | ENG 111 3

HUMANITIES 3

Select 1 course from:
ENG 231 (ENG 112), ENG 232 (ENG 112), ENG 241 (ENG 111), ENG 242 (ENG 111), PHI 240 (ENG 111) or
REL 110

Varies — pre-
requisites in 3
parentheses
SOCIAL/BEHAVIORAL SCIENCES 6
Select 1 course from:
HIS 111 (ENG 002 Tier 1), HIS 112 (ENG 002 Tier 1), HIS 131 (ENG 002 Tier 1), HIS 132 (ENG 002 Tier 1),
POL 120 (ENG 002 Tier 1), PSY 150 (ENG 002 Tier 1), or SOC 210 (ENG 002 Tier 1)
Varies — pre-
requisites in 3
parentheses
Principles of ENG 002 Tier 1 and
ECO 251 Microeconomics MAT 003 Tier 1 3
MATHEMATICS 12
MAT 172 with a grade
MAT 271 Calculus | . 4
of C or higher
MAT 271 with a grade
MAT 272 Calculus I . 4
of C or higher
MAT 272 with a grade
MAT 273 Calculus Il ) 4
of C or higher
NATURAL SCIENCES 12
PHY 251 General Physics | MAT 272 MAT 271 4
PHY 252 General Physics Il PHY 251, MAT 272 4
ENG 002 Tier 1,
MAT 003 Tier 2, and
CHM 151 General Chemistry | either CHM 090 or 4
one unit of HS
chemistry
OTHER GENERAL EDUCATION 3-4

Select 1 course from:
BIO 111 (ENG 002 Tier 1 and MAT 003 Tier 1), CHM 152 (CHM 151), COM 110, ECO 252 (ENG 002 Tier 1 and
MAT 003 Tier 1), or PHI 240 (ENG 111)

Varies — pre-
requisites in 3-4
parentheses

TOTAL UNIVERSAL GENERAL EDUCATION TRANSFER HOURS 46-47

Continued on next page



A 1050 0 Associate in Engineering
Universal General Education Transfer Component

OTHER REQUIRED PRE-MAJOR ELECTIVE 2
EGR 150 Intro to Engineering | None 2
OTHER GENERAL EDUCATION AND PRE-MAJOR ELECTIVES 11-12
Select 11-12 credit hours from:
BIO 111 (ENG 002 Tier 1 and MAT 003 Tier 1), CHM 152 (CHM 151), COM 110, CSC 151 (CIS 110
or CIS 111 or CIS 115), DFT 170, ECO 252 (ENG 002 Tier 1 and MAT 003 Tier 1), EGR 220 (PHY
251), MAT 280 (MAT 271), MAT 285 (MAT 272), or PED 110
Yarles— pre-requisites Varies
in parentheses
Varies— pre- —
\ aries— pre-requisites Varies
in parentheses
Varies— pre- —
. aries— pre-requisites Varies
in parentheses
Yarles— pre-requisites Varies
in parentheses
TOTAL SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE 60-61

Continued on next page




First Year
Fall Semester

Course Number and
Title

Total
Contact
Hours

Total
Credit
Hours

Clinical
Hours

Lab
Hours

Class
Pre-Requisites and Co- Hours

Requisites

First Year
Spring Semester

Course Number and
Title

ACA 122 College Transfer | None 0 2 0 2 1

Success

ENG 111 Writing and Pre-Requisites: ENG 002 Tier 1 3 0 0 3 3

Inquiry Co-Requisites: ENG 011

Select one from the Pre-Requisites: ENG 002 Tier 1

following: HIS 111, HIS

112, HIS 131, HIS 132, 3 0 0 3 3

POL 120, PSY 150, SOC

210

MAT 271 Calculus I* Pre-Requisites: MAT 172 (with a 3 2 0 5 4
C or higher)

CHM 151 General Pre-Requisites: ENG 002 Tier 1,

Chemistry | MAT 003 Tier 2 and CHM 090 or 3 3 0 6 4
one unit of HS Chemistry

TOTAL SEMESTER HOURS 12 7 0 19 15

Total
Contact
Hours

Total
Credit
Hours

Clinical
Hours

Lab
Hours

Class
Pre-Requisites and Co- Hours

Requisites

ENG 112 Pre-Requisites: ENG 111
Writing/Research in the 3 0 0 3 3
Disciplines
COM 231 Public Speaking | Pre-Requisites: ENG 111 3 0 0 3 3
MAT 272 Calculus II** Pre-Requisites: MAT 271 (with a

: 3 2 0 5 4

C or higher)

PHY 251 General Physics | Pre-Requisites: MAT 271 3 3 0 6 4
I** Co-Requisites: MAT 272
EGR 150 Intro to None
Engineering™* 1 0 3 2
TOTAL SEMESTER HOURS 13 7 0 20 16

* This course is only offered Fall Semester
** This course is only offered Spring Semester

Continued on next page



Second Year
Fall Semester

Course Number and
Title

Pre-Requisites and Co-

Requisites

Class
Hours

Lab
Hours

Clinical
Hours

Total
Contact
Hours

Total
Credit
Hours

Second Year

Spring Semester
Course Number and
Title

ECO 251 Principles of
Microeconomics

Pre-Requisites and Co-
Requisites

Pre-Requisites: ENG 002 Tier 1

and MAT 003 Tier 1

Clinical
Hours

MAT 273 Calculus III* Pre-Requisites: MAT 272 (with a 3 > 0 5
C or higher) 4
Select one of the Pre-Requisites: Varies 3 0 0 3 3
following: ENG 231, ENG
232, ENG 241, ENG 242,
PHI 240, REL 110
PHY 252 General Physics | Pre-Requisites: MAT 272 and 3 3 0 6 4
I* PHY 251
Select one of the Pre-Requisites: Varies
following: BIO 111, CHM
152, COM 110, CSC 151,
DFT 170%, ECO 252, EGR 8 03 0 36 | 24
220**, MAT 280*, MAT
285**, PED 110
TOTAL SEMESTER HOURS 10-12 5.8 0 17-20 13-15

Total
Contact
Hours

Total
Credit

Select one of the
following: BIO 111, CHM
152, COM 110, ECO 252,
PHI 240

Pre-Requisites: Varies

0-3

3-6

3-4

Select 2 to 4 of the
following courses: BIO
111, CHM 152, COM
110, CSC 151, DFT 170*%,
ECO 252, EGR 220**,
MAT 280**, MAT 285*,
PED 110

Pre-Requisites: Varies

Varies

Varies

Varies

7-10

TOTAL SEMESTER HOURS

Varies

Varies

Varies

14-17

TOTAL DEGREE
HOURS

60-61

* This course is only offered Fall Semester
** This course is only offered Spring Semester

***Number of hours of elective coursework needed is based upon course choices made in in other general education hours

and pre-major elective courses. Courses should be chosen based upon requirements for student’s intended major at the
receiving four-year institution. A student must have 60-61 credit hours to complete the degree.

REL 110 will transfer for equivalency credit to the engineering programs at all five UNC institutions that offer undergraduate

engineering programs. It may not transfer with equivalency to other programs. Students must meet the receiving

university’s foreign language and/or health and physical education requirements, if applicable, prior to or after transfer to the

senior institution.



COLLEGE TRANSFER PROGRAMS
A 10 80 0 Associate in Fine Arts in Theatre

CONCENTRATION OVERVIEW

The Associate in Fine Arts in Theatre degree is designed to
provide students with the basic courses required of freshman
and sophomore drama majors at senior institutions. The
program of study prepares students to continue their studies in
the fine arts. All courses described below must have numbers
of 110-199 or 210-299.

Upon completion of this Concentration, graduates will be
able to:

Transfer to baccalaureate granting institutions to pursue a
program of study in Drama.

Student Learning Outcomes — Upon completion of the
program, students will:

1.  Write effective documents that are unified, coherent,
well developed, and which adhere to standard
grammar and mechanics.

2. Deliver oral presentations that are unified, coherent,
well developed, and which adhere to standard
grammar. In addition, students will demonstrate
proficiency in components of delivery which may
include eye contact, posture/body language, volume, articulation, and use of time.

3. Demonstrate an understanding of basic computer terminology and file management. In addition,
students will demonstrate working knowledge of applications which may include: email, webbrowser,
word processor, spreadsheet, and presentation software.

4. Perform basic arithmetic and algebraic computations. In addition, students will apply these skills in
problem solving and in the interpretation of quantitative data.

5. Locate, evaluate, and utilize information using a variety of print and electronic sources.

6. Exhibit an understanding of stage terminology, techniques, protocols, and best practices in Theatre.

7. Demonstrate their creativity within an acting ensemble by successfully participating in an assigned position
within a college Theatre production.

In compliance with state transfer articulation agreements, only courses with a grade of C or higher will fulfill
degree requirements in this program.

Partnership: College of The Albemarle has articulation agreements with certain universities for students
transferring into specific programs of study. Students can complete the first two years of that specific
baccalaureate degree at College of The Albemarle. Students should check with their advisor and the COA
website for more information. www.albemarle.edu/student-resources/transfer-from-coa/

The Uniform Articulation Agreement between the University of North Carolina Baccalaureate of Arts Programs
and the North Carolina Community College System Associate in Fine Arts in Theatre Arts Programs focuses on
seamless transfer for students who begin theatre arts studies at a community college and then transfer to one of
the University of North Carolina Bachelor of Art programs.

Continue to next page for Curriculum Guide:
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COURSE TITLE SEMESTER COREQUISITES PREREQUISITES CREDITS

STUDENT SUCCESS 1

ACA 122 College Transfer None 1
Success

COMPOSITION 6

ENG 111 Expository Writing ENG 011 ENG 002 Tier 1 3

ENG 112 | Lnting/Research ENG 111 3
in the Disciplines

COMMUNICATIONS 3

COM 231 Public Speaking ENG 111 3

HUMANITIES AND FINE ARTS 6

Select 2 courses from:
ART 111 (none), ENG 231 (ENG 112), ENG 232 (ENG 112), ENG 241 (ENG 112), or ENG 242 (ENG
112), MUS 110 (none), MUS 112 (none), PHI 240 (ENG 111)

Varies — prerequisites in 3

parentheses

Varies — prerequisites in 3

parentheses
SOCIAL/BEHAVIORAL SCIENCES 9

Select 3 course from at least two different disciplines:

ECO 251 (ENG 002 Tier 1 and MAT 003 Tier 1), ECO 252 (ENG 002 Tier 1 and MAT 003 Tier 1), HIS 111 (ENG
002 Tier 1), HIS 112 (ENG 002 Tier 1), HIS 131 (ENG 002 Tier 1), HIS 132 (ENG 002 Tier 1), POL 120 (ENG 002
Tier 1), PSY 150 (ENG 002 Tier 1), or SOC 210 (ENG 002 Tier 1)

Varies — prerequisites in 3
parentheses
Varies — prerequisites in 3
parentheses
Varies — prerequisites in 3
parentheses
MATHEMATICS 3-4
Select 1 course from:
MAT 143 - 3 credit hours (ENG 002 Tier 1 and MAT 003 Tier 1), MAT 152 - 4 credit hours (ENG 002 Tier 2 and
MAT 003 Tier 1), or MAT 171 - 4 credit hours (MAT 003 Tier 2 or MAT 143 or MAT 152)
Varies Varies — prerequisites in 34
parentheses
NATURAL SCIENCES 4

Select 1 course from:

AST 111 with AST 111A (MAT 003 Tier 1), BIO 111 (ENG 002 Tier 1 and MAT 003 Tier 2), CHM 151 (ENG 002 Tier
1 and MAT 003 Tier 2 and either CHM 090 or one unit of HS chemistry), or PHY 110 with PHY 110A (MAT 003 Tier
1)

Varies — prerequisites in 4
parentheses
TOTAL UGETC/GEN.ED. SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE 32-33

Continued on next page



COURSE

NUMBER COURSE TITLE | SEMESTER COREQUISITES PREREQUISITES CREDITS
MAJOR CORE COURSES 28
DRA 130 Acting | None 3
DRA 131 Acting Il DRA 130 3
DRA 230 Acting Il DRA 131 3
DRA 140 Stage Craft | None 3
DRA 141 Stage Craft Il DRA 140 3
DRA 170 Play Production | None 3
DRA 171 Play Production Il DRA 170 3
DRA 211 Theatre History | None 3
DRA 212 Theatre History Il None 3
MUS 151 V* g}gfcse';"“s‘ic' None 1
TOTAL SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE 60-61**

*Students may substitute MUS 152 V Class Music Il (Voice), MUS 251 V Class Music Il (Voice) or MUS 252 V Class Music
IV (Voice) for MUS 151 V with permission of the instructor.

**A student must have 60-61 hours to complete the degree.

Continued on next page



A10800

First Year

Fall Semester

Number and Title

ACA 122 College Transfer Success

Pre-Requisites and Co-

Requisites

None

Class
Hours

Lab
Hours

Clinical
Hours

Associate in Fine Arts in Theatre Suggested Sequence of Courses

Total
Contact
Hours

Total
Credit
Hours

ENG 111 Writing and Inquiry

Pre-Requisites: ENG 002 Tier 1

First Year

Spring Semester
Number and Title
ENG 112 Writing/Research in
Disciplines

Course

Pre-Requisites and Co-

Requisites
ENG 111

Class
Hours

Lab
Hours

Clinical
Hours

Total
Contact
Hours

Co-Requisites: ENG 011 3 0 0 3 s
DRA 140 Stagecraft | None 0 6 0 6 3
DRA 170 Play Production | None 0 9 0 9 3
DRA 130 Acting | None 0 6 0 6 3
TOTAL SEMESTER HOURS 3 23 0 26 13

Total
Credit
Hours

Select 1 course from: MAT 143,

Pre-Requisites: Varies

Second Year

Fall Semester
Number and Title
Humanities/Fine Art

Course

Pre-Requisites and Co-
Requisites

Pre-Requisites: Varies

Clinical
Hours

Total
Contact
Hours

MAT 152, or MAT 171 Co-Requisites: Varies 2-3 2 0 4-5 3-4
DRA 131 Acting I DRA 130 0 6 0 6 3
DRA 141 Stagecraft Il DRA 140 0 6 0 6 3
DRA 171 Play Production Il DRA 170 0 9 0 9 3
MUS 151V Class Music (Voice) None 0 2 0 2 1
TOTAL SEMESTER HOURS 56 25 0 30-31 16-17

Total
Credit
Hours

3 0 0 3 3
Natural Science Pre-Requisites: Varies 3 2.3 0 5-6 4
Social/Behavioral Science Pre-Requisites: Varies 3 0 0 3 3
DRA 211* Theatre History | None 3 0 3 3 3
DRA 230 Acting IlI DRA 131 0 6 0 6 3
TOTAL SEMESTER HOURS 12 89 3 20-21 16

*This course is only offered in fall

**This course is only offered in spring

Continued on next page




Second Year Class Lab Clinical Total

Spring Semester Hours Hours | Hours Cont Total

Course Number and Title Pre-Requisites and Co-Requisites act Credit
Hour Hours

COM 231 Public Speaking ENG 111 3 0 0 3 3
Humanities/Fine Arts Pre-Requisites: Varies 3 0 0 3 3
Social/Behavioral Science Pre-Requisites: Varies 3 0 0 3 3
Social/Behavioral Science Pre-Requisites: Varies 3 0 0 3 3
DRA 212** Theatre History Il | None 3 0 0 3 3
TOTAL SEMESTER HOURS 15 0 0 15 15
TOTAL DEGREE HOURS REQUIRED FOR DEGREE 60-61***

*This course is only offered in fall
**This course is only offered in spring
***A student must have 60-61 credit hours to complete the degree.



COLLEGE TRANSFER PROGRAMS
A 10 60 0 Associate in Fine Arts in Visual Arts

CONCENTRATION OVERVIEW

The Associate in Fine Arts in Visual Arts degree is designed to
provide students with the basic courses required of freshman

and sophomore art majors at senior institutions. The program

of study prepares students to continue their studies in the fine
arts. All courses described below must have numbers of 110-

199 or 210-299.

Upon Completion of this Concentration, graduates will be
able to:

Transfer to baccalaureate granting institutions to pursue a
program of study in Art.

Student Learning Outcomes — Upon completion of the
program, students will:

1.  Write effective documents that are unified, coherent,
well developed, and which adhere to standard
grammar and mechanics.

2. Deliver oral presentations that are unified, coherent,
well developed, and which adhere to standard
grammar. In addition, students will demonstrate
proficiency in components of delivery which may
include eye contact, posture/body language, volume,
articulation, and use of time.

3. Demonstrate an understanding of basic computer terminology and file management. In addition,
students will demonstrate working knowledge of applications which may include: email, webbrowser,
word processor, spreadsheet, and presentation software.

4. Perform basic arithmetic and algebraic computations. In addition, students will apply these skillsin
problem solving and in the interpretation of quantitative data.

5. Locate, evaluate, and utilize information using a variety of print and electronic sources.

6. Exhibit an understanding of the formal elements and conceptual skills required for a successful studio practice.

7. Create a professional art portfolio for transfer, personal use and/or career development.

In compliance with state transfer articulation agreements, only courses with a grade C or higher will fulfill degree
requirements in this program.

Partnership: College of The Albemarle has articulation agreements with certain universities for students
transferring into specific programs of study. Students can complete the first two years of that specific
baccalaureate degree at College of The Albemarle. Students should check with their advisor and the COA
website for more information. www.albemarle.edu/student-resources/transfer-from-coa/

The Uniform Articulation Agreement between the University of North Carolina Baccalaureate of Fine Arts (BFA)
Programs and the North Carolina Community College System Associate in Fine Arts in Visual Arts Programs
focuses on seamless transfer for students who begin theatre arts studies at a community college and then
transfer to one of the University of North Carolina Bachelor of Fine Arts/Visual Arts programs.

Continue to next page for Curriculum Guide


http://www.albemarle.edu/student-resources/transfer-from-coa/
https://www.nccommunitycolleges.edu/sites/default/files/basic-pages/academic-programs/attachments/uniform_art_agree_afa-va_09.20.19.pdf

NOMBER  COURSETITLE  SEMESTER  COREQUISITES PREREQUISITES  CREDITS

STUDENT SUCCESS 1

ACA 122 College Transfer None 1
Success

COMPOSITION (]

ENG 111 Writing & Inquiry ENG 011 ENG 002 Tier 1 3

ENG 112 | /nting/Research ENG 111 3
in the Disciplines

COMMUNICATIONS 3

COM 231 | Public Speaking | | | ENG 111 3

HUMANITIES AND FINE ARTS 3

Select 1 course from:
DRA 111 (none), MUS 110 (none), MUS 112 (none), PHI 240 (ENG 111), ENG 231 (ENG 112), 3
ENG 232 (ENG 112), ENG 241 (ENG 112), ENG 242 (ENG 112)

Varies — pre-requisites
in parentheses
SOCIAL/BEHAVIORAL SCIENCES 6
Select 2 courses from two different disciplines:

ECO 251 (ENG 002 Tier 1 and MAT 003 Tier 1), ECO 252 (ENG 002 Tier 1 and MAT 003 Tier 1), HIS 111 (ENG
002 Tier 1), HIS 112 (ENG 002 Tier 1), HIS 131 (ENG 002 Tier 1), HIS 132 (ENG 002 Tier 1), POL 120 (ENG
002 Tier 1), PSY 150 (ENG 002 Tier 1), or SOC 210 (ENG 002 Tier 1)

Varies — pre-requisites 3
in parentheses
Varies — pre-requisites 3
in parentheses

MATHEMATICS 34
Select 1 course from:

MAT 143 - 3 credit hours (ENG 002 Tier 1 and MAT 003 Tier 1), MAT 152 - 4 credit hours (ENG 002 Tier 1 and
MAT 003 Tier 2), or MAT 171 - 4 credit hours (MAT 003 Tier 2 or MAT 143 or MAT 152)

Varies — pre-requisites 34
in parentheses

NATURAL SCIENCES 4
Select 1 course from:

AST 111 with AST 111A (MAT 003 Tier 1), BIO 111 (ENG 002 Tier 1 and MAT 003 Tier 2), CHM 151 (ENG 002
Tier 1 and MAT 003 Tier 2 and either CHM 090 or one unit of HS chemistry), or PHY 110 with PHY 110A (MAT
003 Tier 1)

Varies

Varies — pre-requisites 4
in parentheses
TOTAL UGETC/GEN.ED. SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE 26-27

Continued on next page



COURSE

NUMBER COURSE TITLE SEMESTER COREQUISITES PREREQUISITES CREDITS
HEALTH/WELLNESS 2-3
Select 2-3 hours from: HEA 110 — 3 credit hours (ENG 002, Tier 1), PED 110 — 2 credit hours (none), or two 1
credit hours PED activity courses (Level | and Beginning activity courses have no prerequisite; Level 2 and
Intermediate activity courses have prerequisite of the corresponding Level 1 or Beginning activity courses.)

Varies — pre-requisites Varies
in parentheses
Varies — pre-requisites .
in parentheses VEnES
MAJOR CORE COURSES 15
ART 114 Art History Survey | ENG 002 Tier 1 3
ART 115 Art History Survey I ENG 002 Tier 1 3
ART 121 qu Dimensional None 3
Design
ART 122 Thrge Dimensional None
Design
ART 131 Drawing | None
OTHER REQUIRED COURSES 3
Limited to those
who have
ART 215 | Visual Art Portfolio completed a None 3
sequence in the
proposed area of
study.
ADDITIONAL COURSE WORK 13-14
Select 2 Art electives from the following:
ART 132 Drawing Il (ART 131), ART 240 Painting | (none), ART 241 Painting Il (ART 240), ART 247 6
Jewelry | (None) ART 248 Jewelry Il (ART 247), ART 281 Sculpture | (ART 122 or permission of
instructor), ART 283 Ceramics | (none), or ART 284 Ceramics Il (ART 283 or equivalent and
permission of instructor.)
Select 7-8 additional credit hours from the College of The Albemarle (COA) list of Comprehensive 7.8
Articulation Agreement (CAA) courses.
TOTAL SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE 60-61

Continued on next page



A10600 Associate in Fine Arts in Visual Arts Suggested Sequence of Courses

First Year Class Lab Clinical Total

Fall Semester Pre-Requisites and Co-Requisites Hours Hours Hours Contact
Number and Title Hours

ACA 122 College Transfer Success | None 0 2 0 2 1

ENG 111 Writing and Inquiry Pre-Requisites: ENG 002 Tier 1 3 0 0 3 3
Co-Requisites: ENG 011

Select 1 course from: Pre-Requisites: Varies

MAT 143, MAT 152, or MAT 171 Co-Requisites: Varies 23 2 0 4-5 3-4

ART 121* Two-Dimensional Design | None 0 6 0 6 3

ART 131 Drawing | None 0 6 0 6 3

Elective Pre-Requisites: Varies Varies | Varies 0 Varies 1-4

TOTAL SEMESTER HOURS Varies | Varies 0 Varies 14-18

First Year Clinical Total Total

Spring Semester Pre-Requisites and Co-Requisites Hours  Contact Credit
Number and Title Hours Hours

ENG 112 Writing/Research in ENG 111

S 3 0 0 3 3
Disciplines
Social/Behavioral Science Pre-Requisites: Varies 3 0 0 3 3
Humanities/Fine Art Pre-Requisites: Varies 3 0 0 3 3
SRT 122** Three-Dimensional None 0 6 0 6 3
esign
Studio Art Elective Pre-Requisites: Varies 0 6 0 6 3
TOTAL SEMESTER HOURS 9 12 0 21 15

Second Year Clinical
Fall Semester Pre-Requisites and Co-Requisites Hours
Number and Title
Natural Science

Pre-Requisites: Varies

3 2-3 0 5-6 4
Social/Behavioral Science Pre-Requisites: Varies 3 0 0 3 3
ART 114* Art History Survey | ENG 002 Tier 1 3 0 0 3 3
Studio Art Elective Pre-Requisites: Varies 0 6 0 6 3
Elective Pre-Requisites: Varies Varies | Varies 0 Varies 14
TOTAL SEMESTER HOURS Varies | Varies 0 Varies 1417

* This course is only offered in fall
**This course is only offered in spring

Studio art classes are offered at COA - Dare on a rotating schedule.

Continued on next page



A10600 Associate in Fine Arts in Visual Arts Suggested Sequence of Courses

Second Year Lab  Clinical Total
Spring Semester Hours  Hours Contact

Total
Pre-Requisites and Co-Requisites Hours Credit
Hours

Course Number and Title

COM 231 Public Speaking ENG 111 3 0 0 3 3

ART 115** Art History Survey | ENG 002 Tier 1

I 3 0 0 3 3

ART 215** Visual Art ENG 002 Tier 1

Portfolio 0 6 0 6 3

Electives Pre-Requisites: Varies Varies | Varies 0 Varies 14

Health/Wellness Pre-Requisites: Varies 0-3 2.3 0 3 2.3
Varies | Varies 0 Varies 12-16

TOTAL DEGREE HOURS REQUIRED FOR DEGREE 60-61*

* This course is only offered in fall
**This course is only offered in spring

***The number of hours of elective coursework needed is based upon course choices made in the first-year mathematics
course, in other general education hours, and in the health/wellness choice. Courses should be chosen based upon
requirement for student’s intended major at the receiving four-year institution. A student must have 60-61 credit hours to
complete the degree.



A 1030 0 Associate in General Education

CONCENTRATION OVERVIEW

The Associate in General Education (AGE) curriculum is
designed for individuals wishing to broaden their education,
with emphasis on personal interest, growth and development.
The two-year General Education program provides students
opportunities to study English, literature, fine arts, social
science, science and mathematics. Many of the courses are
equivalent to college transfer courses; however, the program
is not principally designed for college transfer. Courses must
be at the 110-199 or 210-299 level.

Upon completion of this concentration, graduates will have a
sound base for lifelong learning. Graduates are prepared for
advancements within their field of interest and become better
qualified for a wide range of employment opportunities.

Student Learning Outcomes — Upon completion of the
program, students will:

1. Write effective documents that are unified, coherent,
well developed, and which adhere to standard
grammar and mechanics.

2. Deliver oral presentations that are unified, coherent,
well developed, and which adhere to standard
grammar. In addition, students will demonstrate
proficiency in components of delivery which may
include eye contact, posture/body language, volume, articulation, and use of time.

3. Demonstrate an understanding of basic computer terminology and file management. In addition,
students will demonstrate working knowledge of applications which may include: email, webbrowser,
word processor, spreadsheet, and presentation software.

4. Perform basic arithmetic and algebraic computations. In addition, students will apply these skills in
problem solving and in the interpretation of quantitative data.

5. Locate, evaluate, and utilize information using a variety of print and electronic sources.

Partnership: N/A

Continue to next page for Curriculum Guide



A 10300 Associate in General Education

COURSE

NUMBER COURSE TITLE SEMESTER COREQUISITES PREREQUISITES CREDITS
STUDENT SUCCESS 1
Select 1 course from:

ACA 111 or ACA 122*
| | | | None 1
COMPOSITION 6
ENG 111 Writing and Inquiry ENG 011 ENG 002 Tier 1 3
ENG 112 | Writing/Research ENG 111 3
in the Disciplines
COMMUNICATIONS 3
Select 1 course from:
COM 110, COM 120, or COM 231** (ENG 111)
Varies — prerequisites 3
in parenthesis
HUMANITIES/FINE ARTS 3
Select one course from the College of The Albemarle (COA) Comprehensive Articulation Agreement (CAA) list of
UGETC: Humanities/Fine Arts or GEN ED: Humanities/Fine Arts core requirement courses. (UGETC courses are
recommended for students intending to transfer to a four-year institution.)
| Varies 3
SOCIAL/BEHAVIORAL SCIENCES 3

are recommended for students intending to transfer to a four-year institution.)

Select one course from the College of The Albemarle (COA) list of Comprehensive Articulation (CAA) UGETC:
Social/Behavioral Sciences or GEN ED: Social/Behavioral Sciences core requirement courses. (UGETC courses

| | | | Varies 3
NATURAL SCIENCES/MATHEMATICS 3-4
Select one course (other than CIS 110) from the College of The Albemarle (COA) list of Comprehensive
Articulation Agreement (CAA) GEN ED: Mathematics or Natural Science core requirement courses. (UGETC
courses are recommended for students intending to transfer to a four-year institution.)
| | | | Varies 34
COMPUTER SCIENCE 2-3
- ENG 002 Tier 1 and
CIs 110 Intro to Computers MAT 003 Tier 1 2-3
OR OR
CIS 111 Basic PC Literacy None
HEALTH/WELLNESS 2-3
Select 2-3 hours from:
HEA 110 — 3 credit hours (ENG 002, Tier 1), PED 110 — 2 credit hours (none), or two 1 credit hour PED
activity courses (Level | and Beginning activity courses have no pre-requisites; Level 2 and Intermediate
activity courses have pre-requisites of the corresponding Level 1 or Beginning activity courses.)
Varies —prerequisites .
in parenthesis Vaniz
Varies — —
' aries prerfaqwsnes Varies
in parenthesis

Continued on next page




A 10 30 0 Associate in General Education

ELECTIVES | 38-42
Select 38-42 additional hours from general education and professional courses numbered 110 or above
which are in the College of The Albemarle (COA) list of North Carolina Community College Combined
Course Library (CCL) courses. (Number of elective hours needed is based upon course choice made in the
natural sciences/mathematics area and in the health/wellness choices.) For a complete list of CCL courses
accepted by the NC Community College System, see www.nccommunitycolleges.edu/academic-
programs/combined-course-library

A maximum of 7 semester hours in health, physical education, college orientation, and/or study skills may be
included.

Selected topics or seminar courses may be included in a program of study up to a maximum of three semester
hours credit.

TOTAL SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE | 6465

* ACA 122 is recommended for students intending to transfer to a four-year institution
** COM 231 is recommended for students intending to transfer to a four-year institution.

*** CIS 110 is recommended for students intending to transfer to a four-year institution. This requirement is used to

demonstrate computer literacy to meet institutional core competencies. Students may also demonstrate this proficiency via
high school articulated credit, course substitution, or credit by exam (CBE). Students requesting CBE must provide
substantial reason(s) why they are qualified to sit for the exam. If computer literacy proficiency is demonstrated in a manner
which does not result in degree credit, 3 credit hours of General Education electives from the CAA list must be taken in
place of computer elective.


http://www.nccommunitycolleges.edu/academic-programs/combined-course-library
http://www.nccommunitycolleges.edu/academic-programs/combined-course-library

A10300 Associate in General Education Suggested Sequence of Courses

First Year Pre-Requisites and Co- Class Lab Clinical Total Total

Hours Hours Hours | Contact Credit
Hours Hours

Fall Semester

Course Number and Title ~ caUisites

ENG 111 Writing and Pre-Requisites: ENG 002 Tier 1 3 0 0 3 3
Inquiry Co-Requisites: ENG 011

Natural Science or Math Pre-Requisites: Varies

General Education Course | Co-Requisites: Varies 2-3 2-3 0 4-6 34
(Not including CIS 110)

CIS 110 Introduction to Pre-Requisites: Varies

Computers or CIS 111 1-2 2 0 4 .
Elective* Pre-Requisites: Varies 3 0 0 3 3
(Numbered 110 or higher)

HEA/PED Course(s)

(Suggested: HEA 110) 0-3 0 0 3 2-3
ACA 111 or ACA 122

(Suggested: ACA 122) 0 2 0 2 1
TOTAL SEMESTER

HOURS 9-14 6-7 0 19-21 1417
First Year . Lab Clinical Total

Spring Semester Eze-zzg:;snes A - Hours @ Contact
Course Number and Title q Hours

ENG 112 Writing/Research | Pre-Requisites: ENG 111

e, 3 0 0 3 3
in Disciplines

Social Science/Behavioral Pre-Requisites: Varies 3 0 0 3 3
Science Course

Select 12 hours of Pre-Requisites: Varies

Elective* courses Varies | Varies 0 Varies 12
numbered 110 or higher.

LngLSSEMESTER Varies | Varies 0 Varies 18

Clinical Total Total
Hours | Contact Credit

Second Year
Fall Semester

Pre-Requisites and Co-

Course Number and Title Refulcie= Hours Hours
Communications Course Pre-Requisites: Varies 3 0 0 3 3
Select 12 hours of Pre-Requisites: Varies

Elective* courses Varies | Varies 0 Varies 12
numbered 110 or higher.

TOTAL SEMESTER . . .

HOURS Varies | Varies 0 Varies 15

Second Year Clinical Total
Spring Semester Pre-Requisites and Co- Hours | Contact

Total

Course Number and Requisites Hours Credit
Title Hours

Humanities/Fine Arts Pre-Requisites: Varies

Course d 3 0 0 3 3
Select 11-14 hours of Pre-Requisites: Varies

Elective* courses Varies | Varies 0 Varies 11-15
numbered 110 or higher.

TOTAL SEMESTER Vari Vari 0 Vari

HOURS aries aries aries 1418
TOTAL DEGREE HOURS Varies | Varies 0 Varies | 64-65

*Elective hours can be chosen from courses number 110 or above. A maximum of 7 semester hours in health, physical
education and/or ACA. Elective credit hours can range from 1-4. A student must have 64-65 credit hours to complete the
degree.



College Transfer Programs

A 1030 N Associate in General Education - Nursing

CONCENTRATION OVERVIEW
The Associate in General Education (AGE)-Nursing is
designed for two types of students related to\ nursing:

1.

Students who are beginning their studies
toward the Associate Degree in Nursing and
plan to eventually pursue their Bachelors of
Science in Nursing (BSN) degree.

The Associate in General Education (AGE)-
Nursing is designed for students who wish to
begin their study toward the Associate in
Nursing degree and a Baccalaureate degree in
Nursing as based on Blocks 1 through 3 of the
Uniform Articulation Agreement between the
University of North Carolina’s Registered
Nurse (RN) to Bachelor of Science in Nursing
(BSN) programs and the North Carolina
Community College Associate Degree Nursing Programs which was approved by the State Board of
Community Colleges and the UNC Board of Governors in February 2015. The AGE-Nursing shall be
granted for a planned program of study consisting of a minimum of 60 semester hours of credit (SHC) of
courses.

Registered Nurses (RN) who are working toward the courses needed to enter an RN to BSN program.

A nurse who has already completed an Associate in Applied Science (AAS) in Nursing with a GPA of at
least 2.0 and a grade of C or better in the AGE-Nursing courses listed below, and who holds a current
unrestricted license as a Registered Nurse in North Carolina can use this degree pathway to fulfill the
UNC institutions lower-division general education requirements as well as nursing program entry
requirements for RN to BSN programs. However, because nursing program admissions are competitive,
no nurse is guaranteed admission to the RN-BSN program of his or her choice.

Student Learning Outcomes — Upon completion of the program, students will:

1.

2.

4.

5.

Write effective documents that are unified, coherent, well developed, and which adhere to standard
grammar and mechanics.

Deliver oral presentations that are unified, coherent, well developed, and which adhere tostandard
grammar. In addition, students will demonstrate proficiency in components of delivery which may
include eye contact, posture/body language, volume, articulation, and use of time.

Demonstrate an understanding of basic computer terminology and file management. In addition,
students will demonstrate working knowledge of applications which may include: email, web browser,
word processor, spreadsheet, and presentation software.

Perform basic arithmetic and algebraic computations. In addition, students will apply these skillsin
problem solving and in the interpretation of quantitative data.

Locate, evaluate, and utilize information using a variety of print and electronic sources.

Partnership: N/A

Continue to next page for Curriculum Guide



A 1030 N Associate in General Education - Nursing

COURSE
NUMBER COURSE TITLE SEMESTER

STUDENT SUCCESS/ACADEMIC TRANSITION

CO-REQUISITES

PRE-REQUISITES

CREDITS
1

Select 1 course:
ACA 122 College Transfer Success

COMPOSITION The following two English courses are required:

*ENG 111

Writing and Inquiry

ENG 011

ENG 002 Tier 1

*ENG 112

Writing/Research in
the Disciplines

ENG 111

HUMANITIES/FINE ARTS

O W | WMo

*Select two courses from the following (6 SHC):
PHI 240 Introduction to Ethics (3 SHC) (Recommended)
ART 111 Art Appreciation (3 SHC)
ART 114 Art History Survey | (3 SHC)
ART 115 Art History Survey Il (3 SHC)
MUS 110 Music Appreciation (3 SHC)
MUS 112 Introduction to Jazz (3 SHC)
HUM 115 Critical Thinking (3 SHC)

And Select one course from the following (3 SHC)
ENG 231 American Literature | (3 SHC) or
ENG 232 American Literature Il (3 SHC)

SOCIAL/BEHAVIORAL SCIENCES The following three courses are required:

-
a

*PSY 150

ENG 002 Tier 1

*PSY 241

PSY 150

Wl W w

SOC 210

ENG 002 Tier 1

And Select one course from the following (3 SHC)
SOC 220 Social Problems (3 SHC)
SOC 225 Social Diversity (3 SHC)

And Select one course from the following (3 SHC)
HIS 111 World Civilizations | (3 SHC)
HIS 112 World Civilizations 1l (3 SHC)
HIS 131 American History | (3 SHC)
HIS 132 American History Il (3 SHC)

NATURAL SCIENCES/MATHEMATICS The following 3 BIO courses are required: (12 SHC):

15-16

*BIO 168

Anatomy &
Physiology |

ENG 002 Tier 1 and MAT
003 Tier 2, and either
BIO 090 or one unit of
HS Biology, and either
CHM 090 or one unit of
HS Chemistry

*BIO 169

Anatomy &
Physiology Il

BIO 275

Microbiology

or

CHM 130 Gen, Org, & Biochemistry (3 SHC) and
CHM 130A Gen, Org, & Biochem Lab (1 SHC)

And Select one required sequence from the following (4 SHC)
CHM 151 General Chemistry | (4 SHC)

MATH The following course is required:

MAT 152

Statistical Methods |

MAT 003 Tier 2 and ENG
002 Tier 1

And Select one course from the following (3 or 4 SHC)
MAT 143 Quantitative Literacy (3 SHC) or
MAT 171 Precalculus Algebra (4 SHC)

Continued on next page




OTHER REQUIRED HOURS - Social Behavioral Science/Elective (6-7 SHC) (Dependent on

selection of mathematics and natural science.)

6-7

Select two courses from either the Social Behavioral Science or Elective category or one from
each.

Social Behavioral Science:

ECO 251 Prin of Microeconomics (3 SHC)
ECO 252 Prin of Macroeconomics (3 SHC)
POL 120 American Government (3 SHC)

Electives:

ANT 210 General Anthropology

CIS 110

COM 231 Public Speaking

SPA 111 (or other 3+ hour foreign language course)

TOTAL SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE

60-61

Note:

Individual UNC RN to BSN nursing programs may require a maximum of two courses totaling no more than six
credits to meet school specific degree requirements that are not a part of the RN to BSN Articulation Agreement.
In no case will these additional requirements necessitate completing more than 128 credits in order to earn a
BSN. Each UNC RN to BSN institution will develop, publish, and maintain on their website a RN to BSN degree

plan that identifies specific degree requirements that are not part of the RN fo BSN AA.

To review the Uniform Articulation Agreement between the University of North Carolina RN to BSN and other

NC Community College nursing pathways, please visit: http://www.nccommunitycolleges.edu/academic-

programs/nursing-education-options-nursing

*Denotes courses (23 Semester Hours of Credit) in Block 1 of the Five Block Degree Plan that are completed as

part of the North Carolina Community College AAS Nursing degree.



http://www.nccommunitycolleges.edu/academic-programs/nursing-education-options-nursing
http://www.nccommunitycolleges.edu/academic-programs/nursing-education-options-nursing

College Transfer Programs

A 1040 0 Associate in Science

CONCENTRATION OVERVIEW

The Associate in Science Degree is designed to meet the
two-year general college requirement of four-year colleges
and universities. The curriculum has a heavy concentration
in mathematics and science areas to allow College of The
Albemarle students, after two years of study, to transfer with
junior-level status. This curriculum is suited to students who
want to pursue a four-year degree in areas of study such as
computer science, engineering, mathematics, the sciences
or professional programs that require strong mathematics
and science backgrounds.

Upon completion of this concentration, graduates will be
able to analyze and solve quantitative problems, reason
logically from hypothesis to conclusion, apply mathematics
techniques in scientific problem solving, and use laboratory
technology, equipment, and techniques critically and safely
to investigate scientific problems using proper scientific
methods.

Student Learning Outcomes — Upon completion of the
program, students will:

1. Write effective documents that are unified, coherent,
well developed, and which adhere to standard
grammar and mechanics.

2. Deliver oral presentations that are unified, coherent,
well developed, and which adhere to standard
grammar. In addition, students will demonstrate proficiency in components of delivery which may
include eye contact, posture/body language, volume, articulation, and use of time.

3. Demonstrate an understanding of basic computer terminology and file management. In addition,
students will demonstrate working knowledge of applications which may include: email, webbrowser,
word processor, spreadsheet, and presentation software.

4. Perform basic arithmetic and algebraic computations. In addition, students will apply these skillsin
problem solving and in the interpretation of quantitative data.

5. Locate, evaluate, and utilize information using a variety of print and electronic sources.

6. Apply appropriate scientific methods.

In compliance with state transfer articulation agreements, only courses with a grade of C or higher will fulfill
degree requirements in this program.

Partnership: College of The Albemarle has articulation agreements with certain universities for students
transferring into specific programs of study. Students can complete the first two years of that specific
baccalaureate degree at College of The Albemarle. Students should check with their advisor and the COA
website for more information. www.albemarle.edu/student-resources/transfer-from-coa/

COA students who earn an Associate of Science degree and follow the designated degree plans can transition
seamlessly into the Bachelor of Science in Biology and Biblical Studies degree or the Bachelor of Science in
Science Education degree at Mid Atlantic Christian University.

Continue to next page for Curriculum Guide
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A 1040 0 Associate in Science - First Year

COURSE

NUMBER COURSE TITLE SEMESTER CO-REQUISITES PRE-REQUISITES CREDITS
STUDENT SUCCESS 1
ACA 122 College Transfer None 1

Success
COMPOSITION 6
ENG 111 Writing and Inquiry ENG 011 ENG 002 Tier 1 3
ENG 112 ertln_g/ll?e_search in ENG 111 s
the Disciplines
MATHEMATICS 8

Select 2 courses from:

MAT 171 (MAT 003 Tier 2 or MAT 143 or MAT 152), MAT 172 (MAT 171 with a grade of C or higher), MAT 263 (MAT
171 with a grade of C or higher), MAT 271 (MAT 172 with a grade of C or higher), or MAT 272 (MAT 271 with a grade of
C or higher). Note: Students cannot receive credit for both MAT 263 and MAT 271.

Varies — ore- —
Varies aries — pre-requisites in 4
parentheses
Varies Varies — pre-requisites in 4
parentheses
NATURAL SCIENCES 8

Select a two-course sequence from:

BIO 111-112 (ENG 002 Tier 1 and MAT 003 Tier 1), CHM 151-152 (ENG 002 Tier 1 and MAT 003 Tier 2, and either
CHM 090 or one unit of HS Chemistry), PHY 151-152 (MAT 171 or MAT 271), or PHY 251-252 (MAT 271 and co-
requisite MAT 272).

Varies Varies — pre-requisites in 4
parentheses
Varies Varies — pre-requisites in 4
parentheses
COMPUTER SCIENCE 3
Select 1 course from:
CIS 110 (ENG 002 Tier 1 and MAT 003 Tier 1) or CIS 115 (MAT 003 Tier 1).*
Varies — pre-requisites in 3
parentheses
SOCIAL/BEHAVIORAL SCIENCES 3

Select 2 courses from different disciplines (1 course each year):

ECO 251 (ENG 002 Tier 1 and MAT 003 Tier 1), ECO 252 (ENG 002 Tier 1 and MAT 003 Tier 1), HIS 111 (ENG 002
Tier 1), HIS 112 (ENG 002 Tier 1), HIS 131 (ENG 002 Tier 1), HIS 132 (ENG 002 Tier 1), POL 120 (ENG 002 Tier1),
PSY 150 (ENG 002 Tier 1), or SOC 210 (ENG 002 Tier 1).

Varies — pre-requisites in
parentheses
HEALTH/WELLNESS 2-3
Select 2-3 credit hours from:

HEA 110 — 3 credit hours (ENG 002 Tier 1), PED 110 — 2 credit hours (none), or two 1-credit-hour PED activity
courses (Level 1 and Beginning activity courses have no pre-requisites; Level 2 and Intermediate activity courses have
a pre-requisite of the corresponding Level 1 or Beginning activity courses).

Varies — pre-requisites in Varies
parentheses
TOTAL SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE - FIRST YEAR 31-32

Continued on next page



A 1040 0 Associate in Science — Second Year

COURSE

NUMBER
MATHEMATICS/NATURAL SCIENCES 6-8
Select 2 courses from:
MAT 172 (MAT 171 with a grade of C or higher), MAT 263 (MAT 171 with a grade of C or higher), MAT 271 (MAT 172
with a grade of C or higher), MAT 272 (MAT 271 with a grade of C or higher), MAT 273 (MAT 272 with a grade of C or
higher), BIO 111 (ENG 002 Tier 1 and MAT 003 Tier 1), BIO 112 (BIO 111), CHM 151 (ENG 002 Tier 1 and MAT 003
Tier 2, and either CHM 090 or one unit of HS Chemistry), CHM 152 (CHM 151), PHY 151 (MAT 171 or MAT 271), PHY 152
(PHY 151), PHY 251 (MAT 271 and co-requisite MAT 272), or PHY 252 (MAT 272 and PHY 251)
NOTE: Students cannot receive credit for MAT 263 if they have taken MAT 271-272. Students can only receive credit for
one PHY sequence in this degree.

COURSE TITLE SEMESTER CO-REQUISITES PRE-REQUISITES CREDITS

Varies Varies — pre-requisites in 3.4
parentheses
Varies Varies — pre-requisites in 34
parentheses
FOREIGN LANGUAGE 3
Select 1 course from:
SPA 111 (none) or FRE 111 (none). Students may substitute any foreign language course coded as GEN ED:
Humanities/Fine Arts from the Comprehensive Articulation Agreement (CAA) course list. Students may use a
higher level SPA or FRE course in place of SPA 111 or FRE 111.
Varies — pre-requisites in 3
parentheses
HUMANITIES/FINE ARTS 3

Select 1 course from:

ART 111 (none), ART 114 (ENG 002 Tier 1), ART 115 (ENG 002 Tier 1), DRA 111 (none), ENG 231 (ENG 112), ENG
232 (ENG 112), ENG 241 (ENG 112), ENG 242 (ENG 112), MUS 110 (none), MUS 112 (none), or PHI 240 (ENG 111).
Varies — pre-requisites in
parentheses
SOCIAL/BEHAVIORAL SCIENCES 3
Select 2 courses from different disciplines (1 course each year):

ECO 251 (ENG 002 Tier 1 and MAT 003 Tier 1), ECO 252 (ENG 002 Tier 1 and MAT 003 Tier 1), HIS 111 (ENG 002
Tier 1), HIS 112 (ENG 002 Tier 1), HIS 131 (ENG 002 Tier 1), HIS 132 (ENG 002 Tier 1), POL 120 (ENG 002 Tier 1),
PSY 150 (ENG 002 Tier 1), or SOC 210 (ENG 002 Tier 1). Note: This course must be from a different discipline than the
first-year social/behavioral science course.

3

Varies — pre-requisites in 3
parentheses
COMMUNICATIONS 3
COM 231 Public Speaking ENG 111 3

Continued on next page



OTHER REQUIRED MATHEMATICS/SCIENCES

3-4

Select 1 course from:

(MAT 271 and Co-requisite MAT 272), or PHY 252 (MAT 272 and PHY 251)

272. Students can only receive credit for one PHY sequence in this degree.

MAT 172 (MAT 171 with a grade of C or higher), MAT 263 (MAT 171 with a grade of C or higher), MAT 271 (MAT 172
with a grade of C or higher), MAT 272 (MAT 271 with a grade of C or higher), MAT 273 (MAT 272 with a grade of C or
higher), MAT 280 (MAT 271 with a grade of C or higher), MAT 285 (MAT 272 with a grade of C or higher), BIO 111
(ENG 002 Tier 1 and MAT 003 Tier 1), BIO 112 (BIO 111), BIO 163 (ENG 002 Tier 1, and either BIO 090 or one unit
of HS Biology) BIO 168 (ENG 002 Tier 1 and MAT 003 Tier 2, and either BIO 090 or one unit of HS Biology, and
either CHM 090 or one unit of HS Chemistry), BIO 169 (BIO 168), BIO 275 (BIO 111 or BIO 163 or BIO 168), CHM
130 (CHM 090 or one unit of HS Chemistry), CHM 151 (ENG 002 Tier 1 and MAT 003 Tier 2, and either CHM 090 or
one unit of HS chemistry), CHM 152 (CHM151), PHY 151 (MAT 171 or MAT 271), PHY 152 (PHY 151), PHY 251

NOTE: Students cannot receive credit for BIO 163 if they have taken BIO 168-169. Students cannot receive credit for
CHM 130 if they have taken CHM 151-152. Students cannot receive credit for MAT 263 if they have taken MAT 271-

Varies — pre-requisites in

3-4

parentheses
ADDITIONAL COURSEWORK 4-8
Select 4-8 additional credit hours from the College of The Albemarle list of Comprehensive Articulation 48
Agreement (CAA) courses.

Varies Varies

Varies Varies
TOTAL SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE 60-61**

*This requirement is used to demonstrate computer literacy to meet institutional core competencies. Students may also
demonstrate this proficiency via high school articulated credit, course substitution, or credit by exam (CBE). Students
requesting CBE must provide substantial reason(s) why they are qualified to sit for the exam. If computer literacy proficiency
is demonstrated in a manner which does not result in degree credit, 3 credit hours of General Education electives from the

CAA list must be taken in place of CIS 110.

**The total number of elective hours needed is based upon course choices made in the Mathematics/Natural Sciences and
Health/Wellness areas. A student must have 60-61 credit hours to complete the degree.

Continued on next page




A 10400 Associate in Science Suggested Sequence of Courses

First Year
Fall Semester
Course Number and Title

Pre-Requisites

and Co-Requisites

Lab
Hours

Clinical
Hours

Total
Contact

ACA 122 College Transfer

Pre-Requisites: None

Class
Hours

Hours

0 2 0 2 1
Success
ENG 111 Writing and Inquiry Pre-Requisites: ENG 002 Tier 1 3 0 0 3 3
Co-Requisites: ENG 011
Mathematics Pre—Requlsr.ltes: Var.|e5 3 2 0 5 4
Co-Requisites: Varies
Natural Science Pre-ReqL.usl,ltes: Var_les 3 0.3 0 56 4
Co-Requisites: Varies
Computer Science Pre-Requisites: Varies 2 2-3 0 4-5 3
TOTAL SEMESTER HOURS 11 8-10 0 19-21 15
First Year . - Total Total
Spring Semester an:rgzjé‘emzlitseifes (:_II:;::ZI Contact Credit
Course Number and Title q Hours Hours
ENG 112 Writing/Research in Pre-Requisites: ENG 111
L 3 0 0 3 3
Disciplines
Mathematics Pre-ReqL.uslltes: Var_les 3 5 0 5 4
Co-Requisites: Varies
Natural Science Pre—Reqlfls.,ltes: Valtles 3 2.3 0 5.6 4
Co-Requisites: Varies
Social/Behavioral Science Pre-Requisites: Varies 3 0 0 3 3
Health/Wellness Pre-Requisites: Varies 0-3 2-3 0 2-3 2-3
TOTAL SEMESTER HOURS 1215 6-8 0 18-20 16-17

Second Year

Spring Semester
Course Number and Title

Pre-Requisites
and Co-Requisites

Clinical
Hours

Total
Contact
Hours

i Cmeal oo do
Course Number and Title e AT Hours Hours
e atural Soirce CoRsausien, Varies 23 | 23 | 0 | 56 | 34
Social/Behavioral Science Pre-Requisites: Varies 3 0 0 3 3
Humanities/Fine Arts Pre-Requisites: Varies 3 0 0 3 3
Foreign Language Pre-Requisites: None 3 0 0 3 3
Elective(s) (CAA) Pre-Requisites: Varies Varies Varies 0 Varies 2-3
TOTAL SEMESTER HOURS Varies Varies 0 Varies 14-16

R e e N I B R
e Natura Scence CoRoauston Varies 23 | 28 | 0 | 56 | 34
COM 231 Public Speaking Pre-Requisites: ENG 111 3 0 3 3
Elective(s) (CAA) Pre-Requisites: Varies Varies Varies Varies 2-5
TOTAL SEMESTER HOURS Varies Varies Varies 1216
TOTAL DEGREE HOURS REQUIRED FOR ASSOCIATE DEGREE 60-61*

*Number of hours of elective coursework needed is based upon course choices made in the first year mathematics course,
in other general education hours, and in the health/wellness choice. Courses should be chosen based upon requirements for
student’s intended major at the receiving four-year institution. A student must have 60-61 credit hours to complete the

degree.




Technical and Vocational Programs

A15100 Agribusiness Technology

CONCENTRATION OVERVIEW
The Agribusiness Technology curriculum prepares individuals to manage agricultural businesses and
agriculturally related operations within diversified corporations. Potential course work includes instruction in
agriculture, agricultural specialization, =
business management, accounting,
finance, marketing, planning, human
resources management, and other
managerial responsibilities.

Upon completion of this concentration,
graduates should qualify for a variety
of jobs in agricultural businesses such
as equipment, feed, and agricultural
supply sales; store management; farm
operations; wholesale and retail
produce management; nursery
operations; and environmental and
agricultural education.

Student Learning Outcomes —
Upon completion of the program,
students will:

1. Prepare and analyze a farm budget.

2. Complete loan application procedures and explain basic laws affecting the agricultural industry.

3. Construct a marketing plan for an agricultural product.

4. |dentify equipment parts and explain the basic principles of machinery operation and management.

Partnership: College of The Albemarle’s two-year degree program is designed for students to transfer to North
Carolina State University’s School of Agriculture and Life Sciences.

Continue to next page for the Curriculum Guide



A 15100 Agribusiness Technology

(Offered at COA - Elizabeth City)

jlle Ll Pre-Requisites and Co-Requisites Class Lab Clinical Total Total
Fall Semester .
. Hours Hours Hours Contact Credit
Course Number and Title
Hours  Hours
ENG 111 Writing and Inquiry | Pre-Requisites: ENG 002 Tier 1 3 0 0 3 3
Co-Requisite: ENG 011
PSY 150 General Pre-Requisites: ENG 002 Tier 1 3 0 0 3 3
Psychology
BIO 111 General Biology | Pre-Requisites: ENG 002 Tier 1 and 3 3 0 6 4
MAT 003 Tier 1
AGR1 19 Agricultural Pre-Requisites: None 3 0 0 3 3
Economics
AGR 1'39 Intro to Pre-Requisites: None 3 0 0 3 3
Sustainable Ag
TOTAL SEMESTER HOURS 15 0 0 18 16
F|rs.t VEED Pre-Requisites and Co-Requisites Class Lab Clinical Total Total
Spring Semester i
. Hours Hours Hours Contact Credit
Course Number and Title
Hours Hours
COM 120 Interpersonal Pre-Requisites: None
L 3 0 0 3 3
Communications
Natural Pre-Requisites: MAT 003 Tier 2 or
Science/Mathematics: MAT 143 or MAT 152 3 2 0 5 4
MAT 171 (transfer) Co-Requisites: MAT 071
AGR 121 Biological Pest Pre-Requisites: None 3 0 0 3 3
Management
AGR 13.0 Alternative Ag Pre-Requisites: None 3 0 0 3 3
Production
AGR 160 Plant Science Pre-Requisites: None 2 2 0 4 3
AGR 170 Soil Science Pre-Requisites: None 2 2 0 4 3
TOTAL SEMESTER HOURS 16 6 0 22 19

Continued on next page



Second Year
Fall Semester
Course Number and Title

Pre-Requisites and Co-Requisites Class Lab Clinical Total Total

Hours Hours | Hours | Contact Credit
Hours Hours

ECO 252 Macroeconomics Pre-Requisites: ENG 002 Tier 1 and 3 0 0 3 3
MAT 003 Tier 1

PHI 240 Intro to Ethics Pre-Requisites: ENG 111 3 0 0 3 3
ANS 110 Animal Science Pre-Requisites: None 3 0 0 3 3
AGR 212 Farm Business Pre-Requisites: None 3 0 0 3 3
Mgmt

AGR 213 Ag Law & Finance | Pre-Requisites: None 3 0 0 3 3
TOTAL SEMESTER HOURS 15 0 0 15 15

Second Year
Spring Semester

Pre-Requisites and Co-Requisites Class Lab Clinical Total Total
Hours Hours | Hours | Contact Credit

Course Number and Title
Hours Hours

AGR 2.14 Agricultural Pre-Requisites: None 3 0 0 3 3

Marketing

AGR 220 Ag Mechanization | Pre-Requisites: None 2 2 0 4 3

AGR 210 Ag Accounting Pre-Requisites: None 1 4 0 5 3

HOR 160 Plant Materials Pre-Requisites: None 2 2 0 4 3

CIS110 Introto Computers | o equisites: ENG 002 Tier 1 and X X . A 5

MAT 003 Tier 1

WBL 1 11 Work Based Pre-Requisites: None 0 0 0 10 1

Learning |

TOTAL SEMESTER HOURS 10 10 0 30 16
TOTAL SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE 66




Technical and Vocational Programs

D35100 Air Conditioning, Heating and Refrigeration (HVAC)
Technology — Diploma

C 351001 AirConditioning, Heating and Refrigeration (HVAC)
Technology — Certificate |

C 3510011 AirConditioning, Heating and Refrigeration (HVAC)
Technology — Certificate Il

CONCENTRATION OVERVIEW

The Air Conditioning, Heating, and Refrigeration Technology
curriculum provides the basic knowledge to develop skills
necessary to work with residential and light commercial
systems. Topics include mechanical refrigeration, heating and
cooling theory, electricity, controls, and safety. The diploma
program covers air conditioning, furnaces, heat pumps, tools
and instruments.

Upon completion of this concentration, graduates will be able
to assist in the startup, preventive maintenance, service,
repair, and/or installation of residential and light commercial
systems.

Student Learning Outcomes — Upon completion of the
program, students will:

1. Complete layout drawings for HVAC systems using
approved engineering methods.

2. Demonstrate competency on the concepts and theory
for the Federal 608 CFC certification test.

3. Demonstrate knowledge about the refrigeration cycle
explaining the major components and the physical
state of the refrigerant in the system.

4. ldentify, troubleshoot, and repair electrical
systems.

Partnership: N/A

Continue to next page for Curriculum Guide



D 3510 0 Air Conditioning, Heating and Refrigeration (HVAC)
Technology - Diploma

First Year

Pre-Requisites and Co-Requisites Lab | Clinical Total Total
Fall Semester

Hours | Hours | Contact Credit
Hours Hours

Course Number and Title

AHR 110 Intro to Pre-Requisites: None
. . 2 6 8 5

Refrigeration
AHR 111 HVAC Electricity Pre-Requisites: None 2 2 4 3
AHR 112 Heating Pre-Requisites: None 9 4 6 4
Technology
CIS 111 Basic PC Literacy 1 2 3 2
AHR 113 Comfort Cooling Pre-Requisites: None 2 4 6 4
ENG 102 Appl Comm I ENG 102 Pre-Requisites: None
Or .

ENG 111 Pre-Requisites: ENG 002
ENG 111 Tier 1
Or ENG 111 Co-Requisites: ENG 011 2.3 0-2 3-4 3
MAT 110 .-

MAT 110 Pre-Requisites: MAT 003

Tier 1
TOTAL SEMESTER HOURS 1112 | 18-20 30-31 21

First Year
Spring Semester

Pre-Requisites and Co-Requisites Lab Clinical Total Total
Hours | Hours | Contact Credit

Course Number and Title
Hours Hours

AHR 114 Heat Pump Pre-Requisites: AHR 110 or 113

2 4 6 4
Technology
AHR 130 HVAC Controls Pre-Requisites: AHR 111 or ELC 111

2 2 4 3

or ELC 112
AHR 213 HVACR Building Pre-Requisites: AHR 110 or AHR 113 1 2 3 2
Code
AHR 160 Refrigerant Pre-Requisites: None
I 1 1 1

Certification
WBL 110 World of Work,
WBL 111 or WBL 112 Work- 0-1 0-20 1-20 1-2
Based Learning |
AHR 255 Indoor Air Quality Pre-Requisites: AHR 110 or AHR 113 1 2 3 2
COM 101. WQrkaace 3 0 3 3
Communication
TOTAL SEMESTER HOURS 10-11 10 0-20 21-40 16-17
TOTAL SEMESTER HOURS REQUIRED FOR DIPLOMA 37-38

“General education courses may be offered during different semesters based on campus location.”



C 351001 AirConditioning, Heating, and Refrigeration Technology
Certificate |

Certificate Pre-Requisites and Co-Requisites Class Lab Clinical Total Total
Course Number and Title Hours Hours Hours Contact Credit
Hours  Hours

AHR 110 Intro to Pre-Requisites: None

. . 2 6 8 5
Refrigeration
AHR 111 HVAC Electricity Pre-Requisites: None 2 2 4 3
AHR 112 Heating Pre-Requisites: None 2 4 6 4
Technology
AHR 113 Comfort Cooling Pre-Requisites: None 2 4 6 4
TOTAL SEMESTER HOURS 8 16 24 16
TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE 16

C 3510011 AirConditioning, Heating, and Refrigeration Technology

Certificate Il
To complete higher level certificates, students may be required to complete coursework offered in the previous
certificate to meet all required course pre-requisites.

Certificate Pre-Requisites and Co-Requisites Class Lab Clinical Total Total
Course Number and Title Hours Hours | Hours | Contact Credit
Hours  Hours

AHR 114 Heat Pump Pre-Requisites: AHR 110 or AHR 113

2 4 6 4
Technology
AHR 130 HVAC Controls Pre-Requisites: AHR 111 or ELC 111

2 2 4 3

or ELC 112

AHR 160 Refrigerant Pre-Requisites: None 1 1 1
Certification
AHR 255 Indoor Air Quality | Pre-Requisites: AHR 110 or AHR 113 1 2 3 2
AHR 213 HVACR Building Pre-Requisites: AHR 110 or AHR 113

1 2 3 2
Code
TOTAL SEMESTER HOURS 7 10 17 12
TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE 12




Technical and Vocational Programs

A 45110 Associate Degree Nursing - Associate in Applied
Science

CONCENTRATION OVERVIEW

The Associate Degree Nursing curriculum provides knowledge,
skills, and strategies to integrate safety and quality into nursing
care, to practice in a dynamic environment, and to meet ‘ 94
individual needs which impact health, quality of life, and ; _ﬂm
achievement of potential. Course work includes and builds :
upon the domains of healthcare, nursing practice, and the
holistic individual. Content emphasizes the nurse as a
member of the interdisciplinary team providing safe,
individualized care while employing evidence-based practice,
quality improvement, and informatics.

Upon completion of this concentration, graduates will be able
to apply to take the National Council Licensure Examination
(NCLEX-RN). Employment opportunities are vast within the
global health care system and may include positions within
acute, chronic, extended, industrial, and community health
care facilities.

Program Student Learning Outcome- Upon completion of
the program, students will:

1. Integrate best current evidence with clinical expertise and patient/family preferences.

2. Promote human flourishing through recognition of the patient or designee as the source of control and
full partner in providing compassionate and coordinated care based on respect for patient’s diversity,
preference, values, and needs.

3. Demonstrate sound nursing judgement in practice through use of clinical reasoning, knowledge
and science, and effective management of care to provide of safe, quality care.

4. Develop professional identity with behaviors that reflect integrity, effective communication, personal
accountability, legal /ethical practice, advocacy and nursing leadership

5. Function effectively within nursing and inter-professional teams, fostering open communication, mutual
respect, and shared decision-making to achieve quality patient care.

6. Establish a spirit of inquiry and lifelong learning that integrates knowledge and science with effective
teaching and learning principles to improve quality of care and promotion of health.

7. Useinformation and technology to communicate, manage knowledge, mitigate error, and support
decision making.

8. Minimize risk of harm to patients and providers through both system effectiveness and individual
performance.

9. Use data to monitor the outcomes of care processes and use improvement methods to design and test
changes to continuously improve the quality and safety of health care systems.

Continued on next page



Partnerships:

ODU- ADN & BSN Concurrent Enrollment Agreement - An articulation agreement with Old Dominion University
so that students may be enrolled in both the Associate Degree Nursing program and the ODU BSN program
courses at the same time. Students may earn an Associate Degree in Nursing from COA and a Bachelor of
Science in Nursing (BSN) degree from ODU.

MACU - Associate Degree Nursing and Bachelor of Science Biblical Studies Articulation Agreement—An
articulation agreement with Mid-Atlantic Christian University so that students may receive training in both
Nursing and Biblical Studies. Students can earn an Associate Degree in Nursing from COA and a Bachelor of
Science degree in Biblical Studies from MACU.

RIBN — Regionally Increasing Baccalaureate Nurses — East Carolina University (ECU)

College of The Albemarle has two RIBN articulation agreements with East Carolina University so that students
may be dual enrolled beginning the third semester of the ADN program, to earn an Associate Degree in Nursing
from COA and a Bachelor of Science in Nursing (BSN) degree from ECU.

RIBN is designated for graduating high school students.
aRIBN (Alternate RIBN) is designed for already progressing college students.

For more information on these partnerships, please call 252-335-0821, ext. 2304.

The Associate Degree Nursing and Licensed Practical Nursing to Associate Degree Nursing Option (LPN to
ADN Option) nursing programs at College of The Albemarle at the COA-Elizabeth City campus located in
Elizabeth City, NC is accredited by the: Accreditation Commission for Education in Nursing (ACEN), 3390
Peachtree Road NE, Suite 1400, Atlanta, GA 30326, (404) 975-5000.

The most recent accreditation decision made by the ACEN Board of Commissioners for the Associate Degree
Nursing and Licensed Practical Nursing to Associate Degree Nursing Option (LPN to ADN Option) nursing
programs is: Continuing Accreditation.

View the public information disclosed by the ACEN regarding this program at:
http://www.acenursing.us/accreditedprograms/programsearch.htm

Some Health Sciences and Wellness Programs may have additional requirements
related to required GPAs, grades, and other progression policies required for
graduation. Please see program handbooks for more information.

Continue to next page for Curriculum Guide


http://www.acenursing.us/accreditedprograms/programsearch.htm

A45110

First Year
Fall Semester
Course Number and Title

Pre-Requisites and Co-Requisites

Class
Hours

Associate Degree Nursing — A.A.S.

Lab
Hours

Clinical
Hours

Total
Contact
Hours

Total
Credit
Hours

P=ENG 002 Tier 1
PSY 150 General 3 0 0 3 3
Psychology
BIO 168 Anatomy and P=ENG 002 Tier 1 and MAT 003 Tier
Physiology | 2, and either BIO 090 or one unit of HS 3 3 0 6 4
Biology, and either CHM 090 or one
unit of HS Chemistry
NUR 111 Introduction to P= Admission to A.D.N.
Health Concepts Coreq = BIO 168, PSY 150, ACA 111, 4 6 6 16 8
ENG 111
ENG 111 Writing and P=ENG 002 Tier 1
Inquiry C=ENG 011 3 0 0 3 3
ACA 111, 118 or 122
College Student Success 1 0 0 1 1
TOTAL SEMESTER HOURS 14 9 6 29 19

First Year

Spring Semester
Course Number and Title

Pre-Requisites and Co-Requisites

Lab
Hours

Clinical
Hours

Total
Contact
Hours

Total
Credit
Hours

NUR 112 Health-lliness P=NUR 111

Concepts Coreq =BIO 169, PSY 241, NUR 113, 3 0 6 9 5
NUR 212AB

NUR 113 Family Health P=NUR 111

Concepts Coreq = BIO 169, PSY 241, NUR 112, 3 0 6 9 5
NUR 212AB

NUR 212AB Health System P=NUR 111

Concepts Coreq =NUR 112, NUR 113, BIO 169, 1 0 3 4 2
PSY 241

PSY 241 Developmental P=PSY 150 3 0 0 3 3

Psychology

BIO ‘!69 Anatomy and P=BIO 168 3 3 0 6 4

Physiology I

TOTAL SEMESTER HOURS 13 3 15 31 19

Second Year
Fall Semester
Course Number and Title

Pre-Requisites and Co-Requisites

Clinical
Hours

ENG 112 Writing/Research P=ENG 111

in the Disciplines 3 0 0 3 3

NUR 114 Holistic Health P=NUR 111, NUR 112, NUR 113

Concepts Coreq =ENG112, NUR 211, NUR 3 0 6 9 5
212BB

NUR 211 Health Care P=NUR 111, NUR 112, NUR 113

Concepts Coreq =ENG112, NUR 114, NUR 3 0 6 9 5
212BB

NUR 212BB Health System P=NUR 111, NUR 212AB 2 0 3 5

Concepts Coreq = NUR 114, NUR 211, ENG 112 3

TOTAL SEMESTER HOURS 1 0 15 26 16

Continued on next page



Second Year
Spring Semester

Course Number and Title

BIO 275 Microbiology

Pre-Requisites and Co-Requisites

P=BIO 111, BIO 163, BIO

Class
Hours

Lab
Hours

Clinical
Hours

Total
Contact
Hours

Total
Credit
Hours

165, or BIO 168 3 3 0 6 4
*Humanities/Fine Arts P=Varies
Elective
PHI 240 recommended
Must select one from the
following: ART 111, ART 3 0 0 3 3
114, ART 115, MUS 110,
MUS 112, PHI 240, HUM
115.
NUR 213 Complex Health P=NUR 111
Concepts Coreq= Take all: NUR 112, NUR 113,
NUR 114, NUR 211, NUR 212; 4 3 15 2 10
Humanities Elective, BIO 275
TOTAL SEMESTER HOURS 10 6 15 31 17
TOTAL DEGREE HOURS 7

Continued on next page




A45110 L.P.N.-A.D.N. Option-A.A.S.

This option is for currently Licensed Practical Nurses (LPN) to advance to an
Associate Degree in Nursing.

Partnerships:

ODU- ADN & BSN Concurrent Enrollment Agreement - An articulation agreement with Old Dominion University
so that students may be enrolled in both the Associate Degree Nursing program and the ODU BSN program
courses at the same time. Students may earn an Associate Degree in Nursing from COA and a Bachelor of
Science in Nursing (BSN) degree from ODU.

MACU - Associate Degree Nursing and Bachelor of Science Biblical Studies Articulation Agreement—An
articulation agreement with Mid-Atlantic Christian University so that students may receive training in both
Nursing and Biblical Studies. Students can earn an Associate Degree in Nursing from COA and a Bachelor of
Science degree in Biblical Studies from MACU.

RIBN — Regionally Increasing Baccalaureate Nurses — East Carolina University (ECU)

College of The Albemarle has two RIBN articulation agreements with East Carolina University so that students
may be dual enrolled beginning the third semester of the ADN program, to earn an Associate Degree in Nursing
from COA and a Bachelor of Science in Nursing (BSN) degree from ECU.

RIBN is designated for graduating high school students.

aRIBN (Alternate RIBN) is designed for already progressing college students.

For more information on these partnerships, please call 252-335-0821, ext. 2304.

Some Health Sciences and Wellness Programs may have additional requirements
related to required GPAs, grades, and other progression policies required for
graduation. Please see program handbooks for more information.

Continue to next page for Curriculum Guide



A45110

LPN-ADN Option — A.A.S.

This option js for already Licensed Practical Nurses who desire to bridge to Associate Degree Nursing.

First Year Pre-Requisites and Co-Requisites Class Lab Clinical Total Total

Fall Semester Hours Hours Hours Contact Credit

Course Number and Title Hours  Hours
P=ENG 002 Tier 1

PSY 150 General 3 0 0 3 3

Psychology

BIO 168 Anatomy and P=ENG 002 Tier 1 and MAT 003 Tier

Physiology | 2, and either BIO 090 or one unit of HS 3 3 0 6 4
Biology, and either CHM 090 or one
unit of HS Chemistry

NUR 111 Introduction to P= Admission to A.D.N.

Health Concepts Coreq = BIO 168, PSY 150, ACA 111, 4 6 6 16 8
ENG 111

ENG 111 Writing and P=ENG 002 Tier 1

Inquiry C=ENG 011 3 0 0 3 3

ACA 111, 118 or 122

College Student Success 1 0 0 1 1

TOTAL SEMESTER HOURS 14 9 6 29 19

First Year
Spring Semester
Course Number and Title

NUR 112 Health-lliness

Pre-Requisites and Co-Requisites

P=NUR 111

Clinical
Hours

Total
Contact
Hours

Total
Credit
Hours

Second Year
Fall Semester
Course Number and Title

ENG 112 Writing/Research

Pre-Requisites and Co-Requisites

P=ENG 111

Clinical
Hours

Concepts Coreq =BIO 169, PSY 241, NUR 113, 3 0 6 9 5
NUR 212AB

NUR 113 Family Health P=NUR 111

Concepts Coreq =BIO 169, PSY 241, NUR 112, 3 0 6 9 5
NUR 212AB

NUR 212AB Health System P=NUR 111

Concepts Coreq =NUR 112, NUR 113, BIO 169, 1 0 3 4 2
PSY 241

PSY 241 Developmental P=PSY 150

Psychology 3 0 0 3 3

BIO 169 Anatomy and P=BIO 168 3 3 0 6 4

Physiology |

TOTAL SEMESTER HOURS 13 3 15 31 19

Total
Contact
Hours

Total
Credit
Hours

in the Disciplines 3 0 0 3 3

NUR 114 Holistic Health P=NUR 111, NUR 112, NUR 113

Concepts Coreq=ENG112, NUR 211, NUR 3 0 6 9 5
212BB

NUR 211 Health Care P=NUR 111, NUR 112, NUR 113

Concepts Coreq=ENG112, NUR 114, NUR 3 0 6 9 5
212BB

NUR 212BB Health System P=NUR 111, NUR 212AB 2 0 3 5

Concepts Coreq = NUR 114, NUR 211, ENG 112 3

TOTAL SEMESTER HOURS 11 0 15 26 16

Continued on next page



Second Year Pre-Requisites and Co-Requisites Class Lab Clinical Total
Spring Semester Hours Hours Hours Contact

Total

Course Number and Title Hours Credit
Hours

BIO 275 Microbiology P=BIO 111, BIO 163, BIO 3 3 0 6
165, or BIO 168 4
*Humanities/Fine Arts P=Varies
Elective
PHI 240 recommended
Must select one from the
P 3 0 0 3 3
following: ART 111, ART
114, ART 115, MUS 110,
MUS 112, PHI 240, HUM
115.
NUR 213 Complex Health P=NUR 111
Concepts Coreq= Take all: NUR 112, NUR 113,
NUR 114, NUR 211, NUR 212; 4 3 15 2 10
Humanities Elective, BIO 275
TOTAL SEMESTER HOURS 10 6 15 3 17
TOTAL SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE 71




Technical and Vocational Programs

A60200 Aviation Systems Technology — Associate in
Applied Science

D 60 20 0 AM Airframe Maintenance — Diploma
D 60 20 0 PP Powerplant Maintenance — Diploma

(Offered only at COA - Currituck)

h\
CONCENTRATION OVERVIEW ﬁh

The Aviation Systems Technology provides individuals with
the knowledge and skills to qualify for an aircraft
mechanic's certificate with airframe and/or power plant
ratings. The curriculum is approved by the Federal
Aviation Administration (FAA) under 14 CFR Part 147,
which governs aviation maintenance schools. Course
work includes aviation mathematics, FAA regulations,
basic electricity, aircraft drawings; aircraft structures,
systems, and components; aircraft engines, theory,
systems, and components; and engine inspections and
maintenance.

P

Upon completion of this concentration, graduates will be able to find employment opportunities as entry-level
mechanics with air carriers, manufacturers, repair stations, fixed base operators, flight schools, and government
aviation operations.

Student Learning Outcomes — Upon completion of the program, students will:

1. Identify, explain, and troubleshoot Airframe rules, regulations, and required skills listed in the 14
CFR 39, 43, 65, 91, and 147 to determine if an airframe and airframe systems are airworthy or
non-airworthy and make repairs to a variety of aircraft and aircraft systems.

2. ldentify, explain, and troubleshoot PowerPlant rules, regulations, and required skills listed in the 14
CFR 39, 43, 65, 91, and 147 to determine if an engine, engine systems and propeller is airworthy or
non-airworthy and make repairs to a variety of engines, engine systems, and propellers.

3. Satisfactorily complete all program models and requirements that will prepare them to take the FAA
General, Airframe, and PowerPlant examinations.

Partnership: N/A

Continue to next page for Curriculum Guide



A 60200
(Offered onl

First Year
Fall Semester

Course Number and Title

AVI 110 Aviation Maintenance-

Pre-Requisites and Co-Requisites

Class
Hours

Lab
Hours

Aviation Systems Technology — A.A.S.
at COA - Currituck

Clinical

Total
Contact

First Year
Spring Semester

Course Number and Title

AVI 120 Airframe Maintenance

Pre-Requisites and Co-Requisites

Class
Hours

Lab
Hours

Clinical
Hours

Total
Contact
Hours

General 10 15 25 15
Pre-Requisites: ENG 002 Tier 1

ENG 111 Writing and Inquiry . 3 3 3
Co-Requisites: ENG 011

TOTAL SEMESTER HOURS 13 15 28 18

Total
Credit
Hours

First Year
Summer Semester
Course Number and Title

AVI 130 Airframe Maintenance

Pre-Requisites and Co-Requisites

Class
Hours

Lab
Hours

Clinical
Hours

Total
Contact
Hours

| Pre-Requisites: AVI 110 6 18 24 12
CIS 111 Basic PC Literacy 1 2 3 2
MAT 110 Math Measurement & | Pre-Requisites: MAT 003 Tier 1 5 5 4 :
Literacy
OR OR

(&g;ﬁiﬁg;&‘t}!ﬁtggI:‘;teeracy Pre-Requisites: MAT 003 Tier 1 and

9 ENG 002 Tier1 Co-Requisites: MAT

Transfer) 043

TOTAL SEMESTER HOURS 9 22 31 17

Second Year
Fall Semester

Course Number and Title

AVI 230 Airframe Maintenance

Pre-Requisites and Co-Requisites

Class
Hours

Lab
Hours

Clinical
Hours

Total
Contact
Hours

I Pre-Requisites: AVI 110 6 9 15 9
ENG 112 Writing/Research in .

the Disciplines Pre-Requisites: ENG 111 3 3 3
TOTAL SEMESTER HOURS 9 9 18 12

Total
Credit
Hours

n Pre-Requisites: AVI 110 4 9 13 7
AVI 240 Powerplant S
Maintenance | Pre-Requisites: AVI 110 3 9 12 6
Pre-Requisites for HUM 115: ENG
HUM 115 Critical Thinking 002 Tier 1
OR 3 3 3
PHI 240 Introduction to Ethics Pre-Requisites for PHI 240: ENG
111
TOTAL SEMESTER HOURS 10 18 28 16

Continued on next page




Second Year

. Pre-Requisites and Co-Requisites  Class Lab Clinical Total Total
Spring Semester )
. Hours Hours Hours | Contact Credit
Course Number and Title
Hours Hours
AV! 250 Powerplant Pre-Requisites: AVI 110 10 15 5 15
Maintenance Il
WBL 110 World of Work
OR 1 0-10 1-10 1
WBL 111 Work-Based
Learning |
TOTAL SEMESTER HOURS 11 15 0-10 26-35 16
SEEEE VD Pre-Requisites and Co-Requisites  Class Lab Clinical Total Total
Summer Semester .
. Hours Hours Hours | Contact Credit
Course Number and Title
Hours Hours
AVI260 Powerplant
. P Pre-Requisites: AVI 110 5 12 17 9
Maintenance Il
PSY 150 General Psychology Pre-Requisites: ENG 002 Tier 1 3 3 3
TOTAL SEMESTER HOURS 8 12 20 12
TOTAL SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE 91

Continued on next page




D 60 20 0 AM Airframe Maintenance - Diploma
(Offered only at the COA - Currituck)

First Year Pre-Requisites and Co- Class Lab Clinical Total Total

Fall Semester Requisites Hours Hours | Hours Contact Credit

Course Number and Title LSUE RLouE

AVI 110 Aviation Maintenance 10 15 25 15

— General

ENG 111 Writing and Inquiry Pre-Requisites: ENG 002 Tier 1 3 3 3
Co-Requisite: ENG 011

TOTAL SEMESTER HOURS 13 28 18

First Year Pre-Requisites and Co- Class Lab Clinical Total Total

Spring Semester Requisites Hours Hours | Hours Contact Credit

Course Number and Title HetER Rt

AVI1120 Airframe .

Maintenance | Pre-Requisites: AVI 110 6 18 24 12
Pre-Requisites: MAT 003 Tier 1

MAT 110 Math 2 2 4 3

Measurement &

Literacy

OR OR

MAT 143 Quantitative

Literacy Pre-Requisites: MAT 003 Tier 1 and

(Recommended for ENG 002 Tier 1 Co-Requisites: MAT

College Transfer) 043

TOTAL SEMESTER HOURS 8 20 28 15

First Year
Summer Semester

Course Number and Title

AVI130 Airframe
Maintenance Il

Class
Hours

Pre-Requisites and Co-
Requisites

Pre-Requisites: AVI 110 6

Lab
Hours

Clinical
Hours

Total
Contact
Hours

15

Total
Credit
Hours

TOTAL SEMESTER HOURS

15

Second Year Pre-Requisites and Co- Class Lab Clinical Total Total
Fall Semester Requisites Hours Hours | Hours Contact Credit
Course Number and Title T )
Q\g:rﬁﬁ:ﬂ?me Pre-Requisites: AVI 110 4 9 13 7
TOTAL SEMESTER HOURS 4 9 13 7
TOTAL SEMESTER HOURS REQUIRED FOR DIPLOMA 49

Continued on next page




D 60 20 0 PP Powerplant Maintenance - Diploma
(Offered only at the COA - Currituck)

First Year Pre-Requisites and Co- Lab Clinical Total

Fall Semester Requisites Hours | Hours | Contact

Course Number and Title Hours

AVI 110 Aviation Maintenance 10 15 25 15

— General

ENG 111 Writing and Inquiry Pre-Requisites: ENG 002 Tier 1 3 3 3
Co-Requisites: ENG 011

TOTAL SEMESTER HOURS 13 28 18

Second Year

Fall Semester

Course Number and Title

AVI 240 Powerplant
Maintenance |

Pre-Requisites and Co-
Requisites

Pre-Requisites: AVI 110

Lab

Hours

Clinical

Hours

Total
Contact

Hours

12

Total
Credit

Hours

Spring Semester Pre-Requisites and Co- Lab | Clinical Total Total
. Requisites Hours | Hours @ Contact Credit

Course Number and Title T R —

AVI 250 Powerplant Pre-Requisites: AVI 110 10 15 25 15

Maintenance Il

MAT 110 Math Pre-Requisites: MAT 003 Tier 1

Measurement and 2 2 4 3

Literacy

MAT 143 Quantitative Pre-Requisites: MAT 003 Tier 1 and

Literacy ENG 002 Tier 1 Co-Requisites: MAT

(Recommended for 043

College Transfer)

TOTAL SEMESTER HOURS 12 17 29 18

Summer Semester Pre-Requisites and Co- Lab Clinical Total Total

c Numb d Titl Requisites Hours | Hours | Contact Credit
ourse Number and Title Hours | Hours

AVI260 Powerplant Pre-Requisites: AVI 110 5 12 17 9

Maintenance Il

TOTAL SEMESTER HOURS 5 12 17 9

TOTAL SEMESTER HOURS REQUIRED FOR DIPLOMA 51




Technical and Vocational Programs

C55120 Basic Law Enforcement Training - Certificate

CONCENTRATION OVERVIEW

Basic Law Enforcement Training (BLET) utilizes State-
commission mandated topics and methods of instruction.
General subjects include, but are not limited to, criminal,
juvenile, civil, traffic, and alcohol beverage laws;
investigative, patrol, custody, and court procedures;
emergency responses; and ethics and community relations.
Successful graduates receive a curriculum certificate upon
passing the certification examinations mandated by the
North Carolina Criminal Justice Education and Training
Standards Commission and/or the North Carolina Sheriffs’
Education and Training Standards Commission

Upon successful completion of this program and state
examination, graduates will be able to qualify for entry-level
employment as law enforcement officers with state, county,
municipal governments, or with private enterprise.

Student Learning Outcomes — Upon completion of the
program, students will:
1. Determine the nature of a problem and decide on a legal and logical course of action.
2. Recall details on specific people or incidents and properly document the details for future use in civilor
criminal proceedings.
Deal with persons of all cultures on a professional basis.
Exhibit emotional stability and react calmly in emergency situations.
Develop skills for the efficient and safe use of equipment, firearms and vehicles.
Possess a broad understanding of government, the criminal justice process, and supporting agencies.

o0k w

Partnership: N/A

Continue to next page for Curriculum Guide



C 5512 0 Basic Law Enforcement Training - Certificate

First Year Pre-Requisites and Co-Requisites Class Lab Clinical Total Total
Fall Semester Course Hours Hours Hours Contact Credit

Number Hours Hours
and Title

CJC 110 Basic Law
Enforcement BLET

10 30 40 20

TOTAL SEMESTER HOURS 10 30 40 20
TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE 20




Technical and Vocational Programs

A 2512 0 BA General Business Administration — Associate in
Applied Science

C 2512 0 BA General Business Administration Certificate
C25120E Entrepreneurship Certificate

CONCENTRATION OVERVIEW

The General Business Administration curriculum is
designed to introduce students to various aspects of
the free enterprise system. Students will be provided
with a fundamental knowledge of business functions,
processes, and an understanding of business
organizations in today’s global economy. Course work
includes business concepts such as accounting,
business law, economics, management, and
marketing. Skills related to the application of these
concepts are developed through the study of
computer applications, communication, team building,
and decision-making. Through these skills, students
will have a sound business education base for lifelong
learning.

Upon completion of this concentration, graduates are prepared for employment opportunities in government
agencies, financial institutions, and large to small business or industry.

Student Learning Outcomes — Upon completion of the program, students will:
1. Develop and use balance sheets and income statements to gauge the performance of an actual firm.
2. Work proficiently with the QuickBooks small business accounting system.
3. Complete a corporate analysis of actual firms and present the comparative findings.

Partnership:

College of The Albemarle has an articulation agreement with Mid-Atlantic Christian University (MACU).
Graduates of the A.A.S. degree in General Business Administration may transfer into the B.S. Business
Administration program at MACU.

College of The Albemarle has a bilateral agreement with Elizabeth City State University (ECSU). Graduates of
the A.A.S. degree in General Business Administration may transfer into the B.S. Business Administration
(concentration in Economics and Finance) program at ECSU.

College of The Albemarle has a bilateral agreement with Elizabeth City State University (ECSU). Graduates of
the A.A.S. degree in General Business Administration may transfer into the B.S. Business Administration
(concentration in Management and Entrepreneurship) program at ECSU.

College of The Albemarle has a bilateral agreement with Elizabeth City State University (ECSU). Graduates of

the A.A.S. degree in General Business Administration may transfer into the B.S. Business Administration
(concentration in Marketing and MIS) program at ECSU.

Continue to next page for Curriculum guide



First Year
Fall Semester
Course Number and Title

Pre-Requisites and Co-Requisites

Class
Hours

Lab
Hours

Clinical
Hours

Total
Contact
Hours

First Year
Spring Semester
Course Number and Title

Pre-Requisites and Co-Requisites

Class

Hours

ENG 111 Writing and Inquiry Pre-Requisites: ENG 002 Tier 1

Co-Requisites: ENG 011 3 3 2
WBL 110 World of Work Pre-Requisites: none
OR
ACA 122 College Transfer 1 1 1
Success
(recommended for college transfer)
BUS 110 Introduction to Pre-Requisites: ENG 002 Tier 1
Business 3 3 E
CIS 110 Introduction to Pre-Requisites for CIS 110: ENG
Computers 002 Tier 1 and MAT 003 Tier 1
OR 1-2 2 34 2-3
CIS 111 Basic PC Literacy Pre-Requisites for CIS 111: none
ACC 120 Prin of Financial Pre-Requisites: ENG 002 Tier 1 and
Accounting MAT 003 Tier 1 3 2 5 4
BUS 151 People Skills Pre-Requisites: none 3 3
TOTAL SEMESTER HOURS 1617

L. Total
Clinical

Hours

Lab

Contact
Hours

Hours

Total
Credit
Hours

ENG 112 Writing/ Pre-Requisites: ENG 111
Research in the Disc 3 3 3
BUS 240 Business Ethics Pre-Requisites: ENG 002 Tier 1
3 3 3
BUS 139 Entrepreneurship Pre-Requisites: ENG 002 Tier 1 and
[ MAT 003 Tier 1 3 3 3
MAT 143 Quantitative Pre-Requisites for MAT 143: MAT
Literacy 003 Tier 1 and ENG 002 Tier 1
OR Co-Requisites for MAT 143: MAT 043
mAtL 1§2|Stat'3t'°a' sedrer | PTe-Requisites for MAT 152: MAT 003
ethods | (recommendedfor | Tigr 5 and ENG 002 Tier 1 2-3 2 45 34
college transfer)
OR Pre-Requisites for MAT 171: MAT
MAT 171 Pre-calculus Alg 003 Tier 2 or MAT 143 or MAT 152
(recommended for college Co-Requisites for MAT 171: MAT 071
transfer)
ACC 121 Prin of Pre-Requisites for ACC 121: ACC
Managerial Acct 120
OR
Choose 3 credit hours 24 3 45 4
from the Other Major
Hours List
TOTAL SEMESTER HOURS 1517

Continued on next page



Second Year
Fall Semester
Course Number and Title

Pre-Requisites and Co-

Requisites

Total Total
Contact Credit
Hours Hours

Clinical
Hours

ACC 150 Accounting Pre-Requisites: ACC 120

L 4 2
Software Application
BUS 137 Principles of Pre-Requisites: BUS 110 or 3 3
Management MED 131 or CTS 115
MKT 120 Prin of Marketing Pre-Requisites: none 3 3
INT 110 International Pre-Requisites: ENG 002 Tier
Business 1 3 3
ECO 251 Prin. of Pre-Requisites: ENG 002 Tier
Microeconomics 1 and MAT 003 Tier 1 3 3
BUS 245 Entrepreneurship Pre-Requisites : BUS 139 3 3
Il
TOTAL SEMESTER HOURS 17

Second Year
Spring Semester
Course Number and Title

Pre-Requisites and Co-
Requisites

Clinical Total Total

Hours Contact Credit
Hours Hours

BUS 115 Business Law Pre-Requisites: ENG 002 Tier 1 3 3
BUS 285 Business Pre-Requisites: BUS 110 and 4 3
Management Issues BUS 137
BUS 125 Personal Finance Pre-Requisites: ENG 002 Tier 1 3 3
and MAT 003 Tier 1
ECO 252 Prin. Of Pre-Requisites: ENG 002 Tier 1 3 3
Macroeconomics and MAT 003 Tier 1
ART 111 Art Appreciation Pre-Requisites for ART 111 or
OR MUS 110: none
MUS 110 Music Appreciation 3 3
OR . )
PHI 240 Introduction to Ethics Tﬁ'Req“'S'tes for PHI 240: ENG
PSY 150 General Psychology Pre-Requisites for PSY 150:
OR ENG 002 Tier 1
SOC 210 Introduction to 3 3
Sociology Pre-Requisites for SOC 210:
ENG 002 Tier 1
TOTAL SEMESTER HOURS 18
TOTAL SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE 67-69

Continued on next page




Other Major Hours Pick List For
General Business Administration Degree A 25120 BA

Course Number and Title

Pre-Requisites and Co-Requisites

Lab Total Credit
Hours Hours

Class
Hours

ACC 140 Payroll Accounting Pre-Requisites: ACC 120 1 3 2

ACC 270 International Pre-Requisites: ACC 120 3 3

Accounting

CTS 115 Info Sys Business Pre-Requisites: ENG 002 Tier 1 3 3

Concept

CTS 130 Spreadsheet Pre-Requisites: CIS 110 or CIS 111 5 5 3
or OST 137

CTS 240 Project Management Pre-Requisites: ENG 002 Tier 1, and 2 2 3
CIS 111 or CIS 110

DBA 110 Database Concepts Pre-Requisites: CIS 110 or CIS 111 2 3 3

DBA 115 Database Pre-Requisites: DBA 110

- 2 2 3

Applications

DBA 120 Database Pre-Requisites: DBA 110 2 2 3

Programming |

INT 210 International Trade Pre-Requisites: ENG 002 Tier 1 3 3

INT 220 International Economics | Pre-Requisites: ECO 151 or ECO 3 3
251 or ECO 252

INT 230 International Law Pre-Requisites: BUS 115 3 3

OST 136 Word Processing Pre-Requisites: CIS 110 or CIS 111 2 2 3

OST 236 Adv. Word Processing Pre-Requisites: OST 136 2 2 3

WBL 111 Work-Based learning | Pre-Requisites: none 1

WBL 112 Work-Based learning | Pre-Requisites: none 2

WBL 121 Work-Based learning Il | Pre-Requisites: none 1

WBL 122 Work-Based learning Il | Pre-Requisites: none 2

WBL 131 Work-Based learning Il Pre-Requisites: none 1

WBL 132 Work-Based learning Il Pre-Requisites: none 2

Continued on next page



C 2512 0 BA General Business Administration Certificate

First Semester

Course Number and Title

BUS 110 Introduction to

Pre-Requisites and Co-
Requisites

Pre-Requisites: ENG 002 Tier 1

Clinical
Hours

Total
Contact
Hours

Total
Credit
Hours

Business 3 3
CIS 110 Introduction to Pre-Requisites: ENG 002 Tier 1
Computers and MAT 003 Tier 1 4 3
ACC 120 Prin of Financial Pre-Requisites: ENG 002 Tier 1
Accounting and MAT 003 Tier 1 5 4
TOTAL SEMESTER HOURS 10

Second Semester

Course Number and Title

BUS 115 Business Law

Pre-Requisites and Co-
Requisites

Pre-Requisites: ENG 002 Tier 1

Clinical
Hours

Total
Contact
Hours

Total
Credit

Hours

3 3
ACC 121 Prin of Managerial Pre-Requisites: ACC 120
Acct 5 4
TOTAL SEMESTER HOURS 7
TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE 17

C 2512 0 E Entrepreneurship Certificate

First Semester
Course Number and Title

BUS 110 Introduction to

Pre-Requisites and Co-

Requisites

Pre-Requisites: ENG 002 Tier 1

Clinical
Hours

Total
Contact
Hours

Total
Credit
Hours

Business 3 3
MKT 120 Principles of Pre-Requisites: None

Marketing 3 3
BUS 139 Pre-Requisites: ENG 002 Tier 1

Entrepreneurship | and MAT 003 Tier 1 3 3
TOTAL SEMESTER HOURS 9

Second Semester

Course Number and Title

BUS 245 Entrepreneurship Il

Pre-Requisites and Co-
Requisites

Pre-Requisites: BUS 139

Clinical
Hours

Total
Contact
Hours

Total
Credit
Hours

3 3
ACC 120 Prin of Financial Pre-Requisites: ENG 002 Tier 1 and
Accounting MAT 003 Tier 1 5 4
TOTAL SEMESTER HOURS 7

TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE

16




Technical and Vocational Programs

Business Administration-Associate in Applied Science
A 2512 0 AC General Business Administration — A.A.S. -
ACCELERATED - Summer or Fall Entry

CONCENTRATION OVERVIEW
The Business Administration curriculum is designed to introduce students to various aspects of the free
enterprise system. Students will be provided with a
fundamental knowledge of business functions,
processes, and an understanding of business
organizations in today’s global economy. Course
work includes business concepts such as
accounting, business law, economics,
management, and marketing. Skills related to the
application of these concepts are developed
through the study of computer applications,
communication, team building, and decision-
making. Through these skills, students will have a
sound business education base for lifelong
learning.

Upon completion of this concentration, graduates
are prepared for employment opportunities in
government agencies, financial institutions, and various-sized businesses or industries.

Student Learning Outcomes — Upon completion of the program, students will:
1. Develop and use balance sheets and income statements to gauge the performance of an actual firm.
2. Work proficiently with the QuickBooks small business accounting system.
3. Complete a corporate analysis of actual firms and present the comparative findings.

Partnership:

College of The Albemarle has a bilateral agreement with Elizabeth City State University (ECSU). Graduates of
the A.A.S. degree in General Business Administration — Accelerated Option may transfer into the B.S. Business
Administration (concentration in Economics and Finance) program at ECSU.

College of The Albemarle has a bilateral agreement with Elizabeth City State University (ECSU). Graduates of
the A.A.S. degree in General Business Administration — Accelerated Option may transfer into the B.S. Business
Administration (concentration in Management and Entrepreneurship) program at ECSU.

College of The Albemarle has a bilateral agreement with Elizabeth City State University (ECSU). Graduates of

the A.A.S. degree in General Business Administration — Accelerated Option may transfer into the B.S. Business
Administration (concentration in Marketing and MIS) program at ECSU.

This program is designed for students to complete within 15 months or less. Students must
apply and be accepted into a cohort. New cohorts begin each summer and fall session.

Continue to next page for Curriculum guide



A 25120 AC General Business Administration — A.A.S. —

First Year
Summer Semester
Course Number and Title

ENG 111 Writing and
Inquiry

Pre-Requisites and Co-Requisites

Pre-Requisites: ENG 002 Tier 1
Co-Requisites: ENG 011

Accelerated Program Track — Summer Start

Total
Clinical

Hours

Contact
Hours

Total

Credit
Hours

WBL 110 World of Work
OR

ACA 122 College Transfer
Success

(recommended for college
transfer)

Pre-Requisites: none

BUS 110 Introduction to
Business

Pre-Requisites: ENG 002 Tier 1

CIS 110 Introduction to
Computers

Pre-Requisites: ENG 002
Tier 1 and MAT 003 Tier 1

TOTAL SEMESTER
HOURS

First Year
Fall Semester
Course Number and Title

Pre-Requisites and Co-Requisites

Lab

Hours

Total

Clinical
fica Contact

Hours
Hours

Total
Credit
Hours

ACC 120 Principles of Pre-Requisites: ENG 002 Tier 1 and 3 5 5 4
Financial Accounting MAT 003 Tier 1
ENG 112 Writing/ Pre-Requisites: ENG 111 3 3 3
Research in the Dis.
ECO 251 Prin. of Pre-Requisites: ENG 002 Tier 1 and
Microeconomics MAT 003 Tier 1 3 3 €
Humanities/Fine Arts Pre-Requisites: None
ART 111 Art Appreciation
OR 3 3 3
MUS 110 Music App.
Choose one of the Pre-Requisites for MAT 143: MAT
f0||owing: 003 Tier 1 and ENG 002
MAT 143 Quantitative Tier1
Literac Co-Requisites for MAT 143: MAT 043

Yy
OR Pre-Requisites for MAT 152: MAT
MAT 152 Statistical 003 Tier 2 and ENG 002
Methods | (recommended Tier 1 2-3 2 4-5 34
for college transfer)
OR Pre-Requisites for MAT 171: MAT

Tier 2 or MAT 143 or MAT 152

MAT 171 Pre-calculus (()J%?Requisites for MAT 171. MAT 071
Algebra
(recommended for college
transfer)
INT 110 International Pre-Requisites: ENG 002 Tier 1
Business (1518 week 3 3 3
course)
MKT 120 Principles of Pre-Requisites: None
Marketing (2"4 8 week 3 3 3
course)
TOTAL SEMESTER HOURS 22-23




A 2512 0 AC General Business Administration — A.A.S. —
Accelerated Program Track — Summer Start

First Year
Winter Semester
Course Number and Title

BUS 137 Principles of

Pre-Requisites and Co-

Requisites

Pre-Requisites: BUS 110 or

Clinical
Hours

Total
Contact
Hours

Total
Credit
Hours

Management (4 week MED 131 or CTS 115 3 3
course)

BUS 115 Business Law (4 Pre-Requisites: ENG 002 Tier 1 3 3
week course)

TOTAL SEMESTER HOURS 6

First Year

Spring Semester

Course Number and Title
ACC 150 Accounting Software
Application

Pre-Requisites and Co-

Requisites

Pre-Requisites: ACC 120

Clinical
Hours

Total

Credit
Hours

BUS 285 Business

Pre-Requisites: BUS 110 and

Management Issues BUS 137 4 3
BUS 151 People Skills Pre-Requisites: None 3 3
(1%t 8 week section)
BUS 240 Business Ethics Pre-Requisites : ENG 002 Tier 1

3 3
(2" 8 week course)
ECO 252 Macroeconomics Pre-Requisites: ENG 002 Tier 1 3 3

and MAT 003 Tier 1

ACC 121 Prin. of Managerial Pre-Requisites: ACC 120 5 4
Accounting
TOTAL SEMESTER HOURS 18

Second Year

Summer Semester
Course Number and Title
BUS 139 Entrepreneurship

Pre-Requisites and Co-

Requisites

Pre-Requisites: ENG 002 Tier 1

Clinical
Hours

Total

Contact

Hours

Total

Credit
Hours

and MAT 003 Tier 1 3 3
INT 230 International Law Pre-Requisites: BUS 115 3 3
BUS 125 Personal Finance Pre-Requisites: ENG 002 Tier 1 3 3
and MAT 003 Tier 1
Social/Behavioral Sciences Pre-Requisites: ENG 002 Tier 1 3 3
PSY 150 General Psychology
TOTAL SEMESTER HOURS 12
TOTAL SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE 68-69

Continued on next page




First Year
Fall Semester

Course Number and Title

Pre-Requisites and Co-
Requisites

A 25120 AC General Business Administration — A.A.S. —
Accelerated Program Track — Fall Start

Lab
Hours

Class
Hours

Clinical | Total
Contact

Hours

Total
Credit
Hours

Hours

ENG 111 Writing & Inquiry Pre-Requisites: ENG 002

Tier 1

Co-Requisites: ENG 011
WBL 110 World of Work Pre-Requisites: none 1 1 1
OR
ACA 122 Transfer Success
(recommended for College
Transfer)
BUS 110 Introduction to Pre-Requisites: ENG 002 3 3 3
Business Tier 1
CIS 110 Introduction to Pre-Requisites: ENG 002 2 2 4 3
Computers Tier 1 and

MAT 003 Tier 1
ACC 120 Principles of Pre-Requisites: ENG 002 | 3 2 5 4
Financial Accounting Tier 1 and MAT 003 Tier 1
INT 110 International Pre-Requisites: ENG 002 3 3 3
Business (1st 8 week course) | Tier 1
MKT 120 Principles of Pre-Requisites: none 3 3 3
Marketing (2nd 8 week
course)
ECO 251 Prin. of Pre-Requisites: ENG 002 3 3 3
Microeconomics Tier 1 and MAT 003 Tier 1
TOTAL SEMESTER CREDITS 23

First Year
Winter Semester

Course Number
and Title
BUS 137 Principles

of Management (4
week course)

Pre-Requisites: BUS 110 or
MED 131 or CTS 115

Pre-Requisites and Co-

Requisites

Hours

Total
Contact

Total
Credit
Hours

Lab Clinical

Hours

Class

Hours
Hours

BUS 115 Business Pre-Requisites: ENG 002 3 3 3
Law (4 week course) | Tier 1
TOTAL SEMESTER CREDITS 6

Continued on next page



A 25120 AC General Business Administration — A.A.S. -
Accelerated Program Track — Fall Start

First Year
Spring Semester

Pre-Requisites and Co- Class Lab  Clinical Total Total

Course Numberand Requisites Hours | Hours  pours Contact  Credit

Title Hours Hours

ACC 150 Accounting

Pre-Requisites: ACC 120

Software Application
ENG 112 Pre-Requisites: ENG 111 3 3 3
Writing/Research in
the
Disciplines
BUS 285 Business Pre-Requisites: BUS 110 and 3 4 3
Management Issues BUS 137
Choose one of the Pre-Requisites for MAT 143: 2-3 4-5 3-4
following: MAT 003 Tier 1 and
MAT 143 ENG 002 Tier 1
Quantitative Literacy | Co-Requisites for MAT 143: MAT
043
OR Pre-Requisites for MAT152: MAT
003 Tier 2 and
ENG 002 Tier 1
MAT 152 Statistical
Methods |
(recommended for
College Transfer)
Pre-Requisites for MAT 171: MAT
003 Tier 2 or MAT 143 or MAT
OR 1562
MAT 171 Pre- Co-Requisites for MAT 171: MAT
calculus Algebra 071
(recommended for
College Transfer)
BUS 151 People Pre-Requisites: none 3 3 3
Skills (1st 8 week
section)
BUS 240 Business Pre-Requisites: ENG 002 Tier 1 3 3 3
Ethics (2nd 8 week
section)
ECO 252 Pre-Requisites: ENG 002 Tier 1 3 3 3
Macroeconomics and MAT 003 Tier 1
ACC 121 Prin of Pre-Requisites: ACC 120 3 5 4
Managerial Acct
TOTAL SEMESTER 24-25
CREDITS

Continued on next page




First Year Total Total

Contact Credit
Hours Hours

Summer Semester Pre-Requisites and Co- Class Lab Clinical

Course Number and Requisites Hours Hours Hours

Title

Humanities/Fine Arts:
ART 111 Art
Appreciation
OR
MUS 110 Music
Appreciation
BUS 139 Pre-Requisites: ENG 002 3 3
Entrepreneurship | Tier 1 and MAT 003 Tier
1
INT 230 International Pre-Requisites: BUS 115 3 3
Law
BUS 125 Personal Pre-Requisites: ENG 002 3 3
Finance Tier 1 and MAT 003 Tier
1
Social/Behavioral Pre-Requisites: ENG 002 3 3
Sciences: Tier 1
PSY 150 General
Psychology
TOTAL SEMESTER CREDITS 15
TOTAL DEGREE CREDITS 68-69




Technical and Vocational Programs

A 2512 0 GB Global Business Management — Associate in
Applied Science

C 2512 0 GB Global Business Management Certificate

CONCENTRATION OVERVIEW
The Global Business Management curriculum is designed to
introduce students to various aspects of global systems. This
curriculum prepares individuals for positions in international
business through studies in business, international marketing,
international law, international economics and international trade
practices. Skills related to the application of these concepts are
developed through the study of computer applications,
communication, team building, and decision-making. Through
these skills, students will have a sound business education base
for lifelong learning.

Upon completion of this concentration, graduates are prepared
for employment opportunities in government agencies, financial
institutions, large to small business or industry, and other world
organizations.

Student Learning Outcomes — Upon completion of the program, students will:
1. Apply business concepts and practices to international and global venues and markets.
2. Demonstrate an appreciation and respect for international business and economic practices.
3. Utilize knowledge of geography, politics, and culture in multiple applications.

Partnership:

College of The Albemarle has a bilateral agreement with Elizabeth City State University (ECSU). Graduates of
the A.A.S. degree in Global Business Management may transfer into the B.S. Business Administration program
at ECSU.

Continue to next page for Curriculum guide



. Total Total
First Year Class Lab Clinical

Fall Semester Pre-Requisites and Co-Requisites Contact Credit
. Hours Hours Hours
Course Number and Title Hours Hours

ENG 111 Writing and Inquiry Pre-Requisites: ENG 002 Tier 1

Co-Requisites: ENG 011 3 3 3
WBL 110 World of Work Pre-Requisites for WBL 110: none
OR
ACA 122 College Transfer Pre-Requisites for ACA 122: none 1 1 1
Success (recommended for college
transfer)
BUS 110 Introduction to Pre-Requisites: ENG 002 Tier 1 3 3 3
Business
CIS 110 Introduction to Pre-Requisites for CIS 110: ENG 2 2 4 3
Computers 002 Tier 1 and MAT 003 Tier 1
OR ..
CIS 111 Basic PC Literacy Pre-Requisites for CIS 111: none 1 2 3 2
ACC 120 Prin of Financial Pre-Requisites: ENG 002 Tier 1 and
Accounting MAT 003 Tier 1 3 2 5 4
INT 110 International Business Pre-Requisites: ENG 002 Tier 1 3 3 3
TOTAL SEMESTER HOURS 16-17
First Year Clinica Total Total
Spring Semester Pre-Requisites and Co-Requisites o I Contact Credit
Course Number and Title S Hours Hours Hours
ENG 112 Writing/Research in Pre-Requisites: ENG 111 3 3 3
the Disc
INT 210 International Trade Pre-Requisites: ENG 002 Tier 1 3 3 &
BUS 115 Business Law Pre-Requisites: ENG 002 Tier 1

3 3 3

ACC 121 Prin of Managerial Acct | Pre-Requisites for ACC 121: ACC
OR 120
Choose 3 credit hours from 3 0-2 35 3-4
Other Major Hours pick list
MAT 143 Quantitative Literacy Pre-Requisites for MAT 143:
OR MAT 003 Tier 1 and ENG
MAT 152 Statistical Methods | 002 Tier 1
(recommended for college transfer) Co-Requisites for MAT 143: MAT
OR 043
MAT 171 Pre-calculus Algebra Pre-Requisites for MAT 152: 2.3 2 45 34
(recommended for college transfer) MAT 003 Tier 2 and ENG B - -

002 Tier 1

Pre-Requisites for MAT 171: MAT

003 Tier 2 or MAT 143 or MAT 152

Co-Requisites for MAT 171: MAT

071
TOTAL SEMESTER HOURS 15-17

Continued on next page



Second Year - 1t Clinical Total

Fall Semester Pre-Requisites and Co-Requisites ass a Contact
Hours Hours Hours

Course Number and Title Hours

ACC 270 International Pre-Requisites: ACC 120 3 3 3

Accounting

Choose 3 credit hours from Pre-Requisites: Varies Varies | Varies Varies 3

Other Major Hours pick list

BUS 137 Principles of Pre-Requisites: BUS 110 or MED 3 3 3

Management 131 0or CTS 115

MKT 120 Principles of Marketing Pre-Requisites: none 3 3 3

BUS 151 People Skills Pre-Requisites: none 3 3

ECO 251 Principles of Pre-Requisites: ENG 002 Tier 1 and

Microeconomics MAT 003 Tier 1 3 3 3

TOTAL SEMESTER HOURS 18

Second Year

Spring Semester

Course Number and Title

Pre-Requisites and Co-Requisites

Class
Hours

Lab
Hours

. Total
Clinical
Contact
Hours
Hours

Total
Credit
Hours

BUS 285 Business Management | Pre-Requisites: BUS 110 and BUS
3 1 4 3
Issues 137
INT 220 International Economics | Pre-Requisites: ECO 151 or ECO
251 or ECO 252 3 3 3
INT 230 International Law Pre-Requisites: BUS 115 3 3 3
ECO 252 Principles of Pre-Requisites: ENG 002 Tier 1 and 3 3 3
Macroeconomics MAT 003 Tier 1
ART 111 Art Appreciation Pre-Requisites for ART 111 or MUS
OR . o 110: none 3 3 3
on |10 MusicApprecisfion Pre-Requisites for PHI 240: ENG
PHI 240 Introduction to Ethics "1
PSY 150 General Psychology Pre-Requisites for PSY 150: ENG
OR 002 Tier 1
SOC 210 Introduction to 3 3 3
Sociology Pre-Requisites for SOC 210: ENG
002 Tier 1
TOTAL SEMESTER HOURS 18
TOTAL SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE 68-70

Continued on next page




Other Major Hours Pick List For

Global Management Business Degree A 2512 0 GB

Course Number and Title

Pre-Requisites and Co-Requisites

Class
Hours

Total Credit
Hours

ACC 140 Payroll Accounting Pre-Requisites: ACC 120 1 3 2
ACC 150 Acct. Software Applications | Pre-Requisites: ACC 120 1 3 2
BUS 125 Personal Finance Pre-Requisites: ENG 002 Tier 1 3 3
and Mat 003 Tier 1
BUS 139 Entrepreneurship | Pre-Requisites:.ENG 002 Tier 1 3 3
and MAT 003 Tier 1
BUS 240 Business Ethics Pre-Requisites: ENG 002 Tier 1 3 3
BUS 245 Entrepreneurship Il Pre-Requisites: BUS 139 3 3
CTS 115 Info Sys Business Concept | Pre-Requisites: ENG 002 Tier 1 3 3
CTS 130 Spreadsheets Pre-Requisites: CIS 110 or CIS 2 5 3
111 or OST 137
CTS 240 Project Management Pre-Requisites: ENG 002 Tier 1, 5 9 3
and CIS 111 or CIS 110
DBA 110 Database Concepts I131re1>-Requisites: CIS110o0rCIS 2 3 3
DBA 115 Database Applications Pre-Requisites: DBA 110 2 2 3
DBA 120 Database Programming | Pre-Requisites: DBA 110 2 2 3
OST 136 Word Processing Pre-Requisites: CIS 110 /CIS 111 2 2 3
OST 236 Adv. Word Processing Pre-Requisites: OST 136 2 2 3
WBL 111 Work-Based learning | Pre-Requisites: none 1
WBL 112 Work-Based learning | Pre-Requisites: none 2
WBL 121 Work-Based learning I Pre-Requisites: none 1
WBL 122 Work-Based learning I Pre-Requisites: none 2
WBL 131 Work-Based learning llI Pre-Requisites: none 1
WBL 132 Work-Based learning lll Pre-Requisites: none 2

Continued on next page



C 2512 0 GB Global Business Management Certificate

First Semester
Course Number and Title

Pre-Requisites and Co-

Requisites

Clinical
Hours

Total
Contact
Hours

Total
Credit
Hours

MKT 120 Principles of Pre-Requisites: none
Marketing 3 0 3 3
INT 110 International Business Pre-Requisites: ENG 002 Tier 1

3 0 3 3
BUS 115 Business Law Pre-Requisites: ENG 002 Tier 1

3 3 3
TOTAL SEMESTER HOURS

9

Total Total
Contact Credit

Second Semester
Course Number and Title Requisites

Pre-Requisites and Co- Clinical

INT 210 International Trade Pre-Requisites: ENG 002 Tier 1 5 3 :
INT 230 International Law Pre-Requisites: BUS 115 3 3 5
BUS 110 Introduction to Pre-Requisites: ENG 002 Tier 1

Business 3 3 3
TOTAL SEMESTER HOURS 9
TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE 18




Technical and Vocational Programs

A 50150 Computer-Aided Drafting Technology — Associate in

Applied Science
This AAS program is suspended for the 2023-2024 academic year pending termination.

D 50150 Computer-Aided Drafting Technology — Diploma

C50150 Computer-Aided Drafting Certificate

(This program is located at COA -
Currituck)

CONCENTRATION OVERVIEW

This curriculum prepares the students to apply
technical skills and advanced computer software
and hardware to develop plans and related
documentation, and manage the hardware and
software of a CAD system. Included is
instruction in architectural drafting, computer-
assisted drafting and design (CADD), creating
and managing two and three-dimensional
models, linking CAD documents to other
software applications and operating systems.

\

Upon completion of this concentration, graduates will be able to qualify for CAD jobs in architectural and
engineering consulting firms and industrial design businesses.

Student Learning Outcomes — Upon completion of the program, students will:
1. Use various Computer-Aided Drafting programs to produce design drawings in accordance with industry
standards.
2. Use computer design programs to develop three-dimensional drawings that will promote visual
understanding and for presentation purposes.
3. Apply new architectural and mechanical design skills to solve design problems in and outside of class.

Partnership: N/A

Continue to next page for Curriculum Guide



D 50150 Computer-Aided Drafting Technology — Diploma
(Located at COA - Currituck)

First Year
Fall Semester
Course Number and Title

ISC 110 Workplace Safety

Pre-Requisites and Co-
Requisites

Class
Hours

Lab
Hours

Clinical
Hours

Total
Contact
Hours

Total
Credit
Hours

ARC 111 Intro to Arch.

First Year

Spring Semester
Course Number and Title

Pre-Requisites and Co-
Requisites

Pre-Requisites: DFT 152

Clinical
Hours

Technology 1 6 7 3
DFT 151 CAD | (15t 8 Weeks) 2 3 5 3
DFT 152 CAD Il (2nd 8 Weeks) 2 3 5 3
SST 110 Intro to Sustainability 3 3 3
COM 120 Intro Interpersonal Pre-Requisites for COM 120: None
Comm.
-OR-
ENG 111 Writing and Inquiry Pre-Requisites for ENG 111: ENG 3 3 3
002 Tier 1
Co-Requisites for ENG 111: ENG
011
TOTAL SEMESTER HOURS 12 12 24 16

DFT 153 CAD IlI 2 3 5 3
DFT 154 Intro to Solid
Modeling 2 3 5 3
DFT 189 Emerging
Tech in CAD 1 2 3 2
MEC 161
Manufacturing 3 3 3
Process
m,:;sl:gnl:/‘leﬁhematlcal Pre-Requisites for MAT 110: 2 2 4 3
MAT 003 Tier 1
OR OR OR OR OR
MAT 171 Precalculus Pre-Requisites for MAT 171: 3 2 5 4
Algebra MAT 003 Tier 2 or MAT 143
or MAT 152
Co-Requisites for MAT 171:
MAT 071
TOTAL SEMESTER HOURS 10-11 10 20-21 | 14-15




First Year Pre-Requisites and Co- Class Lab Clinical Total Total

Summer Requisites Hours Hours Hours | Contact Credit
Semester Hours Hours
Course Number and Title

DFT 259 CAD Project 1 4 5 3
WBL 110 World of Work

OR 0-1 0-10 1-10 1
WBL 111 Work-Based

Learning |

DFT 254 Intermediate S

Solid Molding Pre-Requisites: DFT 154 2 3 5 3
TOTAL SEMESTER HOURS 34 7 0-10 11-20 7
TOTAL SEMESTER HOURS REQUIRED FOR DIPLOMA 37-38

C50150 Computer-Aided Drafting Technology — Certificate
(Located at COA - Currituck)

First Year Pre-Requisites and Co- Class Lab Clinical Total  Total
Fall Semester . . .
. Requisites Hours A Hours Hours | Contact Credit

Course Number and Title

Hours  Hours
ISC 110 Workplace Safety 1 1 1
ARC 111 Intro to Arch.
Technology 1 6 7 3
DFT 151 CAD | (15t 8 Weeks) 2 3 5 3
DFT 152 CAD II (1%t 8 Weeks) 2 3 5 3
TOTAL SEMESTER HOURS 6 12 18 10
IR R Pre-Requisites and Co- Class Lab Clinical  Total Total
Spring Semester Requisites Hours | Hours Hours | Contact Credit
Course Number and Title q

Hours Hours
MEC 161 Manufacturing 3 3 3
Processes |
DFT 154 Intro to Solid
Modeling 2 3 5 3
TOTAL SEMESTER HOURS 5 3 8 6
TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE 16




Technical and Vocational Programs

D50210 Computer Integrated Machining - Diploma
CcC502101 Computer Integrated Machining — Certificate |
C5021011 Computerintegrated Machining — Certificate Il

(Offered only at COA - Currituck)

CONCENTRATION OVERVIEW

The Computer Integrated Machining curriculum is designed to
develop skills in the theory and safe use of hand tools, power
machinery, computerized equipment, and sophisticated precision
inspection instruments. Students learn to interpret blueprints, setup
manual and CNC machines, perform basic and advanced machining
operations, and make decisions to ensure that work quality is
maintained.

Upon completion of this concentration, graduates will be able to
qualify for employment opportunities for machining technicians exist
in manufacturing industries, public institutions, governmental
agencies, and in a wide range of specialty machining job shops.

Student Learning Outcomes - Upon completion of the program,

students will:

1. Demonstrate the safe use of hand tools, power machinery, and
other equipment and tools relevant to metals manufacturing by
producing assigned projects that require specific machining
skills.

2. Make decisions that demonstrate knowledge of precision
measuring tools by performing quality control inspection
procedures on projects.

3. Program computer numerical machine tools to produce accurate
and functional machine parts.

4. Demonstrate how to visualize and interpret technical drawings to
include line types, orthographic projections, dimensions, and
notes.

Partnership: N/A

Continue to next page for Curriculum Guide



D 50210 Computer Integrated Machining — Diploma
(Offered only at COA - Currituck)

First Year
Fall Semester
Course Number and Title

Pre-Requisites and Co-Requisites Class Lab Clinical Total Total

Hours Hours | Hours | Contact Credit
Hours Hours

MAC 111 Machining Pre-Requisites: None 9 12 14 5
Technology | Co-Requisites: MAC 171, 172
MAC 131 Blueprint Pre-Requisites: None 1 2 3 9
Reading/Mach |
MAC 151 Machining Pre-Requisites: None

. 1 2 3 2
Calculations
MAC 121 Intro to CNC Pre-Requisites: None 2 2 2
MAC 171 Measure/Material Pre-Requisites: None

2 2 1

& Safety
MAC 172 Job Plan, Bench & | Pre-Requisites: None 2 9 1
Layout
COM 101 Workplace

- 3 3 3
Communication
TOTAL SEMESTER HOURS 9 20 29 17
;'rs_t Yesar ¢ Pre-Requisites and Co-Requisites Lab Clinical Total

pring Semester Hours | Hours | Contact

Course Number and Title Hours
MAC 112 Machining e
Technology I Pre-Requisites: MAC 111, 131 2 12 14 3
MAC 122 CNC Turning (2nd Pre-Requisites: MAC 111, 121, 131 1 3 4 9
8 wks)
MAC 124 CNC Milling (15t8 Pre-Requisites: MAC 111, 121, 131 1 3 4 9
wks)
MAC 132 Blueprint Pre-Requisites: MAC 131 1 9 3 9
Reading/Mach I
MEC 110 Intro to CAD/CAM | Pre-Requisites: MAC 121, 131 1 2 3 2
MAT 110 Math Pre-Requisites: MAT 003 Tier 1
Measurement & Literacy 2 2 4 3
WBL 110 (World of Work) or
WBL 111 (Work-Based 0-1 0-10 1-10 1
Learning )
TOTAL SEMESTER HOURS 8-9 24 0-10 3342 18

Continued on next page



First Year

ST ST e Pre-Requisites and Co-Requisites Class Lab Clinical Total Total

Course Number and Title Hours | Hours | Contact Credit
Hours Hours

MAC 113 Machining o

Technology Il Pre-Requisites: MAC 112, MEC 110 2 12 14 6
TOTAL SEMESTER HOURS 2 12 14 6
TOTAL SEMESTER HOURS REQUIRED FOR DIPLOMA M

C 502101 ComputerIntegrated Machining — Certificate |
(Offered only at COA - Currituck)

Certificate Pre-Requisites and Co-Requisites Class Lab Clinical Total Total
Course Number and Title Hours Hours | Hours | Contact Credit

Hours Hours
MAC 111 Machining Pre-Requisites: None

2 12 14 6
Technology | Co-Requisites: MAC 171, 172
MAC 131 Blueprint Pre-Requisites: None 1 9 3 2
Reading/Mach |
MAC 151 Machining Pre-Requisites: None
. 1 2 3 2
Calculations
MAC 121 Introduction to Pre-Requisites: None
2 2 2
CNC
MAC 171 Measure/Material Pre-Requisites: None
2 2 1

& Safety
MAC 172 Job Plan, Bench & | Pre-Requisites: None 2 2 1
Layout
TOTAL SEMESTER HOURS 6 20 26 14
TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE 14




C502101l Computer Integrated Machining — Certificate Il
(Offered only at COA - Currituck)

Certificate Pre-Requisites and Co-Requisites Class Lab Clinical Total Total
Course Number and Title Hours | Hours Hours Contact Credit
Hours  Hours
MAC 112 Machining Pre-Requisites: MAC 111, 131 2 12 14 6
Technology I
MAC 122 CNC Turning Pre-Requisites: MAC 111, 121, 131 1 3 4 2
MAC 124 CNC Milling Pre-Requisites: MAC 111, 121, 131 1 3 4 2
MAC 132 Blueprint Pre-Requisites: MAC 131 1 2 3 9
Reading/Mach I
MEC 110 Intro to CAD/CAM | Pre-Requisites: MAC 121, 131 1 2 3 2
TOTAL SEMESTER HOURS 6 22 28 14
TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE 14




Technical and Vocational Programs

D 55 14 0 Cosmetology — Diploma

CONCENTRATION OVERVIEW

The Cosmetology curriculum is designed to
provide competency-based knowledge,
scientific/artistic principles, and hands-on
fundamentals associated with the cosmetology
industry.

Upon completion of this concentration, graduates
will be able to qualify to sit for the State Board of
Cosmetic Art examination. Upon successfully
passing the state board exam, graduates will be
issued a license.

Student Learning Outcomes — Upon
completion of the program, students will:

Perform hair/scalp cleansing/conditioning, and hairstyling services.
Perform haircutting services.

Perform chemical hair texturizing services.

Perform hair coloring and lightening services.

Rl

Partnership: N/A

Continue to next page for Curriculum Guide



D 55 14 0 Cosmetology — Diploma

First Year
Semester 1

Pre-Requisites and Co- Class Lab Clinical Total Total
Requisites Hours  Hours Hours Contact Credit

Course Number and Title
Hours Hours

Pre-Requisites: Permission of

COS 111 Cosmetology instructor

Concepts | Co-Requisites: COS 112; 4 0 0 4 4
PSY 101 or COM 101

Pre-Requisites: Permission of

instructor
COS 112 Salon | Co-Requisites: COS 111; 0 24 0 24 8

PSY 101 or COM 101

Pre-Requisites: COS 111
COS 113 AB Cosmetology N ’

Concepts Il

Co-Requisites: COS 114 AB

Pre-Requisites: COS 111,
COS 114 AB Salon Il COS 112 0 12 0 12 4
Co-Requisites: COS 113 AB

Pre-Requisites: None
WBL 110 World of Work 1 0 0 1 1
Co-Requisites: None

COM 101 Workplace Pre-Requisites: None 3 0 0 3 3
Communication Co-Requisites: None
TOTAL SEMESTER HOURS 9 36 0 45 21

Continued on next page



First Year ing
Pre-Requisites and Co- Lab Clinical Hours Total Total

Semester 2 e Hours Contact Credit
Course Number and Title  Requisites Hours Hours

Pre-Requisites: COS 111,
COS 112, COS 113 AB,
COS 114 AB 3 0 0 3 3
Co-Requisites: COS 114
BB

COS 113 BB Cosmetology
Concepts I

Pre-Requisites: COS 111,
COS 112, COS 113 AB,
COS 114 BB Salon I COS 114 AB 0 12 0 12 4
Co-Requisites: COS 113
BB

Pre-Requisites: COS 111,
COS 112, COS 113 AB,
C0S 113BB,C0OS 114 4 0 0 4 4
AB, COS 114 BB
Co-Requisites: COS 116

COS 115 Cosmetology
Concepts Il

Pre-Requisites: COS 111,
COS 112, COS 114 AB,
COS 116 Salon Il COS 114 BB, COS 113 0 12 0 12 4
AB, COS 113 BB
Co-Requisites: COS 115

PSY 101 Applied Pre-Requisites: ENG 002

0 3
Psychology Tier 1 3 0 g
TOTAL SEMESTER HOURS 10 24 0 34 18
SEEECE UEE Pre-Requisites and Co-Requisites Class Lab Clinical Total Total
Semester 3 .
Hours Hours Hours Contact Credit
Course Number and
. Hours Hours
Title
Pre-Requisites: COS 111, COS 112,
COS 117 Cosmetology COS 113 AB, COS 113 BB, COS 115, 9 0 0 2 5
Concepts IV COS 114 AB, COS 114 BB, COS 116
Co-Requisites: COS 118
Pre-Requisites: COS 111, COS 112, COS
113 AB, COS 113 BB
COS 118 Salon IV COS 114 AB, COS 114 BB, COS 115, 0 21 0 21 7
COS 116
Co-Requisites: COS 117
TOTAL SEMESTER HOURS 2 21 0 23 9
TOTAL SEMESTER HOURS REQUIRED FOR DIPLOMA 48




Technical and Vocational Programs

A 55 18 0 Criminal Justice Technology — Associate in
Applied Science

CONCENTRATION OVERVIEW

The Criminal Justice Technology curriculum is
designed to provide knowledge of criminal
justice systems and operations. Study will
focus on local, state, and federal law
enforcement, judicial processes, corrections,
and security services. The criminal justice
system’s role within society will be explored.
Emphasis is on criminal justice systems,
criminology, juvenile justice, criminal and
constitutional law, investigative principles,
ethics, and community relations. Additional
study may include issues and concepts of
government, counseling, communications,
computers, and technology.

Upon completion of this concentration,
graduates will be able to qualify for
employment opportunities in a variety of local,
state, and federal law enforcement,
corrections, and security fields. Examples include police officer, deputy sheriff, county detention officer, state
trooper, intensive probation/parole surveillance officer, correctional officer, and loss prevention specialist.

Student Learning Outcomes - Upon completion of the program, students will:
1. Determine the nature of a problem and decide on a legal and logical course of action.
2. Discuss the sources of law and identify, interpret, and apply the appropriate statutes/elements.
3. Apply ethical considerations to the decision-making process in identifiable criminal justice situations.
4. Explain theories, practices, and issues related to law enforcement operations.
5. Possess a broad understanding of government, the criminal justice process, and supporting agencies.

Partnership: N/A

Continue to next page for Curriculum Guide



A 5518 0 Criminal Justice Technology — A.A.S.

First Year
Fall Semester
Course Number and Title

ENG 111 Writing and

Pre-Requisites and Co-Requisites

Pre-Requisites: ENG 002 Tier 1

Class
Hours

Lab
Hours

Clinical
Hours

Total
Contact
Hours

Total
Credit
Hours

. 3 3 3
Inquiry Co-Requisite: ENG 011
SOC 210 Intro to Sociology | Pre-Requisites: ENG 002 Tier 1 3 3 3
CJC 111 Intro to Criminal Pre-Requisites: ENG 002 Tier 1 3 3 3
Justice
*CJC 120 Pre-Requisites: ENG 002 Tier 1 1 5 3 2
Interviews/Interrogations
CJC 212 Ethics and Pre-Requisites: ENG 002 Tier 1

. . 3 3 3
Community Relations
*CJC 231 Constitutional Pre-Requisites: ENG 002 Tier 1 3 3 3
Law
CIS 110 Intro to Computers Pre-Requisites: ENG 002 Tier 1 and 5 5 4 3
MAT 003 Tier 1

TOTAL SEMESTER HOURS 18 4 22 20

First Year

Spring Semester
Course Number and Title

WBL 110 World of Work

Pre-Requisites and Co-Requisites

Clinical
Hours

Total
Contact
Hours

MAT 143 Quantitative Pre-Requisites: MAT 003 Tier 1 and
Literacy ENG 002 Tier 1 2 2 4 3
Co-Requisites: MAT 043
PSY 150 General Pre-Requisites: ENG 002 Tier 1
3 3 3

Psychology
CJC 121 Law Enforcement Pre-Requisites: ENG 002 Tier 1 3 3 3
Operations
*CJC 132 Court Procedure Pre-Requisites: ENG 002 Tier 1

! 3 3 3
& Evidence
CJC 141 Corrections Pre-Requisites: ENG 002 Tier 1 3 3 3
CJC 222 Criminalistics Pre-Requisites: ENG 002 Tier 1 3 3 3
TOTAL SEMESTER HOURS 18 2 20 19

Continued on next page




Second Year
Fall Semester
Course Number and Title

Pre-Requisites and Co-Requisites Class Lab Clinical Total Total

Hours | Hours Hours | Contact Credit
Hours | Hours

CJC 112 Criminology Pre-Requisites: ENG 002 Tier 1 3 3 3
CJC 113 Juvenile Justice Pre-Requisites: ENG 002 Tier 1 3 3 3
CJC 131 Criminal Law Pre-Requisites: ENG 002 Tier 1 3 3 3
CJC 160 Terrorism: Pre-Requisites: ENG 002 Tier 1

. 3 3 3
Underlying Issues
*CJC 225 Crisis Pre-Requisites for CJC 225: ENG
Intervention 002 Tier 1 3 3 3
TOTAL SEMESTER HOURS 15 15 15

Second Year
Spring Semester

Pre-Requisites and Co-Requisites Class Lab Clinical Total Total
Hours | Hours Hours | Contact | Credit

Course Number and Title
Hours Hours

COM 231 Public Speaking Pre-Requisites: ENG 111 3 3 3

Humanities/Fine Arts Pre-Requisites: Varies
Elective Choose 3
semester credit hours of
approved courses from the
College of The Albemarle
(COA) Comprehensive 3 3 3
Articulation Agreement
(CAA ) list.

Cannot be a COM prefix or
a foreign language

CJC 170 Critical Incident Pre-Requisites: ENG 002 Tier 1

Management for Public 3 3 3
Safety
*CJC 221 Investigative Pre-Requisites: ENG 002 Tier 1

o 3 2 5 4
Principles
CJ(,: _1 22 Community Pre-Requisites for CJC 122: ENG
Policing )

002 Tier 1

OR 0-3 0-20 3-20 2-3
WBL 112 Work-Based
Learning |
TOTAL SEMESTER HOURS 15 2 0-20 17-34 15-16
TOTAL SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE 69-70

*Courses may be substituted with credit from successful completion of CJC 110 Basic Law Enforcement BLET.



Technical and Vocational Programs

D55150 Culinary Arts — Diploma
C551501 Culinary Arts — Certificate |

C5515011 Culinary Arts — Certificate Il
(Offered only COA - Edenton-Chowan)

CONCENTRATION OVERVIEW

The Culinary Arts curriculum provides specific training required
to prepare students to assume positions as trained culinary
professionals in a variety of foodservice settings including full
service restaurants, hotels, resorts, clubs, catering operations,
contract foodservice and health care facilities. Students will be
provided theoretical knowledge/practical applications that
provide critical competencies to meet industry demands,
including environmental stewardship, operational efficiencies and
professionalism. Courses include sanitation/safety, baking, garde
manger, culinary fundamentals/production skills, nutrition,
customer service, purchasing/cost control, and human resource
management.

Upon completion of this concentration, graduates will be able to
qualify for entry-level opportunities including prep cook, line
cook, and station chef. American Culinary Federation
certification may be available to graduates. With experience,
graduates may advance to positions including sous chef, pastry
chef, executive chef, or foodservice manager.

Student Learning Outcomes — Upon completion of the program, students will:
1. Demonstrate proper safety and sanitation procedures in a food service operation.
2. Perform appropriate knife cuts accurately to industry standards.
3. Execute proper cooking techniques to achieve appropriate culinary methodologies.
4. Measure ingredients and scale recipes precisely.

Partnership: N/A

Continue to next page for Curriculum Guide



D 55150 Culinary Arts — Diploma
(Offered only at COA - Edenton-Chowan)

First Year
Fall Semester

Course Number and Title

Pre-Requisites and Co-
Requisites

Lab
Hours

Work
Hours

Total
Contact
Hours

Total
Credit
Hours

CUL 110 Sanitation and Safety Pre-Requisites: N 9 2 2
(18 weeks) re-Requisites: None
CUL 140 Culinary Skills | Pre-Requisites: None
2 6 8 5

(15t8 weeks) Co-Requisites: CUL 110
CUL 135 Food and Beverage Pre-Requisites: None 2 2 2
Service
CUL 240 Culinary Skills Il Pre-Requisites: CUL 110 and

CUL 140 1 8 9 5
(24 8 weeks) .

Co-Requisites: None
CUL 273 Career Development | Pre-Requisites: None

1 1 1

(2nd 8 weeks)
ENG 102 Applied Pre-Requisites for ENG 102:
Communications I None
or 32 0-2 34 3
MAT 110 Math Measurement Pre-Requisites for MAT 110:
& Literacy MAT 003 Tier 1
TOTAL SEMESTER HOURS 10-11 14-16 25-26 18

Continued on next page



First Year
Spring Semester

Course Number and Title

CUL 112 Nutrition for
Foodservice

Pre-Requisites and Co-
Requisites

Pre-Requisites: None

Class

Lab
Hours

Work

Total
Contact
Hours

Total
Credit
Hours

CUL 120 Purchasing

Pre-Requisites: None

CUL 160 Baking |

(15t8 weeks)

Pre-Requisites: None
Co-Requisites: CUL 110

CUL 170 Garde Manger |
(2nd 8 weeks)

Pre-Requisites: None
Co-Requisites: CUL 110

CUL 230 Global Cuisines

Pre-Requisites: CUL 110 and
CUL 140
Co-Requisites: None

COM 101 Workplace
Communication

WBL Required Courses:
Option 1: WBL 111 Work-
Based Learning | (Spring) 10
contact hours

WBL 121 Work-Based
Learning Il (Summer) 10
contact hours

Option 2: WBL 112 Work-
Based Learning | (Spring or
Summer) 20 contact hours

0-2

0-20

0-20

0-2

TOTAL SEMESTER HOURS
First Year
Summer Semester

Course Number and Title

HRM 245 Human Resource
Management-Hospitality

Pre-Requisites and Co-
Requisites

Pre-Requisites: None

11-13

16

Lab
Hours

0-20

27-47

Total
Contact
Hours

19-21

Total
Credit
Hours

WBL Required Courses:
Option 1: WBL 111 Work-
Based Learning | (Spring) 10
contact hours

WBL 121 Work-Based
Learning Il (Summer) 10
contact hours

Option 2: WBL 112 Work-
Based Learning | (Spring or
Summer) 20 contact hours

0-2

0-20

0-20

0-2

TOTAL SEMESTER HOURS

0-20

3-23

TOTAL SEMESTER HOURS REQUIRED FOR DIPLOMA

42

Continued on next page



C 551501 Culinary Arts — Certificate |
(Offered only at COA - Edenton-Chowan)

First Year Pre-Requisites and Co- Lab Clinical Total Total

Fall Semester Requisites Hours Hours Credit

Course Number and Title Contact

CUL 110 Sanitation and Safety | Pre-Requisites: None 2 2 2

. . Pre-Requisites: None
CUL 140 Culinary Skills | Co.Requisitee: CUL 110 2 6 8 5

Pre-Requisites: None

CUL 135 Food and Beverage
Service

Pre-Requisites: CUL 110 and
CUL 140 1 8 9 5
Co-Requisites: None

CUL 240 Culinary Skills 11

TOTAL SEMESTER HOURS 7 14 21 14
TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE 14

C 5515011 Culinary Arts — Certificate Il
(Offered only at COA - Edenton-Chowan)

To complete higher level certificates, students may be required to complete coursework offered in the previous
certificate to meet all required course pre-requisites.

Elr:tSYear ¢ Pre-Requisites and Co- Class Lab Clinical Total Total
all Semester . Requisites Hours Hours Hours Contact Credit
Course Number and Title
Hours Hours
CUL 112 Nutrition for Pre-Requisites: None 3 3 3
Foodservice
CUL 120 Purchasing Pre-Requisites: None 2 2 2
. Pre-Requisites: None
CUL 160 Baking |
aKing Co-Requisites: CUL 110 1 4 5 3
Pre-Requisites: None
L17 M I
CUL 170 Garde Manger Co-Requisites: CUL 110 1 4 5 3
CUL 230 Global Cuisines Pre-Requisites: CUL 110 and
Co-Requisites: None
TOTAL SEMESTER HOURS 8 16 24 16
TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE 16




Technical and Vocational Programs

A 55220 Early Childhood Education — Associate in Applied
Science

C55220 Early Childhood Education — Certificate

C55290 Infant Toddler Care - Certificate

CONCENTRATION OVERVIEW

The Early Childhood Education curriculum
prepares individuals to work with children from
birth through eight in diverse learning
environments. Students will combine learned
theories with practice in actual settings with
young children under the supervision of qualified
teachers. Course work includes child growth and
development; physical/nutritional needs of
children; care and guidance of children; and
communication skills with families and children.
Students will foster the cognitive/language,
physical/motor, social/emotional, and creative
development of young children.

Upon completion of this concentration, graduates
are prepared to plan and implement
developmentally appropriate programs in early
childhood settings. Employment opportunities include child development and child care programs, preschools,
public and private schools, recreational centers, Head Start Programs, and school-age programs.

This program prepares individuals to promote child development and learning, work with diverse families and
children, observe, document and assess to support young children and families, use content knowledge to build
meaningful curriculum, and use developmentally effective approaches in collaboration with other earlychildhood
professionals. Potential course work includes instruction in all areas of child development such as
emotional/social/health/physical/language/communication, approaches to play and learning, working with
diverse families, and related observations/student teaching experiences.

Student Learning Outcomes — Upon completion of the program, students will:
Promote child development and learning.

Build family and community relationships.

Demonstrate skill in observing, documenting, and assessing students and groups.
Use developmentally effective approaches to connect with children and families.
Use content knowledge to build meaningful curriculum.

g~

Partnership: N/A

Continue to next page for Curriculum Guide



A 55220 Early Childhood Education — A.A.S.

First Year
Fall Semester
Course Number and Title

Pre-Requisites and Co-Requisites

Class
Hours

Total
Contact
Hours

Lab Clinical
Hours | Hours

Total
Credit
Hours

- . Pre-Requisites: ENG 002 Tier 1

ENG 111 Writing and Inquiry Co-Requisites: ENG 011 3 0 0 3 3

WBL 110 World of Work Pre-Requisites: None 1 0 0 1 1

(Non-Transfer Track) OR
Co-Requisites: None

ACA 122 College Transfer

Success (Must take for 0 2 0 2 1

Transfer Track)

EDU 119 Introduction to ECE | Pré-Requisites: None 4 0 0 4 4
Co-Requisites: None

EDU 144 Ch|ld DeVeIOpment Pre_Requlislites: None 3 0 0 3 3

| Co-Requisite: None

EDU 146 Child Guidance Pre-Requisites: None 3 0 0 3 3
Co-Requisites: None

EDU 153 Health, Safety and Pre_Requisites: None 3 0 0 3 3

Nutrition Co-Requisites: None

TOTAL SEMESTER HOURS 17 0-2 0 1718 17

First Year
Spring Semester

Course Number and Title

Pre-Requisites and Co-Requisites

Class
Hours

Lab Clinical
Hours Hours

Total
Contact
Hours

Total
Credit
Hours

ENG 112 Writing/Research in | Pre-Requisites: ENG 111 3 0 0 3 3
the Disciplines Co-Requisites: None
Natural Science/Mathematics | Pre-Requisites for MAT 110: MAT 003
MAT 110 (Non-Transfer Tier 1
Track) OR
- 2 2 0 4 3
MAT 143 (Must take for Pre-Requisites for MAT 143: MAT 003
Transfer Track) Tier 1 and ENG 002 Tier 1

Co-Requisites: MAT 043
PSY 150 General Pre-Requisites: ENG 002 Tier 1

L 3 0 0 3 3

Psychology Co-Requisites: None
EDU 131 Child, Family, and Pre-Requisites: None 3 0 0 3 3
Community Co-Requisites: None
EDU 145 Child Development | Pre-Requisites: None 3 0 0 3 3
Il Co-Requisites: None
EDU 151 Creative Activities Pre-Requisites: None 3 0 0 3 3

Co-Requisites: None
TOTAL SEMESTER HOURS 17 2 0 19 18

Continued on next page




Second Year
Fall Semester

Course Number and Title

Pre-Requisites and Co-Requisites

Class Lab
Hours Hours

Total
Contact
Hours

Clinical
Hours

Total
Credit
Hours

Social/Behavioral Science Pre-Requisites:
Option Co-Requisites: None 3 0 0 3 3
(See list)
Humanities Option (See list) Pre-Requisites:
. 3 0 0 3 3
Co-Requisites: None
COM 110 Intro to Pre-Requisites for COM 110 : None
Communications (Non- Co-Requisites: None
Transfer Track) OR
3 0 0 3 3
COM 231 Public Speaking Pre-Requisites for COM 231: ENG
(Must take for Transfer 1
Track) Co-Requisites: None
CIS 111 Basic PC Literacy Pre-Requisites for CIS 111 :None
(Non-Transfer Track) OR Co-requisites: None
CIS 110 Intro to Computers Pre-Requisites for CIS 110: ENG 002 1-2 2 0 34 e
(Must take for Transfer Tier 1 and MAT 003 Tier 1
Track) Co-Requisites: None
EDU 221 Children w/ Pre-Requisites: EDU 144 and EDU
Exceptionalities 145 3 0 0 3 3
Co-Requisites: None
Early Childhood Elective: Pre-Requisites: Varies according to
See ECE OPTIONS: Non- course
Transfer Track Option 1 OR 3 0 0 3 3
Transfer Track Options 2 or
3
TOTAL SEMESTER HOURS 16-17 2 0 18-19 17-18

Continued on next page



Second Year

. Pre-Requisites and Co-Requisites Class Lab Clinical Total Total
Spring Semester X
. Hours Hours Hours Contact Credit
Course Number and Title
Hours Hours
EDU 234 Infants, Toddlers Pre-Requisites: EDU 119 3 0 0 3 3
and Twos Co-Requisites: None
EDU 280 Language and Pre-Requisites: None 3 0 0 3 3
Literacy Experiences Co-Requisites: None
. Pre-Requisites: EDU 119, EDU 144,
(E:DU t284 E;‘r'y tcfh"dh°°d EDU 145, EDU 146, and EDU 151 1 9 0 10 4
apstone Fracticum Co-Requisites: None
Early Childhood Elective:
See ECE OPTIONS: Non- Pre-Requisites: Varies according to
Transfer Track Option 1 OR course ' 3 0 0 3 3
Transfer Track Options 2 or
3
Biological Science (see list)
(Must take for Transfer 3 3 0 6 4
Track)
Natural Science (see list)
(Must take for Transfer 3 2-3 0 5-6 4
Track)
TOTAL SEMESTER
HOURS - Non-Transfer 10 9 0 19 13
Track
TOTAL SEMESTER
HOURS — Transfer Track 161 | 1415 0 30-31 21
TOTAL SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE - Non-Transfer Track 65
TOTAL SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE - Transfer Track 74

Humanities Options: (MUST take 3 credits for Non-Transfer Track and Transfer Track)
ART 111 Art Appreciation

ART 114 Art History Survey |

ART 115 Art History Survey |l

MUS 110 Music Appreciation

MUS 112 Introduction to Jazz

PHI 240 Introduction to Ethics

Social /Behavioral Sciences Options: (MUST take 3 credits for Non-Transfer Track and Transfer Track)
ECO 251 Principles of Microeconomics

ECO 252 Principles of Macroeconomics

HIS 111 World Civilization |

HIS 112 World Civilization Il

HIS 131 American History |

HIS 132 American History

POL 120 American Government

SOC 210 Introduction to Sociology

Biological Science: (Must take 4 credits for Transfer Track)
BIO 110 Principles of Biology OR BIO 111 General Biology |

Natural Science: (MUST take 4 credits for Transfer Track)
AST 111 and AST 111A Descriptive Astronomy and Lab OR CHM 151 General Chemistry |

Continued on next page



EARLY CHILDHOOD OPTIONS:

PTION 1: Non-Transfer Track
Take ONE set of the following as Early Childhood Electives:

EDU 235 School-Age Development — Co-Requisites: None
EDU 216 Foundation of Education — Co-Requisites: None

OR

EDU 261 Early Childhood Administration | (should be taken in conjunction with EDU 261)
Co-Requisites: EDU 119

EDU 262 Early Childhood Administration Il (should be taken in conjunction with EDU 261)
Pre-Requisites: EDU 119 and EDU 261

Co-Requisites: None

Transfer Track Specialty Areas:

OPTION 2: Transfer Track — Birth to Kindergarten (B-K) Licensure
Take ONE set of the following as Early Childhood Electives:

EDU 216 Foundation of Education (MUST take if transferring for Birth-Kindergarten Licensure)
Co-Requisites: None

EDU 250 Teacher Licensure Preparation (unless requirement is met by ACT/SAT scores — then take EDU
235)

Co-Requisites: (1) ENG 111 and MAT 143 OR (2) ENG 111 and MAT 152 OR (3) ENG 111 and MAT 171

OR

EDU 216 Foundation of Education (MUST take if transferring for Birth-Kindergarten Licensure)
Co-Requisites: None

EDU 235 School-Age Development (take only if you DO NOT need EDU 250)

Co-Requisites: None

Take the following set as Early Childhood Electives:

EDU 261 Early Childhood Administration | (should be taken in conjunction with EDU 262)
Co-Requisites: EDU 119

EDU 262 Early Childhood Administration Il (should be taken in conjunction with EDU 261)
Pre-Requisites: EDU 119 and EDU 261

Co-Requisites: None

Continued on next page



C 55220 Early Childhood Education — Certificate

First Year

Pre-Requisites and Co-Requisites Class Lab Clinical Total Total
Fall Semester

Hours Hours | Hours | Contact Credit
Hours Hours

Course Number and Title

EDU 119 Introduction to Pre-Requisites: None
ECE 4 0 0 4 4

C Co-Requisites: None

EDU 145 Child Pre-Requisites: None
Devel I 3 0 0 3 3

evelopmen Co-Requisites: None

EDU 146 Child Guidance Pre-Requisites: None
3 0 0 3 3

Co-Requisites: None

EDU 153 Health, Safety Pre-Requisites: None
d Nutriti 3 0 0 3 3

and Nutrition Co-Requisites: None
TOTAL SEMESTER HOURS 13 0 0 13 13

First Year
Spring Semester

Pre-Requisites and Co-Requisites Class Lab Clinical Total Total
Hours Hours | Hours | Contact Credit

Course Number and Title
Hours Hours

EDU 131 Child Family and Pre-Requisites: None

. 3 0 0 3 3
Community Co-Requisites: None
TOTAL SEMESTER HOURS 3 0 0 3 3
TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE 16

Continued on next page



C 5529 0 Infant Toddler Care — Certificate

First Year
Fall Semester
Course Number and Title

Pre-Requisites and Co-Requisites Class Lab Clinical Total Total

Hours Hours Hours Contact Credit
Hours Hours

EDU 119 Introduction to Pre-Requisites: None
ECE 4 0 0 4 4
Co-Requisites: None
EDU 144 Child Pre-Requisites: None
3 0 0 3 3
Development | Co-Requisites: None
EDU 153 Health, Safety Pre-Requisites: None
. 3 0 0 3 3
and Nutrition Co-Requisites: None
TOTAL SEMESTER HOURS 10 0 0 10 10
First Year Pre-Requisites and Co-Requisites Class Lab Clinical Total Total
Spring Semester Course Hours Hours Hours Contact Credit
Number and Title Hours Hours
EDU 131 Child Family and Pre-Requisites: None 3 0 0 3 3
Community Co-Requisites: None
EDU 234 Infants, Toddlers Pre-Requisites: EDU 119
qT 3 0 0 3 3
and fwos Co-Requisites: None
TOTAL SEMESTER HOURS (5 0 0 (5 6
TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE 16




Technical and Vocational Programs

C 351301 Electrical Systems Technology, Level | — Certificate

CONCENTRATION OVERVIEW

The Electrical Systems Technology curriculum is designed to
provide training for persons interested in the installation and
maintenance of electrical/electronic systems found in residential,
facilities. Course work, most of which is hands-on, will include
such topics as AC/DC theory, basic wiring practices, applications
of the National Electric Code, and other subjects as local needs
require.

Upon completion of this concentration, graduates will be able to
qualify for a variety of jobs in the electrical/electronics field as an
on-the-job trainee or apprentice assisting in the layout, installation,
and maintenance of electrical/electronic systems.

Student Learning Outcomes — Upon completion of the
program, students will:
1. Plan and install residential and circuits per the National
Electrical Code.
2. Interpret and apply the provisions of the National Electrical
Code.

Partnership: N/A

Continue to next page for Curriculum Guide



C 351301 Electrical Systems Technology, Level | — Certificate

Certificate Pre-Requisites and Co-Requisites Class Lab Clinical Total Total

Course Number and Title Hours Hours | Hours | Contact Credit
Hours Hours

ELC 112 DC/AC Electricity Pre-Requisites: None 3 6 9 5
ELC 113 Residential Wiring | Pre-Requisites: None 2 6 8 4
ELC 125 Diagrams & Pre-Requisites: None
. 1 2 3 2

Schematics
ELC 230 Wind and Power Pre-Requisites: None

2 2 4 3
Hydro Systems
ELC 118 National Electrical Pre-Requisites: None

1 2 3 2
Code
TOTAL SEMESTER HOURS 9 18 27 16

TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE 16




Technical and Vocational Program

A 45 34 0 Emergency Medical Science - Associate in Applied
Science

CONCENTRATION OVERVIEW

The Emergency Medical Science curriculum provides individuals with the knowledge, skills and attributes to
provide advanced emergency medical care as a paramedic for critical and emergent patients who access the
emergency medical system and prepares graduates to enter the workforce. Students will gain complex
knowledge, competency, and experience while employing evidence-based practice under medical oversight and
serve as a link from the scene into the healthcare system.

Graduates of this program may be eligible to take state and/or
national certification examinations. Employment opportunities
include providers of emergency medical services, fire
departments, rescue agencies, hospital specialty areas, industry,
educational and government agencies.

Student Learning Outcomes — Upon completion of the
program, students will:

1. Apply the basic concepts of pathophysiology,
development, and pharmacology to the assessmentand
management of a wide variety of emergency patients.

2. Demonstrate proficiency in administration of medications
and safely accessing venous circulation.

3. Establish and/or maintain a patent airway, oxygenate,
and ventilate any patient.

4. Demonstrate technical proficiency in all skills necessary to fulfill the role of entry-level paramedic inthe
state of North Carolina.

5. Demonstrate proficiency in the role of entry-level paramedic in the state of North Carolina.

Partnership: N/A

Some Health Sciences and Wellness Programs may have additional requirements related to
required GPAs, grades, and other progression policies required for graduation. Please see
program handbooks for more information.

Continue to next page for Curriculum Guide



A 45 34 0 Emergency Medical Science - Associate in Applied

Science

First Year
Fall Semester Course Number
and Title

ACA 111 (or ACA 122)

Pre-Requisites and Co-Requisites

Lab
Hours

Clinical
Hours

Total
Contact
Hours

Total
Credit
Hours

College Student Success 1 0 0 1 L
ENG 111 Writing and Inquiry Prereq: ENG 002 Tier 1 3 0 0 3 3
MAT 143 Quantitative Literacy Prereq: MAT 003 Tier 1 and ENG 002 Tier 1 2 2 0 4 3
EMS 110 EMT Prereq: Admission to EMS Program 6 6 3 15 9
TOTAL SEMESTER HOURS 12 8 3 23 16

First Year Spring Semester

Course Number and Title

Pre-Requisites and Co-Requisites

Class
Hours

Lab
Hours

Clinical
Hours

Total
Contact

BIO 163
Basic Anatomy and Physiology

Pre-Requisites:

(Or BIO 168 and BIO 169 - ENG 002 Tier 1, and either BIO 090 or one 4 2 0 6 5
recommended option for transfer | unit of HS Biology

to a 4 year institution)**

PSY 150 General Psychology Prereq: ENG 002 Tier 1 3 0 0 3 3
EMS 120 Prereq: EMS 110

Advanced EMT Coreqgs: EMS 121 4 6 0 10 .
EMS 121 Prereq: EMS 110 0 0 6 6 2
AEMT Clinical Practicum Coregs: EMS 120

TOTAL SEMESTER HOURS 1" 8 6 25 16

First Year Summer Semester
Course Number and Title

Pre-Requisites and Co-Requisites

Class
Hours

Lab
Hours

Clinical
Hours

Prereq: EMS 120

EMS 160 Cardiology | Coregs: EMS 130, 210. 221 2 3 0 5 3
Prereq: EMS 120

EMS 130 Pharmacology Coregs: EMS 160, 210, 221 3 3 0 6 .
Prereq: EMS 110 or Admission to EMS Bridge

EMS 210 Adv. Patient Program 1 3 0 4 2

Assessment Coregs: EMS 130, 160, 221 or Admission to
EMS Bridge Program

EMS 221 EMS Clinical Prereq: EMS 121 0 0 6 6 2

Practicum I Coreqgs: EMS 130, 160, 210

TOTAL SEMESTER HOURS 6 9 6 21 11

Continued on next page




A 45 34 0 Emergency Medical Science - Associate in Applied

Science

Second Year Fall Semester
Course Number and Title

ENG 112 Writing/Research in

Pre-Requisites and Co-Requisites

Class
Hours

Lab
Hours

Clinical
Hours

Total
Contact
Hours

Total
Credit
Hours

Second Year Spring Semester
Course Number and Title

Pre-Requisites and Co-Requisites

Clinical
Hours

Total
Contact
Hours

the Disciplines Prereq: ENG 111 3 0 0 3 3
. Prereq: EMS 160, 130, 210, 221
EMS 220 Cardiology I Coreqs: EMS 231, 250, 260 2 3 0 5 3
EMS 231 EMS Clinical Prereq: EMS 221 0 0 9 9 3
Practicum Il Coreqgs: EMS 220, 250, 260
. . Prereq: EMS 160, 130, 210, 221
EMS 250 Medical Emergencies Coregs: EMS 220, 231. 260 3 3 0 6 4
. Prereq: EMS 160, 130, 210, 221
EMS 260 Trauma Emergencies Coregs: EMS 220, 231, 250 1 3 0 4 2
TOTAL SEMESTER HOURS 9 9 9 27 15

Human/FA Elective Varies 3 0 0 3 3
EMS 240 Patients with Special Prereq: EMS 220, 231, 250, 260 1 2 0 3 2
Challenges Coreqgs: EMS 241, 270, 285
EMS 241 EMS Clinical Prereq: EMS 231 0 0 12 12 4
Practicum IV Coreqgs: EMS 240, 270 & 285

. . Prereq: EMS 220, 231, 250, 260
EMS 270 Life Span Emergencies Coreqs: EMS 240, 241 & 285 3 3 0 6 4

Prereq: EMS 220, 231, 250, 260

EMS 285 EMS Capstone Coregs: EMS 240, 241 & 270 1 3 0 4 2
TOTAL SEMESTER HOURS 8 8 12 28 15
TOTAL DEGREE HOURS 73

**Four year institutions determine their acceptance of transfer courses ...students should check with the 4 year

institutions they plan to attend to see if this option will be accepted.




Technical and Vocational Programs

A 45 34 0 BR Medical Science Bridge Program*
Associate in Applied Science

The EMS Bridge Program is for qualified applicants who are currently certified Paramedics in NC or
nationally registered, but do not have a degree.

*Upon meeting all requirements and admission to the
EMS Bridge Program, the student will receive 43 hours of
proficiency credit toward the EMS A.A.S. degree to
represent the EMS major hours for EMT — Paramedic
coursework that are not required as part of the EMS
Bridge Program.

CONCENTRATION OVERVIEW

The Emergency Medical Science curriculum provides
individuals with the knowledge, skills and attributes to provide
advanced emergency medical care as a paramedic for critical
and emergent patients who access the emergency medical
system and prepares graduates to enter the workforce.

Students will gain complex knowledge, competency, and
experience while employing evidence-based practice under
medical oversight, and serve as a link from the scene into the healthcare system.

Graduates of this program may be eligible to take state and/or national certification examinations. Employment
opportunities include providers of emergency medical services, fire departments, rescue agencies, hospital
specialty areas, industry, educational and government agencies.

Student Learning Outcomes — Upon completion of the program, students will:

1. Apply the basic concepts of pathophysiology, development, and pharmacology to the assessmentand
management of a wide variety of emergency patients.

2. Demonstrate proficiency in administration of medications and safely accessing venous circulation.

3. Establish and/or maintain a patent airway, oxygenate and ventilate any patient.

4. Demonstrate technical proficiency in all skills necessary to fulfill the role of entry-level paramedic in the state
of North Carolina.

5. Demonstrate proficiency in the role of entry-level paramedic in the state of North Carolina.

Partnership: N/A

Some Health Sciences and Wellness Programs may have additional requirements related to
required GPAs, grades, and other progression policies required for graduation. Please see
program handbooks for more information.

Continue to next page for Curriculum Guide



A 45 34 0 BR Emergency Medical Science Bridge Program

First Semester Courses
Number and Title

Pre-Requisites and Co-Requisites

Class
Hours

Lab
Hours

Clinical
Hours

Total
Credit
Hours

Second Semester Courses
Number and Title

ENG 112 Writing/Research in

Pre-Requisites and Co-Requisites

Clinical
Hours

Total
Contact
Hours

BIO 163

Basic Anatomy and

Physiology Pre-Requisites:

(Or BIO 168 and BIO 169 - ENG 002 Tier 1, and either BIO 090 or one 4 2 0 6 5

recommended option for unit of HS Biology

transfer to a 4 year

institution)**

ENG 111 Writing and Inquiry Prereq: ENG 002 Tier 1 3 0 0 3 3

EMS 125 Instructor . . .

Methodology Prereq: Admission to EMS Bridge 2 2 0 4 3

(E:MS Z%Q*EMS Bridging Prereq: Admission to EMS Bridge 2 2 0 4 3
ourse

TOTAL SEMESTER HOURS 1 6 0 17 14

Total
Credit
Hours

the Disciplines Prereq: ENG 111 3 0 0 3 3
MAT 143 Quantitative Prereq: MAT 003 Tier 1 and ENG 002 Tier 1 2 2 0 4 3
Literacy
PSY 150 General Psychology | Prereq: ENG 002 Tier 1 3 0 0 3 3
Human/FA Elective Varies 3 0 0 3 3
Pre-req: EMS 110 or Admission to EMS
EMS 210 Adv Patient Bridge Program 1 3 0 4 2
Assessment Coreqgs: EMS 130, 160, 221 or Admission to
EMS Bridge Program
EMS 235 EMS Management Prereq: Admission to EMS Bridge 2 0 0 2 2
TOTAL SEMESTER HOURS 14 5 0 19 16
TOTAL DEGREE HOURS 30

*Upon meeting all requirements and admission to the EMS Bridge Program, the student will receive 43
hours of proficiency credit toward the EMS A.A.S. degree to represent the EMS major hours for

**Four-year institutions determine their acceptance of transfer courses ...students should check with the 4-year institutions
they plan to attend to see if this option will be accepted.

*** Applicants who successfully complete EMS 280 with a grade of ‘C’ or better will be awarded credit for EMS 285-EMS

Capstone.

Continue to next page for proficiency credit table




The following table displays the 43 hours of proficiency credit that the current credential Paramedics will receive
towards the EMS A.A.S. degree to represent the EMS major hours for Paramedic coursework that are not
required as part of the EMS Bridge Program.

COURSE COURSE NAME CREDIT HOUR
EMS 110 EMT 9
EMS 130 Pharmacology 4
EMS 131 Advanced Airway Management 2
EMS 160 Cardiology | 3
EMS 260 Trauma Emergencies 2
EMS 220 Cardiology Il 3
EMS 122 Clinical Practicum | 1
EMS 221 Clinical Practicum lI 2
EMS 250 Medical Emergencies 4
EMS 240 Patients with Special Challenges 2
EMS 270 Life Span Emergencies 4
EMS 231 Clinical Practicum lll 3
EMS 241 Clinical Practicum IV 4




Technical and Vocational Programs

D 55250 Food Service Technology — Diploma

This program is suspended for the 2023-2024
academic year pending revision or termination.

C552501 Food Service Technology &' }‘J@n“’ 4
Certificate | P 2

C5525011 Food Service Technology
Certificate Il

(Offered only at Pasquotank Correctional
Institution)

CONCENTRATION OVERVIEW

The Food Service Technology curriculum is designed to introduce students to food service industry and prepare
them for entry-level positions in industrial, institutional, or commercial production foodservice operations.
Courses include sanitation, basic and intermediate food service production skills, baking, menu planning,
purchasing and basic cost control. Graduates should qualify for employment as line cooks, prep cooks, or
bakers in production foodservice settings or entry-level kitchen management in an institutional foodservice
setting.

Upon completion of this concentration, graduates will be able to qualify for employment as line cooks, prep
cooks, or bakers in food service settings.

Student Learning Outcomes — Upon completion of the program, students will:
1. Practice safe and sanitary work habits.
2. Create menus for a food service operation.
3. Calculate food need and costs from recipes.
4. Efficiently prepare and serve a variety of food items.

Partnership: N/A

Continue to next page for Curriculum Guide



C552501 Food Service Technology — Certificate |

(Offered only at Pasquotank Correctional Institution)

First Year
Fall Semester
Course Number and Title

Pre-Requisites and Co-Requisites Class Lab Clinical Total Total

Hours Hours | Hours | Contact Credit
Hours Hours

FST 100 I.ntro to 3 3 3
Foodservice

FST 101 Quantity Baking | Co-Requisites: FST 103 or CUL 110 1 4 5 3
IFST 102 Foodservice Skills | ¢4 Requisites: FST 103 or CUL 110 4 8 12 8
FST 103 Foodservice

Sanitation 2 2 2
TOTAL SEMESTER HOURS 10 12 22 16
TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE 16

C5525011 Food Service Technology — Certificate |l

(Offered only at Pasquotank Correctional Institution)

To complete higher level certificates, students may be required to complete coursework offered in the previous
certificate to meet all required course pre-requisites.

First Year
Spring Semester

Pre-Requisites and Co-Requisites Class Lab Clinical Total Total
Hours Hours | Hours | Contact Credit

Course Number and Title
Hours Hours

FST 105 Menu Planning 3 3 3
Pre-Requisites:
Take One Set:
Set 1: FST 102 and FST 103
Set 2: FST 102 and CUL 110
Set 3: CUL 140, CUL 170, and FST
FST 106 Foodservice Skills | 103
0 Set 4: CUL 140, CUL 170, and CUL 2 6 8 5
110
Set 5: CUL 142, CUL 170, and FST
103
Set 6: CUL 142, CUL 170, and CUL
110
Pre-Requisites:
Take One Set:
) ) Set 1: FST 103 and FST 101
FST 107 Quantity Baking Il Set 2: FST 103 and CUL 160 1 4 5 3
Set 3: CUL 110, and FST 101
Set 4: CUL 110, and CUL 160

FST 108 Purchasing & Cost
Control

TOTAL SEMESTER HOURS 8 12 20 14
TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE 14




Technical and Vocational Programs

A 5528 0 Associate in General Occupational Technology

CONCENTRATION OVERVIEW

The General Occupational Technology curriculum
provides individuals with an opportunity to upgrade skills
and to earn an associate degree by taking courses suited
for individual occupational interests and/or needs. The
curriculum content will be customized for students
according to occupational interests and needs. A program
of study for each student will be selected from any non-
developmental level courses offered by the college.

Student Learning Outcomes — Upon completion of
the program, students will:
1. Be more effective workers.
2. Be better qualified for advancements within their
field of employment.
3. Become qualified for a wide range of entry-level employment opportunities.

Partnership: N/A

Continue to next page for Curriculum Guide



A 5528 0 Associate in General Occupational Technology

COURSE
NUMBER
STUDENT SUCCESS 1
Select 1 course from:
ACA 111 or ACA 122*

COURSE TITLE SEMESTER | CO-REQUISITES PRE-REQUISITES CREDITS

| | | None 1
COMPOSITION 6
ENG 111 Writing and Inquiry ENG 011 ENG 002 Tier 1 3
Writing/Research in
ENG 112 the Digcip”nes ENG 111 3
COMMUNICATIONS 3
Select 1 course from:
COM 110, COM 120, COM 231** (ENG 111)
Varies — prerequisites in
3
parentheses
HUMANITIES/FINE ARTS 3

Select one course from the College of The Albemarle (COA) Comprehensive Articulation Agreement (CAA) list of
UGETC: Humanities/Fine Arts or GEN ED: Humanities/Fine Arts core requirement courses. (UGETC courses are
recommended for students intending to transfer to a four year institution.)

‘ ‘ Varies 3
SOCIAL/BEHAVIORAL SCIENCES 3
Select one course from the College of The Albemarle (COA) list of Comprehensive Articulation (CAA) UGETC:
Social/Behavioral Sciences or GEN ED: Social/Behavioral Sciences core requirement courses. (UGETC courses
are recommended for students intending to transfer to a four-year institution.)

‘ ‘ Varies 3
NATURAL SCIENCES/MATHEMATICS 3
Select one course (other than CIS 110) from the College of The Albemarle (COA) list of Comprehensive
Articulation Agreement (CAA) GEN ED: Mathematics or Natural Science core requirement courses. (UGETC
courses are recommended for students intending to transfer to a four-year institution.)

‘ Varies 3
COMPUTER SCIENCE 3
CIS 110 Intro to Computers IE/I’X('I% 88§ %Iee; 1 and 3
HEALTH/WELLNESS 2
Select 2
hours from: Health or Physical Varies 2
HEA 000 Education Electives
PED 000
ELECTIVES 40

Select 40 additional hours from general education and professional courses numbered 100 or above which
are in the College of The Albemarle (COA) list of North Carolina Community College Combined Course
Library (CCL) courses. (Any hours over the required number for any of the above categories may be applied
as elective hours.) For a complete list of CCL courses accepted by the NC Community College System, see
www.nccommunitycolleges.edu/academic-programs/combined-course-library

TOTAL SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE 64



http://www.nccommunitycolleges.edu/academic-programs/combined-course-library

Technical and Vocational Programs

A 45 63 0 Health and Fitness Science—
Associate in Applied Science

C 45 63 0 Health and Fitness Science-
Certificate

CONCENTRATION OVERVIEW

The Health and Fitness Science curriculum is designed to provide students with the knowledge and skills
necessary for employment in the fitness and exercise industry. Students will be trained in exercise science and
be able to administer basic fitness tests and health risk appraisals, teach specific exercise and fitness classes
and provide instruction in the proper use of exercise equipment and facilities.

Upon completion of this concentration, graduates will be able to qualify for employment opportunities in
commercial fitness clubs, YMCAs/YWCAs, wellness programs in business and industry, Parks & Recreation
Departments, and other organizations implementing exercise and fitness programs.

Student Learning Outcomes — Upon completion of this program, students will:
1. Administer basic fitness tests and health risk assessments.

2. Design specific individual exercise programs, based on fitness tests and health risk assessment results.

3. Design and teach group exercise and fitness classes.

4. Provide instruction in proper exercise technique and appropriate use of exercise equipmentand
facilities.

5. Demonstrate knowledge of healthy nutrition.

Partnership: College of The Albemarle has an articulation agreement with Elizabeth City State University.
Graduates of the A.A.S. degree in Health & Fitness Science may transfer into the B.S. Kinesiology —
Concentration in Fitness & Wellness program at ECSU.

Some Health Sciences and Wellness Programs may have additional requirements
related to required GPAs, grades, and other progression policies required for
graduation. Please see program handbooks for more information.

Continue to next page for Curriculum Guide



First Year
Fall Semester Course
Number and Title

Choose One:
ACA 111 College Student

Pre-Requisites and Co-Requisites

Class
Hours

A 4563 0 Health and Fithess Science - A.A.S

Lab
Hours

Clinical
Hours

Total
Contact
Hours

Total
Credit
Hours

Success 0-1 0-2 1-2 1
ACA 122 College Transfer
Success
ENG 111 Writing and P=ENG 002 Tier 1 3 3 3
Inquiry C=ENG 011

P= ENG 002 Tier 1 and MAT 003 Tier
BIO 168 Anatomy & 2, and either BIO 090 or one unit of HS 3 9 5 4
Physiology | Biology, and either CHM 090 or one

unit of HS Chemistry
HFS 110 Exercise Science 4 4 4
HFS 111 Fitness & Exercise 3 5 5
Testing |
PED Elective 2-3 2-3
TOTAL SEMESTER HOURS 13-14 6-9 20-22 17
First Year Pre-Requisites and Co-Requisites Class Lab Clinical Total Total
Spring Semester Course Hours | Hours Hours Contact Credit
Number and Title Hours  Hours
COM 231 Public Speaking P=ENG111 3 3 3
Ch One: P for MAT 143 =MAT 003 Tier 1 and
v A"Tofjfs Q”e' itati ENG 002 Tier 1

: uantitative C for MAT 143=MAT 043

Literacy
MAT 152 Statistical P for MAT 152=MAT 003 Tier 2 and 23| 2 45 | 34
Methods | ENG 002 Tier 1
MAT 171 Precalculus
Algebra P for MAT 171=MAT 003 Tier 2 or MAT

143 or MAT 152

C for MAT 171=MAT 071
BIO 169 Anatomy& _
Physiology I P=BIO 168 3 2 5 4
HEA 110 Personal Health & P=ENG 002 Tier 1 3 3 3
Wellness
PED Elective 2-3 2-3
TOTAL SEMESTER HOURS 1112 6-7 17-19 14-15

Continued on next page




First Year Pre-Requisites and Co-Requisites Lab Clinical Total Total
Summer Semester Course Hours Hours Contact Credit
Number and Title Hours Hours
PSY 150 General P=ENG 002 Tier 1 3 3 3
Psychology

Choose One:

ART 111 — Art Appreciation

MUS 110 — Music 3 3 3
Appreciation

PHI 240 — Intro to Ethics P=ENG 111

TOTAL SEMESTER HOURS 6 0 6 6

Second Year Pre-Requisites and Co-Requisites Lab Clinical Total Total
Fall Semester Course Hours Hours Contact Credit
Number and Title Hours Hours
BIO 155 Nutrition P=ENG 002 Tier 1 and MAT 003 Tier 1 3 3 3
HFS 116 Prevention &
Care of Exercise Related 2 2 4 3
Injuries
HFS 118 Fitness Facility

4 4 4
Management
HFS 218 Lifestyle
Changes & Wellness 3 2 5 .
PED 110 Fit & Well for
Life ! 2 3 2
TOTAL SEMESTER HOURS 13 6 19 16

Second Year

Spring Semester Course
Number and Title

Pre-Requisites and Co-Requisites

Lab
Hours

Clinical
Hours

Total
Contact
Hours

HEA 112 First Aid & CPR 1 2 3 2
HFS 12.0 Group Exercise P=HFS 110 2 2 4 3
Instruction

HFS 210 Personal _

Training P=HFS 110 and HFS 111 2 2 4 3
HFS 212 Exercise _

Programming P=HFS 110 2 2 4 3
Select two courses from

below:

PED Elective 2-3 2-3 1
PED Elective 2-3 2-3 1
WBL 110 World of Work 1 1 1
WBL 1 11 Work Based 10 10 1
Learning |

TOTAL SEMESTER HOURS 7-8 8-14 0-10 18-28 13
TOTAL SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE 66-67

Continued on next page




C 4563 0 Health and Fitness Science — Certificate

First Year Pre-Requisites and Co-Requisites Class Lab Clinical Total Total
Fall Semester Course Hours Hours Hours @ Contact Credit

Number Hours Hours
and Title

HFS 110 Exercise Science

HFS 111 Fitness &

Exercise Testing | 3 2 5 E
PED 110 Fit & Well for Life 1 2 3 2
TOTAL SEMESTER HOURS 8 4 12 10

First Year Pre-Requisites and Co-Requisites Class Lab Clinical Total Total
Spring Semester Course Hours Hours Hours @ Contact Credit
Number and Title Hours

HEA 112 First Aid & CPR 1 2 3 2
HFS 12.0 Group Exercise P=HFS 110 2 2 4 3
Instruction

HFS 210 Personal Training | P=HFS 110 and HFS 111 2 2 4 3
TOTAL SEMESTER HOURS 5 6 11 8
TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE 18




Technical and Vocational Programs

A 25510 Healthcare Business Informatics — Associate in
Applied Science
C25510 Healthcare IT Foundations Certificate

This program is suspended for the 2023-2024
academic year pending termination.

CONCENTRATION OVERVIEW

The Healthcare Business Informatics curriculum prepares individuals for
employment as specialists in installation, data management, data
archiving/retrieval, system design and support, and computer training for
medical information systems.

Upon completion of this concentration, graduates will be able to find
employment opportunities as database/data warehouse analysts, technical
support professionals, informatics technology professionals, medical appliance
technicians, medical records and health information technicians, networking
and security technicians, and computer maintenance professionals in the
healthcare field.

Student Learning Outcomes — Upon completion of the program,
students will:
1. Understand the fundamentals of health care billing including program
eligibility and reimbursement methods used by government and commercial payers.
2. Define HIPPA and identify regulatory safeguards for the communication of medical data.
3. Use a relational database or other software solution to generate reports and extract data for decision-
making purposes.

Partnership: N/A



Technical and Vocational Programs

A 4536 0 Health Information Technology

(Level Three Instructional Service Agreement between Pitt Community College and College of The Albemarle)

CONCENTRATION OVERVIEW

The Health Information Technology curriculum provides
individuals with the knowledge and skills to process, analyze,
abstract, compile, maintain, manage, and report health
information. Students will supervise departmental functions;
classify, code and index diagnoses and procedures; coordinate
information for cost control, quality management, statistics,
marketing, and planning; monitor governmental and non-
governmental standards; facilitate research; and design system
controls to monitor patient information security. Graduates of
this program may be eligible to write the national certification
examination to become a Registered Health Information
Technician (RHIT). Employment opportunities include
hospitals, rehabilitation facilities, nursing homes, health

:'!"
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insurance organizations, outpatient clinics, physicians’ offices, hospice, and mental health facilities.

Partnership: Instructional Service Agreement between Pitt Community College and COA. Through this ISA
agreement, students may earn General Education courses at COA for transfer to Pitt Community College’s
Health Information Technology program. The following General Education Courses are approved for transfer.
Please see Pitt Community College for other program courses and admission requirements.
http.//www.pittcc.edu or contact Health Sciences Admissions at 252-493-7473 or hltscadm@email.pittcc.edu.
The Pitt Community College Health Information Technology Program is accredited by the Commission on Accreditation for
Health Informatics & Information Management Education (CAHIIM). 233. N. Michigan Ave, 215t Floor. Chicago, Ill 60601-

5800. Email: info@cahiim.org

Continue to next page for Curriculum Guide
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A 45 36 0 Health Information Technology

(Level Three Instructional Service Agreement between Pitt Community College and College of The
Albemarle)

COA Pre-Requisites and Co- Class Lab Clinical Total Total

Course Number Requisites Hours | Hours | Hours Contact Credit
and Title Hours Hours

ENG 111 Writing and

Pre-Requisites: ENG 002 Tier 1

; 3
Inquiry Co-Requisites: ENG 011
ENG 112 Writing/
Researchin the Pre-Requisites: ENG 111 3
Disciplines
HUM 115 Critical Pre-Requisites for HUM 115: ENG
Thinking 002 Tier 1
OR 3
PHI 240 Introduction to Pre-Requisites for PHI 240: ENG
Ethics 111
PSY 150 General o .
Pre-Requisites: ENG 002 Tier 1 3
Psychology
. Pre-Requisites: MAT 003 Tier 2
MAT 152 Statistical and ENG 002 Tier 1 4
Methods |
BIO 163 Basic Anat. And Pre-Requisites: ENG O(_)2 Tier 1,
. and either BIO 090 or high school 5
Physiology Biology
CIS 110 Introduction to Pre-Requisites: ENG 002 Tier 1 3
Computers and MAT 003 Tier 1
CTS 130 Spreadsheet l:ﬁ-Reqwsnes: CIS1100orCIS 3
ACA 111 College . 1
Student Success Pre-Requisites: None
MED 121 Medical isites: ENG ior 1 3
Terminology | Pre-Requisites: ENG 002 Tier
MED 122 Medical .
. Pre-Requisites for: MED 121 3
Terminology Il
Total credits at participating college/COA 34




Technical and Vocational Programs

D 45970 Health Science: Therapeutic and Diagnostic
Services — Nurse Aide Pathway Diploma

CONCENTRATION OVERVIEW

The Nurse Aide curriculum prepares individuals to work
under the supervision of licensed nursing professionals in
performing nursing care and services for persons of all ages.
Topics include growth and development, personal care, vital
signs, communication, nutrition, medical asepsis, therapeutic
activities, accident and fire safety, household environment
and equipment management, family resources and services,
and employment skills.

Upon completion of this concentration, graduates may be
eligible for listing as a Nurse Aide | and other selected Nurse
Aide registries.

Student Learning Outcomes — Upon completion of the program, students will:
1. Demonstrate competency in providing safe basic personal care for individuals with emphasis onthe
elderly.
2. ldentify the role of the Nurse Aide | and the health team members.
3. Demonstrate a basic knowledge of anatomy and physiology to better understand the concepts behind
the advanced skills performed by Nursing Aide II’s.
4. Understand advanced skills of the Nurse Aide Il to meet the daily needs of the patient/resident.

Partnership: N/A

Some Health Sciences and Wellness Programs may have additional requirements
related to required GPAs, grades, and other progression policies required for
graduation. Please see program handbooks for more information.

Continue to next page for Curriculum Guide



D 45 97 0 Health Science: Therapeutic and Diagnostic Services Nurse

Aide Pathway Diploma

First Year
Fall Semester
Course Number and Title

Pre-Requisites and Co-Requisites

Class
Hours

Lab
Hours

Clinical Total
Hours

Hours

Contact

Total
Credit
Hours

ACA 111 College Student
Success or ACA 122 0-1 0-2 1-2 1
College Transfer Success
HEA 112 First Aid and CPR 1 2 3 2
ENG 111 Writing and Pre-Requisites: ENG 002 Tier 1 3 3 3
Inquiry Co-Requisites: ENG 011
MED 121 Medical . )
. Pre-Requisites: ENG 002 Tier 1 3 3 3

Terminology |
CIS 111 Basic PC Literacy Pre-Requisites for CIS 111: None
(or will accept 1 2 3 9
CIS 110 Introduction to Pre-Requisites for CIS 110: ENG 002
Computers) Tier 1 and MAT 003 Tier 1

Pre-Requisites: ENG 002 Tier 1 and
BIO 168 Anatomy and MAT 003 Tier 2, and either BIO 090 or 3 3 6 4
Physiology | one unit of HS Biology, and either CHM

090 or one unit of HS Chemistry
PSY 150 General o )

Pre-Requisites: ENG 002 Tier 1 3 3 3
Psychology
TOTAL SEMESTER HOURS 14-15 79 22-23 18

First Year
Spring Semester

Course Number and Title

Pre-Requisites and Co-Requisites

Class
Hours

Lab
Hours

Total
Contact
Hours

Clinical
Hours

MED 118 Medical Law & Pre-Requisites: ENG 002 Tier 1
. 2 2 2
Ethics
BIO 1.69 Anatomy and Pre-Requisites: BIO 168 3 3 6 4
Physiology Il
HUM 115 Critical Thinking Pre-Requisites for HUM 115: ENG 002
Tier 1
(F?EI 240 Introduction to 3 3 3
. Pre-Requisites for PHI 240: ENG 111
Ethics
MED 122 Medical Pre-Requisites: MED 121
. 3 3 3
Terminology Il
NAS 101 Nurse Aide | Pre-Requisites: Enrollment in the
Nurse Aide Program via Admission 3 4 3 10 6
Fact Sheet process; Must be 17 years
old on or before the first day of class
TOTAL SEMESTER HOURS 14 7 3 24 18

Continued on next page




First Year
Summer Semester

Course Number and Title

ENG 112 Writing/Research in
the Disciplines

Pre-Requisites and Co-
Requisites

Pre-Requisites: ENG 111

Class
Hours

Lab
Hours

Clinical
Hours

Total
Contact
Hours

Total
Credit
Hours

NAS 102 Nurse Aide I

Pre-Requisites: Enroliment in the
Nurse Aide Program via Admission
Fact Sheet process; NAS 101;
Must be listed on the NC NAI
registry with no substantiated
findings; CCP/CTE students must
contact the Nurse Aide Program
Coordinator for specific allowances
related to NAI registration in this
course. Must have a high school
diploma or equivalency; CCP/CTE
students must contact the Nurse
Aide Program Coordinator for
special circumstances related to
enrollment in this course.

11

TOTAL SEMESTER HOURS

14

TOTAL SEMESTER HOURS REQUIRED FOR DIPLOMA

45-46




Technical and Vocational Programs

D 45 95 0 Health Science: Therapeutic and Diagnostic Services
Phlebotomy Pathway Diploma

CONCENTRATION OVERVIEW

The phlebotomy program prepares individuals to obtain blood and
other specimens for the purpose of laboratory analysis. Course
work includes proper specimen collection and handling,
communication skills, and maintaining patient data.

Upon completion of this concentration, graduates should qualify for
employment in hospitals, clinics, physicians’ offices, and other
health care settings and may be eligible for national certification as
phlebotomy technicians.

Student Learning Outcomes — Upon completion of the
program, students will:
1. Successfully perform venipuncture by vacuum collection devices.

2. List essential information that should be on laboratory requisitions and specimen containers for
identification.

3. Demonstrate appropriate interaction and communication with patients and staff.

4. Demonstrate a professional attitude and behavior in the workplace.

Partnership: N/A

Some Health Sciences and Wellness Programs may have additional requirements
related to required GPAs, grades, and other progression policies required for
graduation. Please see program handbooks for more information.

Continue to next page for Curriculum Guide



D 45950 Phlebotomy Pathway Diploma

First Year
Fall Semester

Pre-Requisites and Co- Class Lab Clinical Total Total

Course Number and Title Requisites Hours Hours Hours Contact Credit
\ Hours Hours

ACA 111 College Student
Success

OR 0-1 0-2 1-2 1
ACA 122 College Transfer
Success

ENG 111 Writing and Pre-Requisites: ENG 002 Tier 1
Inquiry Co-Requisites: ENG 011 3 3 3
MED 121 Medical
Terminology | Pre-Requisites: ENG 002 Tier 1 3 3 3

CIS 111 Basic PC Literacy

Pre-Requisites for CIS 111: None

CIS 110 Introduction t
( niroduction fo Pre-Requisites for CIS 110: ENG 1-2 2 3-4 23

Computers 002 Tier 1 and MAT 003 Tier 1
will also be accepted)
PBT 100 Phlebotomy Pre-Requisites: Admission to
Technology Phlebotomy Prog
Co-Requisites: PBT 101, CIS 111 5 2 7 6
or CIS 110, ACA 122 or ACA 111,
PSY 150
PBT 101 Phlebotomy Pre-Requisites: Admission to
Practicum Phlebotomy Prog
Co-Requisites: PBT 100, CIS 111 9 9 3
or CIS 110, ACA 122 or ACA 111,
PSY 150
PSY 150 General
Psychology Pre-Requisites: ENG 002 Tier 1 3 3 3
TOTAL SEMESTER HOURS 15-17 4-6 9 29-31 21-22

Continued on next page



First Year
Spring Semester

Pre-Requisites and Co- Class Lab  Clinical Total Total

Course Number and Title Requisites Hours Hours Hours Contact Credit
\ Hours Hours

MED 118 Medical Law &

Pre-Requisites: EN 2 Tier 1
Ethics re-Requisites G 002 Tier 2 2 2
BIO 163 Basic Anatomy &
Physiology Pre-Requisites: ENG 002 Tier 1,
(BIO 168 & BIO 169 willbe | and either BIO 090 or high school 4 2 6 5
accepted — must take both) biology
HEA 112 First Aid and CPR 1 2 3 2
COM 231 Public Speaking Pre-Requisites: ENG 111 3 3 3
HUM 115 Critical Thinking Pre-Requisites for HUM 115: ENG
OR 002 Tier 1

. 3 3 3
PHI 240 Introduction to Pre-Requisites for PHI 240: ENG
Ethics 111
MED 122 Medical o
Terminology I Pre-Requisites: MED 121 3 3 3
TOTAL SEMESTER HOURS 16 4 20 18

TOTAL SEMESTER HOURS REQUIRED FOR DIPLOMA 39-40




Technical and Vocational Programs

A 45380 Human Services Technology — Associate in Applied
Science

D45380 Human Services Technology - Diploma

CONCENTRATION OVERVIEW

The Human Services Technology curriculum
prepares students for entry-level positions in
institutions and agencies which provide social,
community, and educational services. Along with
core courses, students take courses which
prepare them for specialization in specific human
service areas.

Students will take courses from a variety of
disciplines. Emphasis in core courses is placed on
development of relevant knowledge, skills, and
attitudes in human services. Fieldwork experience
will provide opportunities for application of
knowledge and skills learned in the classroom.

Upon completion of this concentration, graduates should qualify for positions in mental health, child care, family
services, social services, rehabilitation, correction, and educational agencies. Graduates choosing to continue
their education may select from a variety of transfer programs at senior public and private institutions.

Student Learning Outcomes — Upon completion of the program, students will:

1. Demonstrate the ability to identify and access human services resources, including face to face and on-
line databases, directories, and referral centers.

2. Develop the ability to initiate, plan, manage and terminate different types of groups related tohuman
services practice.

3. Conduct interviewing and counseling skills appropriate to entry-level human services practice.

4. Demonstrate an understanding of and compliance with professional ethical standards common tothe
human services field.

5. Understand and apply professional skills that meet the standards and expectations of entry-level human
services practice.

Partnership: N/A

Some Health Sciences and Wellness Programs may have additional requirements
related to required GPAs, grades, and other progression policies required for
graduation. Please see program handbooks for more information.

Continue to next page for Curriculum Guide



A 4538 0 Human Services Technology — A.A.S.

First Year
Fall Semester
Course Number and Title

Pre-Requisites and Co-Requisites

Class
Hours

Lab
Hours

Clinical Total
Hours Contact
Hours

Total
Credit
Hours

First Year
Spring Semester

Pre-Requisites and Co-Requisites

Course Number and Title

Class
Hours

Lab
Hours

ACA 111 College Student

Success

or ACA 122 College 0-1 0-2 1-2 1

Transfer Success
Pre-Requisites for CIS 111: None

CIS 111 Basic PC Literacy

(or CIS 110) Pre-Requisites for CIS 110: ENG 002 | 1-2 2 3-4 2-3
Tier 1 and MAT 003 Tier 1

ENG 111 Writing and Pre-Requisites: ENG 002 Tier 1

Inquiry e 3 3 3
Co-Requisites: ENG 011

PSY 150 General

Psychology Pre-Requisites: ENG 002 Tier 1 3 3 3

MED 121 Medical

Terminology | Pre-Requisites: ENG 002 Tier 1 3 3 3

SOC 210 Introduction to

Sociology Pre-Requisites: ENG 002 Tier 1 3 3 3

HSE 110 Intrpduction to Pre-Requisites: ENG 002 Tier 1 and 2 2 4 3

Human Services Enrollment in HST Program

TOTAL SEMESTER HOURS 15-17 4-6 20-22 18-19

Clinical Total
Hours Contact
Hours

Total
Credit
Hours

ENG 112 Writing/Research .
Pre-R tes: ENG 111

in Disciplines re-requisties 3 3 3
PSY 241 Developmental o

Psychology Pre-Requisites: PSY 150 3 3 3
BUS 151 People Skills Pre-Requisites: None 3 3 3
MED 122 Medical S

Terminology I Pre-Requisites: MED 121 3 3 3
HSE 112 Group Process | | o pequisites: HSE 110 1 2 3 2
HSE 123 Interviewing S

Techniques Pre-Requisites: HSE 110 2 2 4 3
TOTAL SEMESTER HOURS 15 4 19 17

Continued on next page



Second Year

Pre-Requisites and Co-Requisites Class Lab Clinical Total Total

Fall Semester .

. Hours Hours Hours Contact Credit
Course Number and Title

Hours | Hours

BIO 163 Basic Anatomy and | Pre-Requisites: ENG 002 Tier 1, and
Physiology either BIO 090 or high school biology 4 2 6 5
(or BIO 168 & BIO 169%)
GRO 120 Gerontology Pre-Requisites: None 3 3 3
HEA 120 Community Health | Pre-Requisites: ENG 002 Tier 1 3 3 3
(or HEA 110)
SOC 220 Social Problems Pre-Requisites: SOC 210 3 3 3
HSE 125 Counseling Pre-Requisites: HSE 110 and PSY 150 2 2 4 3
HSE 210 Human Services Pre-Requisites: HSE 110 5 9 5
Issues
TOTAL SEMESTER HOURS 17 4 21 19

Second Year
Spring Semester

Course Number and Title

Lab
Hours

Total
Contact
Hours

Clinical
Hours

Class
Hours

Pre-Requisites and Co-Requisites

Total
Credit
Hours

OST 149 Medical Legal 3 3 3
Issues

Humanities Elective (PHI Pre-Requisites: Varies 3 3 3
240 or HUM 115 preferred)

HSE 225 Crisis Intervention | Pre-Requisites: HSE 110 and PSY 150 3 3 3
Select One Option from

below:

Option 1 — HEA 112 First Pre-Requisites for WBL experience:

Aid & CPR and WBL 110 Must have completed through HST 125 1-1:0 200 0-0-20 3-1-20 5
World of Work and WBL and HST 210 with a C or higher Work

112 Work-Based Learning |

Option 2* - Pre-Requisites for SOC 225: ENG 002

SOC 225 — Social Diversity | Tier 1

ES“\;?K 110 Intro to Social Pre-Requisites for SWK 110: None 33 6 6
Work

TOTAL SEMESTER HOURS 11-15 0-2 0-20 15-33 14-15
TOTAL SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE 68-69




D 4538 0 Human Services Technology — Diploma

First Year
Fall Semester Course

ACA 111 (or ACA 122)

Pre-Requisites and Co-Requisites

Class
Hours

Lab
Hours

Total
Contac
t Hours

Credit
Hours

College Student Success 1 0 1 1

CIS 111 Basic PC Literacy

(or CIS 110) 1 2 3 2

ENG 111 Writing and Inquiry P=ENG 002 Tier 1 0 3 3
C=ENG 011

PSY 150 General Psychology P=ENG 002 Tier 1 3 0 3 3

MED 121 Medical Terminology | P=ENG 002 Tier 1 3 0 3 3

HSE 110 Introduction to Human P=ENG 002 Tier 1 and Enrollment in

Services Human Services Technology Program 2 2 4 3

TOTAL SEMESTER HOURS 13 4 17 15

First Year

Spring Semester

Pre-Requisites and Co-Requisites

Class
Hours

Lab
Hours

Contac
t Hours

Credit
Hours

BIO 163  Basic Anatomy and P=ENG 002 Tier 1, and either BIO 090 or

Physiology high school biology 4 2 6 5
(or BIO 168 & 169)

PSY 241 Developmental Psychology P=PSY 150 3 0 3 3
MED 122 Medical Terminology |l P=MED 121 3 0 3 3
HSE 112  Group Process | P=HSE 110 1 2 3 2
HSE 210  Human Services Issues P=HSE 110 2 0 2 2
PHI 240 Introduction to Ethics P=ENG 111 3 0 3 3
TOTAL SEMESTER HOURS 16 4 20 18

First Year
Summer Semester

Pre-Requisites and Co-Requisites

Total
Credit

Semest

P=ENG 002 Tier 1

HEA 110 Personal Health/Wellness 3 0 3 3
SOC 210 Introduction to Sociology P=ENG 002 Tier 1 3 0 3 3
ENG 112 Writing Research in P=ENG111

Disciplines

TOTAL SEMESTER HOURS

TOTAL SEMESTER HOURS REQUIRED FOR DIPLOMA 42




Technical and Vocational Programs

A 25590 CP Information Technology: Computer
Programming — Associate in Applied Science

C25590CP Fundamentals of Computer Programming
Certificate

CONCENTRATION OVERVIEW
The Information Technology: Computer Programming curriculum
prepares graduates for employment as computer
programmers and related positions through the study of
computer concepts, logic, programming procedures,
languages, operating systems, networking and data
management. Students will gain the knowledge and
skills to design, process, implement, and manage
information systems in a variety of business and
industry settings.

Upon completion of this concentration, graduates
should qualify for employment in entry-level positions in
businesses, educational systems, and governmental
agencies as programmers, programmer trainees,
programmer/analysts, computer operators, system technicians
or database specialists. The program will incorporate the
competencies of industry-recognized certification exams.

Student Learning Outcomes — Upon completion of the program, students will:
1. Demonstrate the ability to analyze the needs of a software-development project; and develop, code, and
test an appropriate software solution to implement the project.
2. Communicate programming-related concepts effectively through the delivery of a major project report
and final project oral presentation.
3. ldentify methods to evaluate digital content for validity and usefulness.

Partnership: N/A

Continue to next page for Curriculum guide



A 2559 0 CP Information Technology: Computer Programming
AAS.

First Year
Fall Semester
Course Number and Title

Pre-Requisites and Co-Requisites

Class
Hours

Lab
Hours

Clinical
Hours

Total
Contact
Hours

Total
Credit
Hours

ENG 111 Writing & Inquiry Pre-Requisites: ENG 002 Tier 1

Co-requisites: ENG 011 3 3 3
CIS 110 Introduction to Pre-Requisites for CIS 110: ENG
Computers 002 Tier 1 and MAT 003 Tier 1
OR . 1-2 2 34 A%
CIS 111 Basic PC Literacy Pre-Requisites for CIS 111: none
CTS 115 Info Sys Business Pre-Requisites: ENG 002 Tier 1
Concept 3 3 3
CIS 115 Intro to Pre-Requisites: MAT 003 Tier 1
Programming and Logic 2 3 5 3
CSC 139 Visual Basic Co-Requisites: CIS 110 or CIS 111 5
Programming or CIS 115 3 S 3
CTI 110 Web, Pgm, & DB Pre-Requisites: none 9
Foundation 2 4 3
TOTAL SEMESTER HOURS 1718

First Year
Spring Semester
Course Number and Title

Pre-Requisites and Co-Requisites

Class
Hours

Lab
Hours

Clinical
Hours

Total
Contact
Hours

Total
Credit
Hours

ENG 112 Writing/Research Pre-Requisites: ENG 111
in the Disciplines 3 3 3
CTI 120 Network & Sec Pre-Requisites: CIS 110 or CIS 111
- 2 2 4 3
Foundation
NOS 110 Operating Pre-Requisites: CIS 110 or CIS 111
2 3 5 3
Systems Concepts
CSC 239 Advanced Visual Pre-Requisites: CSC 139
. . 2 3 5 3
Basic Programming
MAT 143 Quantitative Pre-Requisites for MAT 143:
Literacy MAT 003 Tier 1 and ENG 002 Tier 1
OR Co-Requisites for MAT 143: MAT
MAT 152 Statistical 043
Methods | o .
Pre-Requisites for MAT 152: : } _
OR MAT 003 Tier 2 and 23 2 45 34
MAT 171 Pre-calculus ENG 002 Tier 1
Algebra Pre-Requisites for MAT 171: MAT
003 Tier 2 or MAT 143 or MAT 152
Co-Requisites for MAT 171: MAT
071
WBL 110 World of Work Pre-Requisites: none 1 1 1
TOTAL SEMESTER HOURS 16-17

Continued on next page



A 2559 0 CP Information Technology: Computer Programming

Second Year Pre-Requisites and Co-Requisites  Class Lab Clinical Total Total
Fall Semester Hours Hours Hours @ Contact Credit
Course Number and Title Hours  Hours
CTS 120 Co-Requisites for CTS 120: CIS
Hardware/Software Support | 110 or CIS 111
OR 2 3 5 1-3
WBL 111, WBL 112, WBL Pre-Requisites for WBL: None )
121, WBL 122, WBL 131,
WBL 132, Work-Based
Learning
CTS 285 Systems Analysis Pre-Requisites: CIS 115 3 3 3
& Design Co-Requisites: DBA 110
CTS 240 Project Pre-requisites: ENG 002 Tier 1 and
Management CIS 110 or CIS 111 2 2 4 3
DBA 110 Database Pre-Requisites: CIS 110 or CIS 111

2 3 5 3
Concepts
NET 110 Networking Pre-Requisites: CIS 110 or CIS 111

2 2 4 3
Concepts
CSC 151 JAVA Pre-Requisites for CSC 151: CIS 9 3 5 3
Programming 110 or CIS 111 or CIS 115
TOTAL SEMESTER HOURS 16-18

Continued on next page




A 2559 0 CP Information Technology: Computer Programming

Second Year Pre-Requisites and Co-Requisites Class Lab Clinical Total Total
Spring Semester Hours Hours Hours | Contact Credit
Course Number and Title Hours  Hours
CSC 289 Programming Pre-Requisites: CTIl 110, CTI 120,
Capstone Project CTS 115, CTS 285, and
[(CSC 139 and CSC 239) or (CSC
151 and CSC 251) or (CSC 134 and
OR CSC 234)] 1 4 3 3
Pre-Requisites: CTI 110, CTI 120,
CTS 289 System Support CTS 115, CTS 240 and CTS 285
Project
CSC 251 Advanced JAVA I;’g?-Requisites for CSC 251: CSC
Programming 2 3 5 3
WEB 151 Mobile Application | Pre-Requisites: CSC 134, CSC 139,
Dev | CSC 151 or other programming 2 3 5 3
class (see advisor)
PSY 150 General Pre-Requisites for PSY 150: ENG
Psychology 002 Tier 1
OR
SOC 210 Pre-Requisites for SOC 210: ENG
Introduction to 002 Tier 1 3 3 3
Sociology
OR Pre-Requisites for ECO 251: ENG
ECO 251 Prin. Of 002 Tier 1 and MAT 003 Tier 1
Microeconomics
DBA 120 Database Pre-Requisites: DBA 110
. 2 2 4 3
Programming
ART 111 Art Appreciation Pre-Requisites for ART 111 or MUS
OR 110: none
MUS 110 Music 3 3 3
gﬁ’{’rec'am” Pre-Requisites for PHI 240: ENG
PHI 240 Introduction to 111
Ethics
TOTAL SEMESTER HOURS 18
TOTAL SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE 67-71

Continued on next page




C 2559 0 CP Fundamentals of Computer Programming

Certificate

First Semester
Course Number and Title

CIS 110 Introduction to

Pre-Requisites and Co-Requisites

Pre-Requisites for CIS 110: ENG 002

Lab

Clinical
Hours

Total
Contact
Hours

Total
Credit
Hours

Computers Tier 1 and MAT 003 Tier 1
OR 1-2 2 3-4 2-3
CIS 111 Basic PC Literacy Pre-Requisites for CIS 111: none
CTI 110 Web, Pgm, & DB Pre-Requisites: none
. 2 2 4 3
Foundation
CIS 115 Intro to Pre-Requisites: MAT 003 Tier 1
. . 2 3 5 3
Programming and Logic
CSC 139 Visual Basic Co-Requisites for CSC 139: CIS 110
Programming or CIS 111 or CIS 115
OR
CSC 151 JAVA Pre-Requisites for CSC 151: CIS 110 2 3 5 e
. or CIS 111 or CIS 115
Programming
TOTAL SEMESTER HOURS 1112

Second Semester
Course Number and Title

CTI 120 Network & Sec

Pre-Requisites and Co-Requisites

Pre-Requisites: CIS 110 or CIS 111

Class
Hours

Lab
Hours

Clinical
Hours

Total
Contact
Hours

Total
Credit
Hours

2 2 4

Foundation 3
CSC 239 Advanced Visual Pre-Requisites for CSC 239: CSC 139

Basic Programming Pre'ReqUiSites for CSC 251: CSC 151

OR 2 3 5 3
CSC 251 Adv JAVA

Programming

TOTAL SEMESTER HOURS 6
TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE 17-18




Technical and Vocational Programs

A 2559 0 PM Information Technology: IT Project Management
Associate in Applied Science

C25590PM Workplace IT Professional Certificate

This program is suspended for the 2023-2024
academic year pending termination.

CONCENTRATION OVERVIEW

The Information Technology: IT Project Management
curriculum prepares graduates for employment in the
technology sector. Students will gain knowledge and skills to
design, process, implement and manage information
systems in specialties such as database services, system
administration, software development, computer security,
business intelligence, healthcare informatics. Course work
includes project management and the development of a
student’s ability to create, store, communicate, exchange
and use information to solve technical issues related to
information support and services.

Upon completion of this concentration, graduates should
qualify for employment in entry-level positions with
businesses, educational systems, and governmental
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agencies which rely on computer systems to design and manage information. The program will incorporate the

competencies of industry-recognized certification exams.

Student Learning Outcomes — Upon completion of the program, students will:
1. Demonstrate the ability to analyze the needs of a software-development project; analyze system
requirements, develop budgets, schedule resources, and determine risks from project originationto

completion.

2. Communicate concentration-related material effectively, both written and oral, with a range of audiences
3. Identify methods to evaluate digital content for validity and usefulness.

Partnership: N/A



Technical and Vocational Programs

A 2559 0 SA Information Technology: Systems
Administration and Support — Associate in
Applied Science

C25590SA Computer Upgrade and Repair Technician
Certificate

CONCENTRATION OVERVIEW

The Information Technology: Systems Administration and Support curriculum prepares graduates for
employment opportunities in electronics technology, computer service, computer networks, systems
administration and server maintenance.

Students will gain knowledge and skills to METMOHK K SV TEN S

install, service and maintain computers, systiiiioern p DL CRATING “5““5%““‘“"’"7“““”“T

peripherals, networks and computer- YT JEparIl S, "ETNOHK"EVETEME{’ -
controlled equipment. Upon completion, MEVETE"E ABMI"IETHHTIOMWMR
students will be able to solve technical iR o ATREASE
issues related to information support and “"‘"’“"""I"FOHMHTIO"%:%T EEHNO OEVM H
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Upon completion of this concentration, =EOFT “”““EO“F , i
graduates ShOU|d qua“fy fOF employment in sviﬁ?ig!i}ﬁ;lgya"lilﬂﬂTEEHNDLUEVW’"’M T FURMH"U" Suuunv_:‘f__j“.?g"w“
entry-level positions with businesses, =
educational systems, and governmental agencies which rely on computer systems to design and manage
information. The program will incorporate the competencies of industry-recognized certification exams.

Student Learning Outcomes — Upon completion of the program, students will:
1. Demonstrate the ability to analyze the needs of a system administration or database projectand
identify, install, and configure appropriate hardware and/or software to implement the project.
2. Communicate concentration-related material effectively, both written and oral, with a range of audiences
3. ldentify methods to evaluate digital content for validity and usefulness.

Partnership: N/A

Continue to next page for Curriculum guide



A 25 59 0 SA Information Technology: Systems Administration
and Support — A.A.S.

First Year
Fall Semester
Course Number and Title

Pre-Requisites and Co-Requisites

Class
Hours

Lab
Hours

Clinical
Hours

Total
Contact
Hours

Total
Credit
Hours

First Year
Spring Semester
Course Number and Title

Pre-Requisites and Co-Requisites

Class
Hours

Lab
Hours

Clinical
Hours

ENG 111 Writing & Inquiry Pre-Requisites: ENG 002 Tier 1

Co-Requisites: ENG 011 3 3 3
CIS 110 Introduction to Pre-Requisites for CIS 110: ENG 002
Computers Tier 1 and MAT 003 Tier 1
OR Pre-Requisites for CIS 111: 12 2 - 23
CIS 111 Basic PC Literacy | o cauisttes for -none
WBL 110 World of Work Pre-Requisites: none 1 1 1
CTI 110 Web, Pgm, & DB Pre-Requisites: none
Foundation 2 2 4 3
CTS 115 Info Sys Business | Pre-Requisites: ENG 002 Tier 1
Concept 3 3 3
CIS 115 Intro to Pre-Requisites: MAT 003 Tier 1
Programming and Logic 2 3 5 3
EGR 131 Intro to Pre-Requisites: none
Electronics Tech 1 2 3 2
TOTAL SEMESTER HOURS 1718

Total
Contact
Hours

Total
Credit
Hours

ENG 112 Writing/Research | Pre-Requisites: ENG 111
in the Disc 3 3 3
MAT 143 Quantitative Pre-Requisites for MAT 143:
Literacy MAT 003 Tier 1 and ENG
OR 002 Tier 1
MAT 152 Statistical Co-Requisites for MAT 143: MAT
Methods | 043
OR Pre-Requisites for MAT 152: 23 2 45 &
MAT 171 Pre-calculus MAT 003 Tier 2 and ENG
002 Tier 1
Algebra Pre-Requisites for MAT 171: MAT
003 Tier 2 or MAT 143 or MAT 152
Co-Requisites for MAT 171: MAT
071
CTS 240 Project Pre-Requisites: ENG 002 Tier 1, and
Management CIS 110 or CIS 111 2 2 4 3
CTI 120 Network & Sec Pre-Requisites: CIS 110 or CIS 111
Foundation 2 2 4 3
NOS 110 Operating Pre-Requisites: CIS 110 or CIS 111
Systems Concepts 2 3 5 3
TOTAL SEMESTER HOURS 15-16

Continued on next page




A 25 59 0 SA Information Technology: Systems Administration
and Support — A.A.S.

Second Year Pre-Requisites and Co-Requisites Class Lab Clinical Total Total
Fall Semester Hours Hours Hours Contact Credit
Course Number and Title Hours  Hours
CTS 120 Hardware/Software | Co-Requisites: CIS 110 or CIS 111

2 3 5 3
Support
CTS 285 Systems Analysis Pre-Requisites: CIS 115 3 3 3
& Design Co-Requisites: DBA 110
DBA 110 Database Pre-Requisites: CIS 110 or CIS 111

2 3 5 3
Concepts
NET 110 Networking Pre-Requisites: CIS 110 or CIS 111

2 2 4 3
Concepts
ART 111 Art Appreciation Pre-Requisites for ART 111 or MUS
OR 110: none
MUS 110 Music
Appreciation
OR Pre-Requisites for PHI 240: ENG 111 3 3 3
PHI 240 Introduction to
Ethics
PSY 150 General Pre-Requisites for PSY 150: ENG 002
Psychology Tier 1
OR
SOC 210 Introduction to Pre-Requisites for SOC 210: ENG 002 3 3 3
Sociology Tier 1
OR
ECO 251 Prin. of Pre-Requisites for ECO 251: ENG 002
Microeconomics Tier 1 and MAT 003 Tier 1
TOTAL SEMESTER HOURS 18

Continued on next page




A 25 59 0 SA Information Technology: Systems Administration
and Support — A.A.S.

Second Year Pre-Requisites and Co-Requisites Class Lab Clinical Total Total
Spring Semester Hours Hours Hours Contact Credit
Course Number and Title Hours Hours
NOS 230 Windows Admin | Pre-Requisites: NOS 110 2 2 4 3
NET 126 Switching and Pre-Requisites for NET 126: NET 110
Routing

1 4 5 3
DBA 120 Database Pre-Requisite for DBA 120: DBA 110
Programming
OR 2 2 4 1-3
WBL111,WBL,112, Pre-requisites for WBL: None
WBL121,WBL 122,
WBL131,WBL 132,
Work-Based
Learning
CTS 220 Adv Pre-Requisites: CTS 120 5 3 5 3
Hardware/Software Support
CTS 289 System Support Pre-Requisites: CTI 110, CTI 120, 1 4 5 3
Project CTS 115, CTS 240 and CTS 285
NOS 120 Linux/Unix Single Pre-Requisites for NOS 120: CTS 220,
User CTI 130, or NOS 110

2 2 4 3
TOTAL SEMESTER HOURS 16-18
TOTAL SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE 66-70

Continued on next page




C 25 59 0 SA Computer Upgrade and Repair Technician
Certificate

First Semester Lab Clinical L JEiE

Course Number and Title

Pre-Requisites and Co-Requisites Contact Credit

Hours | Hours
Hours Hours

CIS 110 Introduction to Pre-Requisites for CIS 110: ENG 002
Computers Tier 1 and MAT 003 Tier 1
OR 1-2 2 3-4 2-3

CIS 111 Basic PC Literacy Pre-Requisites for CIS 111: none

EGR 131 Intro to Electronics | Pre-Requisites: none

1 2 2
Tech 3

CTS 120 Co-Requisites: CIS 110 or CIS 111 2 3 5 3
Hardware/Software Support

TOTAL SEMESTER HOURS 7-8

Total Total

Pre-Requisites and Co-Requisites Contact Credit
Hours Hours | Hours
Hours Hours

Second Semester Class Lab Clinical

Course Number and Title

CTI 120 Network & Sec Pre-Requisites: CIS 110 or CIS 111

. 2 2 4 3
Foundation
NOS 110 Operating Pre-Requisites: CIS 110 or CIS 111

2 3 5 3

Systems Concepts
CTS 220 Adv Pre-Requisites: CTS 120 2 3 5 3
Hardware/Software Support
TOTAL SEMESTER HOURS 9
TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE 16-17




Technical and Vocational Programs

A 4540 0 Medical Assisting — Associate in Applied Science

CONCENTRATION OVERVIEW

The Medical Assisting curriculum prepares multi-skilled health care
professionals qualified to perform administrative, clinical, and
laboratory procedures. Course work includes instruction in
scheduling appointments, coding and processing insurance
accounts, billing, collections, computer operations; assisting with
examinations/treatments, performing routine laboratory procedures,
electrocardiography, supervised medication administration; and
ethical/legal issues associated with patient care. Graduates of
CAAHEP-accredited medical assisting programs may be eligible to
sit for the American Association of Medical Assistants’ Certification
Examination to become Certified Medical Assistants. Employment
opportunities include physicians’ offices, health maintenance
organizations, health departments, and hospitals.

Students pursuing the Associate in Applied Science degree will
first graduate from the Diploma program in Medical Assisting.
The program does not grant credit or advanced placement for experiential learning.

The Medical Assisting Diploma program is accredited by the Commission on Accreditation of Allied Health
Education Programs (www.caahep.org) upon the recommendation of Medical Assisting Education Review
Board (MAERB). Commission on Accreditation of Allied Health Education Programs, 9355 — 113th St. N, #7709,
Seminole, FL 33775 Phone: 727-210-2350 www.caahep.org

Upon completion of this concentration, graduates will be able to find success as employees with physician
offices, health maintenance organizations, health departments and hospitals; perform administrative and clinical
duties to include: answer telephone, greet patients, update and file patient medical records, complete insurance
forms, correspondence, schedule appointments and referrals, billing, collections, bookkeeping, take patient
medical history, vital signs, explain treatments, prepare and assist during patient examinations, collect
specimens and perform basic lab testing, sterilize medical instruments, prepare and administer medications,
authorize drug refills as directed, perform electrocardiograms, remove sutures and change dressings; apply
basic knowledge of medical assisting during practicum using concepts of health and iliness when implementing
medical care; assume responsibility for continued career development in a changing health care system.

Student Learning Outcomes — Upon completion of the program, students will:

1. Perform administrative duties to include: answer telephone, greet patients, update and file patient
medical records, fill out insurance forms, handle correspondence, schedule appointments, arrangefor
hospital admissions, laboratory services admissions, and basic bookkeeping.

2. Apply basic knowledge of medical assisting process and concepts of health and illness when
implementing medical care.

3. Perform clinical duties to include: take patient medical history, vital signs, explain treatments, prepare
patients for examinations, assist during an examination, collect lab specimens, basic lab testing,
dispose of contaminated supplies, sterilize medical instruments, prepare and administer medications,
authorize drug refills as directed, prepare patients for x-ray, take electrocardiograms, remove sutures
and change dressings.

4. Demonstrate knowledge of Medical Assisting code of ethics and basic skills in applyingethical/legal
principles in the delivery of care.

5. Assume responsibility for continued career development as related to expanding knowledge based ona
changing health care system.

Continue to next page for Curriculum guide
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Some Health Sciences and Wellness Programs may have additional requirements
related to required GPAs, grades, and other progression policies required for
graduation. Please see program handbooks for more information.

A 4540 0 Medical Assisting — A.A.S.

First Year
Fall Semester
Course Number and Title

Pre-Requisites and Co-Requisites Class Lab Clinical Total Total

Hours Hours Hours Contact Credit
Hours Hours

First Year

ENG 111 Writing and Inquiry (P;Le_g{eeqqulflssi'tlée::';\'l\lgooﬂz Tier 1 3 NA NA 3 3

MED 110 Orientation to L )

Medical Assisting Pre-Requisites: ENG 002 Tier 1 1 NA NA 1 1

MED 121 Medical . )

Terminology | Pre-Requisites: ENG 002 Tier 1 3 NA NA 3 3

MED 122 Medical .

Terminology I Pre-Requisites: MED 121 3 NA NA 3 3

MED 130 Admin. Office Pre-Requisites: Enroliment in the

Procedures | Medical Assisting Program 1 2 NA 3 2

MED 140 Exam Room Pre-Requisites: Enrollment in the

Procedures | Medical Assisting Program 3 4 NA 7 S

ELoysjglgsyaSIc Anat. & P're-Requisites: EN'G 002 Tier 1', and 4 9 NA 6 5
either BIO 090 or high school biology

TOTAL SEMESTER HOURS 18 8 0 26 22

. Pre-Requisites and Co-Requisites Lab Clinical Total Total
Spring Semester X
. Hours Hours Contact Credit
Course Number and Title
Hours  Hours
PSY 150 General Psychology | Pre-Requisites: ENG 002 Tier 1 3 NA NA 3 3
MED 118 Medical Law &
Ethics Pre-Requisites: ENG 002 Tier 1 2 NA NA 2 2
(OST 149 will be accepted)
MED 131 Admin. Office
Pre-Requisites: MED 130
Procedures Il re-nequisies 1 2 NA 3 2
MED 150 Laboratory Pre-Requisites: Enrollment in the
Procedures | Medical Assisting Program 3 4 NA 7 S
MED 260 Medical Clinical Pre-Requisites: Enrollment in the
Practicum Medical Assisting Program NA NA 15 15 S
MED 262 Clinical Pre-Requisites: Enroliment in the
Perspectives Medical Assisting Program 1 NA NA 1 1
MED 264 Medical Assisting Pre-Requisites: Enrollment in the
Overview Medical Assisting Program 2 NA NA 2 2
TOTAL SEMESTER HOURS 12 6 15 33 20

Continued on next page




Second Year
Fall Semester
Course Number and Title

Pre-Requisites and Co-Requisites

Class
Hours

Lab
Hours

Clinical
Hours

Total
Contact
Hours

Total
Credit
Hours

Pre-Requisites: MAT 003 Tier 1 and
MAT 143 Quantitative Literacy | ENG 002 Tier 1 2 2 NA 4 3
Co-Requisites: MAT 043
OST 148 Med Ins & Billing 3 NA NA 3 3
BUS 151 People Skills Pre-Requisites: None 3 NA NA 3 3
Humanities/Fine Arts elective
(Students may not take an
introductory foreign '?”9‘.’396 Pre-Requisites: Varies 3 3 3
course or a communication
course as their humanities
elective)
CIS 110 Introduction to CIS 110 Pre-Requisites: ENG 002
gcl;mPUTerS Tier 1 and MAT 003 Tier 1 12 2 NA 3.4 2.3
CIS 111 Basic PC Literacy CIS 111 Pre-Requisites: None
" Pre-Requisites: ENG 002 Tier 1 and
BIO 155 Nutrition MAT 003 Tier 1 3 NA NA 3 3
TOTAL SEMESTER HOURS 15-16 4 0 19-20 17-18
Sec.ond VEED Pre-Requisites and Co-Requisites Lab Clinical Total Total
Spring Semester X
. Hours Hours Contact Credit
Course Number and Title
Hours  Hours
ENG 112 Writing/Research in
the Disciplines or Pre-Requisites: ENG 111 3 NA NA 3 3
CTS 115 Info Sys Business | prg Requisites: ENG 002 Tier 1 3 NA NA 3 3
Concepts
BUS 137 Principles of Pre-Requisites: BUS 110 or MED
Management 131 or CTS 115 3 NA NA 3 3
Pre-Requisites: Varies
COM (Recommend COM 120 q 3 NA NA 3 3
or COM 231) Co-Requisites: Varies
TOTAL SEMESTER HOURS 12 0 0 12 12
TOTAL SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE 71-72




D45400 Medical Assisting — Diploma

CONCENTRATION OVERVIEW

The Medical Assisting curriculum prepares multi-skilled health
care professionals qualified to perform administrative, clinical,
and laboratory procedures. Course work includes instruction in
scheduling appointments, coding and processing insurance
accounts, billing, collections, computer operations; assisting with
examinations/treatments, performing routine laboratory
procedures, electrocardiography, supervised medication
administration; and ethical/legal issues associated with patient
care. Graduates of CAAHEP-accredited medical assisting
programs may be eligible to sit for the American Association of
Medical Assistants’ Certification Examination to become
Certified Medical Assistants. Employment opportunities include
physicians’ offices, health maintenance organizations, health
departments, and hospitals.

Students pursuing the Associate in Applied Science degree
will first graduate from the Diploma program in Medical Assisting.
The program does not grant credit or advanced placement for experiential learning.

The Medical Assisting Diploma program is accredited by the Commission on Accreditation of Allied Health
Education Programs (www.caahep.org) upon the recommendation of Medical Assisting Education Review
Board (MAERB). Commission on Accreditation of Allied Health Education Programs, 9355 — 113th St. N,
#7709, Seminole, FL 33775 Phone: 727-210-2350 www.caahep.org

Upon completion of this concentration, graduates will be able to find success as employees with physician
offices, health maintenance organizations, health departments and hospitals; perform administrative and clinical
duties to include: answer telephone, greet patients, update and file patient medical records, complete insurance
forms, correspondence, schedule appointments and referrals, billing, collections, bookkeeping, take patient
medical history, vital signs, explain treatments, prepare and assist during patient examinations, collect
specimens and perform basic lab testing, sterilize medical instruments, prepare and administer medications,
authorize drug refills as directed, perform electrocardiograms, remove sutures and change dressings; Apply
basic knowledge of medical assisting during practicum using concepts of health and illness when implementing
medical care; assume responsibility for continued career development in a changing health care system.

Student Learning Outcomes — Upon completion of the program, students will:

1. Perform administrative duties to include: answer telephone, greet patients, update and file patient
medical records, fill out insurance forms, handle correspondence, schedule appointments, arrangefor
hospital admissions, laboratory services admissions, and basic bookkeeping.

2. Apply basic knowledge of medical assisting process and concepts of health and illnesswhen
implementing medical care.

3. Perform clinical duties to include: take patient medical history, vital signs, explain treatments, prepare
patients for examinations, assist during an examination, collect lab specimens, basic lab testing,
dispose of contaminated supplies, sterilize medical instruments, prepare and administer medications,
authorize drug refills as directed, prepare patients for x-ray, take electrocardiograms, remove sutures
and change dressings.

4. Demonstrate knowledge of Medical Assisting code of ethics and basic skills in applyingethical/legal
principles in the delivery of care.

5. Assume responsibility for continued career development as related to expanding knowledge based ona
changing health care system.

Partnership: N/A

Continue to next page for Curriculum guide
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Some Health Sciences and Wellness Programs may have additional requirements
related to required GPAs, grades, and other progression policies required for
graduation. Please see program handbooks for more information.

D 4540 0 Medical Assisting — Diploma

First Year
Fall Semester

Pre-Requisites and Co-Requisites Class Lab Clinical Total Total
Hours Hours | Hours | Contact Credit

Course Number and Title
Hours Hours

ENG 111 Writing and Pre-Requisites: ENG 002 Tier 1
Inquiry Co-Requisites: ENG 011 3 3 3
MED 110 Orientation to Pre-Requisites: ENG 002 Tier 1
Medical Assisting re-Requisites: 1er 1 1 1
MED 121 Medical Pre.-Requisites: EN > Tier 1
Terminology | re-Requisites: ENG 002 Tier 3 3 3
MED 122 Medical Pre-Requisites: MED 121
Terminology Il re-Requisites: 3 3 3
MED 130 Admin. Office Pre-Requisites: Enrollment in the
Procedures | Medical Assisting Program 1 2 3 2
MED 140 Exam Room Pre-Requisites: Enrollment in the
Procedures | Medical Assisting Program 3 4 7 S
. Pre-Requisites: ENG 002 Tier 1, and

ELO;iSI‘:’) Basic Anat. & either BIO 090 or high school biology

ysiology (BIO 168 & BIO 169 will be accepted — 4 2 6 5

must take both)

TOTAL SEMESTER HOURS 18 8 26 22

First Year
Spring Semester

Pre-Requisites and Co-Requisites Class Lab Clinical Total Total
Hours Hours | Hours | Contact Credit

Course Number and Title
Hours Hours

PSY 150 General o )

Psychology Pre-Requisites: ENG 002 Tier 1 3 3 3

MED 118 Medical Law &

Ethics Pre-Requisites: ENG 002 Tier 1 2 2 2

(OST 149 will be accepted)

Lﬂrife;i:e/:dlr'”' Office Pre-Requisites: MED 130 ] ) 3 ;

MED 150 Laboratory Pre-Requisites: Enrollment in the

Procedures | Medical Assisting Program 3 4 7 S

MED 260 Medical Clinical Pre-Requisites: Enroliment in the

Practicum Medical Assisting Program 15 15 S
MED 262 Clinical Pre-Requisites: Enrollment in the

Perspectives Medical Assisting Program 1 1 1

MED 264 Medical Assisting Pre-Requisites: Enroliment in the

Overview Medical Assisting Program 2 2 2

TOTAL SEMESTER HOURS 12 6 15 33 20
TOTAL SEMESTER HOURS REQUIRED FOR DIPLOMA 42




Technical and Vocational Programs

A 45420 Medical Laboratory Technology — Associate in
Applied Science -

CONCENTRATION OVERVIEW

The Medical Laboratory Technology curriculum prepares
individuals to perform clinical laboratory procedures in clinical
chemistry, hematology, microbiology, and immunohematology
that may be used in the maintenance of health and
diagnosis/treatment of disease. Course work emphasizes
mathematical and scientific concepts related to specimen
collection, laboratory testing and procedures, quality assurance
and reporting/recording and interpreting findings involving
tissues, blood, and body fluids.

Upon completion of this concentration, graduates are eligible to
take the examination given by the Board of Certification of the
American Society for Clinical Pathology. Employment
opportunities include laboratories in hospitals, medical offices,
industry, and research facilities.

College of The Albemarle is accredited by the National
Accrediting Agency for Clinical Laboratory Science (5600 N.

River Rd., Suite 720, Rosemont, IL 60018; Telephone 773-714-
8880). As a result of NAACLS accreditation, graduates will be ‘
eligible to take the American Society of Clinical Pathology

Board of Certification exam, or another certifying exam, to become national certified as a Medical Laboratory
Technician/Clinical Laboratory Technician.

Student Learning Outcomes — Upon completion of the program, students will:

1. Perform routine clinical laboratory tests as the primary analyst making specimen-oriented decisions on
predetermined criteria, including a working knowledge of critical values.

2. Exhibit the ability to problem-solve and trouble-shoot at a level appropriate for an entry-level MLT

3. Perform, develop, evaluate, correlate, assure accuracy and validity of laboratory informationand
collaborate in the diagnosis and treatment of patients.

4. Exhibit communication skills that extend to consultative interactions with members of the healthcare
team, external relations, customer service, and patient education.

5. Demonstrate ethical and moral attitudes and principles that are necessary for gaining and maintaining
patient confidentiality.

Partnership: College of The Albemarle has an articulation agreement with Old Dominion University. This
allows COA MLT graduates to apply to the online ODU BS degree Medical Laboratory Science program.
Successful applicants will be admitted for the BSMLS online degree completion program provisionally,
contingent upon the passing of the ASCP Medical Laboratory Technician certification exam.

Partnership: Instructional Service Agreement between COA and Pitt Community College. Through this ISA
agreement, students may earn General Education courses at Pitt for transfer to COA’s Medical Laboratory
Technology program.

Pitt Community College students must meet all COA admission and program requirements.

Contact https://pittcc.edu/ or contact Health Sciences Admissions at 252-493-7473 or
hltscadm@email.pittcc.edu.

For COA - contact https://www.albemarle.edu/programs-classes/credit/programs-of-study/medical-
laboratory-technology/ or contact Health Sciences admissions at https://www.albemarle.edu/student-
resources/advising/health-sciences/.

Continue to next page for Curriculum guide
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Some Health Sciences and Wellness Programs may have additional requirements
related to required GPAs, grades, and other progression policies required for
graduation. Please see program handbooks for more information.

A 4542 0 Medical Laboratory Technology — A.A.S.

First Year
Spring Semester

Lab
Hours

Total
Contact
Hours

Total
Credit
Hours

Clinical
Hours

Class
Hours

Pre-Requisites and Co-Requisites

Course Number and Title

MAT 143 Quantitative
Literacy

Pre-Requisites: MAT 003 Tier 1 and
ENG 002 Tier 1
Co-Requisites for MAT 143: MAT 043

Or 2-3 2 4-5 3-4
Pre-Requisites: MAT 003 Tier 2 and

MAT 152 Statistical Methods | ENG 002 Tier 1

|

BIO 163 Basic Anatomy &
Physiology (BIO 168 &
BIO 169 will be accepted
— must take both)

Pre-Requisites: ENG 002 Tier 1, and
either BIO 090 or high school biology

. ) Pre-Requisites: ENG 002 Tier 1
ENG 111 Writing & Inquiry 3 0 3 3

Co-Requisites: ENG 011

Pre-Requisites: Admission into the

MLT 110 Intro to MLT MLT program 2 3 o 3

Pre-Requisites: MLT 110
Co-Requisites: MLT 130 1 3 4 2

. . Pre-Requisites: MLT 110
MLT 130 Clinical Chemistry 3 3 6 4

Co-Requisites: MLT 111

MLT 111 Urinalysis

TOTAL SEMESTER HOURS
First Year

Summer Semester

Course Number and Title

15-16 13 28-29 20-21

Lab
Hours

Total
Contact
Hours

Total
Credit
Hours

Clinical
Hours

Class
Hours

Pre-Requisites and Co-Requisites

CHM 130 Gen., Organic, & Pre-Requisites: CHM 090 or one unit
Biochemist of HS chemistry 3 0 3 3
loc ry Co-Requisites: CHM 130A

CHM 130A G., Organic, & Pre-Requisites: CHM 090 or one unit

Biochemistry Lab (CHM 151 of HS chemistry 0 9 9 1

and 152 will be accepted — Co-Requisites: CHM 130

must take both)
Pre-Requisites: MLT 110; BIO 163 or

'\H/':;gszt(;::rfato'ogy/ BIO 168 and 169 3 3 6 4
Co-Requisites: MLT 220
Pre-Requisites: MLT 110; BIO 163, or

m:;jsztzgsewambgy/ BIO 168 and 169 2 3 5 3
Co-Requisites: MLT 120

TOTAL SEMESTER HOURS 8 8 16 1

Continued on next page



First Year
Fall Semester
Course Number and Title

Clinical Total Total
Contact Credit
Hours Hours

Pre-Requisites and Co-Requisites Class Lab

Hours Hours Hours

ENG 112 Writing/Research in Pre-Reauisites: ENG 111
the Disciplines re-requisttes: 3 3 3
PSY 130 General Pre-Requisites: ENG 002 Tier 1 3 3 3
Psychology
CIS 111 Basic PC Literacy or Pre-Requisites for CIS 111: None
Pre-Requisites for CIS 110: ENG 002 1-2 3-4 2-3
CIS 110 Introto C t
Ao 10 LOMPUIErS 1 Tier 1 and MAT 003 Tier 1
Pre-Requisites: MLT 111, MLT 120,
MLT 125 Immunohematology | MLT 130, MLT 220; BIO 163, or BIO 4 7 5
| 168 and 169
Pre-Requisites: MLT 111, MLT 120,
MLT 140 Intro to MLT 130, MLT 220; BIO 163, orBIO
Microbiology 168 and 169 2 ° 3
Co-Requisite: MLT 240
Pre-Requisites: MLT 111, MLT 120,
MLT 240 Special Clinical MLT 130, MLT 140, MLT 220; BIO
Microbiology 163, or BIO 168 and 169 2 5 3
Co-Requisite: MLT 140
TOTAL SEMESTER HOURS 15-16 26-27 19-20

Second Year

: Pre-Requisites and Co-Requisites Class Clinical Total Total
Spring Semester .
. Hours Hours | Contact Credit
Course Number and Title
Hours  Hours
Humanities/Fine Arts Elective | Pre-Requisites: Varies
(Cannot be a COM course or 3 3 3
a foreign language course)
MLT 285 MLT Practicum Il Pre-Requisites: Completion of all MLT
modules 0 39 39 13
Co-Requisites: MLT 215
MLT 215 Professional Issues | Pre-Requisites: Completion of all MLT
modules 1 1 1
Co-Requisites: MLT 285
TOTAL SEMESTER HOURS 4 39 43 17
TOTAL SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE 67-69




Technical and Vocational Programs

A 25 31 0 MO Medical Office Administration — Associate in
Applied Science

C 25 31 0 PR Patient Representative Certificate

CONCENTRATION OVERVIEW

This curriculum prepares individuals for employment in
medical and other health-care related offices. Course
work will include medical terminology; information
systems; office management; medical coding, billing and
insurance; legal and ethical issues; and formatting and
word processing. Students will learn administrative and
support functions and develop skills applicable in medical
environments.

Upon completion of this concentration, graduates will be
able to find employment opportunities available in
medical and dental offices, hospitals, insurance
companies, laboratories, medical supply companies, and
other health-care related organizations.

Student Learning Outcomes — Upon completion of
the program, students will:
1. Utilize appropriate technology relevant to a
healthcare environment to complete basic administrative tasks.
2. Manage administrative projects in the healthcare environment while communicating effectively inoral
and written formats.

Partnership: N/A

Continue to next page for Curriculum Guide



First Year
Fall Semester
Course Number and Title

Pre-Requisites and Co-Requisites

Class
Hours

Lab
Hours

Clinical
Hours

Total
Contact
Hours

Total
Credit
Hours

ENG 111 Writing & Inquiry Pre-Requisites: ENG 002 Tier 1 3 3 3
Co-Requisites: ENG 011

. Pre-Requisites for CIS 110: ENG 002
CIS 110 Introduction to Tier 1 and MAT 003 Tier 1 1-2 2 3-4 2-3
Computers
OR Pre-Requisites for CIS 111: none
CIS 111 Basic PC Literacy
BUS 151 People Skills Pre-Requisites: none 3 3 3
MED 121 Medical Pre-Requisites: ENG 002 Tier 1 3 3 3
Terminology |
HBI 110 Issues and Trends Pre-Requisites: none 3 3 3
in HBI
OST 148 Medical Ins & Pre-Requisites: none 3 3 3
Billing
TOTAL SEMESTER HOURS 17-18
First Year Pre-Requisites and Co-Requisites Class Lab Clinical | Total Total
Spring Semester Hours Hours | Hours Contact Credit
Course Number and Title Hours Hours
ENG 112 Writing/Research Pre-Requisites: ENG 111 3 3 3
in the Disciplines
MED 122 Medical Pre-Requisites: MED 121 3 3 3
Terminology Il
OST 149 Medical Legal Pre-Requisites: none 3 3 3
Issues
ART 111 Art Appreciation Pre-Requisites: none 3 3 3
OR
MUS 110 Music
Appreciation
CTS 130 Spreadsheet Pre-Requisites for CTS 130: CIS 110 0-2 0-2 4-20 2-3
OR or CIS 111
WBL 112, WBL 122, WBL
132, Work-Based Learning Pre-Requisites for WBL: none
OST 164 Office Editing Pre-requisites: none 3 3 3
TOTAL SEMESTER HOURS 1718

Continued on next page




Second Year Pre-Requisites and Co-Requisites Class Lab Clinical | Total Total
Fall Semester Hours Hours | Hours Contact Credit
Course Number and Title Hours Hours
OST 248 Diagnostic Coding | Pre-Requisites: MED 121 or OST 141 2 2 4 3
PSY 150 General Pre-Requisites for PSY 150: ENG 002 3 3 3
Psychology Tier 1
OR
SOC 210 Intro to Sociology | pye Requisites for SOC 210: ENG 002
Tier 1

OST 136 Word Processing Pre-Requisites: CIS 110 or CIS 111 9 2 4 3

. Pre-Requisites: ENG 002 Tier 1, and
BIO 163 Basic Anatomy & either BIO 090 or high school biology 4 2 6 5
Physiology
OST 281 Emerging Issues Pre-Requisites: none
in the Medical Office 3 3 3
WBL 110 World of Work Pre-Requisites: none 1 1 1
TOTAL SEMESTER HOURS 18

Second Year

Spring Semester
Course Number and Title

Class
Hours

Pre-Requisites and Co-Requisites

Lab
Hours

Total
Contact
Hours

Clinical
Hours

Total
Credit
Hours

OST 247 Procedure Coding | Pre-Requisites: MED 121 or OST 141 2 2 4 3
OST 288 Medical Office Pre-Requisites: HMT 210 or OST 148 9 2 4 3
Admin Capstone
OST 236 Advanced Word Pre-Requisites: OST136 2 2 4 3
Processing
MAT 143 Quantitative EﬁéRgg;'?;er{ MAT 003 Tier 1 and 2 2 4 3
Literacy Co-Requisites: MAT 043
ACC 120 Prin of Financial Pre-Requisites: ENG 002 Tier 1 and 0-3 0-2 5-20 2-4
Accounting MAT 003 Tier 1

Pre-Requisites for WBL: none
OR
WBL 112, WBL 122, WBL
132, Work-Based Learning
TOTAL SEMESTER HOURS 1416
TOTAL SEMESTER HOURS REQUIRED FOR ASSOCIATE DEGREE 66-70




C 25 31 0 PR Patient Representative Certificate

First Semester

Course Number and Title

Pre-Requisites and Co-

Requisites

Class
Hours

Lab
Hours

Clinical
Hours

Total
Contact
Hours

Total
Credit
Hours

MED 121 Medical Pre-Requisites: ENG 002 Tier 1 3 3 3
Terminology |

. Pre-Requisites for CIS 110: ENG
CIS 110 Introduction to 002 Tier 1 and MAT 003 Tier 1 1-2 2 3-4 2-3
Computers
OR Pre-Requisites for CIS 111: none
CIS 111 Basic PC Literacy
BUS 151 People Skills Pre-requisites: none 3 3 3
TOTAL SEMESTER HOURS 8-9
SEEEE] EInERET Pre-Requisites and Co- Class Lab Clinical Total Total
Course Number and Title Requisites Hours Hours Hours | Contact Credit

Hours Hours

MED 122 Medical Pre-Requisites: MED 121 3 3 3
Terminology Il
OST 149 Medical Legal Pre-Requisites: none 3 3 3
Issues
OST 164 Office Editing Pre-Requisites: none 3 3 3
TOTAL SEMESTER HOURS 9
TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE 17-18




Technical and Vocational Programs

C 45600 Phlebotomy — Certificate

CONCENTRATION OVERVIEW

The Phlebotomy curriculum prepares individuals to obtain blood
and other specimens for the purpose of laboratory analysis.
Course work includes proper specimen collection and handling,
communication skills, and maintaining patient data.

Upon completion of this concentration, graduates will be able to
qualify for employment in hospitals, clinics, physicians’ offices,
and other health care settings and may be eligible for national
certification as phlebotomy technicians.

Student Learning Outcomes — Upon completion of the
program, students will:
1. Successfully perform venipuncture by vacuum collection
devices.
2. List essential information that should be on laboratory
requisitions and specimen containers for identification.
3. Demonstrate appropriate interaction and communication
with patients and staff i |
4. Demonstrate a professional attitude and behavior in the workplace.

Partnership: N/A

Some Health Sciences and Wellness Programs may have additional requirements
related to required GPAs, grades, and other progression policies required for
graduation. Please see program handbooks for more information.

Continue to next page for Curriculum Guide



C 45600 Phlebotomy — Certificate

First Year
Fall or Spring Semester

Pre-Requisites and Co-Requisites Class Lab Clinical Total Total
Hours Hours | Hours & Contact Credit

Course Number and Title
Hours Hours

Pre-Requisites: Admission to

Phlebotomy program
PBT 100 Phlebotomy Co-Requisites: PBT 101, CIS 111, ACA 5 2 7 6
Technology 111

PSY 101 or PSY 150

Pre-Requisites: Admission to

Phlebotomy program
PBT 101 Phlebotomy Co-Requisites: PBT 100, CIS 111, ACA 9 9 3
Practicum 111,

PSY 101 or PSY 150
PSY 101 Applied P_re-Requisites for PSY 101: ENG 002
Psychology Tier 1
OR 3 3 3
PSY 150 General Pre-Requisites for PSY 150: ENG 002
Psychology Tier 1
CIS 111 Basic PC Literacy Pre-Requisites for CIS 111: None
(CIS 110 will also be Pre-Requisites for CIS 110: ENG 002 1 2 3 2
accepted) Tier 1 and MAT 003 Tier 1
ACA 111 College Student 1 1 1
Success
TOTAL SEMESTER HOURS 10 4 9 23 15

TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE 15




Technical and Vocational Programs

D 4566 0 Practical Nursing — Diploma

CONCENTRATION OVERVIEW

The Practical Nursing curriculum provides knowledge and skills to integrate safety and quality into nursing care
to meet the needs of the holistic individual which impact health, quality of I|fe and achievement of potential.

Course work includes and builds upon the domains of healthcare,
nursing practice, and the holistic individual. Content emphasizes safe,
individualized nursing care and participation in the interdisciplinary
team while employing evidence-based practice, quality improvement,
and informatics.

Upon completion of this concentration, graduates will be eligible to
apply to take the National Council Licensure Examination (NCLEX-
PN) which is required for practice as a Licensed Practical Nurse.
Employment opportunities include rehabilitation/long term care, home
health facilities, clinics, and physicians’ offices.

Student Learning Outcomes — Upon completion of the program,
students will:
1.

Participate in evaluating the concepts of the holistic individual
and cli